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1. OBIIASI XAPAKTEPUCTHUKA ITIPUMEPHOM PABOYEM ITPOI'PAMMBbI
MNPO®ECCHUOHAJIBHOI'O MOAYJIA
«IIM.01 Opranuszanusi ¥ KOHTPOJIb TeKYIIel AeITeJIbHOCTH CJIY:K0 mpeanpusiTui
TYpU3Ma U rOCTENPUUMCTBA)

1.1. Heapb u njiaHupyeMblie pe3yJibTAThI 0CBOEHHS MPO(PeCCHOHAIBLHOI0 MOTYJIsI

B pesynprate mzyueHus mpodecCHOHATBHOTO MOAYJS OOYYarOIIMXCS JOJDKEH OCBOWTH
OCHOBHOHM BUWJ JesATeNbHOCTH «OpraHusanvs | KOHTPOJIb TEKYIIeH HeATEIbHOCTH CIIyXKO
MPEANPUATHA Typu3Ma M FOCTEPUUMCTBA» W COOTBETCTBYIOIIUE €MY OOIIUE KOMICTCHIIMH U
npodeccCuoHaTbHBIC KOMITCTCHITHH:

1.1.1. TlepedeHp oOMIMX KOMIETCHIIHI

Kon HauMenoBanue o0IMX KOMIETEHIINI

OK 01 BeiOupate cmocoObl  pemieHuss  3afad  HOpOQECcCHOHANBHOM  JIeSTeIbHOCTH
IPUMEHUTEIBHO K Pa3IMYHbIM KOHTEKCTaM

Hcnonb3oBaTh COBpPEMEHHBIE CpPEICTBA IOMCKA, aHAM3a W UHTEpIpETaluu
OK 02 uHdopmarnuy, ¥ MHGOPMAIIMOHHBIE TEXHOJOTHW IS  BBIIOJIHCHHS  3a7ad
poeCCHOHAIBHON NeATEIHbHOCTH

[TnanupoBaTh ¥ pealn30BbBIBaTh COOCTBEHHOE NMPOPECCHOHATIBHOE W JIMYHOCTHOE
pasBUTHE, MPEINPUHUMATENBCKYIO NESITEeIbHOCTh B MNpodeccCHOHATIbHON cdepe,

OK 03 WCIIOJIB30BaTh 3HAHUS TO (PUHAHCOBOM TPAMOTHOCTH B PAa3IMUHBIX >KH3HEHHBIX
CUTYaITUAX

OK 04 DddekTnBHO B3aUMOEHCTBOBATh U PA0OTATh B KOJIJIEKTUBE M KOMAaH/IE
OcymecTBIIATh YCTHYIO U MUCBMEHHYIO KOMMYHHUKAIIMIO Ha TOCYAapCTBEHHOM

OK 05 s3pike  Poccmiickoit  ®eneparii ¢ y4eTOM  OCOOEHHOCTEH  COIMAIbHOTO

Y KYJIBTYPHOI'O KOHTEKCTa

CopelicTBOBaTh  COXpPAHEHHUIO  OKpYXKaWIIEeH  cpenbl, pecypcocOepekeHuto,
OK 07 NPUMEHATh 3HAaHUS 00 W3MCHEHWW KIMMaTa, MPHHIHUIBI  OepexITMBOTO
MIPOU3BOJCTBA, 9()PEKTUBHO JEHCTBOBATH B YPE3BBIYANHBIX CUTYAIIMSIX

[Tonmp3oBaTbess  Mpo(ecCHOHATBFHOW — TOKYMEHTAllMel Ha  TOCYIapCTBEHHOM
U MIHOCTPAHHOM SI3bIKax

OK 09

1.1.2. Tlepeyenp npodeccuOHAIBHBIX KOMIETSHIIMMA

Kon HanMeHOBaHMe BHI0B AeSITEJILHOCTH M NPOGeCCHOHATBHBIX KOMIIETEH UM

B/ 1 OpraHuzanusi ¥ KOHTPOJIb TEKYyIIEH NesTeNbHOCTH CIyXO MpennpusTHil TypusMa
Y TOCTENIPUUMCTBA

K 1.1 [TnmanupoBaTh TEKYUIYIO AEATEILHOCTh COTPYIHUKOB CIIYy>KO MPEeNNpUATHI Typr3Ma
U TOCTENIPUUMCTBA

I[IK 1.2 OpraHu3oBBIBaTh TEKYIIYIO JESTEIBHOCTh COTPYJHHKOB CIIYXKO TpennpusTHA
TypU3Ma U TOCTENPUUMCTBA

K 1.3 KoopauHupoBaTh ¥ KOHTPOJIUPOBATh  JAEATEIBHOCTH  COTPYIHHKOB  CITY)KO
IPEAIPUITHNA TypU3Ma U TOCTENPUUMCTBA

I[IK 1.4 OcCylIeCTBIATh pacueThl ¢ HOTPEOUTENSIMU 3a MPEAOCTABICHHbIE YCIYTH

1.1.3. B pe3ynpTate 0CBOEHHS PO(GECCHOHATLHOTO MOYJIS O0YYarONIUICS OIDKEH

Nmets npakTrueckuit - MPOU3BOUTh KOOPJIWHAIIMIO PabOThl COTPYIHUKOB C
OMBIT CITyObI IPEANPUATHUS TYPU3Ma U TOCTETIPUUMCTBA;

'Bepymcs céedenus, yrazannvle no 0anHomy eudy oesmenvhocmu 6 n. 4.2.
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- OCYILECTBIIATh ~ OPraHU3alMI0 U  KOHTPOJIb  pabOThI
COTPYJIHUKOB CIIy>KObI IPEANPUATHS TyprU3Ma U TOCTEIPUUMCTBA;
- UCMOJIb30BaTh TE€XHUKY IMEPEroBOPOB, YCTHOTO OOLICHMS,
BKJTI0Yas TesIe()OHHBIE TIEPErOBOPHI.

YMETh

- BIaJE€Th TEXHOJIOTHEH  JEJIONpOM3BOJACTBA  (BEACHHE
JOKYMEHTAIH, XpaHeHNE U U3BJIeUeHUE HH()OPMAIIHH);

- B3aMO/ICHICTBOBATH C TypOIEpaTOpPaMH, SKCKYPCHOHHBIMH
010po, KaccamMM MpoJIaXku OUJIETOB;

- BIAJeTh TEXHHKOH MEeperoBOpoB, YCTHOTO OOMICHHUS,
BKJTIOYas TeJle()OHHBIE TIEPETOBOPHI;

- BJIIETh KYJIBTYPOH MEKIMYHOCTHOTO OOILEHHUSI.

3HaTb

- 3akoHoAaTenbcTBO Poccuiickoit denepauun B cdepe
TypU3Ma U FOCTEIPUHUMCTBA;

- OCHOBBI  TPYJOBOI'O  3aKOHOAAaTenbCcTBa  Poccuiickoit
denepanny;

- OCHOBbl ~ OpraHM3allMM, IUIAHUPOBAHUS U  KOHTPOJS
JESATEIIBHOCTH COTPYAHUKOB;

- TEOpUS. ~ MEXKJIMYHOCTHOTO U JIEJIOBOIO  OOIIEHHS,
HePEeroBOpoB, KOH(IJIMKTOJIOTHH;

- OKa3bIBaTh MEPBYIO IOMOIIIb;

- LIEHbl HAa TYPUCTCKUE MPOAYKTHI U OTAEIbHBIE TYPUCTCKUE
U JIONIOJIHUTEIIbHBIE YCIIYTH;

- aCCOPTMMEHT M XapaKTepUCTHUKU  IPeUlaracMbIX
TYPUCTCKHUX YCIIYT;

- IporpaMMHOE OOecrieueHue JeATeNbHOCTH TYPUCTCKUX
OpraHu3alui;

- 9THUKY J1€JI0BOT0 OOLICHHUS;

- OCHOBBI JI€JIOIIPOU3BO/ICTBA.

1.1.4 JInuHOCTHBIE pe3yJabTAaThI

Kon

HaunMeHoBaHmne 00IUX KOMIIETEHIINIA

JIP 4.

[TposIBASFONIHNIA U IEMOHCTPUPYIONINI YBAXKCHUE K TPy YETI0BEKa, OCO3HAIOIINI
IICHHOCTh COOCTBEHHOTO TPY/a U TpyJa APYTUX Jroaed. DKOHOMUYCCKH
AKTHBHBIN, OPUCHTUPOBAHHBII HA OCO3HAHHBIN BBIOOD cepbl MPohecCHOHATLHON
ACATCIIbBHOCTU C YUCTOM JIMYHBIX ) XU3HCHHBIX IIJIAHOB, HOTpe6HOCTCI\/JI cBOEH
CeMbH, POCCUHCKOT0 001IecTBa. Bhipaskaromiuii 0CO3HaHHYI0 TOTOBHOCTh K
MOJTyYEHUIO TTPO(HEeCCHOHATLHOTO 00pa3oBaHusl, K HEMPEPHIBHOMY 00pa30BaHUIO
B T€UEHUE KHU3HU J[eMOHCTPUPYIOIIU TO3UTHBHOE OTHOIIICHUE

K PEryJupOBaHUIO TPYIOBbIX OTHOIIEHUH. OpUEHTUPOBAHHBIM

Ha caM000pa30BaHKe U MPOPECCHOHATBHYIO TEPEHOATOTOBKY

B YCJIOBUAX CMCHBI TCXHOJIOTMYCCKOT'O YKJIaJla U COITYTCTBYIOIINUX COHUAJIBHBIX
nepemer. Crpemsiuiicss K GOPMHUPOBAHUIO B CETEBO Cpe/ie TMIHOCTHO U
poheCCHOHATIBHOTO KOHCTPYKTHBHOTO «IIU(PPOBOTO CIICa»

JIP 6

OpueHTHPOBaHHBIN Ha MpodecCHOHANBHBIE TOCTUKEHHUS, EATEIBHO
BBIPA)KAIOIHIA TTO3HABATEIIbHBIE MHTEPECHI C yUETOM CBOMX CIIOCOOHOCTEH,
00pa3oBaTeNpHOr0 U MpoeccuoHaIbHOTO MapuIpyTa, BHIOpaHHOW KBaJIU(UKAIIMU
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OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOOXXETHOE OBPA30OBATEJIbHOE CMK
,7@ _ YYPE)KOEHME BbICLUErO OBPA30BAHNS PFYTUC
\u «POCCUNCKUN TOCYDAPCTBEHHbIA YHUBEPCUTET
TYPU3MA U CEPBUCA»
PFYTUC Jlucm 5
Beimosnnstonmii npogeccruoHaabHble HaBBIKU B chepe Typu3Ma U roCTeNpHUMCTBA
JIP 13
Beimosnnstonuii npogeccrnoHaabHble HaBbIKU cepbl Typru3Ma U TOCTEIPUUMCTBA
JIP 14 ¢ yueroMm cnenmduku cyonrekra Poccuiickoii @enepanuu
Beimosnssttonuii TpynoBsle GyHKINU B chepe Typu3Ma U rocTenprurUMCTBa
JIP 15
JlemoHcTpupyomuii mpodeccuoHaabHble HaBBIKU B cepe Typu3Ma
JIP 16 U TOCTEIIPUUMCTBA

1.2. Kotn4yecTBO 4acoB, 0TBOAHMOE HA OCBOCHHE NPO(PECCHOHAIBLHOT0 MOLYJIs

Bcero yacos — 306 yacos
B TOM 4Hclie B (hOpMe MPaKTHUECKON NoAroToBKU — 0 yacos

N3 aux Ha ocBoenne MJIK 01.01 — 80 gacos; MJIK 01.02 — 61 gacos; MJIK 01.03— 81 yac.
B TOM YHUCJIE CAMOCTOsITeNIbHAs paboTa — 12 Jacos.
IIPAKTHKH, B TOM 4ucie yueOHas — 36 yaca;

MIPOU3BOACTBEHHAs — 36 yaca.

[IpomexyTrounas aTrectauus — 12 yacos.
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2. CTPYKTYPA U COAEPKAHUE ITPO®ECCHOHAJIBHOI'O MOAYJIsA
«IIM.01 Opranmaum{ H KOHTPOJIb Telcymei/i ACATCJIBbHOCTH CJIy)Kﬁ l'lpe)ll'lpldﬂTHﬁ TypuiMa 1 rocTenpuumMcCcTBa»
2.1. CtpykTypa npodecCHOHAIBHOTO MOTYJISI
O6wem npodheccHoHATEHOTO MOIYJIS, aK. Jac.
2 2
&= O6yuenune mo MJIK
Konpr Qo II
& PaKTHKH
HpO(i)CCCI/IOHaIILHBIX Haumenosanus pa3aciion Bcero = E Bcero B ToM unciie
. | mpodeccuoHaIEHOTO MOIYJIS | , Yac. =
O0IIMX KOMITETEHIUH 7 JlaGopaTopHBIX.
8 CamocrosiTenpHas [IpomexxyTounas YuebHas [IpousBoznct.
m E 1 TIPaKTHIECKUX. pabota aTTecTaIms
3aHATHN
1 2 3 4 5 6 8 9 10 11
IIK1.1-TIK 1.4 MJIK 01.01 Opranwuzarus,
OK 01 - OK 05; OK KOOpAWHAIHS U KOHTPOJIb
09 JeSITeTbHOCTU 30 ) 64 3 4 12
JIeTTapTaMeHTOB Ha
MPEIIPUATHIX TYpU3Ma 1
TOCTEIPUHMCTBA
MK 1.1 -TIK 1.4 MJK 01.02 CoBpemenHas
OK 01 — OK 05; OK OpPTTEXHUKA U OPTaHU3AIINS 61 - 78 19 2 -
09 JIETIONPOU3BOJICTBA
IIK1.1-TIK 1.4 MJIK 01.03 ABromaruzanus
OK 01 - OK 05; OK CHCTEM YNpaBIeHH 31 ) 31 39 4 12
09 NpEeIIpUATHH TypU3Ma U
TOCTEIPHUHMCTBA
VYueOHast mpakTHKa 36 36
[IpousBoacTBeHHAS 36 36
MIPAKTHKA
Bcero: 294 - 90 10 24 36 36
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2.2. TeMaTuyeCcKMii IJIAH U coJep:kaHue MPOdecCHOHATBLHOI0 MOTYJISA

«IIM.01 Opranu3anusi ¥ KOHTPOJIb TeKyIIei 1esiTeJIbHOCTH CJIY K0 NpeNpUATHI TYPU3Ma H TOCTEeNNPUUMCTBA)

HaumeHoBaHue pa3jie/ioB
H TeM
npo¢ecCHOHATBLHOI0
moayas (IIM),
MeKAMCUUIIIMHAPHBIX

Conep:xxanue y4e0OHOro MmarepuaJia,
JIa0opaTopHbIe padoThl M NPAKTHYECKHE 3aAHATHS, CAMOCTOSAITeJIbHAsI ydeOHasi pabdoTa
o0yualouuxcsi, KypcoBasi padora (poeKT) (eciu npedycmompernt)

Oo0bem, akan. Y /B
TOM 4ucJie B popme
NPaKTHYECKOM
NMOAr0TOBKM, aKaj 4

kypcoB (MJIK)
1 2 3
Paznen 1. Opranu3zanysi 1 TEXHOJIOTHH padOThI C1yKO0 HNpeANnpHUITUN TypU3Ma U TOCTEIPUUMCTBA
MK 01.01 Opranuzanys, KOOpAUHAIMSA U KOHTPOJIb I€SITEILHOCTH JEMapTaAMEHTOB Ha MPEANPUATHIX TypU3Ma U 30/32
rOCTENPUHUMCTBA
Tema 1.1. Opranuzanus Conep:xkanue 4
1 TeXHOJIOTHH PadoThI [onmpasznenenus: (cimyxObl) NPEANpPHUATHI Typu3Ma M FOCTEIPUMMCTBA: IIETH, OCHOBHBIE
noapasaeeHui (cayxo) ¢byHKIMM, cocTaB nepcoHana. Kanansl mpoaax TOCTUHUYHOTO npoaykTa. [loka3zaTenu oneHku
NnpeanpusTH Typu3Ma JESATEIbHOCTH MIPEANPUATHH Typr3Ma U FOCTEIPUUMCTBA
U TOCTeNPUUMCTBA Pounb cnyx6 npeanpusTHii TypusmMa U rocTeIpUUMCTBA B LIUKJIE 00CTYKUBAHUS TOCTEH.
CoTpynHuUKHM Ccayk0 TpeAnpusITHid TypU3Ma U TOCTEIPUUMCTBA: MOA00p, TpeOoBaHUs,
npodeccuoHanbHble KOMIIETEHIIMM, KayecTBa, HEOOXOAUMbIE YCIEUIHOMY MpOAABILY.
@DyHKIUN COTPYAHUKOB B COOTBETCTBUH C HANPABJICHUSMHU pabOThI Ciry:x0. O3HaAKOMIICHHE C
opranuzalmen pabouero Mecra ciry>k0 IpeInpusaTuil Typu3Ma U TOCTEPUUMCTBA
Tema 1.2. @ynknuu Coaepxanue 32

ynpaBJeHHs
nojapasiejeHusiMU
(cay:k0amMu) npeanpusTUil
Typusma

U rOCTeNpUUMCTBA

[TonsiTust: mepcoHal1, ymnpasieHHe HepcoHanoM. Llenu, QyHKIUU W IPHHIHUILI YIIPaBICHHS
nepcoHasioM. Karteropum mepcoHana ciyk0 NPEeInpHUsTHid Typu3Ma H rOCTCIIPUHMCTBA.
OcHoBHBIE TpeOOBaHUA K NepcoHany. KopropaTuBHas KyJbTypa: MOHATHE, CYIIHOCTD, IIEJIb,
3a/1a4i, HYHKIHH

CDYHKI_II/II/I YIPABJICHUA: ITOHATHUC, BUIbI, BBAUMOCBA3b. OcobeHHoCTH O6H_II/IX N CIICIIMAJIbHBIX
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Jlucm 8

byHKIMIA

[ImaHupoBaHue: TMOHATHE, 3HAYCHHE, KiIacCH(UKanusi, (OpMBI, OCHOBHBIE cTamuu. Ponb
IUIAHUPOBAHMSI B CTPYKTYPHBIX MOJPA3AEICHUIX NMPEANPUATUI Typu3Ma U rOCTENIPUUMCTBA.
Bunel nnanoB. Metoauka omnpezaeneHuss NOTPEOHOCTH CIyKO B MaTepHalbHBIX pecypcax
U IEpCOHAJIE

Opranmzais ¢ KOOPAWHAIUS JIEATEIBHOCTH TEPCOHANIAa CTPYKTYPHOTO TOJpa3IeicHUsI.
OyHKIMSA OpraHu3aluu: MOHATHE, CYLIHOCTh. PacmpeneneHue 3agady Ha MNPEINPUATHH.
CymrHocTth nenerupoBanusi. CopeprkaHue U BUIBI IOJTHOMOYUNA W OTBETCTBEHHOCTH. [Ipenensl
MOJTHOMOYHM

lenn, 3amaum W NpUHUMIBL opraHu3anuu TpyAa. DOpMbI M BHIBI pa3AeiieHHs Tpyda B
ciry’)k0ax MpeanpusaTHil Typu3ma U rocrenpuumctBa. CyIMIHOCTh W BUIBl HOPMHUPOBAHHA
Tpyna

OpraHu3aluoHHBIE CTPYKTYPHI YIPABJICHUS: OHATHE, TPEOOBAHUS, NPEABABISIEMbIE K HUM,
IMPUHLIKAINBL NOCTPOeHUA. CTPYKTYpHBIE NOJPA3NEICHMS, 3BEHbS W CTYIIEHH YIPABJICHMUS.
B3aumocsizu  cimyx0. Bunsl u QyHkmum  ypoBHeil  ympasienus.  LleHTpamuzanms
U leueHTpanu3anuss  ynpasieHus.  CTpykrypa — cioyk0 — OpeanpusTuidi  Typu3Ma
U TOCTENIPUUMCTBA U UX B3aUMOCBSI3b

Bunel  opraHuzalMOHHBIX — CTPYKTYp  ympaBieHus — (JuHeHHas,  (yHKUHOHaNbHAS,
TUHEWHOITAa0HAas, JEBU3MOHANbHAS, MAaTpU4HAas, VyIOpPABICHHWE IO MPOCKTY), HUX
XapaKTEePUCTHKA, NPEUMYILIECTBA W HEJOCTaTKU. TuUNoBas oOpraHuU3allMOHHAs CTPYKTypa
NPEANPUITHI TYpU3Ma U TOCTEIPUUMCTBA

MotuBauua T1pyna. Ilowdatue u Ha3HadueHme MortuBauuu. Kpurtepuum  MoTHMBanuu
(moTpedbHOCTH, MOTHBBI, CTUMYJIBI, BO3HArpaKJIeHNE) Tpyaa. MOTHBAIIMOHHBIH Mpolece

JIoSIBbHOCTH IepcoHana: IOHATHUC, BHUIBI, (I)OpMI/IpOBaHI/Ie. q)aKTOpBI, BIIUAKOIIHMEC Ha
JIOAJIBHOCTE II€PCOHAIA. OHGHKa W IIYTU TIOBBINICHUA JIOAJIBHOCTHU II€pCOHAIA. Ilcuxomorus
KOJIJICKTHBa

B ToM unciie npakTHYECKUX 3aHITHI U JIa0OpPaTOPHBIX padoT

24

PazpaGoTka muiaHa U ompeseNieHHe IeNiel AeATENIbHOCTH ClIyXO0 MpelnpusTHil Typuma
U TOCTENPUUMCTBA
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PryTuc Jlucm 9

CocTaBlieHHE CXEMbI B3aUMOJICHCTBUS CITYXO MPeANpHUsITHI TypyU3Ma U TOCTENPUUMCTBA 4
CocrasiieHne rpauKoB BBIXOa Ha padoTy. 4
OTpaboTka METOJMKH BBISBJIECHUS IOTPEOHOCTEH U MOTHMBOB IOBEIEHHs IEpCOHaIa
CTPYKTypHOro mojpasjeneHus. IloaroroBka WHAMBUAYaJIbHBIX PEKOMEHJAIMN 10 4
MOBBIIIEHUIO MOTUBALIUU K TPYAY
Pa3paboTka nporpaMmMbl OpMUPOBaHUS JIOSIILHOCTH MIEPCOHANIA. 4
CocraBiieHne CXE€Mbl NPOBEACHUS KOHTPOJSI B 3aJaHHOM CTPYKTYPHOM IOJpa3fesICHUU. 4
Ornenka 3G heKTUBHOCTH pabOTHI CITYKO
CamocTosiTenbHast paboTa: PerieHne CUTyallmoHHbIX 33,184 4

YuyeOHas npakTuka pasaesa 1

Buasbi pator

Opranuzaius pabodero Mecra;

Nzydenune nnTepdeiica n mopsiika UCTIONB30BaHUS CIICIUATU3NPOBAHHOTO MIPOTPAMMHOTO 00ECTICYCHHUS; 12

Hcnonb30BaHne TEXHUYECKUX, TEIEKOMMYHHKAITMOHHBIX CPEJICTB U MPO(ECCHOHATBHBIX MPOTpamMMm;

OTcnexxuBaTh U OTy4YaTh 0OPATHYIO CBS3b OT COOTBETCTBYIOIIUX CITYXO;

Pa3paboTka nuaHa 1esuei 1esTeNbHOCTH CIyXKO.

IIpou3BoacTBeHHasi NpaKTHKa pa3aena 1

Buasl patdor

OTtpaboTka HaBBIKOB PabOTHI ¢ MPOPECCHOHATHHBIME MTPOrPaMMaMHU U UX MOIYJISIMU;

OTtpaboTka HABBIKOB MH(DOPMHUPOBaHUS MOTPEOUTENS O BUAAX YCIYT U MpaBUiIax 0€30MacHOCTH BO BpeMsl MPEIOCTaBICHUS

YCIIyT; 12

BrinmonHeHne KanbKyIsSIUN CTOUMOCTH YCIYT AJIsl OTpeOuTeneii;

[Ipuem 3asBKM Ha COOTBETCTBYIOIINE YCIyTH (110 Tenedony, ¢pakcy, IHTepHETY) Ha pyCCKOM M HHOCTPAHHOM SI3BIKE;

Odopmrenre NPUHATHIX 325 BOK Ha OKa3aHHE COOTBETCTBYIOIIUX YCIYT;

OdopmiteHre c4eTOB Ha TOTHYIO/9aCTHYHYIO MPEIOTIIaTy U MOITBEPKACHUE YCIIYT;

BHeceHne n3MeHeHuni B 3aKas.

Pa3nes 2. OCHOBBI 1€100POU3BOJICTBA M JOKYMEHTOO00POTA CIY»KO MPEANPUSTHI TypU3Ma U rOCTEPUUMCTBA

MJIK 01.02 CoBpeMeHHAasi OPITEXHUKA M OPraHU3anus 1eJ0NPOr3BOICTBA 38/19

Tema 2.1. BBenenue B | Conepxanne 8
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AeJIONPOU3BOJACTBO. CylHOCTb 1€T0NPOU3BOICTBA
3HAKOMCTBO € 00IUMH U | O3HAKOMIICHHE C (eIepaTbHBIM IOCYIaPCTBEHHBIM CTaHAAPTOM CHenuanbHocTH 43.02.16
npogeccHoHATLHBIMH «Typusm 1 rocTenpuUMCTBO»
KOMIIeTeHIUAMU

CHEHHATUCTA N0 TYPU3MY
U FOCTeNpPUUMCTBA

TpeboBaHus K COCTaBICHUIO U 0OPMIICHHIO JIETOBBIX JOKYMEHTOB.

Crny>xeOHble JOKYMeHThl. Bubpl JOKyMeHTOB. JKaHpbhl JOKYMEHTOB

B TOM unc/ie NIpaKTHYeCKUX U JI1a00PATOPHBIX 3aHATHI

[IpodeccronanbHbIe KOMIIETCHIIUH CIICIUATUCTA IO TYPU3MY U TOCTEIPUUMCTBA.
HopmatuBHo-npaBoBo€ 0OecredeHre pocCUHCKOro AeMONpPOU3BOACTBA. Y HUPUKALIUS U
CTaHJIapTHU3alLMsl YIIPaBICHYECKON TOKyMEHTAluuU. JJOKyMEHThI B 1€ATEIbHOCTH TypHU3Ma U
TOCTENIPUUMCTBA.

Tema 2.2.
Kaacenpuxanus
COBpPEMEHHBIX CPeICTB
OPITeXHUKH

Conepxanue

0O0630p cOBpeMEHHO OPIrTEeXHUKU B TypU3ME

00630p COBPEMEHHON OPTTEXHUKH B TOCTETIPUUMCTBE

Krnaccudukaiius OprreXHUKA

OnucaHue COBPEMEHHBIX CPEJICTB OprTeXHUKU. CpecTBa KOMMYHHUKAIIMU-TEIE(OHBI.
dakcuMWIbHBIN ammapat. Puzorpad. Yauuroxurenn Oymar.

B TOM unc/ie NIPaKTHYECKUX U JTA00PATOPHBIX 3aHATHI

[onkmroueHue u HaCTPOHKA JIOKAITBHBIX M CETEBBIX MHOTO(YHKIIHOHAIBHBIX YCTPOWCTB
(mpuHTEp, KCEPOKC, (Ppakc, ckaHep) BrinomHeHne oneparuil KOnupoBaHHUs JOKYMEHTOB U
CKaHUPOBAHUS.

Tema 2.3 O0mue HOpMBI U
npasujia opopMJIeHUSA
AOKYMEHTOB

Conep:xxanue

ITopsimok cocTaBiieHUs TOKYMEHTOB (pa3Mepbl OyMmaru, nojei, HyMeparus CTpaHuL).

OO6ure TpeboBaHUs K TEKCTaM M O(POPMIICHHUIO TOKYMEHTOB.

OpraHI/ISaIIHOHHI)Ie JOKYMCHTEIL.

PaCHOpHI[I/ITCJ'IBHLIe JOKYMCHTEI.

Bunbl nHGOpMaLMOHHO-CIIPABOYHBIX IOKYMEHTOB.

B ToM unciie npakTHYeCKUX M J1a00PATOPHBIX 3aHATHIA

Cocrasiienue u opopmiIeHUE OPraHU3aLUOHHBIX IOKYMEHTOB (YCTaB, MOJI0KEHHE,

10
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yUpeIUTEeIbHBIN JOTOBOP, IITATHOE pACUCAHKUE, CTPYKTYpPa, JOJKHOCTHBIE HHCTPYKIIMH)
Cocrasiienne u ohopmIIeHUE paCOPSTUTEIBHBIX JOKYMEHTOB (ITOCTAaHOBJICHHE,
pacrnopsbkeHue, Ipuka3, yKkazaHue)

CocraBieHne IeJI0BBIX HCEM B cpepe Typu3Ma u rOCTEPUIMCTBA.
CocraBieHne NpUKa30B, JUYHBIX JIeJl, CIIUCKA PAOOTHUKOB.

Tema 2.4 Opranunzauust
AOKYMEHT0000poTa Ha
NnpeanpuATHI

Conep:kanue

OO1mue npaBmiIa OpraHu3aliy JOKyMEHTO000poTa

[Ipuem u 06paboTKa NOCTYNAIOIIMX JOKYMEHTOB

PGFI/ICTpaIII/ISI W MHACKCAIVA TOKYMCHTOB

@DOpMBI peTUCTPALIUU JOKYMEHTOB

HOpﬂ)IOK MMPOXOKACHUA CO30aBACMBIX TOKYMCHTOB

KOHTpOJ'IB HCIIOJJHCHHUA TOKYMCHTOB

Homenxknarypa nen. TpeGoBaHUs K COCTaBICHUIO U OPOPMIICHHIO HOMEHKIATYPbI €7

B ToMm uucae NMPAKTUYECCKUX U naﬁopaTopHMx 3aHATHH

Peructpanus un unaexcanusi JOKyMEHTOB.

Perucrparus BXOIAIIMX ¥ HCXOANINX JTOKYMEHTOB. PaboTa ¢ THITOBBIMY TJOKyMEHTaMHU
nospaszenieHus (I0JKHOCTHAS MHCTPYKIUS, TIOJIOKEHUE O CTPYKTYPHOM TMOAPA3/ICICHNUN).
Cocrasiienue u ohopmiieHUE HOMEHKIATYphI Ael. JlenoBas cutyanus: «Opranu3anus
JIEIOTIPOU3BOICTBA TYPUCTCKOU (PUPMBD».

Tema 2.5 Xpanenne
AOKYMEHTAIlUN

Conepxanue

HpaBI/ma XpaHCHUA JOKYMCHTAllUU

XpaHeHHUE NMEPCOHAIBHOM KaPOBOM JOKYMEHTALIMU

TpeboBanus, mpeabsABIsieMbIe K JOCTYIY KaJIPOBOM TOKYMEHTALIUU

[IpaBuiia XpaHEeHHsI TPYAOBBIX KHUXKEK

3aIJ_[I/ITa NIEPpCOHAIBHBIX TAHHBIX pa6OTHI/IKOB. Cormacue Ha 06pa60TI<y NEpCOHAIBHBIX
JaHHBIX

B ToM 4nciie NPaKTHYECKUX U J1a00PATOPHBIX 3aHATHIL:
KonTponbhas paboTa (UTOTOBBIN TECT)

11
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CamocrosiTesbHasi padora

Pa3paboTraTh ON0KEHUE B CTPYKTYPY CITYKOBI ISITOMPOU3BOICTBA (IOKYMEHTAITMOHHOTO 2
oOecrnieueHus yIpaBiIeHUs] TYPU3MOM U TOCTEIPUUMCTBOM)
YueOHas npakTuKa pasjaena 2
Buasl patdor
Ocy1iecTBiIeHNE IEITONPOU3BOJICTBA U JOKYMEHTO000POTa; 1
CocraBiieHne AeTOBBIX TIOKyMEHTOB;
CocraBnieHre OpraHu3alMOHHBIX U PACTIOPSAUTEIIBHBIX JOKYMEHTOB;
Coznanme OT4eTOB.
IIpousBoacTBeHHAsI MPAKTHKA pa3jesia 2
Buasi pator
CocraBnenue 1 06paboTka TOKyMEHTalllu; 12
Brinonnenune nopydeHuii pyKoBOIUTENS IO 00CYKICHUIO JeTallelt 10roBOpa ¢ KOHTPAreHTaMu U MOTPEOUTEISIMH;
CocraBiieHue MpoeKTa JOTOBOPOB B COOTBETCTBUU C IPUHATHIMH COTJIANICHUSIMH;
OTtpaboTKa HaBBIKOB 3aKJIFOUEHUS JIOTOBOPOB B COOTBETCTBUH C MPUHITHIMU COTJIALICHHUSIMH.
Pa3zgen 3. ABTOMaTU3MpOBaHHBIC CHCTEMBI YIIPABJICHUS HA TPEANPUATUAX TypU3Ma U TOCTENPUUMCTBA 24/39
MK 01.03 ABToMaTH3allUsl CUCTEM YNIPABJICHUS NMPeANPUATHS TYPU3Ma U FOCTENPUUMCTBA
Conepxanue 21
Ponb nHQOpMAIMOHHBIX TEXHOJOTHIA B yIIpaBieHUU. Buibl HHPOPMAIIMOHHBIX TEXHOIOTHIA B
WHIYCTPUU TypHU3Ma U TOCTEIIPUUMCTBA.
Tema 3.1. Iporpammuo- Ponb 1 MecTo aBTOMAaTHU3WPOBAHHBIX CHCTEM YIIPABICHUS HA COBPEMEHHOM MPEANPHUSTUU
HH(OPMALHOHHbIE VH/LyCTPHH TOCTENPUMMCTBA. [IpMHIMIIEI aBTOMATU3AIIUH [IPEIIPHSTHIA. ?
TEXHoTornu Ha Bunbsl OCHOBHBIX MpOrpaMM, aBTOMATHU3UPYIOIIUX ACSITENBbHOCTh MPEANpPUATHN Typu3Ma U
NPENPUATUHSIX TYPHIMA M | 1 rorounvicraa,
rocrenpuuMersa B ToM 4nciie npaKTHYECKHUX M J1A00PATOPHBIX 3aHATHI
p paTop 12
O3HakomieHHE M paboTa ¢ OCHOBHBIMH MPOTpPaMMaMH, aBTOMATH3UPYIOIIUX JESATEIHHOCTD 12
MPEANPHUITHIA TypU3Ma U TOCTEIPUHUMCTBA.
Tema 3.2. [Iporpammuoe Conepxanue 27
olecneyeHue Ponb oGUCHBIX TEXHOJOTMH B aBTOMATH3allMU ACSITEIbHOCTU MPEANPHUITHA TypusMa M 9

12




PryTUC

®EJEPAJIbHOE TOCYOAPCTBEHHOE BKOOXETHOE OBPA30OBATEJIbHOE CMK
YYPEXZEHMWE BbICLLErO OEPA3OBAHUSA PIrYTUC

‘i@ «POCCUNCKUU TrOCYOAPCTBEHHbIN YHUBEPCUTET

TYPU3MA N CEPBUCA>»
Jlucm 13

TOCTCIIPUHUMCTBA

OducHble TEXHOJOTHH Ha TPEANIPHUATUAX chepbl Typru3Ma U rOCTENPUIMCTBA

Hcnonbs3oBanue nporpamm Microsoft Office B cdepe TypusMa u rocTenpuumMcTBa

B ToM 4nciie NPAaKTHYECKHUX M JIA00PATOPHBIX 3aHATHI 18
«OnexkrpoHHbie TabuIBl Excel»
«Yuder pabouero Bpemenu. Co3manue Tadess U pacueT 3apad0THOM TIIaThD»
Ha 0a3e Microsoft Office «PaboTa co BCTpOEHHBIMU (PYHKLUSMID)
it «Pabora ¢ 6a30it manabIx Typusm. Co3gaHue U 3aM0JTHEHHE TaOIUI) 18
aBTOMATHU3aLUH «Pabora c 6a3oii nanubix Typusm. Co3naHue 3alpocoB Ha BHIOOPKY»
AesiTeJIbHOCTH «Pabora ¢ 6a30it manabIx Typusm. Co3gaHue 3a1poCcoOB ¢ BHIYUCISIEMBIMH TIOJISIMU
npeanpusTHii TypusmMa u | «Pabora ¢ 6a3oii qanHbix Typusm. Co3nanue u pabota ¢ popMamm»
rocTenpUUMCTBA «Paborta ¢ 6a30it manabIX Typusm. Co3gaHue pa3IMIHbIX OTYETOBY
Conepxanne 15
Tema 3.3 CereBble [Tonstre obnaynpix TexHoJoruil. I[IpenmyiecTBa UCHOIB30BAHUS TEXHOJOTUU «OOTAYHBIX
NpPOrpaMMHbIE BBIYMCIICHUI» B COBPEMEHHOW CUCTEME ymIpaBiieHUs npeanpustueM. [IpuMepsl npuMeHeHus 6
m1aT(opMbl M 00/1aYHbIe | COBDEMEHHBIX CHCTEM HAa OCHOBE «OOJIaUHBIX BBIYMCICHMI» B MHAYCTPUM TypU3Ma 3a
pelieHusi B pyOexoMm u B Poccuu.
aBTOMATHU3AIUH B ToM umnciie npakTHYECKHUX M J1a00PATOPHBIX 3aHATHI 9
ACATECIBHOCTH N3ydyeHne ceTeBBIX MPOrPaMMHBIX IUIATGOPM B IEATEIBHOCTH NPEINPUATANH TypH3Ma W
NpenpPUATHH TYPU3MA M | roCTENPHUMCTBA 9
rocrenpunmMcTBea N3yuenune 061auyHbIX TEXHOIOTUN B IEATETLHOCTH MPEINPUATHN TypHU3Ma U TOCTEIPUUMCTBA
CRM-cucTtembl B aBTOMAaTH3AIHMH JIEATEIbHOCTH MPEANPUATUI TypH3Ma U TOCTEIPHUHUMCTBA
CamocrosiTesibHas paboTa
Tunel 1uppoBEIX CEPBUCOB B chepe Typru3Ma U roCTEIPUUMCTBA
CoBpemeHHbIe KapTorpauueckue ¥ HaBUTALMOHHBIE CEPBUCHI OH-JIAWH JJIsl OpraHU3aluu 4
TYPUCTCKUX MAapLIPYTOB.
[lepciekTHBHBIE HANIPABIEHUS UCIOIb30BaHUs VIHTEpHET B 1€ATENbHOCTH NPEANPUATUI
TypHU3Ma U TOCTENPUUMCTBA
YueOHas npakTHKa pa3aena 3 12
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Buasbi pador
OTtpaboTka HaBHIKOB PabOTHI C OCHOBHBIMH MPOTPaMMaMH, aBTOMATH3HPYIOIIUX ACATEIbHOCTh MPEANPHUATHH TypHU3Ma U
TOCTCTIPUUMCTBA.

IIpousBoacTBeHHAs MPaKTHKA pa3jaesa 3
Buasl patdor

OTtpaboTka HaBBIKOB PaOOTHI C OCHOBHBIMHU TIPOTpaMMaMH, aBTOMATH3UPYIONIUX JIEATSIILHOCTD MPEANPHUATHI TypH3Ma H 12
rOCTENPUUMCTBA.

Hroro 285
IIpoMexkyTOUHASI aTTEeCTAIUA 24
Bcero 309

14
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3.Memoouueckue yKkazanus no npo6edeHur0 NPaKmu4ecKux
3aHAMUIL/IA00PAMOPHBIX PAOOM/CeMUHAPO8, 3aHAmUIL 8 hopMe NPAKMUYecKou
Nn0020MOEKU (NPU HATUYUU), U CAMOCMOAMENbHOU padome

[IpakTHdeckue 3aHATHS 3aKIIOYAIOTCS B BBIIOJHEHUU CTYJIEHTAMH, MIOJI PyKOBOJICTBOM
npenoaaBaTcjid, KOMILICKCA y‘-Ie6HI)IX 3a}13HHI>i HaIlpaBJICHHBIX Ha YCBOCHHUC HAY4YHO-
TEOPETUYECKUX OCHOB Y4EeOHON JUCHMIUIMHBI, MPUOOPETEeHHE NPAKTHUYECKUX HaBBIKOB
OBJIQZICHUSI METOJaMHU IPaKTHUYEeCKOM paboThl C NPUMEHEHUEM COBPEMEHHBIX CpEICTB
KOMIIBIOTEPHOH rpaduku, MyIbTUMEINA, KOMMYHHUKAIMOHHBIX TEXHOJIOTHH.

[TpakTHueckue 3aHATHS CHOCOOCTBYIOT Ooee TIyOOKOMY MMOHUMAHUIO TEOPETHYECKOTO
MaTepuaia y4yeOHOro Kypca, a Takke pa3BUTHIO, (OPMUPOBAHMIO U CTAHOBJICHHIO
Pa3IMYHBIX YPOBHEW COCTABILIIONIUX MPOGECCHOHATBHOW KOMIIETEHTHOCTH CTYJICHTOB.
Hapsny ¢ ¢opMupoBanumeM yMeHMH M HaBBIKOB B IIpOIeCCe NPAKTUYECKUX 3aHATHH
00001Iat0TCs, CUCTEMATU3UPYIOTCS, YIIyOJSIOTCS M KOHKPETU3UPYIOTCS TEOPETUYECKUE
3HaHUs, BBIPA0ATBHIBAETCS CIOCOOHOCTH M TOTOBHOCTH HCIOJIB30BaTh 3TH HaBBIKM Ha
IMPAKTHUKE, PAaSBUBAIOTCA MHTCIUICKTYaJIbHBIC YMCHU .

[TpakTHdeckue 3aHATUS TPOBOIATCS B (OpME NMPaKTHYECKUX paldoT, MPaKTUYECKOMH
IIOATOTOBKH.

3.1. TemaTtuka W coaep:kaHMe NPAKTHYECKUX 3aHATHII/1a0opaTopHbIX padot/
ceMHHApPOB

MK 01.01 Opranu3zauusi, KOOpAUHALMSA U KOHTPOJIb IeATeJILHOCTH 1eNapTAMEHTOB
HA NPeINPUATHAX TYPU3Ma U FOCTENPUUMCTBA

Ilpakmuueckoe 3anamue 1

Tema: Kanansl npojax roCTHHUYHOTO MPOAYKTa

Bun: 3ansTHE Ha IpUMEHEHNE 3HAHUM U YMEHUN.

Lenb: popMupoBaHUE HABBIKA IO BBIOOPY KaHala COBITA TOCTUHUYHBIX YCIIYT.
Conepixanue: Ha puMepe oteis (2*,3%,4% 5%) onpenenuTs Kakue KaHabI
cObITa MakcuMaIbHO 3(pdexTrBHEL. OOOCHOBATH BHIOOD, 1aTh XapaKTEPUCTHKY
OCHOBHBIM HAIPaBJICHUSM MPOIAK.

Ilpakmuueckoe3anamue?2

Tema: IlonsTre n K1accupukanys GyHKIUN yIpaBiIeHuUs.

Bun: Kpyrislii cron

Llenb: nath OLIGHKY TPYIOBOM MAEATENBHOCTH MEPCOHANa: CYIIHOCTh, IIEJH,
KPHUTEPHH.

Conepxanue: Ilonstue n knaccupukanus GyHKUMNA ynpaBieHUs. MeHEIKMEHT,
yIpasiieHHe, opraHu3anus,pyHKIIN,MEHEKeP,IPOLECC,UCKCCTBO,TPOLECCHBINA MOIXO/.

Ilpakmuueckoe3zanamue3

Tema: OpranuzanronHast GQyHKIUS Kak 001ast GyHKIUS YIIPaBJICHUS.

Bup: 3ansTHe Ha IpUMEHEHNE 3HAaHUM U YMEHUN.

[enb: mpoaHamU3MpOBaTh: IIKOJY HAYYHOM OpraHU3alMy TpyJa B SBOJIOLUU
YOPABICHUYECKOM MBICIIH; IIKOJY aIMUHUCTPATUBHOTO YIPaBICHUS B 3BOJIIOLUHU
YIIPAaBJIEHYECKOU MBICIIH.

Copepxanne:  OprcTpykTypa,MeXaHUCTHUECKUUTHUILIMHEHHO-(YHKIIMOHAIbHAS
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CTPYKTypa, JUBU3UOHAIIbHAS CTPYKTYpa, OPraHUYECKUN THUIl OpraHU3alud, MaTpU4yHas
OpraHM3allMOHHAs CTPYKTYpa, CETEBAsl CTPYKTYpa, AEJIErMPOBaHUE.
Ilpakmuueckoe 3anamue 4
Tema: MortuBanuss Ttpyna. Ilomarne u HasHadeHue MotuBauuu. Kpurepuun
MOTHUBALIUU TpyAa. MOTHBALIMOHHBIN MPOLIECC
Bun: Tect
Conepxanue:
1. Momue — smo:
1. ®U3HONOTHUYECKH WM TICUXOJOTHYECKH HUCHBITHIBAEMbIN YEIIOBEKOM HEIOCTaTOK
4ero-moo.
2. BayTtpennee no0yskeHIe JINYHOCTH K ONPEIeICHHOMY TOBEICHHIO.
3. COoBOKYIIHOCTh BHYTPEHHUX U BHEIIHUX JABIKYIIHUX CUJI, HOOYKIAIOUIMX YeIOBEKa
K JICUCTBHIO.
4. Pe3ynbTar ya0BIETBOPEHUS OTPEOHOCTH.
2. Kak coomnocamcs nowsamus «<MOmusauusay U « CMumMyiuposanuey?
1. MoTuBanus mupe CTUMYJIUPOBAHUS.
2. MoTuBanus y>xe CTUMYJIMPOBAHUS.
3. DTO paBHO3HAYHBIC MOHATHUS.
3. Coenacno _meopuu D. Xepybepea npoyecc «V0081emMEOPEHHOCHb — OMCYNCMEUe
VO081emMBOPEHHOCIUY HAX0OUMCSA N0 BIUAHUEM.
1. ®akTOpoB, B OCHOBHOM CBSI3aHHBIX C OKPYKEHHEM, B KOTOPOM OCYIIECTBISIETCS
pabora. 2. @akTOPOB, CBSI3aHHBIX C COEPKAHHEM PabOTHI, T. €. ¢ BHYTPEHHHUMH I10
OTHOIIEHUIO K paboTe akTopamu.
3. @aKkTOpOB, CBSI3aHHBIX C 0KMJIAHUEM LIEHHOCTH I10JIy4aeMOI0 BO3HAIPaXKICHHUS.
4. @akTOpOB, BIHUAIIMX HAa MPOLECC «HEYIOBIETBOPEHHOCTh — OTCYTCTBUE
HEYJI0BJIETBOPEHHOCTH.
4. /1. Mak-1I peeop gvloenun 06a npomusonoiolCHblX n00X00d K ynpasnenuio: meopuio X u Y.
Tpaduyuonnoe ynpaenenue ompadxcaem Konyenyuro meopuu X. Teopua Y. naobopom.
ompasicaem 0emMoKpamu4ecKui Cmuib_pyKkogoocmea. M3 nepeuucieHubix xapakxmepucmux
gbloenume me, KOmopule He omuocames K meopuu X.
1. Hamzop u yrpo3a Haka3aHus JajiekKO HE €IMHCTBEHHBIE CPEJCTBAa BO3ICHCTBUS Ha
IepcoHaN U OOBEANHEHUS YCUIIUI 1711 TOCTHIKEHUS LeJIel OpraHu3aliiy.
2. JluyHas TPHUBEPKEHHOCTh IENSIM OpraHu3allid 3aBUCUT OT BO3HATrpaXkJIeHUS,
KOTOpoe 0oJiee BCEro CBSA3aHO C YAOBIETBOPEHUEM BBICIIUX NOTPEOHOCTEH YemoBeKa.
3. UYenoBek HE XOYeT HECTH OTBETCTBEHHOCTb M TPEANOYUTAET, YTOOBI WM
PYKOBOJMIIH.
4. PaboTa Tak ke €CTECTBEHHA, KaK Urpa.
5.V denoBeka Mayo 4ecTomoOus, 1 OOJIbIIE BCErO OH HYXKIAETCS B YBEPEHHOCTH B
3aBTpAIIHEM JHE.
6. UesloBek MMEET BPOXKACHHYIO AHTUIIATUIO K TPYAY, NBITAETCS «YJIU3HYTb» OT HETO,
HYKJAeTCsl B IPUHYKICHUU K TPYy U CAHKIUAX B CIIyyae YKIOHCHHUS.
5. Momue agduruayuy — 3mo momus, ca3aHHbIIL:
1. C oco3HanueM OOIIECTBEHHOTO 3HAYEHHs AESITENbHOCTH, KOTOPYIO BBIMOJHSET
pabOTHHK.
2. Co cTpeMiieHHEM OBITh MOX0KUM Ha aBTOPUTETHYIO JTUUHOCTD.
3. Co cTpemiieHHEM YeNIOBEKA BIUATh HA JPYTHX JIIOJIEH.
4. Co cTpeMyIeHHEM K YCTaHOBJICHHMIO M MOJAJCP)KAHUIO OTHOIICHUH C JIPYTUMHU
JOJIbMHU.




ereose | QEJEPAJIbHOE FOCY/JAPCTBEHHOE BHOJXKETHOE OBEPA3OBATE/IbHOE CMK
7@ YYPEXKIEHWE BbICLLErO OBPA30BAHUSA PFYTUC

@ «POCCUNCKUN TINOCYOAPCTBEHHbIN YHUBEPCUTET

TYPU3MA N CEPBUCA»

PryTuc Jluem 17

6. Kakue u3 ymeepoicoenuu He a615emcs 6epHblM ¢ moyku 3penus meopuu A. Macnoy:

1. JIroau MOCTOSIHHO MCTIBITHIBAIOT MOTPEOHOCTH.

2. TloTrpeOHOCTH HM3KOTO YypOBHS HAUYMHAIOT AaKTHUBHO JIEWCTBOBATh IMOCIE
YAOBIETBOPEHUS OTPEOHOCTEH BRICOKOTO YPOBHSI.

3. YnoBneTBopeHHasi MOTPEOHOCTD SIBIISIETCS MOTUBATOPOM.

4. TlorpeGHOCTH, HaxonsAmMecs OMMKE K OCHOBAHUIO «IUPAMUABD), TPEOYIOT
MEPBOCTENEHHOTO YAOBIECTBOPEHUSI.
7. _Coenacno meopuu D. Xepubepea He OmMHOCAMCA K _MOMUBUDVIOWUM _CledViouiue
dakmopul:

1. YcnoBus paboTshl.

2. JlocTKeHUS.

3. Omnara Tpyna.

4. TIponecc paboOTHI.
8. Kaxue u3 O0anHbIX 02cUOaHUll He ABIANMCA KOMNOHEHMAaMU MOMUBAYUOHHOU Meopuu
0ACUOAHULL:

1. Oxumanrue COOCTBEHHBIX YCHITHMA.

2. Oxuanye Toro, 4YTo yCUJIHS NaayT KeJlaeMble Pe3ybTaThl.

3. Oxuanue Toro, 4To pe3yibTaThl MOBIEKYT 32 COOOH BO3HATPaXKICHUE.

4. Oxunanus opraHu3alui OTHOCUTEIBHO CIIOCOOHOCTEH pabOTHUKA.

5. OxumaeMasi IEHHOCTh BO3HATPAXKICHUS.
9. [lompebHnocmu pazoeneHvl Ha MpuU 2PVINbL 8 COOEPHCAMETbHBIX MeopUsX.

1. B Teopusix A. Macnoy u K. Anbnepdepa.

2. B Teopusix @. Xepubepra u A. Macnoy.

3. B teopusix K. Ansaepdepa u [[. MakKnennanna.

4. B Teopusx J. Jlokka u K. Anbaepdepa.
10. B meopuu K. Anvdepgepa svidenenvl credyrouwue nompeduocmu.:

1. [ToTpebHOCTH CyIIeCTBOBAHUSI.

2. [ToTpeGHOCTH BIACTH.

3. [ToTpeObHOCTH CBS3H.

4. [ToTpeOHOCTh JOCTHKCHUS.

5. I[ToTrpebHOCTH pocTa.
11. Kmo cuyuman, umo nogedenue yenogexka 00yci081U8a0mM mpu nompeoHoCmuy. 81dcnip,
VCHex u npui4acmHocms.

1. A. Macnoy;

2. 1. Mak-Knennanm;

3. @. I'epubepr;

4. B. Bpywm.
12. Kmo 6 cgoeti meopuu evidenus 08e epynnuvl paKxmopos. eusuenuieckue U MOmueayui.

1. A. Macnoy;

2. JI. Mak-Knennan;

3. ®. I'epudepr;

4. B. Bpywm.
13. K 0oneocpounbim omuocames ciedyrouiue MoOmueamopbl:

1. IToBbllIeHUE OIUIATHI TPYAA.

2. I'nbkoe pabouee Bpems.

3. Omunara pauroHaAIN3aTOPCKUX MPEIOKEHHM.

4. Peanm3anusg coOCTBEHHON MHULIMATUBEL.

5. IlpenocTraBnenre aBTOMOOWIIS ISl BBITIOJIHEHHUS PaOOTHI.
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14. Kaxue u3 ymeepocoeHull He A6110Mcs 6ePHbIMU ¢ MOYKU 3perus meopuu A. Macnoy:

1. Y ioBneTBOpeHHAst IOTPEOHOCTD SIBIISIETCSI MOTUBATOPOM.

2. JIrou MOCTOSITHHO UCTIBITHIBAIOT MOTPEOHOCTH.

3. TlorpebHOCcTH, HaxonsAmIMecss OMMKE K OCHOBAHHIO «IHUPAMHIBIY, TpPeOYIOT
MEPBOCTENICHHOTO YIOBJIECTBOPCHHS.

4. TloTtpeOHOCTH HHM3KOTO YypOBHS HAYMHAIOT AaKTHUBHO JICHCTBOBATh IMOCIE
YIOBJICTBOPEHUS IMOTPEOHOCTEH BHICOKOTO YPOBHSI.
15. Kakue u3 nepequcieHnbix 2J1eMeHmos ne Se1ai0mcs dNeMeHmamy Mo0eiu MOmueauuy
Llopmepa — Jloynepa:

1. IleHHOCTH BO3HArpaX/ICHUS.

2. BHelllHee BO3HArpakJIeHHE.

3. IloTpeOHOCTH CaMOBBIPAKEHUSI.

4. O11eHKa BEPOSITHOCTH CBSI3H «yCHIIHSI — BO3HAIPAKICHUS.

5. 'uruenmnueckue GaxTopbl

Ilpakmuueckoezanamues

Tema: JlosuibHOCTB TIEpCOHAJIA: TIOHATHE, BUABI, (HOPMUpPOBaHHE.

Bun: Kpyriaslii cron

Hens: [ate oueHky wmetogam (OpMHpOBaHHS JIOSJIBHOCTH COTPYAHHKOB
KOMITAaHUM: pacueTHas, SMOLMOHaJIbHAs, HOpMaTuBHas. [IpuBecTn mpumepsl, Haubosee
U3BECTHBIX HHCTPYMEHTOB ISl TOBBIILIEHUS JIOSUIBHOCTH.

Conepxxanue: Ha npumepe xomnanuu (Typdupma WM rOCTHHHUIA) ONpPENEIUTh
METO/BI WCHOJb3yeMble sl (POPMUPOBAHUS JIOSIIBHOCTH COTPYAHUKOB. OOOCHOBATH
BBIOOD.

MJ/IK 01.02 CoBpemeHHasi OPITEXHHKA M OPraHU3AIUsA NeJIONPOU3BOACTBA

Tema 2.1. BpeaeHnune B 1eJONPOM3BOACTBO. 3HAKOMCTBO ¢ OOIMIUMH H
npodeccuoHaAIBLHBIMUA KOMIETEHIUSIMH CIEIHATHUCTA M0 TYPU3MY U FOCTENPHUMCTBA
Conep:xkanue: IlpodeccnoHanbHble KOMIETEHIMHM CHENHAINCTA 10 TYypuU3My H
rOCTENPUHUMCTBA.

HopMaTtuBHO-1IpaBOBOE 00€CIIEYCHHE POCCHICKOTO JIEJIONPOU3BOJICTBA. YHHUPHUKAIUSI U
CTaHAApTH3alMs YIPaBIEHUYECKON JOKyMEeHTauH. JIOKyMEHThI B IEATEIILHOCTH Typu3Ma U
roCTCIIpunuMcCTBA.

Tema 2.2. Knaccudukanus coBpeMeHHBIX CPeJACTB OPITeXHUKH

Copaepxxanue: [lonkimtoueHue 1 HaCTPOHKA JOKAIBHBIX U CETEBBIX MHOTO(YHKIIMOHATIBHBIX
YCTPOMCTB (IIpUHTEP, KCEPOKC, dake, CkaHep) BeimomHeHune onepanuii KOMUpOBaHUS
JOKYMEHTOB ¥ CKAHUPOBAHUSI.

Tema 2.3 O01mne HOpMBI ¥ IPaBUJIA 0POPMIICHUS TOKYMEHTOB

Coaepxxanue: CocTaBieHre U opopMIIEHHE OPTaHU3allMOHHBIX TOKYMEHTOB (yCTaB,
MIOJIOKEHUE, YUPEAUTENIbHBINA JOrOBOp, IITATHOE PACHIUCAHUE, CTPYKTYpa, JOKHOCTHBIE
MHCTPYKLUN)

CocraBieHue 1 opopMIIEHHE PACTIOPAAUTENBHBIX JOKYMEHTOB (IIOCTAHOBJIEHUE,
pacriopsbKeHne, IpuKa3, yKa3aHue)

CocraBiieHue 1el0BbIX MHCEM B chepe Typu3Ma U roCTeNPUUMCTBA.

CocraBieHne PUKA30B, JTUYHBIX JIEJ, CIIUCKA PAOOTHUKOB.
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Tema 2.4 Oprannsanusi JOKYyMeHTO000pOTAa HA NPeANPUSTHH

Copaepixanue: Perucrpanus 1 uHAEKCalus JOKYMEHTOB.

Perucrparus BXOAAMNUX ¥ UCXOAIINX JOKYMEHTOB. PaboTa ¢ TUIIOBBIMU JJOKYMEHTaMHU
nozipaszziesieHus (JI0JKHOCTHAsI MHCTPYKLUS, TIOJIOKEHUE O CTPYKTYPHOM IOAPA3EICHNN).
Cocrasnienue u ohopmieHIe HOMEHKIATY bl Aen. JlenoBas cutyanus: «Opranuzanus
JeTOTIPON3BO/ICTBA TYPUCTCKON (DUPMBI».

Tema 2.5 XpaHeHue JOKyMeHTallUH
Copaepxxanue: KontponbHas paboTa (UTOTOBBIN TECT)

MIK 01.03 Aspromaru3anusi CHCTeM YIPABJICHHS MNpPeANPUATHS TypusMa H
rocTenpuMUMCTBA

Tema 3.1. [IporpaMMHoO-UH(OPMALINOHHBIE TEXHOJOTUH HA NPEeANPUATHAX TYPU3Ma U
rocTenpuuMCTBa

Copaepxxanue: O3HaKOMIIEHHE U pabOTa ¢ OCHOBHBIMU NPOrpaMMaMHM, aBTOMaTU3UPYIOIINX
JEATEIBHOCTD MPEANPUATHH TypU3Ma U FOCTENPUUMCTBA.

Tema 3.2. IIporpammHoe o0ecrieyenne Ha 6a3e Microsoft Office nst aBToMaTH3anun
AeTEeJLHOCTH NPeANPUITHI TYPU3Ma U FOCTENPHUMCTBA

Conep:kanue:

«OnekTpoHHble Tabmuibl Excel»

«Yuer pabouero Bpemenu. Co3nanue Tabens U pacueT 3apad0THOM TIIaThD»
«PaboTa co BCTpOCHHBIMU (YHKITHSIMID)

«Paborta ¢ 6a30it manabx Typusm. Co3gaHue U 3a1I0JIHEHUE TaOIHI)

«Pabota ¢ 6a3oii nanHbIX Typusm. Co3nanue 3arpocoB Ha BHIOOPKY»

«Pabora ¢ 6a30i1 manabIx Typusm. Co3aaHue 3a1poCOB ¢ BEIYUCIISIEMBIMH TTOISTMI
«Pabora ¢ 6a3oit nanubix Typusm. Coznanue u padbota ¢ hopmMamm»

«Pabora c 6a30it manabIx Typusm. Co3gaHue pa3IMuHbIX OTYETOBY

Tema 3.3 CereBble nporpaMMHble IIATGOPMBI M  00Ja4YHble pelleHUs B
aBTOMATH3alMH AeATEeJbHOCTH NPeANPUATHI TYPU3Ma U FOCTENPHUMCTBA
CopaeprxaHue: U3yuyeHUE CETEBBIX MPOrPaMMHBIX IJIATGOPM B JIE€ATEIBHOCTH MPEANPHUATHIA
TypU3Ma U FOCTENPUUMCTBA

N3ydyeHnne o0O0NayHBIX TEXHOJOTMM B  JIEATEJBHOCTH HPENNpUITHUA  TypusmMa U
rOCTENPUIMCTBA

CRM-cuctembl B aBTOMaTU3alMU JEATEIbHOCTH NMPEANPUATHI TypHU3Ma U rOCTEIPUUMCTBA

3.2. Temamuka u codepyicanue camocmoameabHol padoomasl

MK 01.01. Opranuszauusi, KOOpAMHAIUA U KOHTPOJIb AeSITeJIbHOCTH JIeapTAMEHTOB
HA NPeANPUATHAX TYPU3Ma U FOCTENPUUMCTBA

Tema 1.2. @yHKIMU yrpaBiaeHUs TOJpa3aeieHUIMU (CIyX0aMH) TPEaNpUsATANR Typu3Ma
U TOCTCIIPUUMCTBA

Conepxanue: PelieHne CUTyallmOHHBIX 3a/1a4

MK 01.02 CoBpeMeHHAasi OPITEXHUKA U OPraHU3ANUSA 1eJ0NPOU3BOICTBA
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Tema: Tema 2.5. XpaHneHue 10KyMEHTaIlUU
Conep:xkanue: Pa3paboTath TOJNOKEHHWE H CTPYKTYpPY CIYXKOBI JI€JIONPOU3BOJICTBA

(IOKyMEHTalMOHHOTO 00eCIeYeHHs YIIPaBICHUS TYPU3MOM U FOCTEIIPUUMCTBOM)

MK 01.03 ApTomaru3anusi
rocTenpuuMcTBa

CHCTeM YNpaBJIeHUsl TNpeANpuATHi TypusM U

Tema 3.3: CereBble mporpammubie MmiaaTrGopmbl U OOJIaYHbIE PEIICHUS B aBTOMAaTH3aI[UU
NEeSATENBHOCTH MPEANPUATHI Typru3Ma U rOCTEIPUUMCTBA

Copnepxanue: Tunbl nudpPOBBIX CEPBUCOB B cpepe Typru3Ma U roCTEIPUUMCTBA
CoBpemenHble KapTorpaduyeckre ¥ HaBUTAIlMOHHBIE CEPBUCHI OH-JIAMH JJIs1 OpraHU3aINH

TYPUCTCKUX MapUIPyTOB.

HepCHeKTI/IBHBIe HaIlpaBJICHUA HCIIOJIb30BAHUA I/IHTepHeT B ACATCIIbHOCTH HpCI[HpI/ISITI/Iﬁ

TypusMa 1 roCTCIIpUUMCTBA

4.MoH OLIEHOYHBIX CPEACTB NMPO(PeCcCHOHATIBLHOT0 MOYJIs
4.1. ®opMbI ATTECTANMH 110 TPO(PECCHOHATBLHOMY MOAYJII0

DJIeMEHT MOy

(DopMa KOHTPOJIA U OLICHUBAHUSA

HpOMeﬂ(yTO‘IHaﬂ arTrecTanmus

Texkymmii KOHTPOJIb

MK 01.01 Dk3aMeH — 3 cemecTp YCTHBIN 0mpoC, TECTOBBIE
3aJJaHus1, KOHTPOJIbHBIE PAOOTEHI
MJK 01.02 JunddepeHnrpoBaHHbIif 3a4eT — 4 cemecTp YCTHBIIA 0ompoc, TECTOBEIE
3a7aHMs1, KOHTPOJILHBIE pabOTHI
MK 01.03 DK3aMeH — 5 cemecTp VYcTHBIN onpoc, TECTOBBIE

3a/1aHUsl, KOHTPOJbHBIC pa60T},1

YueOHast mpakTHKa

JuddepenunpoBannblii 3auet — 4 ceMecTp -

IIpousBoncTBeHHas
MIPaKTHKa

JuddepenunpoBanHsblii 3a4et — 5 ceMecTp -

[TpomexxyTodHast aTTecTanus — KBATH(GUKAITMOHHBIN 3K3aMeH — 5 ceMecTp

4.2. Pe3yabTaThl 0CBOECHUS NMPO(ECCHOHATIBLHOT0 MOYJIsI
IIpodeccnonaiibHblie, 00IIUE KOMIIETEHIMH, THYHOCTHbIE Pe3YJbTAThI
B pesynbrate KOHTPOJIE M OLEHKU IO NPOPECCHOHATHHOMY MOIYIIO OCYIIECTBISCTCS
KOMIUIEKCHasI MPOBEpPKa CIASAYIOUMX MPodeccHOHANbHBIX U OOMIMX KOMIETCHIIUH:

IIpodeccuonabHbIe KOMIIETEHUUH

Iloka3aTeau oLeHKH pe3yJabTara

IIK 1.1. IInaHupoBaTh TEKYUIYIO AESTEIBHOCTh
COTPYJIHUKOB CIIyK0 MpeInpUsITUi Typu3Ma u
TrOCTENPUUMCTBA

DKcrepTHOoe HabmroieHue 3a
BBIIIOJIHCHUEM palbOT Ha MPAKTHKE

[1K 1.2. Opranu3oBbIBaTh TEKYILYIO IEATEILHOCTD
COTPYJIHUKOB CIIyKO MpeNnpUsITHil Typu3Ma U
TOCTETPUHUMCTBA

DKCIepTHOE HaOJIroNeHne 3a
BBIIIOJIHCHUEM pa60T Ha HpaKTI/IKe

IIK 1.3. KoopauHupoBath 1 KOHTPOJIUPOBATH
JESITEIbHOCTh COTPYAHUKOB CITY>KO MpeAnpusTUit
TypU3Ma U TOCTENPUUMCTBA

DKCIepTHOE HaOIoIeHne 3a
BBINIOJTHEHHEM paboT Ha MPaKTUKE

[1IK 1.4. OcyuiecTBisTh pacyeTsl C NOTPEOUTEIIMH
3a IIPeA0CTABICHHbIE YCIyTH

DKCIepTHOE HaOJIIoeHNe 3a
BBITIOJIHCHHEM pa0OT Ha MPAKTUKE

O01mmMe KoMIeTeH U

Iloka3are/iM OLIEHKH pe3yJbTara

OK 01. 3a1a4

BriOupath cnocoObl  pemieHus

DKCIEePTHOE HaOIIOICHUE 3a
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HpO(I)CCCHOH&J'IBHOI’I ACATCIIbBHOCTU IMMPHUMCHUTCIBHO
K pa3JInYHbIM KOHTCKCTaM

BBIINNIOJTHCHUEM pa60T Ha IPaKTHUKEC

BeimonHeHre paboT B COOTBETCTBUU
C YCTaHOBJICHHBIMHA HOPMAaTUBHO-
NPaBOBBIMHU aKTaMHU

BremonHenne 3a1ad o oOpMICHHIO
1 00paboOTKe 3aKa30B

OK 02. Hcnonb3oBaTh COBPEMEHHBIE CpEICTBA
MOWCKA, aHallM3a W MHTEPIpPEeTaluy WHPOPMAINH,
n I/IH(bOpMaL[I/IOHHbIG TEXHOJIOTUMU [JI1 BBIIIOJTHCHUA
3a7a4 IPO(EeCCUOHATBHOM IEATETbHOCTH

DKcrepTHOoe Habmro1eHue 3a
BBIIIOJIHCHUEM palbOT Ha MPAKTHKE

Bnazete TEXHUKON KOJIWYECTBEHHOM
OIICHKH U aHaIu3a HHPOpMAaIiu

Brmagete  MeToaMKON — XpaHeHus
U TIoMcKa nHGopManuu
OK 03. [InanupoBath Y PEaIM30BBIBaTh | DKCIIEPTHOE Ha0Ir0IcHUE 3a
COOCTBEHHOE TNPO(ECCHOHATBFHOE U JIMYHOCTHOE | BBIIIOJHEHHUEM paboT Ha MPAKTUKE

pa3BUTHE, MPEANPUHUMATENBCKYIO IESITEIbHOCTh B
npodeccCHoHanbHONM cdepe, HCMONIBb30BaTh 3HAHUS
no (GUHAHCOBOM TPaAaMOTHOCTH B  Pa3IUYHBIX
YKU3HEHHBIX CUTYaIUsIX

Bnanetp ocHOBaMM  OpraHu3anuu
JESITEIbBHOCTH CIIY>KO IpennpusIThii
Typu3Ma M OCHOBBl  OpraHU3aIHH,
TUTAHUPOBAHHS Y KOHTPOJIS
JEeSTeIbHOCTH MOJYMHEHHBIX

3Hath TpeOoBaHUS K O(OPMICHUIO
U YUETy 3aKa30B.

3HaTh MpOrpaMMHOE oOecredeHue
JeSITebHOCTU TYPUCTCKUX
OpraHu3anui y4€Ty  3aKa3oB
U KJIMEHTOB.

1o

OK 04. DddexTrBHO B3aUMOJICVICTBOBATh
U paboTaTh B KOJJICKTUBE U KOMaH e

DKCIepTHOE HaOJIroeHne 3a
BBHITIOJTHEHHEM PaboT Ha MPaKTUKE

B3aumoneiictBoBaTh c
TyponepaTopamu, TypareHTaMH,
HKCKYPCHOHHBIMU ~ OIOpO, KaccaMu
MpOJIaXu OWJIETOB, TPAHCIIOPTHBIMU
KOMIIAaHUSMH, meet-KOMIIaHUIMA

OK 05. OcyuectBiasiTh YCTHYIO U MHCbMEHHYIO
KOMMYHMKAIlMI0 Ha  TOCYJapCTBEHHOM  SI3bIKE
Poccuiickoit denepauuu ¢ y4eroM OCOOEHHOCTEH
COLIMAJILHOTO U KYJIbTYPHOI'O KOHTEKCTA

DKcnepTHoe HabJto1eHne 3a
BBINOJIHEHHEM PAa0OT Ha MPAKTUKE

Bmaners KyJIbTypOi
MEKIIMYHOCTHOTO OOIIECHUSA
3HaTh ITHKY JICJIOBOTO OOIICHUS

OK 09. TTonmp30BaThCs
JIOKYMEHTaIUCH Ha
nu I/IHOCTpaHHOM SI3BIKaX

npodeccHoHaATBEHOM
rOCyIapCTBEHHOM

DKcrepTHOe HabmroieHue 3a
BBITIOJIHCHHEM palbOT Ha MPAKTHKE

3HaTb HOpPMATUBHBIC
periiaMeHTUPYIOLIUE
TypOnepaTopcKoit

JIOKYMEHTHI,
OpraHu3al1Io
Y TypareHTCKOu
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| JeATEeIbHOCTH
JIn4HOCTHBIE Pe3yabTaThl IToka3arejn OLleHKHU
pe3yabrara
JIP 4 TIposBAsIOIIMK U IEMOHCTPUPYIOIINN YBaXXeHHUE K | DKCIIEpTHOE  HAOMIOZeHHEe  3a
TPYAY Y€JI0OBEKa, OCO3HAIOUINN IEHHOCTh COOCTBEHHOTO | BBIMIOJIHEHUEM pabor Ha
TpyZa U TpyJa ApYruX JroAeH. DKOHOMHUYECKU IIPaKTUKE

AKTUBHBII, OPUEHTUPOBAHHBIM Ha OCO3HAHHBIN BHIOOP
cdepsl mpodecCHOHATBHON IEATEIBHOCTH C YYETOM
JTUYHBIX )KU3HEHHBIX IJIAHOB, TOTPEOHOCTEH CBOCH
CeMbH, POCCUHCKOT0 0011ecTBa. Bripaskarommii
OCO3HAaHHYIO TOTOBHOCTH K TOJTYUYEHHIO
npodecCHOHaIbHOTO 00pa30BaHus, K HEIPEPHIBHOMY
00pa3oBaHMIO

B TEUEHUE )KU3HU J[eMOHCTPUPYIOLIII TO3UTHBHOE
OTHOIIICHHE

K PETYJINPOBAHUIO TPYIOBBIX OTHOILIEHUI.
OpueHTUpOBaHHBIN

Ha caMo00pa3oBaHue U MPO(HECCHOHATBHYIO
MEPETOATOTOBKY

B YCJIOBHUSIX CMEHBI TEXHOJIOTMYECKOI0 YKIala U
COITYTCTBYIOIIMX COIMANIbHBIX NepeMeH. CTpeMsuuiics
K (POPMHUPOBAHUIO B CETEBOH cpejie IMYHOCTHO U
pohecCuOHaTBLHOTO0 KOHCTPYKTUBHOTO «IIH(PPOBOTO
ciesay

JIP 6 OpueHTupoBaHHbII Ha IpoQecCuoHaNbHbIE
JOCTHKEHHUSI, IEATEIIbHO BhIPAXKAIOIINN TO3HABATEIbHbIE
MHTEPECHI C yYETOM CBOMX CIIOCOOHOCTEH,
00pa30BaTeNbHOr0 U NMPO(PECCHOHAIIBHOTO MapLIpyTa,
BbIOpaHHOW KBaJM(UKALIUU

JIP 13 BemonHstonmii npoeccuoHalbHbIE HAaBBIKK B
cdepe Typu3Ma U rocTeNpUIMCTBA

JIP 14 Bemonastomuii npodecCHOHAIBHBIC HABBIKH
cheppl Typu3Ma U TOCTEIPUUMCTBA C  y4YETOM
criennuku cyobekTa Poccuiickoit denepanmn

JIP 15 Bemonssromuidi TpyaoBbie (QyHKIHH B cdepe
TypHU3Ma U TOCTENPUUMCTBA

JIP 16 [lemoHcTpupyOmHid podhecCHOHATbHBIC HABBIKU
B cepe Typu3Ma U TOCTENPUHUMCTBA

4.3. TpeboBanus k noprdomo
Tun moptdonuno: cmewarnwviti mun
- Jlokmamel ¥ COOOIIEHHsI MO OTIACNBHBIM TEeMaM MEXIUCHUILUTMHAPHOTO Kypca
PO ECCHOHATLHOTO MOAYJIS, IPEAYCMOTPEHHBIC TIPOTPAMMOM.
- Oryersl MO TPAaKTHYECKUM paboTaM, BBINOJHEHHBIM TIPH  HM3YYCHUH
MEXTUCIUTUTMHAPHOTO Kypca MPpopeCCHOHATBHOTO MOYJISL.
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Jlono/iHUTeILHBIE MATEPUAJIbI:
['paMOTBI, TUTIIIOMBI

CepTudukaTsl 32 y9acTUE B MEPOTIPUATHUAX KOJUTea 1 MOCKOBCKOTO PEerroHa.
[Ipuka3bl 0 HOOHIPEHUSIX.

TpeboBanus:

TpeboBaHMs K MPE3CHTALUH U 3alUTE TOPT(HOIINO: - HE TPETYCMOTPEHO
TpeboBaHus K CTPYKTYpe B OPOPMIICHHIO TOPTHOIHO: - HE MPEIyCMOTPEHO
O0s3aTenbHO HATMYKME BCETO MEPEUHs, BXOIAIIETO B COCTaB 00sI3aTEIbHOM YacTu
noptdosnuno. CrenuanbHbIX TPEOOBaHM K OPOPMIICHHUIO HET.

IMoka3zaTrenu oueHKH NOPTGOJIMO HA ATTECTALMIO — IK3aMEH
KBAJTU(PUKAUMOHHBIA

Konapl
NPOBepsieMbIX
KOMIIeTEeHIUH WK
MX COYEeTAHUI

Iloxa3aTenn oLeHKHN pe3yJabTaTa

Ouenka
(1a / ner)

MK 1.1-1IK 1.4
OK 01
OK 02
OK 03
OK 04
OK 05
OK 09

Hanmyume — aTTecTalMOHHOTO — JHCTa IO  pe3yjbTaTaM
NPOXOX/ICHHUS MPOU3BOJICTBEHHONW NPAKTHKH C yKa3aHUEM
Ka4€CTBCHHOI'O BBITIOJIHCHHUSA BCEX BHUI0OB pa60T.
Hanmmume ©  KadecTBEHHOE  BBINOJHEHUE
cooOmeHnit U pedepaToB,  COAEpKAHUE
COOTBETCTBYET BBIIAHHOMY 3aJJaHUIO0
Odopmienue J0OKJIAAOB, COOOIIEHUMH U pedeparoB B
COOTBETCTBHH ¢ TpeOoBaHUIMH [lomoxkeHunst 06 opopmireHNH
TCKCTOBBIX JOKYMCHTOB.

Hannume npoBepeHHBIX U 3aIUIICHHBIX OTYETOB I10
BBITIOJTHEHHBIM IPAKTUYECKUM paboTaM MpH U3yUEeHUH
MEKAUCIMIUIMHAPHOTO Kypca MPoecCHOHABHOTO MOJTYJIS

JIOKJIaJ0B,
KOTOPBIX

4.4. TpeGoBaHMs K KypCOBOMY NIPOEKTY KAaK YaCTH aTTeCTALNHU
Kypcogoii npoekt (paboTa) He nmpeaycMOTpeH

4.5. OneHka OocCBOeHHS TECOPETHYECCKOI0 Kypca npoq)eccnona.nbnoro MOAYyJsA —

MJK:

4.5.1 TunoBble 3aJaHusA 1J1d OICHKH OCBOCHUA

[TonaTue genonpons3BOACTBA
[lonsiTue noKymeHTa
@yHKIIMU JOKYMEHTOB
Bunbl 1o0KyMeHTOB
Ha3nauenne 10KyMeHTOB

Meronndeckas 6a3a 1e10IpOU3BOACTBA
YHU(ULIHIPOBAaHHbBIE CUCTEMBI IOKYMEHTALUU
[Tonsitue rocynapctBeHHol cuctemsl J10OY

0. Ilenu rocynapctBeHHou cuctemsl JJOY

1
2
3
4
5
6. HopmaruBHas 6a3a Aenonpon3BOACTBA
7
8
9.
1
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11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
. IImceMo-n3BeLIcHNnE
32.
33.
34,
35.
36.
37.
38.
39.
40.
41.
42.
43,
44,
45.
46.
47,
48.
49,
50.
51.
52.
53.
54.

31

55

56.

ITonsiTve pekBHU3UTA JOKYMEHTA
IIpaBuna cocraBieHNs JOKYMEHTOB
brank nucema

OO0uwmii 6i1aHK IPEANPUATHS

[TonsiTHe OpraHU3alMOHHBIX JOKYMEHTOB
VYcras

[IItaTHOE pacnucanue

J1oJDKHOCTHAst MHCTPYKLUS

[TonsTHE pacnoOpsIAUTENBHBIX JOKYMEHTOB
IIpukassl

Pacnopsixenus

IIporokon

Cnpaska

JloknaHas 3anucka

OOBscHUTENbHAS 3aIIUCKa

AKT

ConpoBoauTenbHOE TUCbMO
ITncemo-nipurnamenue
HNHpopmanimoHHOE MUCHMO

Pexnamnoe nucsmMo

[TnceMo-nnoATBEPKACHUE
["apanTuiinoe nucbLMo
[TncpMa-oTBETHI

Tenerpamma

Teneponorpamma
JlokyMeHTUpOBaHKE TPYAOBBIX OTHOLICHUI
Pesrome

TpynoBoii 10roBop

JInunsle nena

JInunble KapTOUKH

[Ipurka3sbl 10 TMYHOMY COCTaBY
TpynoBblE KHUXKKH

Bxondimme 10KyMEHTbI

Hcxopsimye 1OKyMEHTBI
BuyTpennue 10KyMeHTHI
Peructpanus 10KyMeHTOB
KoHTpoJib ncronHeHus: JOKyMEHTOB
Howmenknatypa aen

®opMupoBaHuE ACI

Odopmienue aen

[ToaroroBka k nepenaye Ha ApXUBHOE XPAHEHUE
Cpoxu XpaHEeHHsI TOKYMEHTOB
ITonsiTHE KOMMEPYECKON TalHBI

. Opranmzanus paboTbl € JOKyMEHTaMH, COZIEpKaIlUMU

CBEJICHHS
Odopmienue noctyna Kk KOHOHUICHIUATLHON HHGOPMAITIT

KOH(i)I/II[eHI_[I/IaJ'IBHBIC
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57. OTBETCTBEHHOCTE COTPYJHHMKOB, paboTarolMX ¢  KOH(PHUIACHIHAIbHON
uHpOpManue

58. JlonotHeHHE B TPYAOBOM JOTOBOP paOOTHHUKA

59. O06s13aTeIBCTBO O COXPAHEHUH KOMMEPUECKOM TailHbI

60. [Toanucka npu yBOJIbHEHUHN

61. I'pudsl cCeKpeTHOCTH TOKYMEHTa

62. XpaHeHHUe CIIUCAHUE U YHUUYTOKEHUE IOKYMEHTOB.

63. IlepBoe pa3BuTHE ACIONPOU3BO/ICTBA.

64. JIOKyMEHTHI JJI IPUHATHSA Ha padoTy.

65. HopmaTuBHO- IpaBOBBIE aKThI, PETYIUPYIOIINE JOKYMEHTOOOO0POT.

66. YHudukamums J0KyMEHTOB. .

67. PaboTa ¢ JOKyMEHTaMH CTPOTOi OTYETHOCTH.

68. AreHTCKUI JI0TOBOP: OCHOBHBIE TTOJIOKECHUS

69. yOnwKaT u KOIus.

70. Knaccuduxaius JOKyMEHTOB.

71. Homenknarypa zien, coiep>KaHue U UCIO0Ib30BaHUE.

72. PEKBU3HTBL.

73. YcraB KOMIaHUIO.

74. Opranuzanus padboTsl oduca.

75. JIndHOE €10 ¥ XapaKTepUCTHUKA.

76. ®opMHUpPOBAHKE KOMHUCCHUU T10 CITUCAHUIO IOKYMEHTOB.

77. Peructpanust JOKyMEHTa U €ro HHACKCALUSL.

TECT JJISI IPOMEXYTOYHOM ATTECTAIIUA

BapwuanT 1

NucTpyKnusa K Tecty

Ilenv mecmupoeanua: TecT TNpeAHA3HAUYEH MJII UTOIOBOIO KOHTPOJISI KauecTBa
YCBOCHHS OCHOBHBIX BOIIPOCOB MO MEXKIUCIUILTHHAPHOMY KYpPCY.

Jonscen 3namp: TpaBuiia OpraHU3ALUU JICIONPOU3BOACTBA U pabOThI ¢ O(UCHOH
TEXHHUKOW, OpraHU3aI1I0 OTYETHOCTH B TYpPHU3ME.

Pe3ynbmam: BOCTIPOW3BOAMT: ONPEACICHUE JENONPOU3BOICTBA; KIacCU(UKALIUIO
JOKYMEHTOB 10 TMPUMEHEHHIO, MEePEUHUCIAECTOPITEXHUKY Ui pabOThI C JIOKyMEHTallUeH,
e€ Ha3HAYEHHE U BOCIIPOU3BOUT UHCTPYKIUU 10 paboTe HA HEW, BOCIIPOU3BOAUT AJITOPUTM
npueMa JOKYMEHTa B OpraHu3aliio; HOPSAOK PEruCTpalud JOKYMEHTa;  MOPSAIOK
KOHTPOJIS 32 UCMIOJIHEHUEM JIOKYMEHTA, 3Tallbl XpaHEHHUS JIOKYMEHTA; MOPSA0K COCTABICHHUS
HOMEHKJIATyphI JIeI.

Honscen ymems: opraHu3oBbIBaTh pabOTy C OPHCHON TEXHUKOM: KCEPOKC, CKaHep,
MPUHTEP, KOMIIbIOTEP, OGOPMIISTH OTYETHO-IUIAHOBYIO JOKYMEHTAIMI0 1o pabote
OpraHM3alyH.

Pe3ynomam: opranuzanusi paboTel C OQPHUCHONM TEXHUKOW JJisi BBIOJHEHUS
KOMIUIEKTAIIMU JOKYMEHTOB OIpE/ieJieHa B COOTBETCTBUM C MHCTPYKIIMEH 1O MPUMEHEHHUIO,
OTUETHO-TUIAHOBas JOoKyMeHTarusi opopmieHa B coorBerctBun ¢ ['OCTom — P 501357 —
2005 1.

Yearcaemvie cmyoenmur!
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TecT cocrouT U3 AByX uacrel: yacTh A, yactb b. TecT coctouT u3 22 TeCTOBBIX
3amaHuii. B Tecte WCHOIB30BaHBI TECTOBBIC 3aJlaHUSl PA3TUYHON (OPMBI, OTHOTUITHBIC
3aJlaHus CTPYIIMPOBaHbI B OJ0kH. B Havane kaxxaoro 6yi0ka 3ajaHuil ©UMeeTCs HHCTPYKIuS,
yKa3bIBalolllasi Ha JEUCTBUSI, KOTOpbIe Bbl JOIKHBI BBIIIOJIHUTH ISl YCHEIIHOTO PEIICHUS
TECTOBBIX 33/IaHUU.

[Ipu BeIONIHEHWU 3a7aHuil ¢ (HOPMYITHPOBKON «Bbibepume NpasuibHulil 8apUAHM
omeema» Bbl IOMKHBI BBIOpaTh 0OuH TPABUIBHBIA OTBET U3 MpeasiokKeHHBIX. [lpu
BBHITIOJTHEHUH 3a7aHusi ¢ GOpMYTUPOBKON «/Jononnume npednodcenue» OTHOMY TPOIYCKY
COOTBETCTBYET 00HO WM Oga cinoBa. Ilpu BeImonHeHHMH 3afaHud C (HOPMYIHPOBKOI
«Bcmasvme nponywennoe c1060» HEOOXOAMMO BCTAaBUTh NPOMYIIEHHOE CIOBO TaKUM
o0pa3oM, 4TO OJJHOMY IPOIMYCKY COOTBETCTBYET 00HO cloBO. IIpu BHIOTHEHUH 3a/aHUs C
(hopMyIIUpOBKOI «Buibepeme 8ce npasuivhvie omeenvly Bl TOIKHBI BBIOPATh HECKOIBKO
MIPABUJIbHBIX OTBETOB.

Bun tectupoBanusi — OJIaHKOBOE, C UCIIOJIB30BAHUEM MHOTOPA30BBIX OJIAHKOB TECTA.
CTyaeHT BBINIOJHSACT TECT Ha OTAEIbHOM Oyianke. B 6mank 3anocurcs MO, Homep rpynisl,
BapHaHT, HOMEpa 3aJaHUi U COOTBETCTBYIOIINE UM OYKBEHHBIE 00O3HAUEHUS MPABHIBHBIX
(IpaBWIIBHOTO) OTBETOB.

KonuuecTBo 3ananuit 22

Bpewms BbinonaHenust — 45 MuUH.

TECT JJIA MNPOMEXYTOUYHOM ATTECTAIIUN
YacTts A.

Boioepeme 00un npasunvuuiit 6apuanm omeema
1. JEJIOITPONU3BOJACTBO — 3TO:

a) CocTaB OpraHn3alMOHHO-PACIIOPSIIUTENBHBIX JOKYMEHTOB;

b) JlokyMeHTallMOHHOE OOecrieueHue yrpaBieHHs, 0XBAThIBAIOLIAs BOIPOCHI
JIOKyMEHTUPOBaHUS;
¢) JesaTenpHOCTh [0 OpraHu3aluu ABMKEHUS JOKYMEHTOB Ha MPEANPUSITHH.

2. KOJIMYECTBO CTAJIMI B JIEJIOITPOM3BO/ICTBE:

a) 4
b) 3;
c) 5.

3. PASMEP LITPA®A 3A VYTEPIO JOKYMEHTOB IIOCTOAHHOI'O U
JOJI'OBPEMEHHOI'O XPAHEHMAL:

a) Jlo 35 MUHUMAJIPHBIX OKJIAJIOB;
b) Jlo 70 MUHUMAJILHBIX OKJIAJIOB;
¢) Jlo 28 MuUHUMAaJIBbHBIX OKJIA/IOB.

4. CO3JAHUE JOKYMEHTOB - 9TO:

a) JlokymeHT000O0pOT;
b) JlokyMeHTUpOBaHHE;
c) ApxXuBHOE JIeJIO.

5. AKT - 9TO:




®EJEPA/IbHOE FOCYAAPCTBEHHOE BIOJYXETHOE OBPA3OBATEJIbHOE CMK
YYPEXKIEHWE BbICLLErO OBPA30BAHUSA PFYTUC

«POCCUNCKUN TINOCYOAPCTBEHHbIN YHUBEPCUTET

TYPU3MA N CEPBUCA»

Jluem 27

a) JIOKyMEeHT, COCTaBJCHHBI HECKOJbKUMH JIMIAMU M MOATBEPKAAIOIIUN
KOHKPETHBIE (DaKThI MU ICHCTBUS;

b) JIokyMeHT, H3/1aBaeMblil PYKOBOIUTENEM [UJIsl PEIICHUS OINEepPaTHUBHBIX
BOIIPOCOB;

¢) JlokyMeHT, coiepKalluil onucaHue v MoATBepxkaeHre (HaKkToB.

6. TAKCHUPOBKA - OTO:
a) Pacder crouMOCTH X035HCTBEHHON ONEpaluy;
b) Ilepenaya 1okyMeHTa B OyXTaaTepHIO;
c) IlpoBepka TPUHATBIX [JOKYMEHTOB Oyxraitepom 1o ¢opMe U IO
COJIEpKAHUIO.

7. IEPBBIMI WJIM EJUHUYHBIA DK3EMIUIIP O®ULMAJIBHOIO
JJOKYMEHTA - OTO:
a) [MonnmuHHMK;
b) dybnuxkart;
¢) OpuruHai.

Hononnume npeonosicenue. OOHOMY BPORYCKY COOMEEMCHEYent 00HO C1060.
8. [TIPABOBOU AKT, U3JABAEMbI® PYKOBOIAWUTEJIEM B LEJIAX
PEINEHUW A TPON3BOJACTBEHHBIX 3AJIAY - OTO

9. OBSIBATEJIbHBIA DJIEMEHT O®OPMJIEHUSI O®ULIMAILHOI'O
JIOKYMEHTA - 2TO a) b)

10. HABOP PEKBU3UTOB, NAEHTUOUNLINPYIOIINX ABTOPA
OOUIIMAJIBHOI'O IIMCBMEHHOI'O JOKYMEHTA - OTO a)
b)

11. OPULIMAJIBHBI JOKYMEHT, WMMIIOJIb3YEMbBII B TEKVYIIEN
JESATEJIbHOCTU OPTAHMU3ALIUU — DTO

12. TIO IOPUJUYECKOM 3HAUMMOCTU OJOKYMEHTHI JEJIATHCS HA:
OPUTMHAJIBI (IIOAJIMHHUKW), KOIIMKW, YEPHOBUKW, BbIIMCKHU U

13. II0  ®OPME  M3JIOXKEHMA  AOKYMEHTBI  JEJATHCA  HA:
NHAWBUAY AJIBHBIE, TUIIOBBIE U

14. HOPMATUBHBIU AKT, OITPEJEJISIOIIAN TTOPSIOK OEPA3OBAHMS,
CTPYKTYPY, O®VYHKINWHU, IIPABA W OBA3AHHOCTU OPI'AHU3ALINN,
CTPYKTYPHOI'O IIOJAPA3IJIEHUA - 9TO
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Bcmasvme nponywiennoe cnoso. O0nomy nponycky coomeemcmeyem 00HO c1060.
15. CUCTEMATU3UPOBAHHbBIM TIEPEYEHb HAWMEHOBAHWU JIEJI,

3ABOIMMBIX B OPTAHUM3AIIMW, C YKA3BAHUEM CPOKOB MX XPAHEHUS —
3TO JIEJ.

16. CITPABKHU 110 3AITPOCAM I'PAXKXJIAH ODPOPMJIAIOTCA HA BJIAHKE
OOPMATA

17. CIIYXEBHAA JOBEPEHHOCTH COCTABJIAETCA OT UMEHU
INOAITMCBIBAETCA N 3ABEPAETCSA IIEHATBIO

18. HA O®OPMIJIEHUE COBEILLIAHMS OBbIYHO OTBOJMIT 3-5
JTHEN

19. CITPABKM 110 ITPOU3BOACTBEHHbLIM BOIIPOCAM
COCTABJAIOTCA HA OBHIEM BJIIAHKE OPI'AHM3ALIMKU U 3ABEPAIOTCHA
ITEYATBIO ITPEAITPUATUA

20. TEKCT ITPOTOKOJIA COCTOUT U3 YACTEM

Yacts b.

CI/ITyaTI/IBHBIG 3a1aHuA

Bbtﬁepeme 6ce npaesujibHble sapuarnmosl omeema.
Bol  saensemecsw COmpy()HMKOM mypucmu4eckoeo dceHmcmeda ((COJZGHCI», no
OKOHYAHUU meKyuieco meciya e6am Heobxoo0umo cocmasumos Axm npuema pa60m no

A2EeHMCKOMY 002080pY O MypPonepamopa no KOJIu4ecmey npoOaHHblX myp. NaKemoa.
21. PEKBU3UTHI AKTA:

a) HawmmenoBanwue opraHuzanuuy;
b) JIomKHOCTHBIE 00S3aHHOCTH;

¢) YcioBus OmIaThl;

d) 3arosioBOK K TEKCTY;

e) Tekcr;

f) I'pud yTBep)KICHUS;

g) Ileuars;

h) Jlata u HOMED;

1) Bussl cornacoBanus;

j) HaumeHoBaHue BUa JOKYMEHTA;
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k) IMoamucu.

Bvi  aenrsemecoy pabomuuxom mypucmuyeckoeo acenmcmea «Conana» 8am
He0bx00umo ogopmums nucomenunyro npemensuro k myponepamopy «CoralTravely 3a

HeHaoeddcawjue UCNOIHeHue YCl08Ull Ooeoeog’a.
22. PEKBU3UTHI IITMCLMEHHOU ITPETEH3UU:

a) HaumeHnoBanue agpecara;

b) I'pud yTBEpKICeHUS,

c) HanmenoBanue agpecaHra;

d) HanmeHoBaHue BUIA IOKYMEHTA,
€) 3aroJIoBOK K TEKCTY;

f) Tekcr;

g) OTMeTKa 0 MPUIIOKEHUN;

h) IMoamuce;

1) Hara;

j) Ileuats;
k) Mecto cocTaBiieHUsI.

Bapuanr 2

HNHcTpyKuus K Tecty

Ilenvy mecmuposanusa: TecT TpeAHA3HAYEH JII MTOTOBOIO KOHTPOJIA KadecTBa
YCBOEHHMSI OCHOBHBIX BOIIPOCOB MO AUCLHUILIMHE.

Honscen 3namop:TipaBuiia OpraHU3alK JEJIONPOU3BOJICTBA U PAbOTHI ¢ O(UCHOMN
TEXHUKOW, OpraHU3ali0 OTYETHOCTH B TYpHU3ME.

Pe3ynvmam: BOCTIPOU3BOAUT: ONpeEAETICHUE JeNONpPOU3BOACTBA; KIacCU(UKALUIO
JOKYMEHTOB 10 TNPUMEHEHHIO, MEePEUUCIIETOPITEXHUKY i1 pabOThl ¢ JIOKyMEHTalueH,
e€ Ha3HAYeHUe ¥ BOCIPOM3BOIUT MHCTPYKIMH 110 paboTe Ha HEH, BOCIPOU3BOAUT AITOPUTM
pueMa JOKYMEHTa B OpraHM3aliio; MHOPSAOK PEruCTpallud JOKYMEHTa;  IMOPSAJIOK
KOHTPOJIS 32 UCIIOJIHEHUEM JOKYMEHTa, 3Talbl XpaHEHUs JOKYMEHTA; MOPSIOK COCTABICHHS
HOMEHKJIATYypBI Jell.

Honocen ymems: OpPraHu3oBbBIBaTH pabOTy € OQGHUCHON TEXHUKOM,0hopMIIATh
OTYETHO-IUIAHOBYIO JOKYMEHTALUIO 110 pab0Te OpraHu3anu.

Pesynomam: opranuzanys paboTel ¢ OQHUCHOM TEXHUKOW [UIl BBIIOJIHEHUS
KOMIUIEKTAllUU JOKYMEHTOB OIpe/iesieHa B COOTBETCTBUM C MHCTPYKLMENH MO MPUMEHEHHUIO,
OTYETHO-IUIaHOBas JoKyMeHTanus odopmiena B coorserctBur ¢ [OCTom — P 501357 —
2005 r.

Yearcaemvie cmyoenmur!

Tect cocTouT M3 ABYX uacteill: yacTh A, yactb b. Tect coctout m3 22 TecTOBBIX
3ajaHuil. B Tecte MCHOIB30BaHBl TECTOBbIE 3aJaHUSl PA3IUYHON (OPMBI, OAHOTUIIHBIE
3aJlaHUs CTPYNIIUPOBaHbI B O10KkU. B Havane kaxxaoro 610ka 3ajaHuii ©UMEeTCs] HHCTPYKIUS,
yKa3blBalolllasi Ha JEUCTBUSA, KOTOpble Bbl TOJKHBI BBIMOJHUTH JAJSl YCHEIIHOTO PEIIeHUs
TECTOBBIX 3a/IaHUI.

[Ipu BEIMONHEHNH 3agaHul ¢ (OPMYIHUPOBKON «Bbibepume npasuivHulil 6apUaHm
omeema» Bbl NOIKHBI BBIOpaTb 0OuH TPAaBUJIBHBIN OTBET U3 NpeAsokKeHHbIX. llpum
BBITIOJTHEHUH 3aJjaHusl ¢ POpPMYIUPOBKON «/Jononnume npednoxcenue» OAHOMY IPOIMYCKY
COOTBETCTBYET OOHO WIM O6a cioBa. [Ipu BBIMOJHEHMH 3alaHus C (OPMYIHMPOBKOU
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«Bcmasvme nponywennoe cno6o» HEOOXOAMMO BCTaBUTh MNPOMYIIEHHOE CJIOBO TaKUM
00pa3zom, YTO OJHOMY HPOITYCKY COOTBETCTBYET OOHO CIIOBO. IIpu BBHIIOJHEHUU 3a/1aHUS C
bopMyIupoBKOi «Buibepeme 6ce npasunvhvie omeemuly Bbl JOTKHBI BHIOpPAaTh HECKOJIBKO
MPaBUJILHBIX OTBETOB.

Bun tectupoBanus — 6J1aHKOBOE, C UCIOJIB30BAHUEM MHOTOPA30BbIX OJIAHKOB TECTA.
CTyIeHT BBIMIOIHIET TECT Ha OTAeIbHOM Onanke. B 6mank 3anocutcst @O, Homep rpymiibl,
BapHaHT, HOMEpa 3aJaHUil U COOTBETCTBYIOIINE UM OyKBEHHbIE 00O3HAYEHUS MPABUIBHBIX
(IpaBWIIBLHOTO) OTBETOB.

KonnuectBo 3amanuii 22

Bpewms BbinonHenus — 45 MUH.

YacTtp A.

Buvioepeme ooun npasunivnulii éapuanm omeema
1. JOKYMEHTOOBOPOT - 9TO:

a) Z[GHTCJ'IBHOCTB I10 OpraHus3anuu IBMXKXCHHA JOKYMCHTOB Ha NPEANPUATHUN C

MOMEHTa WX CO3/JaHMs WM MOJYyYEHHUS 10 3aBEPIICHUS HCIOJHEHUS COBOKYIHOCTh
paboT ¢ TOKyMEHTaMUu;

b) JlesTenbHOCTh  ammapaTa  YIpPaBJICHUS, OXBATHIBAIOMIAs  BOIMPOCHI

JOKYMEHTHUPOBaHMs, U OpraHU3alun pa6OTBI C JOKYMCHTaMH;

C) CHCTCM&TPBPIpOBZlHHBIﬁ INEPCUCHDb HanMEHOBaHUI ACJI, 3aBOJUMBIX B

OpraHU3alllM, ¢ YKa3aHUEM CPOKOB UX XpaHEHHUs, 0()OPMJICHHBIN B YCTaHOBJIECHHOM
MOPSIZIKE.

2. BAOKCUPOBAHHAA HA MATEPUAJIBHOM HOCUTEIJIE
NHOOPMAILIMA C PEKBU3UTAMMU - OTO:

a) JloxymeHT;
b) 3aBepeHHas KOMus;
¢) HyOnukar qoKyMeHTa.

3. IIEPBAA CTAAUA JEJIOITPOU3BO/ICTBA:

a) JlokymeHT0000pOT;
b) JlokyMeHTupOBaHHE;
¢) Yuuduxanus.

4. PABMEP ITPADA 3A ~ HECBOEBPEMEHHYIO I[IEPETAYY
JOKYMEHTOB B I'OCYJAPCTBEHHbIN APXWB:

a) /1o 70 MUHUMAIBHBIX OKJIAIOB;
b) Jlo 35 MUHMMAJILHBIX OKJIAJIOB;
¢) o 28 MuHUMAIBHBIX OKJIAJOB.

5. I[IPUKA3 - OTO:

a) [IpaBoBoii aKkT, u3JaBaeMblii PYKOBOAMUTEIEM B LENISIX PELICHUS

IIPONU3BOACTBCHHEBIX 3a/1a4,

b) [IpaBoBoif  akT, wW3/4aBaeMblii pPYKOBOAMTENEM I  pa3pelieHHs

OIIE€PAaTUBHBIX BOIIPOCOB;

¢) JJokyMeHT, COCTaBJICHHBIM HECKOJIbKUMH JHIAMU U TMOJTBEPKIAAIOIIUI

KOHKPCTHBIC (baKTI)I U1 ,HefICTBHH.
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6. PACUET CTOMMOCTH XO3SIMICTBEHHOM OIEPAITNU - DTO:
a) TakcupoBka;
b) KonTtuposka;
¢) Homenkmarypa.

7. HABOP PEKBU3UTOB, NIEHTUOULUPYIOINUX ABTOPA
OPUIINAJIBHOI'O ITMCBbMEHHOI'O IOKYMEHTA - 9TO:
a) BrmaHk TOKyMeHTa;
b) Odopmiienne 1OKyMeHTa;
¢) PexkBU3UT TOKyMEHTA.

Hononnume npeonoscenue. O0OHOMY BpORYCKY COOMEEMCHEYent 00HO C1060.
8. HNOKYMEHT, COAEPXKALINM OITMCAHUME U (WIN) IIOATBEPXKAEHNE
OAKTOB, COBBITUU - DTO

9. JOKYMEHT, MOSACHSIONII COJAEPXXAHUE OTAEJIbHBIX
HOJIOXXEHMM OCHOBHOI'O JOKYMEHTA (IIJTAHA, OTYETA) WJIN
ObBACHAIOUIMM  ITPUYMHBI KAKOI'O-JIMBO  COBbITUA - OTO
a) b)

10. OCHOBHOM JIOKYMEHT O TPYJIOBOM JESTEJIBHOCTH U
TPYJJOBOM CTAXE PABOTHUKA — OTO a) b)

11. CPOK XPAHEHHWA  TPYJOBLIX JOI'OBOPOB  COCTABJISIET
a) b)

12. TIO CPOKAM XPAHEHUA NOKYMEHTHBI BbIBAIOT: IIOCTOAHHBIE U

13. IO ®OPME WM3JIOKEHUA JOKYMEHTBI BbIBAIOT: THUIIOBBIE,
TPAD®APETHBLIE U

14. YUCJIO JAOKYMEHTOB, IOCTYIIMBIIMX B OPIAHM3ALIO U
CO3AHHBIX EIKO 3A OIPEAEJIEHHBIM IIEPUOJA - OTO a)
b)

Bcmasome nponywiennoe cnogo. Q0nomy nponycky coomeemcmeyem o0HO C1080.
15. TIPOCTABJIEHUE HEOBXOMMbIX PEKBU3UTOB,

YCTAHOBJIEHHBIX TIPABUJIAMU JOKYMEHTHUPOBAHUS — DTO
JIOKYMEHTA.
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16. KPATKOE OBO3HAYEHUE CBEJIEHUI O COCTABE 1 COJEPKAHUU
JJOKYMEHTOB B JIEJIE — 9TO JEJIA.

17. JOKYMEHT, AJIPECOBAHHBIII PYKOBOJICTBY, COJEPKAILLIUIA
W3JI0KEHUE KAKOT'O-JINBO BOITPOCA C BBIBOJIAMU U TIPEJUIOKEHUSIMU

COCTABUTEJIA - 9TO 3AIIMCKA.
18. CPOK JEMCTBUSA HE MOXET ITPEBBIIHATDH TPEX JIET.
19. PE3OJIXOLNA COAEPXUT PE3VIIbTAT PACCMOTPEHUA

JOKYMEHTA PYKOBOACTBOM OPI"AHM3ALINMN.

20. CIIPABKHM IIO ITPOMU3BOACTBEHHLBIM BOIIPOCAM
COCTABJIAKOTCA  HA  BJIAHKE  CTPYKTYPHOI'O  TIOJPA3JEJIEHUA
OPI'AHM3ALIMN 1 HE 3ABEPAIOTCA IIEYATDBIO ITPEATIPUATUAL.

Yacts b.

CuTtyaTUBHbIC 3a/IaHUS

Bbtﬁepeme 6ce npaesujibHble omeentbl

Buvi mpyooycmpausaemecvy Ha 0ondicHOCMb MeHeOHcepa NO  ApoOadcam  myp.
npodykma 6 mypucmuyeckoe azenmcmeo «llianema», eam HeobXooumo noonucamo
mpyooeou 002080p.

21. OBA3ATEJIBHBIE YCIJIOBUA B TPYIOBOM JIOI'OBOPE:
a) Mecrto paboThr;
b) Tpynosas ¢pyHkIus;
c) McnbITarensHblil Cpok;
d) Jlata Hayana paboTsI;
€) YCIOBHS OIIIATHI;
f) YTounenue mecra paboTHI (CTPYKTYpPHOE TIOIpa3/ieiicHHE);
g) Pexxum pabouero BpeMeHH U OT/IBIXA;
h) Buzpsl 1 ycrioBHst JOTTOTHUTEIHHOTO CTPAXOBAHUS PaOOTHHKA.

Bbi 3aHumaeme 0012CHOCMb CeKpemaps 2eHepaibHO20 OUPEeKmopa mypucmu4ecKkotl
dupmor «llnanemay, 6am HeobxX00UMO 0popMmumsb NPOMOKOJL COBEUJAHUSL.

22. PEKBU3UTBI [TPOTOKOJIA:

a) HaumeHoBaHue opraHu3aIuy;
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b) HaumeHoBaHMe BUIa IOKYMEHTA;
c¢) [ara u HOMED;
d) HammenoBanue aapecara;
€) 3arojloBOK K TEKCTY;
f) Tekcr;
g) Ileuars;
h) Pesomtonuio pykoBoAUTENS;
1) Tloamucw.
TecToBoe 3a1anue:

1. JlenonpousBOACTBO 3TO:

a) -rpyNIUpPOBaHUE UCIIOJHEHHBIX TOKYMEHTOB B JI€JIO B COOTBETCTBHH C
HOMEHKJIATypOM /e (CUCTEMAaTU3UPOBAHHBIM [IEpEYHEM HAaUMEHOBAHUM JIEll,
3aBOJMMBIX B OpTaHM3AINH, C YKa3aHHEM CPOKOB X XpaHEHUs, OPOPMIICHHBIM B
YCTAaHOBJICHHOM Hop;uu(e) U CUuCTeMaTu3anmsa JOKyMCHTOB BHYTPH JcCJia.

0) -oTpacip IeATeIbHOCTH, 00eceunBaroImas JOKyMEHTUPOBAHHE H OPTaHU3ALNIO
paboThI C OPUIIHATBHBIMU JOKYMEHTAMHU.

B) -COBOKYITHOCTb JICHCTBUH, 00ECIIEUNBAIOIINX UX CBOCBPEMEHHOE UCIIOJTHEHHE.

2. CtannmapTusanus 3TO:

a) -3TO MpoliecC YCTaHOBJIEHUS U IPUMEHEHHs CTaHAAPTOB, 110J] KOTOPHIMU MOHUMAETCs
«o0pasel], 3TajJoH, MOJieb, IPUHUMAEMBbIE 3a UCXOJAHBIE JJIsI COTIOCTABICHUS C HUMU
JAPYTUX MOJOOHBIX OOBEKTOBY.

0) -3T0 pa3paboTKa TUMOBBIX KOHCTPYKIIUNA MU TEXHOJOTHUYECKUX MPOIIECCOB Ha
OCHOBE OOMIMX JJIS Psiia MPOIECCOB TEXHUUYECKUX XapaKTepUCTHK. B
JOKYMEHTOBEJEHUU 3TOT CIOCO0 MCTOJIb3YEeTCsl AJIsl CO3/JaHUs TUIIOBBIX (hopM
JOKYMEHTOB M TUIIOBBIX TEKCTOB, T.€. 00pa3L0B UM STAJTOHOB, HA OCHOBE KOTOPBIX
CO3J1aI0TCSI KOHKPETHBIE TOKYMEHTHI

B) -3TO TEKCT-00pa3el], Ha OCHOBE KOTOPOTO B MOCJEAYIOIIEM CO3/1al0TCSI TEKCThI
aHaJOTUYHOTO cojepkaHus. Hanmpumep: 3adBieHue Ha OTIYCK, MaTepUaIbHYIO OMOIIb,
aHKeTa TypHUCTa WJIU 3asBJICHUE HA OPraHU3aLHI0 TYPUCTUUECKOMN MOE3IKH.

3. JIOKyMEHTBI, HAllPaBJIsIeMbI€ BBIMIECTOSIUMH OPTaHaAMHU BJIACTH M YIIPABJICHUS
MOJYMHCHHBIM OpraHu3anusiaM 3TO:

a) —~TOPU30HTAIbHBIC TOTOKH

0) —BOCXOJISIIHE TTOTOKH

B) —HHCXOJAIINE TTOTOKU

4. CKoJIbKO 00X0J0B 3/1aHUs (TEPPUTOPHH) COBEPIIAIOT Kyphephl IO 3apaHee
pa3paboTaHHBIM MapUIPyTaM B YCTAaHOBJICHHBIE Yachl, 3a0Upast JOKYMEHTBI JIJIs
OTHPAaBKH U JOCTABJISAS MOCTYIIHBIINE TOKYMEHTHI.

a) 1-2

0) 2-3

B) 3-4

5. K BeinonHeHuI0 paboT B KauecTBe olepaTopa KOMIBIOTEPA U HA IPYyTroil OprTeXHUKe
(IpUHTEPHI, CKaHEPBI, KCEPOKCHI U T.JI.) TOMYCKAIOTCS JIUIAa KaKoro Bo3pacTa: ?
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a) -He MoJyioxke 16 et
0) —TosibKO C 18 ner
B) —ot 20 5et

6. UTo siBIIsIETCS OCHOBHBIM MaTe€pUaIbHBIM HOCUTEJIEM JIeJI0BOM MH(POpPMALlUM Ha
ceronHs: ?

a) —uck

6) —bymara

B) —KecTkuit quck

7. Ha Oymare xakoro ¢opmarta J0JKHBI 0OPMIIATHCS MPHUKA3bl, MUCbMa U IpyTHE
OpraHU3allMOHHO-PACIOPAIUTEIbHbIE JOKYMEHTHI: ?

a) -A4 u AS

0) —A6

B) —A3

8. Ha ckonbKO peKBU3HUTOB BBHIACISAIOTCS TpeOOBaHMS K 0()OPMIICHHIO JOKYMEHTOB B
POCCUICKON MPaKTUKE JEJIONPOU3BOICTBA?

a) 10

6) 20

B) 30

9. Ilpu cocTaBiaeHUHU MPOCKTA JOKYMEHTA CTOUT YICIUTh 0CO00C BHUMAaHHE HA?
a) KOMITO3HUIIHS

0) 3aroJIoBOK

B) COJACpKaHHE

10. Korna 611 BBeneH B aeiictBue 'OCT 16347-76 «3Haku KOppEKTypHBIE)?
a) 01.02.76
6) 01.01.77
B) 02.01.77

11. Yrto Takoe Ycrap?

a) -CBOJ| MTPaBWJI, PETYIUPYIONINX JACATEIbHOCTh OpTraHU3aIHH, YIPEKISHHH, 0OIIECTB,
rpaxkJiaH, ©X B3aMMOOTHOIICHHS C APYTUMHU OPTaHU3AIUAMU U TpakAaHaMU, IMpaBa 1
00s13aHHOCTH B pa3HbIX cepax rocyIapCTBEHHOTO yIPAaBICHHUS, XO3IUCTBEHHOU WIIH
WHOM JeSITEIbHOCTH.

0) -HOPMATHBHBIC aKThl, UMCIOIINE CBOJIHBINA KOJAU(PUKAIIMOHHBINA XapaKkTep U
OTIPEEIIAIONINE TTOPSAIOK 00pa30BaHMs, KOMIIETCHIIUIO, OPTaHU3AIUI0 PAOOTHI.
Hampumep: «O0miee monoxeHne 0 MUHHCTEPCTBax», «IlonoxkeHne o JOKyMeHTax u
JTOKYMEHTOO00POTE B OyXTaJITEPCKOM YUETe» U T.J.

B) -3TO MPABOBOM aKT, YTBEPKIAEMbI WIJIM U3JaBAEMbIN B IIEISAX YCTAHOBJICHUS IIPaBUI,
pPeryIupyOIIMX OpraHu3alMOHHbIE, HAYyYHO-TEXHUYECKHE, TEXHOJIOTHIECKHUE,
(UHAHCOBBIE UM WHBIC CTICIUATbHBIC CTOPOHBI ACSTEILHOCTH YUPEIKICHUM,
OpraHu3alui, MPEeANPUATHH, TOTKHOCTHBIX JIUI H TPaKIaH.

12. IIpaBoBOif MHOTO(YHKIIMOHAJIBHBIA TOKYMEHT, PEryJIUPYIOMHNI X035HCTBEHHbIE UIIH
MHBIE B3aMMOOTHOIIEHHS CyOBEKTOB Y KOHOMHYECKOH A TEIbHOCTH.
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a) —MHCTpYyKIIUS
6) —loroBop
B) — [Tonoxxenust

13. IIpuka3s sto?

a) -MPaBOBOM aKT, U3/JaBaEMblii OPTaHOM I'OCYJJapCTBEHHOTO YIIpaBICHUS
MPEUMYIIECTBEHHO 10 BONpocaM MH(OPMaIlMOHHO-METOANMUYECKOr0 XapaKkTepa, a Takxke
10 BOIIPOCAM, CBSI3aHHBIM C OpraHMU3alMel UCIIOTHEHUS IPUKA30B, HHCTPYKLIHUM U
JIpYTUX aKTOB.

0) -TOKyMEHT, U3/1aBaeMblii pyKOBOJUTEIEM KOJJIETHATIBLHOTO OpraHa s
CANHOJIUYHOTO PCIICHUA OIICPATUBHBIX BOIIPOCOB.

B) -IIPaBOBOM aKT, U3/1aBa€Mblil pYKOBOAUTEIEM OPTaHU3AIUH C LIEJIbIO pa3peIICHUs
OCHOBHBIX U OIICPATUBHBIX BOIIPOCOB B XOA€ ACATCIbHOCTHU OpraHU3alluH.

14. Yrto takoe Tenerpamma’?

a) -00001IeHHOE Ha3BaHUE PA3INYHBIX JTOKYMEHTOB, BBIJCISIEMbIX B OJHY KaTETOPHUIO O
ocoboMy croco0y repeavn TeKCTa: 1Mo tejaerpady uinm tenerainy. IToT BUA
JOKYMEHTOB HCIIOJIB3YIOT B CIIy4asX, KOTrjia HeoOxonuMma Oosee ObICTpast JocTaBKa
JOKYyMEHTa TOJIyqaTelo.

0) -00001IeHHOE HA3BaHHUE PA3ITUYHBIX 110 COJACPKAHUIO JOKYMEHTOB, BBIIEISIEMBIX B
OTIIETBHYIO KATETOPHIO B CBSI3M C OCOOBIM CIIOCOOOM Tepeiayu TeKcTa (TmepeaaeTcs
YCTHO TIO KaHajlaM Tesie(OHHOW CBSI3U U 3alUCHIBACTCS OT PYKH).

B) -IOKYMEHT, aJJp€COBAHHBII PYKOBOAUTEIIO OpraHU3allil U COAEpIKaIINN
00CTOATENbHOE H3JI0KEHHE KaKOTO-JIN00 BOIIPOCa C BEIBOJIAMHU U MPEIOKECHUSIMH
COCTaBUTEINS

15. Kakue nucpMa COCTaBIAIOTCS MO ONMpPEACICHHOMY 00pa3ily (3TO KacaeTcs He TOJIbKO
CTaHJAPTHBIX acCIEKTOB COJCpKaHus, HO U popmaTa Oymaru, coctaBa pEeKBU3HTOB H T.
n.).?

a) PernmamMeHTHpOBaHHBIE TUCHhMA

0) HepernameHTHpOBaHHOE J1€TIOBOE MHUCHMO

B) OTHOACTIEKTHOE MMHCHMO

16. JlokyMeHT, cofiepaliuii cBeIeH!sI 00 OpraHu3arope MyTeuecTBHs, HallpaBIeHNe
My TEIIeCTBUS, ATl 3a€3/1a-0The3/1a, ITACTIOPTHBIE TAHHBIE JINIIA 3aKa3bIBAIOIIETO
Typ, HAUMEHOBaHKE Typa, KpaTKOe OIMCAHUE Typa, €r0 CTOUMOCTb.

a) Bayuep
0) 3asBKa TypucTa
B) CTpaxoBKa

17. Pedepenc B nucte OpOHMPOBAHUS 3TO...
a) azpec TypareHTCTBa
0) HOMep JHcTa OPOHUPOBAHUS
B) MDA TypHUCTa

18. B CKONMBKUX 3K3eMIUISIpaX COCTABIIAETCS JIUCT OPOHUPOBAHUS
a) B OJTHOM
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0) B IByX
B) B TpexX
19. O0s3aTebHBIN TOKYMEHT, PETJIAaMEHTHPYIOIINI B3aMMOOTHOIIICHHS TYPUCTA U

20.

21.

22.

23.

24.

25.

OpraHu3aTopa MyTelecTBUS

a) 3arpaHmnacmnopt

6) ZloroBop Ha TYpUCTCKOE MyTEIIECTBUE

B) Pacnucka

Pacmmdpyiite abopesuarypy HTA

a) HoBoe TexHONIOrHYecKoe areHTCTBO

0) HanmonamnpHasi TyprcTCKast acCoOIHaIus

B) Hapoanas TypucTckas acconuanus

Uro BXoauT B (popc-MaxkopHbIe 00CTOSITETHLCTBA

a) 3eMJICTPSICEHUS, TIOKAPBI, IITOPMBI, yparaHbl, H3BEPIKCHUS BYJIKAHOB,
HABOJ/IHEHUS, BOCHHBIE IEUCTBUS, OJOKaIbI, 3a0aCTOBKH, JMHUIEMUH U T. ]I

0) aJIKOTrOJILHOC ONBbSIHCHUE

B) J1I000€ 3a00J1eBaHMe

JIOKyMEHT, TAIoNTiii pa3pelieHne Ha Bhe3 ] KOHKPETHOMY JIMITY Ha TEPPUTOPHUIO
COOTBETCTBYIOIIETO TOCYIaPCTBA, Ha BHIC3 C TOW TEPPUTOPHH U MTPOE3]T Yepes Hek.
a) 3ammcKa OT Typoreparopa

B) pa3pelicHue PoIuTelei, 3aBepeHHOE HOTAPHYCOM

T) BU3a

Kakoii KofieKc SBISICTCS OCHOBHBIM aKTOM, PETYJIHUPYIOIIUM BOIIPOCH CTPAXOBAHUS
B Poccun

a) Koznekc uectu

0) ['paxxmanckwmii kogekc PO

B) TpynoBoii kogexc PO

OOt CpoK UCKOBOM JTABHOCTH

a) Tpu roJa

0) IATh JIeT

B) 75 net

KOpuanueckas cuia TOKyMeHTa — 3TO:

a). Oco0eHHOCTH BHEUIHETO O(OPMIICHHS TI0KyMEHTA.
0). CBUIETENLCTBO HAJIMYHUS B JJOKYMEHTE MOJIOKEHUH HOPMAaTUBHOTO XapakTepa.

B) CIoCOOHOCTH TOKYMEHTA MOPOXKAATh ONPECIICHHBIE TPAaBOBBIC TIOCIIEACTBUS.

26 [lomIMHHUK JOKYMEHTa — 3TO:

27

a)llepBblil UM €IMHCTBEHHBIN HK3EMILISP TOKYMEHTA.
0) DK3eMIUISIp TOKYMEHTa, C KOTOPOT'O CHATA KOIHSL.

O0s3aTe/IbHBII NPU3HAK HA TOKYMEHTE, YCTAHOBJIEHHBII 3aKOHOM — 3TO
a) UHTEpBaJl
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0) peKBU3UT
B) TIOJIOXKEHHUE Ta0yIsATOpa

28 CKOJIBKO 3K3EMILIAPOB MPHUKa3a MOAMUCHIBAET PYKOBOAUTENb?
a) Heckounbko.
0). [Ba.
B) OnuH.

4.6. Ouenka no y4yeOHO M (WIM) MPOU3BOJACTBEHHON (M0 MPOPUII0 CIENHATHHOCTH)

NMpPaKTHKe

4.6.1 Buabl padoT y4eOHOM NMPAKTUKH M NpoBepsieMble pPe3yJbTaThl 00yUYeHUs

no HpO(l)eCCI/IOHaJILHOMy MOAYJIH0:

Bunet pador IIpoBepsemsie
pe3yabTaThl
1. 3HaKOMCTBO C IpaBUJIAMHU MPOXOXKIACHUS YUeOHOW MPAKTUKU. [K1.1-TIK 1.4
2. HHcTpyKTax 1o oxpaHe Tpy/a, IPOTUBOIOKAPHON OE301MaCHOCTH.
3. PaccMoTpeTh BUABI PEKIIAMHOTO MPOAYKTA. OK 01-OK 05, OK

4. O3HaKOMHUTbCS C TMpaBUIaMH pabOThl Ha BBICTaBKaX, METOJIbI
aHaJIM3a pe3yJIbTaTOB JEATEIbHOCTH Ha BBICTABKAX.

5. WByuuth ciocoObl 00pabOTKH CTATUCTUYECKUX JTAHHBIX.

6. O3HakoMHUTBCS C MeTofaMu paboThl ¢ 0Oa3aMM JaHHBIX MU
METOIUKON  paboThl CO  CHPAaBOYHBIMM U HHPOPMAIMOHHBIMH
MaTepuaiaMM 10 CTPAaHOBEACHUIO M PETMOHOBEIECHUIO, MECTaM M BUAAM
pa3MeIIeHNs U MUTaHUsl, SKCKYPCUOHHBIM 00BbEKTaM U TPAHCIIOPTY.

7.  O3HAKOMMTBCA C IUIAHUPOBAHUEM IIPOIPAMM TYPIIOE3/I0K.

8. M3yuuTh OCHOBHBIE MTPaBUJIa U METOAMKY COCTAaBJICHUS MPOTrpamMm
TYpOB.

9. Paccmotpers mpaBuia ohOpPMIICHHSI JOKYMEHTOB IMpU paboTe ¢
KOHCYJIbCKMMHU YUYPEXKJIEHUSAMH, TOCYAAPCTBEHHBIMU OpraHU3alUsIMH U
CTPaxOBBIMU KOMIaHHUSIMH.

10. O3HaKOMHUTBCS ~ CO  CIOCOOAMU  YCTpaHeHHMs  Mpobiem,
BO3HUKAIOIIIUX BO BpEMS Typa.

11. O3HaKoMHTBCS C METOJMKAMH pacyeTa CTOMMOCTH IPOKMBaHMSI,
MUTaHUS, TPAHCIOPTHOTO M HKCKYPCHOHHOTO  OOCTY>KMBaHUS U
METOAMKON pacueTa ceOeCTOMMOCTH TYypIIAKeTa, OINpPENEICHUs IICHBI
TYpIpPOIYKTA.

12. O3HakoMHTbCA C METOAUKOM CO3JaHMsl AareHTCKOW CeTH H
coJiep’KaHue areHTCKUX JI0TOBOPOB.

13. U3yunth OCHOBHBIE (OpPMBI pabOTBl C TypareHTaMH IO
MIPOABMKEHUIO U peasn3allii TYPIpOAYKTa.

14. M3yunTh METOAMKY OpraHU3alMU PEKJIAMHBIX TYPOB.

15. U3yunth mpaBuja pacdyeToB C TypareHTaMH U CIIOCOOBI HX
MIOOLIPEHUS.

16. 3yunTh OCHOBBI MapKETMHra W METOAWKY IPOBEACHUS
MapKETHUHIOBBIX MCCIIEOBAHUN.

09
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17. V3y4nTh TEXHUKY MPOBEJCHHS PEKIAMHON KaMIIaHUU.

18. U3yunth MeToauKy (HOpMUpPOBaHHSA COJACPKaHUS U BBIOOpa
J3aiiHa peKsIaMHbIX MaTepHalloB.

19. U3yunth TeXHUKY 3()(HEKTUBHOTO IEIOBOTO OOIIEHHS, MPOTOKOI
U 3TUKET.

20. M3yuuth cnenuduky HOPM OOIICHHS C HHOCTPAHHBIMH
KJIMEHTaMH U areHTaMu

4.6.2 Buabl padoT Npon3BOACTBEHHOH NMPAKTHKH U NMpoBepsieMble Pe3yJabTaThl

00y4eHHs 10 NPoecCHOHATBLHOMY MOAYJIIO:

Buabl pador IIpoBepsiemble pe3yJibTaThl

[InanupoBaTh TEKYLIYIO nestensHOcTh | [IK 1.1, OK 01-OK 05, OK 7, OK 09

COTPYAHUKOB CIIy’)KO TpennpusaTdil TypusMma
U TOCTENPUUMCTBA

OpranuzoBbeiBaTh  Tekyuryro  zesarenbHocTs | [IK 1.2, OK 01-OK 05, OK 7, OK 09

COTPYJHUKOB CIYX0O TpeAnpusiTuii TypHu3Mma
U TOCTEIIPUUMCTBA

Koopaunuposats u koHTpoauponats | [IK 1.3, OK 01-OK 05, OK 7, OK 09

JIeATEIbHOCTh COTPYAHUKOB CIIyX0
MPEANPUATHIA TYPU3Ma U FOCTEIIPUUMCTBA

OcymiectBisaTh pacuetsl ¢ norpedutensmu 3a | [IK 1.4, OK 01-OK 05, OK 7, OK 09

MMpCOOCTABJICHHBIC YCIIYT'U

5.@0HI ONEHOYHBIX CPEICTB ISl ATTECTAUMH 10 MOXYJIIO’KEATUPUKAUUOHHDLI

9IK3aMeH - 5 cemecmp

ITACTIOPT

Ha3znauyenue:
®OC npenHazHayeH JUIsl KOHTPOJIS M OLEHKU Pe3yIbTaTOB OCBOCHUS

npodeccuonanbHoro moayns IIM.01  «OpraHuzanmuss M KOHTPOJIb  TEKylIeH
NESTeIbHOCTU CIIy>)KO MpeAnpusTUdl TypusMa W TOCTENPUUMCTBA» IO CIELHUaIbHOCTU

43.02.16 «Typusm u TOCTEIPUUMCTBOY

ITAKET S5K3AMEHATOPA

YCJIOBUA

3aoanusn k ammecmayuu no Mooyao Gopmupyromes 3 cnocobamu:

1. 3a0anus, opuenmupoeanHvle HA NPOGEPKY OCBOEHUS GUOA OesAMeNbHOCMU

(6ceco MoOys) 8 yeniom.

2. 3aoanus, nposepsoujue oceoenue epynnbi KoMnemeHyuil,
COOMBEMCMBYIOUUX ONPEOETIeHHOM) PA30ery MOOYJIAL.
3. 3adanus, npogepsowue 0cgoeHue OMOENbHOU KOMNEMEeHYUU GHYMpU

npogheccuoHanbHo20 MOOYJIAL.
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KonuuecTBo  BapuMaHTOB — KaxJIoro  3agaHuWsl / TAKETOB  3aJaHudl IS
9K3aMEeHyIollerocs: 1 BapuaHT — TECTOBBIX 3aJaHMi (TeopeThyeckas 4yacTh), 1 BapuaHT —
cuTyanus (IpakTU4ecKas 4acTh)

Bpewmsi BbINONHEHUS KaXXAOro 3aJaHUs: TECTOBbIE 3agaHus (Teopus) — 2 daca,
cuTyauus (mpakTuka) — 4 Jaca.

O6opynoBanue: OOopyaoBaHue y4eOHOTO KaOWHETa W paboymx MecT KaOuHeTa:
paboure Mecta (25-30) 0 KOIMUYECTBY 00YJArOIIUXCs; pabouee MECTO TPEeIo1aBaTers.

Texnuyeckue cpenctBa OOydYeHHS: KOMIIBIOTEp; ayAMOBU3YalbHbIE CPEACTBA
o0y4eHus; mporpaMMHOe obecrieueHre o0IIero u npodecCHoHaIbHOTO 00yUeHHS.

KPUTEPUUN OLIEHKU
Xo/1 BbINOJTHEHHUS 3a/IaHUS
Tabnuma 6

Konpr ITokazarenu OLleHKH pe3yJibTaTa Ouenka

IIPOBEPSAEMBIX (na / Het)

KOMIETEHIINI

IIK 1.1 Hanuuue arrectalMOHHOrO JMCTa II0 pe3yJbTraraM

IIK 1.2 MPOXOKJICHUSI ~ NPOU3BOJCTBEHHOM  MPAKTHKU c

IIK 1.3 YKa3aHUEM KayeCTBEHHOI'O BBINIOJHEHUs BCEX BHUJOB

IIK 1.4 pabor.

OK 01 Hamuune © KadecTBEHHOE BBINOJHEHHE JOKIIAJIOB,

OK 02 coobmeHnit u  pedeparoB, comepkaHHE KOTOPBIX

OK 03 COOTBETCTBYET BBIIAHHOMY 33JIaHUIO.

OK 04 Odopmienune moknagoB, cooOIIeHUH U pedepaToB B

OK 05 COOTBETCTBUM ¢ TpeboBanusmMu  [lonoxxkenust 00

OK 07 0hOpMIIEHUN TEKCTOBBIX JOKYMEHTOB.

OK 09 Hanuuuve mnpoBEepeHHBIX M 3aLULIEHHBIX OTYETOB I10
BBITIOJTHEHHBIM TPAKTUYECKUM pPaboTaM MpH HU3YUYEHHU
MEXIUCIUIUIMHAPHOTO  Kypca  IpOogecCHOHAIBHOTO
MOJTYJISI

6. YCJIOBUA PEAJIM3ALINHU INPOI'PAMMBI

INPOPECCHUOHAJIBHOI'O MOAYJIA

6.1. /last peanu3anuu NporpaMmMsl Npo(hecCHOHAIBLHOI0 MOAYJIsI AOJKHBI ObITH
NpeAyCMOTPEeHbI cJIeyIol1e crelaabHble MOMeIeHus :

KaOunernr:

- OCHOB MapKETHHIa;

- OpTaHU3aIH JCSITeTHbHOCTH COTPYAHUKOB CITy>KOBI OPOHUPOBAHUS U TIPOJIAXK.

OCHALIICHHBIX 000PYI0BaHHEM:
CnenuanusupoBanHas yueOHas mebenb. TCO: [lepeHocHOE BUICOMIPOSKIIMOHHOE
o0opyi0BaHueE AJIs IPe3eHTalUi, HOYyTOYK C BO3MOYKHOCTBIO MOAKIIOUEHUS K CETH
Nurepner. Jlocka.
@numyar.
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7. AudopmanmonHoe odecriedeHue peajan3anun NPporpaMmmbl
npo¢ecCHOHAIBHOI0 MOIYJIA

Jlns peanuzanyy nporpaMMbl OMOIHOTEYHbIH (OHI 00pa30BaTEIFHON OpraHU3aluu
JOJDKEH HMMETh Ie4YaTHhIE W/WIM 3JCKTPOHHBIE 00Opa3oBaTeNbHbIE M WH(POPMAIMOHHBIC
pecypcbl, pekoMmennoBanHsie @YMO, i ucnonb30BaHus B 00pa30BaTEIbHOM IpOLIECCE.
ITpu ¢dopmupoBanun 6ubIMoTeYHOTO (POHAA 00pa30BATENHLHONW OpPTraHU3AIMM BHIOMpAETCs
HE MEHEe OJHOTO H3JaHUS W3 IEPEUYHCICHHBIX HIDKE IE€YaTHBIX H3MAaHUH W (WIIN)
AJIEKTPOHHBIX M3/IaHUH B Ka4eCTBE OCHOBHOIO, IPU 3TOM CHHCOK, MOXKET OBITH OTIOJIHEH
HOBBIMU M3/IaHHUSMHU.

7.1. OcHOBHBIE MEeYATHLIE U31aHUSA

1. IllyBamoBa, H. H. OcHOBBI A€NONMPOM3BOJACTBA : YYEOHUK M MPAKTHKYM JUIS
cpennero mpodeccuonanbHoro obpaszosanmsi / H. H. IllyBamoa, A. 0. MBanoBa ; mopg
oOmeit penakuueit
H. H. lllyBanosoii. — 2-e uzn., nepepad. 1 gom. — Mocksa : M3gatensctBo FOpaiit, 2021. —
428 c. — (IlpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-11014-2. — Tekct :
anextponnbii // DBC KOpaiit [caiit]. — URL: https://urait.ru/bcode/469548

2. TpozoBa, O. C. [enonpousBoACTBO : ydeOHOe mocobue I CpemHero
npodeccuonanbHoro obpazoBanus / O. C. I'po3oBa. — MockBa : M3garenbctBo FOpaiiT,
2021. — 126 c. — (IlpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-08211-1. — Tekcr :
anexTponnbii // DBC KOpaiit [caiit]. — URL: https://urait.ru/bcode/472842

3. Kysnenos, WM. H. JlokyMeHTaniMoHHOe ~ oOecreueHne  YIpaBICHHUS.
JIOKyMEHTOOOOPOT U JEJIONPOU3BOACTBO : YUYEOHUK U INPAKTUKyM JJsl  CPEAHEro
pohecCHOHATBLHOTO o0Opa3oBaHHS /

N. H. Ky3nenos. — 3-e¢ u3a., nepepad. 1 gomn. — Mocksa : U3marensctBo IOpaiit, 2021. —
462 c. — (ITpodeccuonanvHoe oOpazoBanue). — ISBN 978-5-534-04604-5. — Tekcr :
anekTponnbii // DBC IOpaiit [caiit]. — URL: https://urait.ru/bcode/470020

4. byropckuii, B. II. Opranuzanus TypucTckoi MHAyCTpuu. [IpaBoBblE OCHOBBHI :
ydyeOHOoe mocobue s cpeaHero npodeccuoHanbHoro oopazoanus / B. I1. Byropckuii. —
Mocksa : UznatensctBo Opaiit, 2021. — 165 c. — (IlpodeccuonansHoe oOpa3oBaHme). —
ISBN 978-5-534-02282-7. — Tekcr : anektponubii / OBC HOpaiit [caiit]. — URL:
https://urait.ru/bcode/471593

5. 3onotoBckuii, B. A. IlpaBoBoe peryaupoBaHH€ TYPUCTCKOM JESITEIBHOCTH :
y4eOHUK s cpeaHero mnpodeccuoHanbHoro odpaszoBanus / B. A. 3omotoBckwmii, H. S1.
3omoToBckas. — MockBa : M3gatenbctBo IOpaiit, 2021. — 247 c¢. — (IlpodeccuonanpHoe
obpaszoBanmne). — ISBN 978-5-9916-9854-2. — Tekcr : anexkrponnsiii / DbC KOpaiT [caiiT]. —
URL: https://urait.ru/bcode/472244

6. KopneeB, 1. K. JlokymeHTanmoHHOE oOOECIEYCHHE YIIPaBICHHUS : Y4eOHUK
W TIPaKTUKYM JUIsi cpenaHero mpodeccuonansHoro obpaszosanms / M. K. Kopnuees, A. B.
[Tmenko, B. A. Mamypues. — 2-e u3a., nepepad. 1 gon. — Mocksa : UznarensctBo KOpaiit,
2021. — 384 c. — (IIpodeccuonanpHoe oopazoBanue). — ISBN 978-5-534-05022-6. — Tekcr :
anekrponnbiit // OBC FOpaiir [caiit]. — URL: https://urait.ru/bcode/472550

7. Abynanze, JI. I'. JlokymeHTanimoHHOE OOECTICUCHHE YIPABJICHHS IEPCOHAIOM :
Y4eOHUK U IMPAKTUKYM JUIs CpeaHero npodeccuonanbuoro odpasosanus / . I'. Abymnanse,
. b. Bempspxkkuna, B. M. Macnosa. — 2-e u3z., nepepad. M mon. — Mocksa : M3narenscTBo
HOpaiit, 2021. — 370 c. — (IlpodeccuonansHoe obpazoBanue). — ISBN 978-5-534-15076-6. —
Texcer : anextponnsiit // OBC IOpaiit [caiit]. — URL: https://urait.ru/bcode/487121
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8. AnocoBa, T. I'. Texnonorun komdopra : yuyedHoe mocodbue mius CIIO / T. T.
AHocoBa,
K. TanueB. — 2-¢ u3n. — Caparos, ExarepunOypr : IIpodoOpazoBanme, Ypambckuit
denepanpublii yHUBEpcuTeT, 2019. — 71 ¢. — ISBN 978-5-4488-0407-6, 978-5-7996-2813-0.
— TekcT : aneKTpoHHBIN // DAEKTPOHHBIN pecypc mudpoBoi obpazoBarenbHoi cpenbl CI1O
PROFo6pazoBanue : [caiit]. — URL: https://profspo.ru/books/87883

9. 3axapoBa, H. A. T'ocymapcTBeHHas TOJIMTHKA W 3aKOHOJATEILCTBO B cdepe
TYPUCTCKOI M TOCTUHUYHOMW JeATeNbHOCTH : yueOHoe nmocooue st CITO / H. A. 3axaposa.
— CaparoB, Mockaa : [Ipodo6pazoBanue, Ait [Ilu Ap Meaua, 2020. — 182 c. — ISBN 978-5-
4488-0443-4, 978-5-4497-0396-5. — Tekct : SIEKTPOHHBIA // DIEKTPOHHBIA pecypc
nudposoit  obpazoatenpHOM cpeapl CIIO PROFo6paszoBanue : [caiit]. — URL:
https://profspo.ru/books/93538

10. 3axapoBa, H. A. Crannmaptuzanms, cepTudUKaIs, JTUICH3UPOBAHUE, HAA30D
Y KOHTPOJIb B TYPUCTCKOW M TOCTMHUYHOM MHIYyCTpuH : yueOHoe nocodue ans CIIO / H. A.
3axapoBa. — CaparoB, Mocksa : [Ipodobpazoanue, Aii [Tu Ap Memua, 2020. — 137 c. —
ISBN 978-5-4488-0475-5, 978-5-4497-0399-6. — TekcT : >NEKTPOHHBIA // DIEKTPOHHBIHI
pecypc uudposoii obpazoBarenbHoi cpeapl CIIO PROFo6paszoBanme : [caiit]. — URL:
https://profspo.ru/books/93551

7.2. OcHOBHBIE 3J1eKTPOHHbIE U31AHUS

O6pazoBarenpHas miaTdopma FOpaiit https://urait.ru/;

Oo6pazoBarenpHas miatdopma [Ipododpazosanue https://profspo.ru/.

7.3. JlonoJTHUTeIbHbI€ HCTOYHUKH

1. ®enepanbublii 3ak0H OT 24 HOsIOps 1996 1. N 132-03 «O6 ocHOBaxX TYpUCTCKOU
nearesbHOCTH B Poccuiickoit deneparmy.

2. 3akon P® or 07.02.1992 N 2300-1 (pexn. or 11.06.2021) «O 3ammure mnpas
oTpeOuTeICH».

3. Pacnopsixenue [IpaBurensctea PO ot 20.09.2019 N 2129-p (pex. ot 23.11.2020)
«O06 ytBepxkaenun Ctpateruu pa3Butus Typusma B Poccuiickoit Deaepanun Ha MepUuo 10
2035 roga».
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