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OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IXKETHOE OBPA3OBATEJIBHOE CMK PIYTHUC
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

«POCCUVUCKUV TOCYTAPCTBEHHBIVI YHUBEPCUTET

TYPU3MA 1 CEPBVICA» Aucm 2 us 55

1. AHHOTanUs pado4eil MPOrpaMMbl JUCUMILIMHBI (MOTYJISA)

HucuunnuHa «JlokyMeHTalMoHHOe obecrieyeHne MpodeccuoHabHON N1eSATEIbHOCTH
BXOJHUT B 4YacTh, (OPMHPYEMYIO YYaCTHUKAMH OOpa30BATEIbHBIX OTHOIICHHH MPOTrPaMMbI
OakanaBpuata 1o HampapieHuio moarotoBku 38.03.02 «MenemxkMeHT», Tpog b MeHeHKMEHT
OpraHu3ally U OTHOCUTCS K TUCHMIUIMHAM HANPaBICHHOCTH (TIPOQHIIS).

JlucuuniuHa HarpasieHa Ha GOPMUPOBAHUE CIEIYIOIINX KOMIETEHIIUN BbITYCKHUKA:

[TK-2 — crocoOeH BBISCHATH UCIONB3YeMbIe pecypchbl POCCHIICKOTO U MEXIYHAPOIHOTO
3aKOHOJATEIbCTBA, JIOKAIbHBIX HOPMATHUBHBIX aKTOB, OTYETHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSL BBITIOJTHEHUS TIpoIiecca MOIpa3IeieHus] OpraHn3aliy WK aMUHUCTPATHBHOTO PETJIAMEHTa
MoJpa3JielieHus] OpraHu3allud B YacTH HWHIUKATOPOB JocTukeHUs kommereHiun [1K-2.1
(OcymecTBisieT MOUCK JIOKATBHBIX HOPMATUBHBIX aKTOB, OTYETHBIX JOKYMEHTOB, CBS3aHHBIX C
peanuzanueid  npodeccuoHanmbHbIX  QyHkumid  opranmzaumm), [IK-2.2  (Onpenenser
UCIIOJIb3YeMbIE pecypchl Poccuiickoro M MeXIyHapOJHOTO 3aKOHOJATENbCTBA, JIOKAJIbHBIX
HOPMATUBHBIX aKTOB, OTYETHBIX JIOKYMEHTOB, HEOOXOAMMBIX JJIsi BBINOJIHEHHS Ipoliecca
NOJpa3/ieliecHuss  OpraHM3alMi WU aJMUHUCTPATUBHOIO  pErjaMeHTa  IOJApa3/elieHus
OpraHU3AIVH ).

ConmepxaHue  JAMCUHUIUIMHBI ~ OXBAaThIBAa€T  KPYr  BOINPOCOB,  CBSI3aHHBIX  C
JIOKYMEHTOBEICHUEM, B TOM YHCJIE OCHOBHBIE TIOHATHS B 00JIACTH JOKYMEHTHUPOBAHUS U O0IIHE
HOpMBI  ODOpPMIJICHHST ~ JOKYMEHTOB, CTPYKTypa  OpPTraHHM3alMOHHO-PACTIOPSIUTEIBHBIX
JOKYMEHTOB MPEANPUATHI U OpraHu3alfii, BUABI U CTPYKTYypa CIYKEOHBIX IMUCEM, a TaKkKe
O0COOEHHOCTH COCTaBJICHUS YIPABICHUYECKON JOKYMEHTAIIUH.

OOmiast TpyAOEMKOCTh OCBOEHHUS JAUCHUIUIMHBI COCTaBIsAET 3 3aueTHbIX eauHul, 108
yacoB. [IpenonaBaHue IUCHUIUIMHBI BeAeTcsd Ha 2 Kypce B 3 cemectpe: jekuuid — 34 4.,
NPAaKTUYECKUX 3aHATUH — 36 4., KOHCYNbTallMi — 2 4., IPOMEXKYTOYHAsl aTTecTalus: 3a4eT ¢
OIICHKOM — 2 4., CaMOCTOsITeNIbHAs padoTa cTyJeHTa — 34 u.

[TponomxkutensHOCThIO 18 Henenb M mpeaycMaTpuUBaeT MPOBEACHHE YYeOHBIX 3aHSATUH
CIIEAYIONIMX BHWJIOB: JIEKIIWH, TPAKTHUYECKUE 3aHATHS B (GOpMe pa3BEepHYTOH Oecensl,
00CYX/IeHUs JOKJIaJI0B CTYyJ€HTOB, KOMMEHTHPOBAHHOIO YTEHHUs, paOOThl B MaJlbIX Ipylmax, B
dopMe nenoBOM WIrpHI, YCTHOTO OMNpOca IO MaTepuajaM JIEKIIMH, W3Y4eHHUs MpPUMEPOB
pa3IMYHBIX BUJIOB JOKYMEHTOB, aHanu3 paszznena ['OCTa P 6.30-2003, camocrositenbHas paboTa
00y4aromuxcs, TPYINIOBBIE U WHAWBUIYAIbHBIE KOHCYIIbTAIIH.

[IporpaMmoil TpeayCMOTPEHBI CIEAYIOIIME BUJIBl KOHTPOJSA: TEKYLIMH KOHTPOJIb B
dopme noxnana (mepsasi KOHTPOJIbHAS TOYKA), TUCbMEHHBIN OMpPOC MO BOMpocaM Kypca (BTopast
KOHTPOJIbHAsI TOUKA), 3aIUTHI IPYIIIOBOrO MPOEKTa (rpymma 2-3 4eaoBeKa, TPEeThsl KOHTPOJIbHAS
TOYKa), TECTUpPOBaHUE (UeTBepTasi KOHTPOJIbHAS TOYKA), IPOMEKYTOUHas aTTecTtauus B ¢opme
3agera ¢ oleHkoi (3 cemectp / 4 cemectp / 4 cemectp).

Jlyia ouHO-3204HON (opMBI OOyUEHUS: MpernoiaBaHne BeleTcs Ha 2 Kypce B 4 ceMecTpe,
KOHTaKTHas paboTa MpemnoaBaTes co CTyAeHTOM - 22 4. (8 4. - 3aHsTHs IeKIIMOHHOTO THma, 10
Y. — 3aHIATHS CEMHHAPCKOTO THITA, KOHCYJIbTAIIMA — 2 9., MPOMEXKYTOYHAST aTTECTAIHs: 3a4eT C
OLICHKOH — 2 4.), caMOoCTOsITeNbHAs paboTa — 86 4.

Jlst 3a0uHOM (hopmbl OOyUeHHUs: TIpenoiaBaHue BeneTcs Ha 2 Kypce B 3, 4 cemecTpax,
KOHTaKTHasi paboTa MpernoaaBares co CTyJAeHTOM - 16 4. (6 4. - 3aHATHUS JEKIMOHHOTO TUMa, 6
4. — 3aHSITHS CEMUHAPCKOTO TUMA), 92 4.- caMOCTOsATeNIbHAsS PaboTa 00yIarOIHXCS.

OCHOBHBIE TIOJIOKEHUS JUCLUUIUIMHBI JOJKHBI OBITh MCIOJB30BAHBI MPU MPOXOXKICHUU
rOCyIapCTBEHHOW UTOTOBOM aTTECTALINU
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2. [lepeyeHb MIIAHUPYEMBIX Pe3yJIbTATOB 00y4YeHHsI M0 M CHUILINHE (MOAYJII0),
COOTHECEHHbIE ¢ IVIAHUPYEMbIMHU Pe3yJbTaTAMH OCBOCHHSI 00Pa30BaTe/JbLHOI POTrPaMMbI

Ne Hnnexe [Tnanupyemble pe3yabTaTbl 00ydeHUs
III1 KOMICTCHILMH (I/IHZ[I/IKaTOp JTOCTHXKCHUA KOMHGTGHHI/II/I)
, IHAUKATOp
JOCTHXKCHUA
KOMIICTCHI N
1 g2 CIOCOOCH  BBUICHATH — HUCHOJNb3yeMble  pecypchl — Poccuiickoro  u
MEXIYHApOJHOIO 3aKOHOJATCILCTBA, JIOKAIBHBIX HOPMATHBHBIX aKTOB,
OTYETHBIX JIOKyMEHTOB, HEOOXOOUMBIX [UId BBIIOJHEHHs Ipolecca
MoJpa3AeIICHUs OpraHu3aliyd WM aAMHUHHUCTPATUBHOIO perjaMeHTa
noApasAejicHusl OpraHu3alid B  YacTH HMHIMKATOPOB  JOCTHIKCHHS
KOMIICTCHIINH
L OcylecTBisieT IOUCK JIOKAIBHBIX HOPMAaTHBHBIX aKTOB, OTYETHBIX
JOKYMEHTOB, CBSI3aHHBIX C peaju3anueld MpoQecCHOHANBHBIX (YHKIUN
OpraHu3alun
MK-2.2 Omnpepensier ucnoib3yeMble pecypcsl PoccHICKOro M MeXIyHapOAHOIO
3aKOHOJATEIILCTBA,  JIOKAJIBHBIX  HOPMAaTHBHBIX  aKTOB,  OTYETHBIX
JOKYMEHTOB, HEOOXOJWMBIX JUIsl BBIIIOJIHEHHUS IpOILEcca MOJpa3/IeiIeHuUs
OpraHu3allMd WJIM aJIMUHHCTPATHBHOIO pErilaMEHTa IoApa3AciICHUs
OpraHu3aIu

3. Mecro gucuumiannbl (Moay.as) B crpykrype OIIOII:

JucuunnuHa «JloKkyMeHTalMoHHOe obecreyeHne MpodeccnoHalbHON N1eATEIbHOCTH
BXOJHUT B 4YacTb, (OPMHPYEMYIO YYaCTHUKAMH OOpa30BaTEIbHBIX OTHOIIEHUH NpOrpaMMmbl
OaxanaBpuata 1o HampasyeHuto noarotoBku 38.03.02 «MenemxmeHnT», npoduias MeHeHKMEHT
OpraHu3aly U OTHOCUTCS K TUCHMILUIMHAM HAINPaBICHHOCTH (IpOoQuIIs).

N3ydyenue naHHOW NUCHUIUIMHBI Oa3UpyeTcs Ha 3HAHUSX, MOJYYEHHBIX CTYACHTaMU B
pe3ysbTaTe NPOXOoXkKAECHUS KypcoB «TeXHOIOruu J1es10Boro oommeHus», «IIpasoy.

OcHOBHBIE TOJIOKEHUSI JUCHMILIUHBI JOJKHBI OBITH MCIOJIB30BAaHbl B JajbHEHIIEM MPU
W3YYEHUH CIIEYIOMINX AUCLIUIIINH:

- CounanbHO-?)KOHOMUYECKAsl CTATUCTUKA IPEINPUITUNA (OpraHU3aIlHii)
- Undpopmannonnoe obecnieueHre npopheccuoHaIbHON AeATEIbHOCTH

- YnpaBiieHHe MpOEeKTaMU

- OCHOBBI ITPUKJIAIHBIX UCCIIEJOBAHUN B MEHEPKMEHTE

4. O0beM IUCHUILIMHBI (MOAYJsI) B 3a4YeTHBIX €IMHHIAX C YKa3aHHEM KOJIMYecTBa
aKaJeMH4YeCKHX YacoOB, BbIJeJEHHbIX Ha KOHTAKTHYI0 padory oOyyawinuxcsi ¢
npenoaasarejgeM (M0 BHAaM Y4eOHbIX 3aHATHI) M HAa CaMOCTOSITEJbHYH PpadorTy
0o0y4aromuxcs

OO11ast TPYA0EMKOCTh AUCIUIUTNHBI cocTaBiisieT 3/108 3aueTHBIX eMHUI/ aKajl.4acoB.

(1 3auemnasn eounuya coomeemcmeyem 36 akadeMudecKum 4acam)

Ne | Buzbl yueOHOM 1A TEIbHOCTH CemecTpbl

n/n Bcero 3

1 | KonrakTHas pabora o0y4aromuxcs ¢ 74 74
npenojaBarejieM
B TOM 4HUCIJIC: - - i il
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®EJIEPAJIBHOE TOCYIAPCTBEHHOE BIO[I>)KETHOE OBPA30BATE/TIbBHOE CMK PTYTVIC
é" _ YQPIEXHEHVIE BBICILIETO OBPA3O]?1AHVI$I
k| «POCCNMNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
PIYTVC TYPVISMA " CEPBUCA» Aucm 4 us 55
1.1 | 3aHsaTHs IEKIHOHHOIO TUIIA 34 34
1.2 | 3aHATHSI CEMHUHAPCKOIO THUIIA, B TOM YHCIIE: 36 36
CemuHApHI
JlabGopaTopHbie pabOTHI
[IpakTHdeckue 3aHATHSI
1.3 | KoncyabTanumn 2 2
1.4 | ®dopma npoMeKYTOYHOI aTTeCTAUHU (3a4€eT, 3a4eT ¢ 2(3ayer ¢ | 2(3auer ¢
OLIEHKOI1, IK3aMeH) OLICHKO#) | OlleHKOM)
2 CamocTrosiTeJibHasi pa6oTa 00y4aIOIIHXCH 34 34
3 OO01mast TPy10eMKOCTh yac 108 108
3.e.
3 3
Jist 0uHo-3204HOM (hopMBbI 00yUeHUsI:
Ne | Buner yaeOHOM A€ATEIHHOCTH CemecTpbl
/I Bcero 4
1 KonrakTHas padoTa 00y4aommxcsi ¢ npenoaaBaTeiemM 22 22
B TOM YHCIIE: - - --1-
1.1 | 3aHATHS TEKIUOHHOTO TUIIA 8 8
1.2 | 3aHsATHSI CEMUHAPCKOTO THIA, B TOM YHCIIE: 10 10
CeMuHapbl
JlaboparopHbie pabOTHI
IIpakTrueckue 3aHsaTUs
1.3 | KoncyabTauumn 2 2
1.4 | dopma npoMeKYTOUHOM aTTecTAMU (324eT, 3a4eT C 2(3aver ¢ | 2(3auyer ¢
OIIEHKOIi, I7K3aMeH) OLIEHKO#) | oleHKoil)
2 CamocTosiTeIbHasi pa60oTa 00yYaAIOIIHXCSH 86 86
3 OO01mas TPyI10eMKOCTh yac 108 108
3.e.
3 3
JL1s1 3a04H0i1 hopMBbI 06yUeHHS:
No | Buasl yaeOHOI HeSITETEHOCTH CemecTphl
1/ Bcero 3 4
1 KonrakTtHasi padoTa 00y4aomuxcs ¢ npenogasarejieM 16 2 14
B TOM YHCIIE: - --
1.1 | 3ausTHs IEKIUOHHOTO THIIA 6 2 4
1.2 | 3aHsTHS CEeMUHAPCKOTO THIIA, B TOM YHUCIIE: 6 6
CeMuHapbl
JlaGopatopHble paboTEHI
[IpakTrueckue 3aHATUS
1.3 | KoncyabTanuu 2 2
1.4 | ®opma npoMe:KYTOYHOM aTTeCTALMH (3a4eT, 3a4eT C 2(3auer ¢ 2(3auer ¢
OLIEHKOM, IK3aMeH) OLIEHKOI) OLIEHKOM)
2 CamocTrosiTesibHasi paboTa 00y4aI0IHXCS 92 34 | 58
3 Oo0mas Tpy10eMKOCTH qac 108 36 |72
3.e.
3 1 2
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YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

TYPU3SMA 1 CEPBVICA»

OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

Aucm 5u3z 55

5. Coneprxanue QTMCHUUILTHHBI (MOAYJIfA), CTPYKTYPUPOBAHHOE MO TeMaM (pa3jejiaM) ¢ YKa3aHUeM 0TBEeeHHOr0 Ha HUX KOJIMYecTBa
aKaJeMUYeCKUX YaCOB M BUI0B y4eOHbIX 3aHATHI

HaunmenoBanue Tem
JIEKIUH, TPAKTUYECKUX
paboT, 1abopaTopHBIX

Bunel yueOHbIX 3aHATHIA U (OPMBI UX TPOBEACHUS

KonTakTHast paboTa oOydaronuxcs ¢ mpenojaBaTeieMm

pabort, cemunapos, CPO 5
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1. OcHOBHEIE 1.1. Oyuknum, uenu u 2 Tpagunuionnas | 4 | YCTHBINM onpoc 1o 2 |Ilogroroska
IMOJXOJbI K 3aJ1a4M CITyXKObI MaTepuaiam JCKITUU IOKJIA0B I10 TEMAaM.
OpraHu3aInN JIOKYMEHTAI[HOHHOTO 3aKOHCTIEKTUPOBATH
JICJIONPOU3BOJICTBA | OOCCIICUCHHS OCHOBHEIE
B YUPCIKICHUH yIpaBJICHHS TpeOOBaHMS,
MpeIbsIBIIEMbIE K
ciyx6e JIOVY.
Texyuuit koHTpob 1 O6cyxnenue
JIOKJIaJI0B.
1.2. Teopernueckue 2 Tpaguumonnas | 4 | Pa3Bepuyras Oecena 2 |U3yuenne
OCHOBBI HOPMAaTHUBHBIX
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DEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
VYUYPEXOEHWME BBICILEI'O OBPA30OBAHMSI
«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVISMA " CEPBUCA» Auem 6 uz 55

JIeTTOTIPOU3BOJICTBA JIOKYMEHTOB:

OpraHu3alu [IpoBecTn
CPaBHUTENBHBIN
aHaJIu3 rocrt
51141-98 u T'OCT P
7.0.8-2013, BBISBUTH
KJIFOUEBBIE OTIUYMSA,
copMyIupoBaTh
BO3MOYKHBIE
PUYHHBI
HEOOXOINMOCTH
BBEJICHUS HOBOTO
CTaHIapTa.

1.3. JlIokyMeHT. 2 Tpamunuonnas | 2 KomMmentupoBanHoe N3yueHue

PexBu3uT 1OKyMEHTA. YTEeHUE HOPMAaTHUBHBIX

CocTtaB peKBH3HUTOB, UX HOPMAaTHUBHBIX JIOKYMEHTOB

MECTOPACHOJIOKECHUE Ha JOKYMEHTOB

nokymente. @opmysip-

oOpaszer] TOKyMeHTa.

1.4. ®dyHKIIUN 4 Tpamunmonnas | 2 | Pa3BepHyras Oecena Nzyuenue

JOKYMEHTA. HOPMAaTHUBHBIX

IOpunuueckas cuna JIOKYMEHTOB

JOKYMEHTA.

Henonpon3BoacTio,

JIOKYMEHTHPOBaHHE.

JoxymMeHTanmonHoe

obecrieueHne

YIpaBICHHUS.

JlokyMeHTO000pOT.

Knaccudukanus

JIOKYMEHTOB.
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE CMK PIYTUC
YUYPEXIEHWE BBICIIIEI'O OBPA30OBAHVIA
«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVISMA " CEPBUCA» Auem 7 uz 55

1.5. CranpapTtuszanus u TpaaunuronHas Nzyuenue 3akperieHue

yHupUKanus IpUMEPOB JIEKIIHOHHOTO

JOKYMEHTOB. Pa3INYHBIX BUIOB MaTepuaa

VYuudunmpoBanHas JIOKYMEHTOB

CUCTEeMa JOKYMEHTALUU

(YCI). Cucremsr

JOKYMEHTAL1H.

[TpuHIUTIBT

JIeTTOTIPON3BO/ICTBA.

HopmatuBHo-

MeToruecKas 6a3a

JTOKYMEHTHUPOBAHUS

yIpaBIeHYECKOH

JeSITeIbHOCTU U

OpraHusanuu padboTsl ¢

JIOKYMEHTaMH

1.6.TpeboBanust k TpaguunoHnHas Amnanus paznena 3akperuieHue

COCTaBJICHUIO U I'OCTa P 6.30-2003 JIEKLMOHHOTO

odopmIteHHIO MaTepuaia

JTIOKYMEHTOB. Pazpaboratsb

¢bupmMeHHbI  OGraHK
OpraHu3aIHH.

Texymmit [TuceMenHsIi onpoc
KOHTPOJIb 2
2. OcobeHHocTH 2.1. OcHOBHBIE TPYMIIBI TpaauuuoHHas Pa3BepHyras Gecena 3akperneHue
COCTaBJICHUS U JIOKYMEHTOB. JIEKLMOHHOTO
odopmiieHus HopmatusHsbie MaTepuaia
OCHOBHBIX JTIOKYMEHTBI
JTOKYMEHTOB rOCyIapCTBEHHBIX
yIpaBIeHUS OpraHoB.

© PI'YTUC




OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 8 uz 55

OpraHuzanuoHHbIC
JTIOKYMEHTBI
MIPEAITPHUSITHS.

2.2. OpraHu3anuoHHbIE 2 Tpamunonnas | 2 | JlenoBas cutyarus
JIOKYMEHTHI (001I1ast «CoBemmanue.
XapaKTepUCTHKA). W3yueHne THIIOBBIX
YcTaBbl, OJIOKEHUS, JIOKYMEHTOB.
WHCTPYKLIUHU
(ompenenenue,
Ha3HAuCHHE,
cozepkaHue, HopsIoK
COCTaBJICHHS,
MMPUMCHCHU,
YTBEPKIACHHUS).

IToaroroBka
COIIPOBOIUTENBHOMN
JIOKYMEHTAITUU
MOATrOTaBINBAIOIIEH
MEpOTIPUSITHE

2.3. Ilporokon kak 2 Tpaguumonnas | 2 | M3y4eHue THIOBBIX
OpraHH3ALMOHHO- JIOKYMEHTOB.
pacropsiANTENbHbII [Henoas cutyauus
JIOKYMEHT (OmpesesieHue, «3acenanuer.
Ha3Ha4YeHHE,
coJIepKaHue, MOPsAI0K
COCTaBJICHMS,
MIPUMEHEHUS,
yTBepxkaeHus). Tekcrt
IIPOTOKOJIA, IBE ET0
YacTH: BBOJHAs,
ocHoBHasl. [lonHbIe 1
KpaTKHe IPOTOKOJIBI.
JIOIDKHOCTHEBIE
MHCTPYKLIUU.

IToaroroska
MIPOTOKOJIA o
HUTOraM JIEIIOBOM
CUTYaINH

2.4.PacniopsiiuTenbHbIe 2 Tpaguumonnas | 2 | Pa3Bepuyras Oecena

PazpabotaTh mpoeKT
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DEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIIPKETHOE OBPA3OBATEJIbBHOE CMK PIYTUC
YUYPEXIEHWE BBICIIIEI'O OBPA30OBAHVIA
«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVISMA " CEPBUCA» Auem 9 uz 55

JOKYMEHTBI nprKasa o

npennpuatus. [Ipukaset OCHOBHOH

110 OCHOBHOH JIEATEIILHOCTH.

JEATEIbHOCTH. [Toaroroska

Pacrniopsixenus, COOOIIEHMI JUISE

penieHus. AKTBI. o0Cy)KIeHHUS.

CnyxeOHBIE U

O00BSICHUTENHbHBIE

3anucku. CripaBKH.

CnyxeOHBIE

JIOBEPEHHOCTH.

2.5. UndpopmanmonHo- TpanuuuoHHas VYcrHsli onpoc 3akperuieHue

CIPAaBOYHBIE JIOKYMEHTHI. CTYJICHTOB. JIEKIMOHHOTO

PasBepnyras 6ecena MaTepuasa

Pabora c
KOHCITIEKTaMH

2.6. IIucema, ux VYcTHsli onpoc IToaroroska

KJaccuduKanus,
CTPYKTypa, CTaHIapTHBIC
(dpassl U BEIPAKCHHS.
Hopwmel odutnanbHo-
IIEJIOBOTO CTHIIS

CJ'Iy}K66HBIX JAOKYMCHTOB.

®dakchl,
Tele(OHOTpaMMBI.
JloroBopa, KOHTPAKTHI.
CoBpeMEHHBIE CIIOCOOBI
Y TEXHUKA CO3TaHUS
JIOKYMEHTOB.

CTY/IEHTOB.
Pa3BepHyras Gecena

JICTIOBBIX TTUCEM.
CocTaBUTh MHUCBMO-
OTBET Ha Xaloby
rpaKaaHuHA (o
3aJ]aHUI0
NPEnoaBaTes).

2.7. IlpaBuna

TpanuunoHHast

KommeHnTupoBanHoe

N3yuenue
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPVISMA " CEPBUCA» Aucem 10 us 55
odopmiteHus YTEHHE PA3IEIOB HOPMAaTHUBHBIX
JOKYMEHTOB IO JINYHOMY HOPMAaTHBHBIX JIOKYMEHTOB:
coctaBy. [lonsTre n JIOKYMEHTOB ®denepanbHbIA 3aKOH
CTPYKTypa «O  mepcoHaIBHBIX
[IEPCOHAJIBHBIX JTAHHBIX. JAHHBIX».
[TpunannexxHOCTH

MIEPCOHAJIBHBIX JIAHHBIX:
COOCTBEHHUK, JepXKaTeb
U TI0JIB30BATEIh
NIEPCOHAIBHBIX TAHHBIX.
CtpykTypa KaapoBoi
HH(DOPMALTOHHO-
JTOKYMEHTAIIMOHHOM
cuctembl. Opopmiienne
JOKYMEHTOB TIPU
NpUeMe, yBOJIbHEHUH U
nepeBojie pabOTHUKA HA
JPYTYIO JOJKHOCTD.
Anxketa. Tpynosbie
KOHTpakKThl. [IprKa3sl o
JMYHOMY COCTaBY.
OCHOBHBIE PEKBU3UTHI
JOKYMEHTOB U TIpaBHJIa
ux 0(OpMIICHHS.
Kparkue cenenus o
npaBuIax ohOPMIICHHUS
TPYAOBBIX KHIKEK,
JIUYHBIX KapTOUCK,
JUYHBIX JIe]T paOOTHHUKOB.

IToaroroButs
JIOKJIan o pabore ¢
JNOKYMEHTaMH,
CoZIepIKaIIUMHU
KOH(UICHIINAIbHBIC
CBEIICHUSI.
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPVISMA " CEPBUCA» Aucem 11 us 55

3. OcobeHHoCTH 3.1. OcHoBHbIe ipaBmwia | 1 Tpamumonnas | 2 | PaboTa B MasbIix Paspabotate oOpasenn
JTOKYMEHTOBEJICHHS | OpraHu3anuu paboThl ¢ rpymnmnax mo KYpHAJIBHOU (OPMBI
u JTOKYMEHTaMH. MOJTrOTOBKE perucTpanuu
JToKyMeHTooOopoTa | ObpaboTka TPYIIIOBOTO HCXOJIATIEH
B MOCTYMHAIOIINUX MPOEKTA: KOPPECTIOHICHLIN Y.
rOCYJIapCTBEHHBIX | IOKyMEHTOB. [lepBuunas COCTaBJICHUE [Tonroroska
YUPEXKICHUSIX U 00paboTKa TOKyMEHTOB. COTIPOBOIUTENLHOM TPYIIIOBOTO MPOEKTa
OpraHM3aIMAX OO6mue npaBuia JIOKYMEHTAIUH 110

peructpanuu MPOBEICHUIO

JOKYMEHTOB, (hOPMBI MEPOTIPHUITHS

peructpanuu. [lepenaua

JOKYMEHTOB,

paccMOTpeHue ux

PYKOBOJUTEIIEM.

[Topsinok HanpaBiieHUst

JIOKYMEHTa Ha

UCTIOJIHEHHE U pabOThI

WCTIOJTHUTEJIS C

JOKYMEHTaMH.

HcnonHenue nOKyMeHTa.

Buner u hopmbt

KOHTPOJISI UCTIOJTHEHUS,

CPOKOBast KapTOTEKA.

Texymuuit KOHTPOJIb 3 [IpencraBnenue

IPYIMIIOBOTO MPOEKTa

© PI'YTUC




OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucem 12 uz 55

3.2. CoBpeMeHHOE 2 Tpamummonnast | 2 | YCTHBII onpoc
rOCyJapCTBEHHOE CTY/ICHTOB.
peryanupoBaHue PasBepuyras 6ecena
Jleonpou3BojicTea B PO.
3aKOHOATENbHOE
peryiupoBaHue
Jie0npou3BoAcTBa B PO.

H3yueHue
HOPMAaTHUBHBIX
JIOKYMEHTOB.

3.3. OcobeHHoCTH 1 Tpamumonnas | 2 | KomMmeHTHpOBaHHOE
JeTI0NPOU3BOJICTBA B YTCHUE
OpraHu3alMsiX U
MPEIIPUATHIX

Nzyuenune
HOPMAaTUBHBIX
JIOKYMEHTOB.

Texymuit koHTpOIIB 4 Hrorosoe
TECTHPOBaHUE

Koncynbranuu

ITpoMexxyTouHBI
KOHTpOJIb — 2 Yyaca 3a4eT
C OLICHKOU
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE CMK PIYTUC
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

TYPVISMA " CEPBUCA» Aucem 13 us 55
151 0uHO0-3204HO opMBbI 00yUeHHUS:
HaunmenoBanue Tem Bunel yueOHbIX 3aHSATHI U GOPMBI UX POBEICHUS
JIEKIUM, K 5 p
NPAKTHYECKHX PABOT, OHTaKTHas paboTa 00yJArOIINXCS C MPEIoIaBaTeNIeM
J1a0OpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
. <
. =¢
< = < g @
= = X = S o
= 2 : = = : g By
HaumeHnoBanue S § = 2 2| & |2 z| & O
pasnena 5 = | = & 8l =18 | =8| § = g
= 5 ® | = & SlE g sQ| € = =
T o B S| =] = | & TS| S = @ o
) o = ) = o) o = Q 1) =
= N H ol & © S| =2 | @ Huw| S X x| O )
= 0 o = [ = [ 3 0’3 S o E =] 2
2 A g 21 2 2 a | E 22 5 4 & a
o 9 o o o] © = = o o od O s o H :
B Q 8 I ol &3 2 & |6 d &8 g &8 & =
2 E gl =2 o E E S| a B8] S =
= < = = =3 B d e 2 ) <
= = s 9 Bl s E Zl 2 |8 S s 5 sE| < o
& x| 25 2| 2 € S| 2 | &8 28 22 ~ | 2
=t a =g S| &% Sl |l qd 22| 7 2| 0 o
T o o ol o8 S q o o T & o)
S ) (=¥ Q S s| & e
» s |0 = | & E Ol C |Bd©O s © |0 S/
1. OcHoBHBIE 1.1. Oynkyy, uenu u | 2 Tpaguumonnas | 2 | Pa3BepHyras Oecena 14 |IloaroroBka
MOJIXO/IbI K 3aJ1a4M CITykKObI JIOKJIaJIOB 110 TEMaM.
OpraHu3aluu JOKYMEHTAI[MOHHOTO 3aKOHCIIEKTUPOBATh
JIeTIOTIPOU3BOJICTBA | OOecreYeHust OCHOBHBIE
B YUPEKICHUU yHpaBJeHUs TpeOOBaHMA,
NPEabsIBIIEMbIE K
ciyx6e JIOVY.
Texyuuit KoHTpOIB 1 O6cyxnenue
JIOKJIaJIOB
1.2. JlokyMeHT. 2 | PazBepnyTtas G6ecena N3zyuenue
PexBu3uT NOKyMeEHTA. HOPMAaTHUBHBIX
CocTaB peKBU3HUTOB, JIOKYMEHTOB
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 14 uz 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
. <
< = 5 g @
= = = = S O
X
HaumeHoBaHnue S = = = 2| 3 |3 <| & &
= el = = o = = .
pasnena S = | ® 2l = 18 x ol & & =
= S s | = E Sl E 1S | Eg| g = =
T T B S| = gl | & Z S| 8 = @ o
= 0 = g O = o o = 5} ° =
= = B o| X © 1 =G Hox| B H x| 9 o
= 0 o = v 35 =] 9] 3 VB3| E © X < 2
= 2 = 2| 2 2 | I 2 = =
@ Z - = 57 )
s 8 g ¢° ol 93 50 g o9 28| 8 8 =5 % S,
=3 g o O (SIS 2, o o 4d &5 B &R = 5
] = = = S F e d Eg| 8 F | &2
S s C Bl s E Sl s |8 S e8| 5 s5| < s
& x| 25 2| Z € S| 2 | &8 28 22 ~ | 2
=5 | aF s | = S| & | g 23| g = Q 53
T < > < o o] out o)
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» s | B R | & E Ol % |[F 40 8|4®9%=2|0 S/
ux
MECTOPACIIOTIOKEHHE
Ha JIOKYMEHTE.
dopmynsip-oOpazern
JOKYMEHTA. .
OyHKIMK TOKYMEHTA.
IOpunuueckas cuna
JTOKYMEHTA.
2. OcobeHHocTH 2.1. OcHOBHBIE 2 TpanuuuonHas 18 |U3yuenue
COCTaBIICHHS U TPYIIIBI JOKYMEHTOB. HOPMAaTHUBHBIX
oopmnenus HopmaruBHsbie JOKYMEHTOB
OCHOBHBIX JOKYMEHTBI
JOKYMEHTOB rOCYJIapCTBEHHBIX
yIpaBJICHUSI OpraHoB.
OpranuzanuoHHbIe

© PI'YTUC




OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPU3MA V1 CEPBUCA» Aucm 15 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH, K p p
MPAKTHUECKHX PaBoT, OHTaKTHast paboTa 00YUArOILIUXCS C MPENoIaBaTeNIeM
J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
. <
. =¢
< = < g @
= X o) o
& S 51 (@)
= = > = . = =
HaunmenoBanue e = c< = ol 3 | 2 | =
o 3 = = | 8 |2 Z| i~
pasnena S il E| = & el = |8 % o| & = =
= s S | = & = 5 |8 SO ¥ = =
= =a= S| Z R | 2| & S| S X @ )
) o = Ol o = o) o = () 1) =
= = B o| X © 1 =G Hox| B H x| 9 o
= 0 o = | o S| o 3 VB E VK|S 2
& q = 2 2 2 2 | & 22| 5 2 5 8
o A/ o o 3] o X = o o od O s o H :
SIS ST o &3 2 & | o qd &8 & &8 & =
= 8 =z Z| E g o E|eg EZ2|l g EL| S =]
S5 | s 8 E|l ¢ E = s |&§ 8|3 s5| = g
& x| 25 2| Z € S| 2 | &8 28 22 ~ | 2
" = a = S| &3 Sl |l qd 22| 75 2| 0 =5
T < o X o) < o g o QO ) et o)
s @ 5 o o, [5) S Y ] o o [= 9
» s | B R | & E Ol % |[F 40 8|4®9%=2|0 S/
JTIOKYMEHTBI
MIPEAMPHUSITHS.
2.2. 2 Tpamunmonnas | 2 | KommeHTHpOBaHHOE 18 |Uzyuenue
PacniopsimutensHbie YTCHHE HOPMaTHUBHBIX
JTIOKYMEHTBI JIOKYMEHTOB
MIPEAMTPHUSITHS.
[Tpukassl o
OCHOBHOM
NeSTEIbHOCTH.
Pacnopsixenus,
peteHusi. AKTHI.
CnyxeOHble 1
00BSICHUTENbHBIE
3anucku. CripaBKH.
CnyxeOHbIe

© PI'YTUC




OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 16 uz 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
. <
. =¢
o = < g @
= X o) o
& S 51 (@)
= R - =) - < o
HaunmenoBanue e = c< = ol 3 | 2 | 5
o 3 = = | 8 |2 Z| i~
paszena 8 tx S| = & Sl =z |8 | 58l 3 & 2
=) S = = FlE | @ EQ| ¥ = T
T T B S| = gl | & Z S| 8 = @ o
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= = B o| X © 1 =G Hox| B H x| 9 o
= 0 o = [ = [ 3 0’3 S o E =] 2
& q = 2 2 2 2 | & 22| 5 2 5 8
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" = a = S| &35 Sl |l qd 22| 75 2| 0 =5
S2 8% &l 22 sl 2 2828 8 8sl s |8
» s | B R | & E Ol % |[F 40 8|4®9%=2|0 S/
JIOBEpEHHOCTH.
Texymuit KOHTPOIb 2 IIuceMeHnHbIi onpoc
2.3. 2 | KommenTupoBanHoe Nzyuenue
Nnpopmanmonno- YTEeHUE HOpPMaTHUBHBIX
CIPaBOYHbIE JIOKYMEHTOB
JIOKYMEHTBI.
3. OcobenHoctu 3.1. OcHOBHBIE 1 TpanuuuonHas 16 |U3yuenue

© PI'YTUC




OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 17 usz 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
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< = 5 g @
E = = o
S = < = S o
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JIOKYMEHTOBEJICHUS | TIpaBHUjIa OpTraHU3aluu HOPMaTHUBHBIX
u paboThI ¢ JIOKYMEHTOB.
JOKYMEHT0000pOTa | JOKYMEHTaMH. Pazpaborats
B obpaszenn
rOCyJIapCTBEHHBIX KYpHAIBHOU (HOopMBI
YUPEKACHUSIX U perucrpanuu
OpraHU3aIMsiX UCXOJISIIEH
KOPPECHOH/ICHIIHH.
CocraButh  cxemy
MIOJTHOTO
peapXUBHOTO
OTIMCaHUs u
odopmIIeHus aena.
Pa3paboraTth
VH/IMBUYaJbHYIO

HOMEHKJIaTypy Jel
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 18 uz 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 5
Q
cemunapos, CPO g
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KOHKPETHOTO
CTPYKTYpPHOTO
MOJIpa3ACTICHHUS.
Texymuit KOHTpOIB 3 [IpencraBnenue
IPYIIOBOTO
MPOEKTa
3.2. Opranu3zauus 2 | [IpencraBnenue 20 |M3yucHwue
XpaHeHus JIedl. IPYMIIOBOTO HOPMaTHUBHBIX
MpoeKTa JIOKYMEHTOB
3.3. CoBpemeHHOE 1 TpaaunrionHas Nzyuenue
roCyJ1apCTBEHHOE HOPMaTHUBHBIX
peryJIupoBaHue JIOKYMEHTOB
JIeJIONPON3BO/ICTBA B
Po.
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucem 19 us 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 5
Q
cemunapos, CPO S
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Texymuit KoHTpOIB 4 Hrorosoe
TECTUPOBAHUE
Koncynprarmm 2

ITpomexxyTounas
aTTecTanus — 2 Jyaca
3a4eT C OIICHKOU

© PI'YTUC




OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE

YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

TYPU3SMA 1 CEPBVICA»

CMK PTYTUC

Aucem 20 uz 55

st 3a0uHOi opmMbI 00yUeHHUS:

HaumenoBanune tem
JICKITUH,

MPAKTUYECKHUX padoT,

Bunel yueOHbIX 3aHSATHI U GOPMBI UX POBEICHUS

KonTakTHas paboTa obydaromuxcs ¢ mpenogaBaTesieM

J1a0OpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
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1. OcHOBHBIE 1.1. ®ysxmum, nenu u | 2 TpaaunronHas 20 [Toaroroska
MOJIXO/IbI K 3aJ1a4M CITykKObI JIOKJIaJIOB o
OpraHu3aluu JOKYMEHTAI[MOHHOTO TEMaM.
JIeTIOTIPOU3BOJICTBA | OOecreYeHust 3aKOHCIIEKTUPOBAT
B YUPEKICHUU yHpaBJeHUs b OCHOBHbIE
TpeboBaHwUs,
MPEIBSBIIEMbIE K
ciyx6e JIOV.
Texyuuit KoHTpOIB 1 O6cyxnenue
JIOKJIaJIOB
1.2. JlIokyMeHT. Pa3BepuyTas Gecena Uzyuenue
PexBu3uT noxymeHra. HOPMaTUBHBIX

© PI'YTUC




OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 21 uz 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
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CocTaB peKBH3HTOB, JIOKYMEHTOB
ux
MECTOPACIIOI0KEHHE
Ha JIOKYMEHTE.
dopmynsip-oOpazern
JOKYMEHTA. .
OyHKIMK JOKYMEHTA.
IOpunuueckas cuna
JIOKYMEHTA.
2. OcobeHHocTH 2.1. OcHOBHBIE 2 TpanuuuonHas 18 Nzyuenue
COCTaBIICHHS U TPYIIIBI JOKYMEHTOB. HOPMAaTUBHBIX
oopmnenus HopmaruBHsbie JOKYMEHTOB
OCHOBHBIX JOKYMEHTBI
JIOKYMEHTOB rOCYJIapCTBEHHBIX
yIpaBJICHUSI OpraHoB.
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPVISMA " CEPBUCA» Aucm 22 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH, K p p
MPAKTHUECKHX PaBoT, OHTaKTHast paboTa 00YUArOILIUXCS C MPENoIaBaTeNIeM
J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
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OpranuzanuoHHbIe
JIOKYMEHTBI
MIPEAMPHUSITHS.
2.2. 2 | KommentupoBanHoe 18 N3yuenune
PacniopsimutensHbie YTCHHUE HOPMAaTUBHBIX
JIOKYMEHTBI JIOKYMEHTOB
MIPEATPHSITHSL.
ITpuxka3zsl no
OCHOBHOM
NeSTEIbHOCTH.
Pacnopsixenus,
peteHusi. AKTHI.
CnyxeOHble 1
00BSICHHUTEIILHBIC
3anucku. CripaBKH.
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPVISMA " CEPBUCA» Aucem 23 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH, K p p
MPAKTHUECKHX PaBoT, OHTaKTHas paboTa 00yyaromuXxcs ¢ mpenojaBaTeneM
J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
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CiyxeOHBIE
JIOBEPEHHOCTH.
Texymuit KOHTPOIb 2 IIuceMeHnHbIi onpoc
2.3. 1 | KomMmeHTHpOBaHHOE Nzyuenue
Nnpopmanmonno- YTEeHUE HOPMAaTUBHBIX
CIPaBOYHbIE JIOKYMEHTOB
JIOKYMEHTBI.
3. OcobenHoctu 3.1. OcHOBHBIE 1 TpanuuuonHas 16 Wzyuenune
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA V1 CEPBUCA»

CMK PTYTUC

Aucm 24 uz 55

HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS

JICKIIUH,

MPAKTHUECKHX PaBoT, KoHnrakTHast paboTa 00y4aronmxcs ¢ mpernoiaBareyieM

J1abOpaTOPHBIX padoT, 5
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JIOKYMEHTOBEJICHUS | TIpaBHUjIa OpTraHU3aluu HOPMAaTUBHBIX
u paboThI ¢ JIOKYMEHTOB.
JOKYMEHT0000pOTa | JOKYMEHTaMH. Pazpaborats
B oOpa3zery
roCcyJapCTBEHHBIX KypHaJTLHOM
YUPEKICHUAX U (bopMbI
OpraHu3aIMsIX perucrpanuu
HUCXOISIIEN
KOPPECTIOHICHITNH.

CocTaButh CcXeMy
MIOJTHOTO
IpeIapXUBHOTO
OIMCaHUS "
odopmiieHus aena.
Pa3paboraTh
WHIUBUIYATBHYIO
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPU3MA V1 CEPBUCA» Aucm 25 us 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH, K p p
MPAKTHUECKHX PaBoT, OHTaKTHast paboTa 00YUArOILIUXCS C MPENoIaBaTeNIeM
J1abOpaTOPHBIX padoT, 5
Q
cemuHapos, CPO S
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HOMEHKJIATYpy e
KOHKPETHOTO
CTPYKTYPHOTO
MOPa3ICIICHUSL.
Texymuit KOHTpOIb 3 [IpencraBnenue
TPYIIIOBOTO
MPOEKTa
3.2. Opranu3zauus 1 | IlpeacraBnenue 20 N3yuenue
XpaHeHUs JIeTl. TPYMIIOBOTO HOPMATHUBHBIX
MpoeKTa JIOKYMEHTOB
3.3. CoBpemeHHOE 1 TpaaunronHas Nzyuenue
roCyJ1apCTBEHHOE HOPMaTUBHBIX
perynupoBaHue JIOKYMEHTOB
JIeJIOTIPON3BOJICTBA B
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OENJEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIOEHNME BbICIIETO OBPA3OBAHIA

«POCCUVICKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK PTYTUC

TYPVISMA n CEPBV[CA» Aucem 26 uz 55
HaumeHnoBanue Tem Buner yaeOHBIX 3aHITHI U OPMBI UX TPOBEICHUS
JICKIIUH, K 5 5
MPAKTHUECKHX PaBoT, OHTaKTHas paboTa 00yJaroNIMXCs C MPeToaaBaTeIeM
J1abOpaTOPHBIX padoT, 5
Q
cemunapos, CPO S
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Pd.
Texymuit kouTpOIH 4 Hrorosoe
TECTUPOBAHUE
Koncynprarmm 2
IIpomexyrouHas
arrecramus — 2 Jaca
3a4ET C OLICHKOMU
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OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 27 uz 55

6. [lepevyenn yueOHO-MeTOANYECKOT0 0OecnieYeHHs 1JIsl CAMOCTOSITEIbHOM PadoThI
00y4aroIMUXCH M0 JUCHUILIMHE (MOIYJIIO)

JIJist caMOCTOSITEIBHON pa0bOTHI IO AUCHIUTIINHE 00YJarOIIUecs UCTIONB3YIOT CIICIYOIIee
y4eO0HO-METOIMUECKOe 00ECTICUCHHE

Ne | Tema, TPyA10eMKOCTH B Y4eOHo-MeTOAMYECKOE 00ecTIeUeHue

n/ | akaja.d., OUHasi/3a09Has

n

1 JlokyMeHTHUpOBaHuUE 1.JIOKyMEHTHpPOBAHUE YIPABICHUYECKON JEATEIbHOCTH:
yIPaBJICHYECKOU Yyebnoe mocodbue / H.IT. Kprokosa. - M.: UTH®PA-M, 2019. -
nesrenpHOCTH: 8/14/20 Pexum JOCTYTIA:

2 | JlokyMeHTalMmoOHHOE http://znanium.com/catalog.php?bookinfo=432033
o0ecrieueHure yrpaBieHUs 2.  JlokyMeHTalMoHHOe  oOOecme4YeHue  yIpaBlICHUS
(1eoTIpOU3BOJICTBO): (menomponsBoncTBO): Yueb. moc. / T.A. beikoBa u ap. - 2
8/18/18 u3., nepepad. u gon. - M.: HULL Uudpa-M, 2018. - Pexxum

3 JIOKyMEHTAI[HOHHOE noctyna: http://znanium.com/catalog.php?bookinfo=390575
o0ecrieueHue yrpapJeHust 3.  JloxymeHTanumoHHoe  oOecliedeHHe  YIpaBlICHUs
nepconanom:6/18/18 nepconaigoM: Yuebnoe mocodbue / P.E. Bymar. - M.: HUIL]

4 KOH(i)I/II[eHI_[I/IaHBHOG HNHOPA-M, 2019. Pexum JocTyna
nenonpounsBoacTBo6/16/1 | http://znanium.com/catalog.php?bookinfo=488066
6 4. T.A. I'yryea KonduaenmnuansHoe AeI0NPOU3BOACTBO. -

5 JIOKyMEHTAIHOHHOE M.: Amsda-M: HUILl Uuadpa-M, 2017.: 3BC Znanium. com
obecriedeHue ympapjieHus | PexnM JOCTYyTa:
HErOCY/IapCTBEHHBIX http://znanium.com/catalog.php?item=bookinfo&book=26548

opranuzanuii: 6/20/20

3

5.  JIoKyMeHTallMOHHOE  OOECIeYeHHe  yIpaBJiCHUS
HErocyJ1IapCTBEHHBIX OpraHH3aIlvii: YueOHoe
nocobue/beikoBa T. A., Cankuna JI. B., 2 uzn., nepepad. u

gon. - M.: HUL[ MUHO®OPA-M, 2019 Pexum pgocrymna

http://znanium.com/catalog.php?bookinfo=468884

7. ®OH/ OLIEHOYHBIX CPeCTB /sl IPOBeJAeHUs TeKyllel U POMeKYTOYHON aTTecTalluu
o0yyarommxcs Mo JMCHUIIHHE (MOYJII0)

7.1. IlepeyeHb KOMIIETEHIMI C YKA3aHUEM 3TanoB UX ()OpMHPOBAHUS B MpoLecce

0CBOEHHUs1 00pa30BaTeJIbHON MPOrpaMMbl
No | Uune | Conepxanue Paznen B pesynbraTe uzydenus pasaena AUCIUILUINHEI,
om | K¢ KOMIICTEHIIMU JTUCIHUIUIMHBL | 00eCreunBaroIiero GopMUPOBaHHE KOMIICTCHIIMN
Komi | (MHAMKATOp , (MHAMKATOP TOCTHYKEHUS] KOMIICTCHIIHH)
e- JOCTHIKEHHS obecrieunBa | 0OYYAIOMIMICS TOJDKEH:
TEHI[ | KOMIICTCHIIHN) IOIMI 3Tanbl | 3HATH YMETh BJIAJIETh
15078 ¢dbopMupoBaH
UH[H ue
KaTop KOMITETEHIIN
JOCTH "
KECHHU (nauKaTOp
s JOCTHKEHHUS
KOMIT KOMITETEHIIH
eTEHI[ 1)
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OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE

YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

TYPU3MA 1 CEPBVICA»
PryTuC Aucm 28 us 55
15071
[1IK-2 | CiocoOeH BBICHATH UCHOJIb3YeMbIE PECypcoB, POCCHIICKOTO M MEXIYHAPOIHOIO
3aKOHOAATCJIbCTBA, JIOKAJIbHBIX HOPMATHUBHBIX aKTOB, OTYCTHBIX JOKYMCHTOB,
HeO6XOI[I/IMBIX IJIs1  BBIIIOJIHEHUA IIpoL€CCa IIOAPaA3ACIICHUA OpraHu3aluyu HIIN
AIMUHUCTPATUBHOI'O PErjlaMCHTA NOAPA3ACIICHHU A OpTraHru3allun
TK- OcymiecTBiasieT OcCHOBHBIE MIPUHIIUIIB] BecTH 0a3y NaHHBIX | HaBBIKAMH
21 MIOUCK JIOKAJTBbHBIX MOJIXOMBI K (GYHKIMOHUPO | 1O pa3IMYHBIM | aHANIM3a
' HOPMATHBHBIX aKTOB, | OpraHU3aINU BaHUs MoKa3aTessiM u | uHpOpMAIMHU O
OTYETHBIX JICJIOTIPOU3BOJC | CUCTEMBI (dopMupoBaHust (YHKIIMOHUPOBA
JIOKYMEHTOB, TBa B BHYTPEHHETO MH(OPMALIMOHHOTO | HUHM CHCTEMBI
CBSI3aHHBIX C YUpEKICHUU JIOKyMEHT000 | oOecredeHus BHYTPEHHETO
peanmzaren opota YYaCTHHKOB JIOKyMEHTO0000pO
podeCcCHOHANBHBIX OpTaHM3ali{. | OPTaHH3ALMOHHBIX | Ta OPraHH3ALUH
GbyHKIMH MIPOEKTOB.
OpTaHM3aINA
TIK- Onpenensier OcoberHOCTH ¢dbopmHIpoBaTH HaBbIKaMU
29 UCTIONIB3yeMbIe COCTaBJICHUS U HOMECHKJIATYPY MOATOTOBKH
' pecypcsl odopmiteHust MpeINpUHUMATENBC | OpraHU3alMOHHBI
Poccuiickoro u OCHOBHBIX KHX CTPYKTYP. XU
MEXTyHapOAHOTO JIOKYMEHTOB 0y pacnopsauTeIbH
3aKOHOJIATeIbCTBA, yIpaBiIeHus, ’ BIX JIOKYMEHTOB,
HEOOXOTUMBIX
JIOKQJIBHBIX OcobenHocTn HEOOXOIUMBIX
JUIA  CO3JIaHHA
HOPMATHBHBIX aKTOB, | JIOKYMEHTOBEN | - JUTA CO3JTaHUS
OTYETHBIX SHHS U IpeATIPUHIMATE
(YHKIIMOHHUPO
JIOKyMEHTOB, JIOKyMEHT0000 BAHIS BCKHX CTPYKTYP
HEOOXOANMBIX IS poTa B
IpeANpUHIMA
BBITTOJTHEHHSA TOCYAapCTBEHH
TEJILCKUX
nporecca BIX
CTPYKTYP.
TIOJIpa3/IeNIeHHS YUPEKICHUAX
OpTaHU3aIUH WIH u
aJIMUHUCTPATUBHOTO | OpPTaHU3AIMIX
periaMeHTa
MIOJIpa3IeNeHUs
OpraHu3aINH

7.2. Onucanue nokasarejed 1 KpUTEPHeB OLCHNBAHUS KOMIIETEHIMI HA Pa3HbIX 3Tanax
X (pOpMHPOBAHUS, ONIMCAHME LIKAJ OLICHUBAHUA

Pe3yabtar 00yuyenuss | Iloka3zareasn Kpurepuii JTan ocBOeHUs

10 TUCHHUIJINHE OIlEHUBAHUSA OIlCeHUBAHNSA KOMIIETEHI[U U

3HaHMe MIPUHIIUTIOB 3HaHMe MIPUHITUIIOB

(bYHKIMOHUPOBAHUS (YHKIIMOHUPOBAHUS 3aKpCIICHIC

CIIOCOOHOCTH

CHCTEMBI BHYTPEHHETO | Pedhepuposanue CHUCTEMbl BHYTPEHHETO

JIOKyMEHT0060pOTa ’ JIOKYMEHT0060pOTa OCYIICCTRIATE fromceK
TeCTHpOBaHHe’ JIOKQJIbHBIX HOPMAaTUBHBIX

opraHu3au pelLenne OpraHu3aINH AKTOB, OTUETHEIX

VMmeHue  Becru  0Gasy CHTYALHOHHOM VMmeHue  Bectu  6asy JIOKYMEHTOB, CBS3AHHBIX C

JQHHBIX 1O PASTUMHBIM | ooy J@HHBIX 10 PA3IMYHBIM | peanpsaumeit

MOKa3aTessM u MOKa3aTessIM M | podecCHOHANBHBIX

(bopMupoBaHus opmupoBanms (byHKIUH OpraHu3anuu

MHHOPMAITMOHHOTO HH()OPMAITMOHHOTO
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OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

W «POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

CMK
PIYTUC

TYPU3MA 1 CEPBVICA»
PryTuC Aucm 29 uz 55

obecrieyeHnsT  y4aCTHUKOB obecriedeHnsT  yYaCTHHUKOB
OpraHU3alMOHHBIX OpraHU3alMOHHBIX
IIPOEKTOB. IIPOEKTOB.
Bnanenune HAaBBIKAMU Branenne HaBBIKAMU
aHanuza HMHQPOPMAIMH O aHanuza MHGPOpPMaIMKU O
(yHKIIMOHMPOBaHUU (YHKIMOHUPOBaHUHU
CUCTEMBI BHYTPEHHEIO CUCTEMBI BHYTPEHHETO
JOKYMEHTO000poTa JOKYMEHT0000poTa
opraHusalnuu Oopra"usanuu

Crynent

ACMOHCTPHUPYET 3HAHUC
3HaHue 0V, f[o(z;;ml;eo@oanmmx Mﬁ 3aerHneHHe
HEO0OXOAUMBIX UL byHKIHOHHPOBAHHS CIIOCOOHOCTH
Cco3NatuA " NPpEAIPUHAMATEIBCKUX OIIPEACIIATD
(YHKLHOHMPOBAHS CTPYKTYP. HCIIOJB3YEMBIE  PECYPCHI
IPEeAPUHUMATEIbCKUX CryzneHT Poccuiickoro u
CTPYKTYD. JIEMOHCTPHPYET yMEHHE MEXIYHapOIHOIO
VYmenne dhopmupoBath Peq)epI/IpOBaHI/Ie, bopMHpoBaTH 3aKOHOJATCJILCTBA,
HOMEHKJIATypy Tectuposanue, HOMEHKTATYDY JIOKAIbHBIX HOPMAaTHUBHBIX
gfeﬂHpHHHMaTeHBCKHX peleHHe N ——— aKTOB, OTUYETHBIX

PYKTYP. o JIOKyMEHTOB,
BHaI[eHI/Ie HaBBIKaMU CUTYyallMOHHON CTPYKIYD- HEOOXOAUMBIX 1A
3amau Crynent

HOJArOTOBKH BBINOJIHEHHS mporuecca
OpraHU3aIIOHHBIX u ACMOHCTPHPYCT MOJpa3IeNIeHUs
PAacIOPAAUTELHBIX BJIaICHUC HaBBIKAMHU | opraHu3aluu UIn
JIOKYMEHTOB, HEOOXOIMMBIX HOArOTOBKHU aIMUHUCTPATUBHOI'O
TSt CO3JIaHMs OpraHH3allMOHHBIX U | pernameHTa
MpeANPUHIMATETECKUX PacTopAUTEILHBIX NOJpa3IeIeHUs
CTPYKTYD. JAOKYMCHTOB, HCO6XO,Z[I/IMLIX OpraHu3anuu

JUIst CO3JaHHs

MpeAIPUHIMATENBCKHX

CTPYKTYP.

Kpurtepun u mkaja oneHuBaHMs OCBOEHHUS ITANOB KOMIETEHIIUH HA
NMPOMEKYTOYHOM aTTecTaluu
B kauecTBe BHYTpeHHEHl MHIKaibl TEKYIIMX OLEHOK Hucroiyib3yeTcsi 80 OayuibHas OlLieHKa
oOyJaromuxcsi, Kak MpaBUiIO, IO TPEeM KPUTEPHsIM: TMOCEHaeMOCTh, TEKYIIUW KOHTPOIb
yCIIeBAaeMOCTH, AKTUBHOCTh Ha Y4EOHBIX 3aHSTUSX.
PeliTuHroBas omeHka oOydJarOIMMXCA MO KaXJIOW JUCIHUIUIMHE HE3aBUCUMO OT €€ oOmei

Tpynoemkoctd  (6e3

yudera

pe3ynbTaToOB

sK3aMeHa/uddepeHInpoBaHHOTO

3ayeTa)

onpezensercs no 80-OamibHOIN mIKajge B KaxaoM ceMmecTpe. Pacmpenenenue 6aiioB MeExIy
BUJAMHU KOHTPOJISI PEKOMEHAYETCsl YCTaHABIMBATh B CJIEYIOIEM COOTHOILICHHUHU:

-Tiocenenre yaeOHbIxX 3ausaTui (10 30 6auioB 3a mocemnieHue BCeX 3aHATHH );

-TEeKYILUH KOHTPOJIb ycreBaeMocTH (10 50 6ayioB), B TOM 4HCIE:

1 3aganue Texymero koHTpos (0-10 6amtoB)

2 3ananue Tekymero kouTpous (0-10 6annos)

3 3aganue Tekymero KoHTpods (0-10 6ammoB)

4 3anmanue Texyuiero koutpois (0-15 6amios);

Pe3ynpTaThl TEKylIEro KOHTPOJIS YCIEBAEMOCTU IPU BHICTABICHUU OLEHKH B XOJ€
POMEXYTOUHON aTTECTAIlMH CIEIYIOIIMM 00pa3oM.
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OrE0YBNO

PryTuC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE CMK

é’ _ Y‘H’I:Z)KHEHVIE BBICIIIETO OBPA3O]?1AHV[$I PIyTUC
Y «POCCUNCKNN TOCYOAPCTBEHHbBIVI YHVBEPCUTET
TYPU3MA 1 CEPBVICA»

Aucm 30 uz 55

OLIGHKa «OTIIMYHO» MOXET OBITh BBICTABJIICHA TOJLKO IIO pe3yjibTaTaM Ccaadu
BKSaMeHa/I[I/I(l)(l)epeHLII/IpOBaHHOl"O 3ageTta. ABTOMaTHYECKOE IIPOCTABJICHUEC OLUCHKH «OTJIUYHO»

HC TOITyCKaCTCA.

Ecau no pe3yjbraTam TeKylero KOHTpPoJisi o0yyammiicss Hadpas:

71-80 O6ann — wuMeeT MNMPaBO MOJYYUTh «ABTOMATOM) «3aYTE€HO» WJIH OLEHKY
«XOPOILIO»;
62-70 6a;uI0B — HMeeT MPaBO MOJYYHTh «ABTOMATOM)» «3a4YTE€HO» WJIH OLEHKY

«YAOBJICTBOPUTECJIBHO»

51-61 6aas1 — 00si3aH cAaBaTh 3a4eT/3K3aMeH;

50 6a1710B M HUKe — He JIOMYCK K 3a4eTy/IK3aMeHy.

TexHonorvst BBICTaBJICHUS MTOTOBOM OIIEHKH, B TOM 4YHUCJIE NEPEBOJ B MTOTOBYKHO 5-
OaJUTBHYIO LIKATY OLIEHKH OIpeIesieTcsl CAeAYIOUM 00pa3oM:

Tabiauua nepeBoa pedTHHIOBbIX 0A/1JI0B B HTOTOBYIO 5 — 0A/JILHYIO OLIEHKY

bamnel | ABTOMaTHUECKas OI[CHKA Baer 3a OOmast | UroroBas oreHka

3a 3a4eT/IK3aMEH | CyMMa

CEMECTp | 3a4TE€HO | 9K3aMEH min max | 6ayuioB

71-80 3auTeHo | 4 (Xopomio) 18 20 89-90 | 4 (xopomo)
91-100 | 5 (oTM4HO)

62-70 3a4TeHo | 3 15 20 77-990 | 4 (xoporo)

(YIOBIETBOPUTEIHLHO)
51-61 Jlonmyck K 3a4eTy/3K3aMeHy 11 20 62-75 |3
(YIOBIETBOPUTEIHHO)

76-81 | 4 (xopomio)

50n He nonyck k 3a4ery, 3k3aMeHy

MeHee

Buanl CpeaACTB OUCHUBAHUSA, IPUMEHACMBIX IIPH MMPOBCACHUHN TEKYILIET0 KOHTPOJISA
H HIKAJbI OICHKHA YPOBHSA 3HaHI/II7[, yMeHI/Iﬁ W HABBIKOB P! BBINMOJIHCHUH OTACJIbHBIX

(hopM TekyLIero KOHTPOJIst

Cpeocmeo oyenusanus — 00K1A0

IIIka/1a OLeHKU YPOBHS 3HAHMH, YMEHHUI U HABBIKOB IIPH IOKJIA/1e

Kpurepun onenkn

Conep:xanue

KpuTtepuii oienku 6a30B0il cucTeMbI
3HAHUMU!

— CTETeHb NIOHUMAaHHUsI CTYJIEHTOM y4eOHOro MaTepHaa;
— TeopeTHyYecKasi 000CHOBaHHOCTh PEIICHUH, JeKaluX B
OCHOBE 3aMbICJIa U BOIUIOLIEHHBIX B PE3yJIbTATE;

— HayYHOCTh MOJX0/1a K PEIICHUIO 331a4K/3a/1aHus;

— BIIQJICHUE TEPMHUHOJIOTHEN;

— JIEMOHCTpAIUs MHTETpalluy KOMIIETCHIIUHN (3aJ105KEHHBIX
Ha JTare 3aJJaHus Kak pe3yJapTaTa 00ydeHHsl).

Kputepuii oleHKM TBOPUECKOM YacTH

— OPUTHHAILHOCTD 3aMBICIIa;

— YPOBECHb HOBHU3HBI: KOMOWHAIINS PAaHEE N3BECTHBIX
CIocO00B JEATENLHOCTH NP PEIICHUH HOBOU MPOOIEMBI
/mpeoOpa3oBaHUE U3BECTHBIX CITIOCOOOB MIPH PEIICHUHN
HOBOW MTPOOJIEMBI/HOBAS UJIES;

— XapakTep MpeCTaBIeHHs Pe3yIbTaTOB (HATISIIHOCTD,
oQopMIIeHHE, TOHECCHHE 10 CIyIIaTenei u p.)
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OrE0YBNO

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 31 uz 55

Kpurepuii oieHkr 6a30BOM CUCTEMBI
3HAHUU

— CTETICHb MOHUMAHHUSI CTYJICHTOM Y4eOHOTO MaTepHuaa;
— TeopeTnyeckas 000CHOBAHHOCTh PELICHHH, JIeKaIINX B
OCHOBE 3aMBbICJIa U BOILIOILCHHBIX B PE3YJILTATE;

— HAY4YHOCTh MOJIX0/Ia K PELICHHIO 3a7aun/3a/1aHus;

— BJIAJICHUE TEPMUHOJIOTUEN;

— JIEMOHCTpAlMs UHTETpalli KOMIIETEHINH (3aJ105KeHHBIX
Ha JTare 33JJaHus KaK pe3ynbTaTa 00ydeHus).

Kputepuii orieHKu TBOPYECKOM YacTH

— OPUTHHAJILHOCTD 3aMBICIIa;

— YPOBEHb HOBU3HBI: KOMOMHAIINS PAHEE U3BECTHBIX
CIOCOOOB JCATECIILHOCTH MPH PEIICHHHA HOBOM MPOOIEMbI
/ipeoOpa3oBaHKE U3BECTHBIX CITIOCOOOB MPH PEIICHUH
HOBO IIPOOJIEMBI/HOBAsI UJIES;

— XapakTep MpeJICTaBICHUS Pe3yJIbTaTOB (HATJISITHOCTD,
odopmIIeHHE, TOHECEHHUE JI0 CIIyIIATENeH U Ip.)

IToka3aTenu OLEHKMH:

Onenka

1. COOTBETCTBUE BBICTYIUICHHS TEME,
HIOCTABJICHHBIM LICJISIM U 33J[a4aM;

2. moKa3aJsl IOHUMaHKEe TEMbI, YMCHHUE
KPUTUYECKOTO aHAJIN3a MH(POPMAIHH;
3. MpOIEeMOHCTPHPOBAI 3HAHUE
METOJIOB HM3YYCHHS M YMCHHE UX
PUMCHSITh;

4. - 0000mun  uHPOPMALUIO C
NIOMOIIBIO TaONHUI], CXEM, PUCYHKOB U
T.I.;

5. chopmynupoBai
apryMEHTHPOBaHHBIC BBIBOJIBL;

6. OpUTMHATBHOCTE W KPEaTHBHOCTH
IPH MOJITOTOBKE MPE3CHTALIUH

max 10 6anos

«5», ecu (9 — 10) Gamtos
«», ecnu (8 — 7) 6amnoB
«3», ecnu (6 —5) 6aoB

Cpedcmeso oyenusanusi — nUCbMeHHbLLL omeem (onpoc)

IIIkaja oueHKH YPOBHS 3HAHMI, YMEHUI U HABBIKOB IIPU MMCbMEHHOM OTBETe

OICHKA

Kpurepum oueHnBanus

Tloka3aTejiu OLHIEHUBAHUSA

COJIep)KaHUE MaTepHaa;

IIOCICI0OBATCIBHOCTH,

TCPMUHOJIOT U,

- IIOJIHO PACKPBITO -

- MaTepural N3J10KECH
rpaMOTHO, B OHpC,Z[CJ'ICHHOfI JIOTUYECKOM

- MIPOJIEMOHCTPUPOBAHO
CHCTEMHOE U ITyOOKO€ 3HaHUe —
MIPOrpPaMMHOT0 MaTepHaa;

- TOYHO UCTIOJIb3YeTCs

- [I0OKA3aHO YMEHHUE
WJUTIOCTPUPOBATH TEOPETHUECKUE
10JIO’KEHUSI KOHKPETHBIMU IPUMEPaMH, —

OO0yuarommuiicst
BCECTOPOHHHE "
3HaHUA TPOTPAMMHOTO

IIOKAa3bIBACT
riryookue
Marepuaia,

- 3HAaHHE OCHOBHOH M
JOTIOJTHUTEIBHOM JINTEpaTyphl;
MOCIEA0BaTEeIbHO U
YETKO OTBEYaeT Ha BOMPOCHI OmiieTa
" JOITOJITHUTCJIIBHBIC BOHpOCBI;

- YBEPEHHO
OpUEHTHpYEeTCS B  MPOOJIEMHBIX
CUTYaIUsX;

JEMOHCTPHUPYET
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OrE0YBNO

PryTuC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 32 uz 55

«5»

MIPUMEHATh UX B HOBOM CUTYallNH;

- MIPOJIEMOHCTPUPOBAHO
YCBOCHHE paHEee N3yUECHHBIX
COMYTCTBYIOIIHUX BOIIPOCOB,
c(hOpPMHUPOBAHHOCTh U YCTOMYHUBOCTh
KOMIIETCHIIMH, YMEHUW 1 HABBIKOB;

- OTBET MPO3BYyUa
CaMOCTOSTEIIbHO, 0€3 HaBOISIIHNX
BOIIPOCOB;

- MPOJIEMOHCTPUPOBaHA
CIIOCOOHOCTH TBOPUYECKH MPUMEHSITh
3HaHUE TEOPUU K PEHICHUIO
po¢eCCHOHANIBHBIX 3a]1a4;

- MPOJAEMOHCTPUPOBAHO
3HaHUE COBPEMEHHOH Yy4eOHOH 1 HAyIHOH
JIUTEpaTyphl;

- JOMYLIEHbI OJTHA — JIBE
HETOYHOCTH IMPU OCBEIICHUU
BTOPOCTETICHHBIX BOIIPOCOB, KOTOPHIE
HCTIPABJISIOTCS 110 3aMEYaHUI0

CIOCOOHOCTh MPUMEHSTh
TEOPETUYECKHE 3HAHMSI JUIS aHaIn3a
MMPAKTUYCCKUX CHTyaHHﬁ, aciaarb
IPaBWIbHBIE BBIBOJBI, MPOSBISET
TBOPYECKHUE CIOCOOHOCTH B
MOHUMAaHUH, U3JI0KEHUU u
HUCITOJIBb30BaHUN mporpaMMHOro
MaTepuana;
- MOJITBEPKIAET

IIOJIJHO€ OCBOCHHE KOMIICTCHIIHIA,
IPeyCMOTPEHHBIX TPOrPaMMOii

«4»

- BOMPOCHI U3NIATAIOTCS
CHUCTEMATHU3MPOBAHO U TIOCIICIOBATEIIBHO;

— MIPOJIEMOHCTPUPOBAHO
yYMEHHE aHAIM3UPOBATh MaTepua, OJHAKO
HE BCE BBIBOJIBI HOCSIT apTyYMEHTHPOBAHHBIN
Y J0Ka3aTelbHBIN XapakTep;

- MIPOJIEMOHCTPUPOBAHO
YCBOEHHE OCHOBHOM JIMTEPATYPHI.

— OTBET yJIOBJICTBOPSICT B
OCHOBHOM TpeOOBaHUSM Ha OLIEHKY «5», HO
IIPH 3TOM MMEET OJIUH U3 HEIOCTATKOB:

- a) B U3JIO)KEHUHU JIOTYILIEHbI
HeOOJbIIHe TPOOEITbI, HE UCKA3HUBIIIHE
COJIep)KaHUE OTBETA;

- 0) TOMyIIEeHbI OJIMH — JIBa
HeJ[04eTa MPU OCBEIICHIUH OCHOBHOTO
COJIep>KaHusl OTBETa, UCTIPABIIEHHBIC TIO
3aMEUYaHHIO TPEITo1aBaTeIs;

— B) JIOMTYIIIEHBI ONITUOKA WITH
0oJjiee IBYX HEAOYETOB IIPH OCBEIICHUU
BTOPOCTEIICHHBIX BOIIPOCOB, KOTOPKIE
JIETKO UCIPABIISIOTCS 110 3aMEYaHUIO
TIperoIaBaTes

- oOyuatroruiics
MOKa3bIBAET MOJIHOE 3HAHHE

- MIPOTPAMMHOI0
MaTepuasia, OCHOBHOU U

- JIOTIOJTHUTEIBHON
JUTEPaTypBhl;

- JTaeT MOJIHBIE OTBETHI
Ha TEOPETUYECKHE BOMPOCHI OuieTa
U JTIOMTOJTHUTEIbHBIE BOIIPOCHI,
JIOIYCKasi HEKOTOPBIE HETOYHOCTH;

- MpaBUIILHO
MPUMEHSET TEOPETUUECKUE
MOJIOKEHUS K OLIEHKE MIPAKTUYECKUX
CUTYallHi;

- JIEMOHCTPUPYET
XOPOILIHA YPOBEHb OCBOCHUS
Marepuaia 1 B LEJIOM
MOJTBEPKIAET OCBOCHUE
KOMIIETEHIIMH, TPEAYCMOTPEHHBIX
IpOrpaMMon

- HETIOJIHO WU
HETIOCIIeIOBATEIILHO PACKPBITO
cosiep)KaHHe MaTepualia, HO IIOKa3aHo
o0111ee MOHUMAaHKE BOIIpOca U

- oOyJaronuiics
MOKa3bIBAET 3HAHWE OCHOBHOTO

— Mmarepuaia B o0beme,
HEOOXOJMMOM JJIsl TPECTOSIIIEeH
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OrE0YBNO

PryTuC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA 1 CEPBVICA»

CMK
PIYTUC

Aucm 33 uz 55

«3»

MIPOAEMOHCTPUPOBAHbI YMEHU,
JOCTATOYHBIE JUI JAIBHEUIIETO YCBOCHUS
MaTepuana,
- YCBOECHBI OCHOBHBIE
KaTeropuu 10 pacCMaTpuBacMOMY U
AOIOJIHUTCIIBHBIM BOIIPOCAM;
HUMCJINCH 3aTPYAHCHUSA WA
JOIYLIEHbI OIINOKHU B ONpeAEICHUN
HOHSITI/IfI, HCIIOJIb30OBAHHUU TCPMUHOJIOTHH,
HCIIPABJICHHBIE I1OCJIE HECKOJIBKUX
HaBOAAIIUX BOIIPOCOB;
IIpH HCIIOJIHOM 3HAHUU
TEOPETUYECKOr0 MaTepHalla BbIABICHA
HEJ0CTaTOYHAas
c(OpMHPOBAHHOCTEKOMIIETEHIINN, YMEHUH
1 HAaBBIKOB, CTYACHT HC MOXXCT IIPUMCHUTDH
TEOPHUIO B HOBOU CUTYallUU;
IIPOJEMOHCTPUPOBAHO
YCBOEHHE OCHOBHOM JINTEPATYPHI

npodeccnoHaTLHOM IeATEIIBHOCTH;
P OTBETE HA
BOIIPOCHI OMJIETA U
JIOTIOTHUTEILHBIC BOTIPOCHI HE
JOTTyCKaeT rpyObIX OMIMOOK, HO
WCIIBITHIBACT 3aTPYAHCHUS B
TIOCJIEIOBATEIBHOCTH UX
W3II0KEHUS;

HE B MOJIHOW Mepe
JEMOHCTPHUPYET CIIOCOOHOCTh
MPUMEHSATH TEOPETUUECKHUE 3HAHUS
JUISL aHaJIM3a MPAKTUYECKUX
CUTYaLHl;
- MTOATBEPKIAET
OCBOCHHE KOMITETCHIIHM,
PETYCMOTPEHHBIX TPOrPAMMON Ha
MUHHUMAJIBHO JOITYCTUMOM yYpOBHE

«2»

HE PaCKpPbITO OCHOBHOE
cojiepkaHue y4eOHOTO MaTepuaa;
00HapY>XEHO HEe3HAHUE WIH
HeroHUMaHue OoJblIel Wi Hanbosee
BaYKHOW yacTH yueOHOro MaTepuara;
JOTYIIEHBI OITUOKU B
OIpeJIeJIeHUH MTOHITUH, IPH
WCTIOJIh30BAaHUHU TEPMHUHOJIOTHH, KOTOPBIE
HE MCIIPABIIEHBI OCJIE HECKOIBKUX
HABOJISIIIIUX BOIIPOCOB.

He C(POPMUPOBAHBI
KOMIIETEHIH, YMEHHS U HaBBIKH.

oOyyaroluiicss UMeeT
CYLIECTBEHHbIE IIPOOEIbI B 3HAHUSIX
OCHOBHOTI'0 Y4eOHOI'0 MaTepHana 1o
JVCIIATUTHHE;

HE CcIIoco0eH
apryMEHTHPOBAHO U
MOCJIEZIOBATEIBHO €r0 U3JIararhb,
JIOIyCKaeT rpyOble OMUOKU B
OTBETaX, HETPABIJILHO OTBEYAET HA
3aJjaBaeMble BOIPOCHI MU
3aTPYAHSETCS C OTBETOM;

HE MMOATBEPKIaeT
OCBOCHHE KOMIIETSHIIHI,
MPEyCMOTPEHHBIX MPOTPaMMO

OLICHOYHASA IIKAJa YCTHOIo 0TBETa

IIpoueHTHBINH MHTEPBAJ
OLICHKH

OIICHKAa

MmeHee 50%

51% - 70%

71% - 85%

86% - 100%

gl wiN

Cpedcmeo OYECHUBAHUA — meCmuposaHue

IIIxaa oneHKH yPOBHSA 3HAHMI, YMEHUH U HABBLIKOB IPH PELICHNH TeCTOBBIX
3alaHuH

Kpurepun onenkn \

OIICHKA
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29|  OEIEPAJIBHOE T'OCYIAPCTBEHHOE BIO/KETHOE OBPA3OBATE/TbBHOE CMK
a _ VYPEX[IEHVE BBICIIIETO OBPA3OBAHVISI PTYTUC
N «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PrYTuC Aucm 34 us 55

BBITIOJIHEHO BEPHO 3aJaHUI

«5», ecnn (90 —100)% npaBUIBLHBIX OTBETOB

«4», eciu (70 — 89)% npaBUIIbHBIX OTBETOB

«3», ecnu (50 — 69)% npaBUIBHBIX OTBETOB

«2», ecin MeHee 50% NpaBUIIbHBIX OTBETOB

Cpedcmeo OYEHUBAHUA - 8bINOJIHEHUE 2PYNN06020 npoexkma

IIIkajsa OUeHKHM YPOBHS 3HAHUM, YMeHMiIi M HABBIKOB IPH BbINOJHEHUHM IPYIIIOBOIO

NMpoeKTA

[Ipeaen nIUTENTEHOCTH KOHTPOJIS

30 MuH.

Kpurepuu ouenku

— OBUTO CHOPMYITHPOBAHO ¥ IMPOAHATH3UPOBAHO OONBITHHCTBO
npo0OJieM, 3aJI0’KEHHBIX B IIPOEKTE;

— OBUIM TIPOJEMOHCTPHUPOBAHBI aJCKBATHBIC aHATUTHYCCKHE
METO/BI IIpH paboTe ¢ nHpOopMaIueii;

— OBUIM  WCHOJIB30BAaHBI  JIOMOJHUTEIBHBIC
WHQOPMALUY ISl peaTu3aliiy TPYIIIOBOTO POEKTa,
— OBLTH BBITIOJIHEHBI BCE HEOOXOMMBIE PACUETHI;

— TIOATOTOBJICHHBIE B XOJI€ BBIIOJIHEHUE IPOEKTA JOKYMEHTHI
COOTBETCTBYIOT TPEOOBAaHHAM K HUM IO CMBICITY ¥ COJICPKaHHIO;
— BBIBOJIBI 00OCHOBaHbBI, ApPT'yMEHTHI BECOMBI,

— clenaHbl COOCTBEHHBIC BBIBOJBI, BBISBICHBI HEIOCTAaTKH M
NPEJUIOKEHBI NPAKTHYECKUE PEKOMEHIaUH

HNCTOYHHUKH

Iloka3zaTenn oeHKH

Max 15 OamioB

0 6anoB IIPOEKT HE NOATOTOBIICH;
1-2 Ganna MIOATOTOBJIEH, HO TEMA PACKPHITA HE MOJHOCTBIO
3-4 6ata MIPOEKT TOJITOTOBJIEH, HO COJEPKUT OIIMOKU U HETOYHOCTH
(bopMyITHPOBOK
5-7 GasioB IIPOEKT MOATOTOBJIEH, HO HE JIOCTaTOYEH 0 00beEMY
8-10 6amioB [IPOEKT MOATOTOBJIEH, HO OTCYTCTBYET NPE3EHTALUSA

11-12 6aioB

MIPOEKT MOATrOTOBJIEH, TEKCTOBASI YaCTh COOTBETCTBYET BCEM
TpeOOBaHUSIM, HO MPE3EHTAITUS YCIOBHA

13-15 oamioB

Bce TpeOOBaHUs COOIIIOJICHBI, TPE3EHTALUS TTOJIHOCTBIO
pacKpbIBaeT TEMY IPOEKTa

Buabl cpencTs oneHUBaHNsl, IPUMEHSIEMbIX IIPH NPOBEICHUH ITPOMEKYTOYHOM
aTTeCcTAlMHU M LIKAJIbI OLEeHKH YPOBHS 3HAHUH, YMEHUI U HABBIKOB IIPH UX BBINOJIHEHUHU

VYeTHbII onpoc

IIIkaja OueHKH YPOBHS 3HAHMI, YMEHUI U HABBIKOB IIPH YCTHOM OTBeETE

OIICHKA Kpurepumn oueHuBanus IToka3aTesu olleHUBAHUS
— TTOJTHO PacKphITO - OO0yuaromuiicst
coJiepKaHuE MaTepHaIIa; ITOKa3bIBAECT BCECTOPOHHHE nu
- MaTepHa U3JI0KEH | TTTyOOKMEe 3HaHUS MPOrpaMMHOTO
IPaMOTHO, B OIPEACIICHHON JIOTMYECKOW | MaTepuaia,
MIOCJIEI0BATEIbHOCTH; - 3HaHUE OCHOBHOU H
- MIPOJIEMOHCTPUPOBAHO JOTIOJTHUTEIBHOM JINTEpaTyphl;
CUCTEMHOE u riy6okoe 3HaHUe - IIOCJICIOBATEIbHO U
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«5»

IIPOrPaMMHOT0 MaTepHaa;

— TOYHO HCIIOJIb3YETCS
TEPMHUHOJIOTHUS;

- MOKa3aHO yMEHHE
WJUTIOCTPUPOBATH TEOPETUYECKHE
MOJIOKEHHUS KOHKPETHBIMH  IpPUMEpaMu,
MIPUMEHATH UX B HOBOM CUTYallNH;

— IIPOJIEMOHCTPUPOBAHO
YCBOCHHUE panee M3Y4YEHHBIX
COITYTCTBYIOILIUX BOIIPOCOB,
chOpPMUPOBAHHOCTh U YCTOWYUBOCTD

KOMIIETCHIIMH, YMEHUW 1 HABBIKOB;

- OTBET pO3ByYal
CaMOCTOSTEIIBHO, 0e3 HaBOISIIIX
BOIIPOCOB;

- MPOJIEMOHCTPUPOBAHA
CIIOCOOHOCTh ~ TBOPYECKH  NPUMEHATH
3HAHUE TEOPUH K PELICHHIO
npodecCHOHANBHBIX 3a]1a4;

- MPOJIEMOHCTPUPOBAHO

3HaHUE COBPEMEHHOH yueOHOH M HayuyHOU
JIUTEpaTypBhl;

YETKO OTBEYAET HAa BONPOCHI OWIieTa
U JIONOJIHUTEINIbHBIE BOIIPOCHI;

- YBEPEHHO
OpUEHTHpYETCS B  MPOOIEMHBIX
CUTYaIUsIX;

- JEMOHCTPHUPYET
CIOCOOHOCTh MIPUMEHSTh
TEOPETUYECKHE 3HAHMSI JUIS aHaIu3a
MMPAKTUYICCKUX CHTyaHHﬁ, aciarb
NpPaBUIbHBIE BBIBOJBI, MPOSBISET
TBOPYECKHUE CIOCOOHOCTH B
MOHUMAaHUH, U3II0KEHUU u
HUCIIOJIB30BAHUU mporpaMMHOro
MaTepuana;

— MOJITBEPKIACT
IIOJIJHO€ OCBOCHHE KOMIICTCHIIHIA,
IPeyCMOTPEHHBIX TPOrPaMMOii

«4»

- JONYIIEHbl OJHAa — JBE
HETOYHOCTHU pu OCBEILICHUU
BTOPOCTENIEHHBIX  BOINPOCOB,  KOTOPBIE
HCIIPABJISIOTCS 10 3aMEYaHUIO

- BOIIPOCHI M3J1araroTcs - oOyuatroruiics
CUCTEMATU3UPOBAHO U NOCIEI0BATENBHO; ITOKA3bIBAET IOJHOE 3HAHUE

- MPOAEMOHCTPUPOBAHO - MIPOTPAMMHOI0
YMEHHE aHAIU3UPOBATh MaTepuall, OJHAKO | MaTepuasia, OCHOBHOM U
HE BCE BBIBOJIbI HOCST apTyMEHTUPOBAHHBIN — JOTIOJTHUTEIBHOU

Y JI0Ka3aTeNbHBIN XapakTep;

- MIPOJIEMOHCTPUPOBAHO
YCBOEHHE OCHOBHOM JIMTEPATYPBHI.

- OTBET  YJOBJECTBOPSET B
OCHOBHOM TPEOOBAaHUSIM HA OICHKY «5», HO
MIPH 5TOM UMEET OJIUH U3 HETOCTATKOB:

- a) B UBJIOKCHHUU JIOMYIICHBI
HeOoypIme TpoOebl, HE HWCKA3WUBIIHE
CoJIep>KaHue OTBETA;

- 0) OomylieHbl OAWMH — JBa
HEJ0YeTa TMPU OCBEIICHUU OCHOBHOTO
COJIEp’KaHUsl OTBETA, WCIIPABJICHHBIE II0
3aMEUYaHHIO TPEITo1aBaTelIs;

- B) JIONYIICHBI OIMOKA WIH
0ojee ABYX HEIOYETOB IPHU OCBEIICHUU
BTOPOCTEIICHHBIX  BOIIPOCOB,  KOTOPBIC

JUTEPATYPBHI;

- JIa€T TIOJHBIE OTBETHI
Ha TEOPETUYECKUE BOIPOCHI Ouiiera
U JONOJHUTEIBHBIE  BOIIPOCHI,
JIOTyCKasi HEKOTOPbIE HETOYHOCTH;

- MIPaBUIILHO
IIPUMEHSET TEOPETUYECKUE
MTOJIOKEHHUS K OLEHKE IMPAKTUYECKHUX
CUTYaLNI;

- JEMOHCTPUPYET
XOPOILIHNA YPOBEHB OCBOCHUS
Marepuana 51 B L[EJIOM
MOATBEPKIAET OCBOECHHE
KOMIIETCHIIUHM, IPEAyCMOTPEHHBIX
MPOrpamMmMoit
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JIOCTATOYHBIE JUISl JAJbHEUIIErO YCBOCHUS
Marepuaa;

- YCBOEHBI OCHOBHBIC
KaTeropu MO  pacCMaTpuBacMOMY U
JIOTIOJTHUTEILHBIM BOIIPOCAM;

- MMEJIUCh 3aTPyAHEHUS WU
JOMYIIEHbl ~ OMMOKU B  OINpPEACIICHUU
MOHSTUH, HUCIOJIb30BAaHUU TEPMHUHOJIOTHH,
HCTPABJIEHHBIE mocie HECKOJIBKHX
HaBOJIAIIUX BOIIPOCOB;

- NpU  HEMOJHOM  3HAHUU
TEOPETUYECKOTO0  Marepuana  BBISBIICHA
HEJOCTaTOYHAS c(hopMUPOBAHHOCTH
KOMIICTEHIIUM, YMEHMH U  HaBBIKOB,
CTYJACHT HE MOXET NPUMEHUTH TEOPUIO B
HOBOH CUTYallNH;

- MPOAEMOHCTPUPOBAHO
YCBOEHHE OCHOBHOM JIMTEPATYPBI

TYPU3MA V1 CEPBUCA»

PIYTWC Aucm 36 uz 55
JIETKO  HCIPABIAIOTCA [0  3aMEYaHUIO
penoaaBarTess

- HEIIOJIHO W - oOyyJaronuics

HEIIOCIEI0BATEIIHLHO PacKphITO | IIOKa3bIBA€T 3HAHUE OCHOBHOI'O
coJep)KaHMe Marepuaja, HO IIOKa3aHO — MaTepuaia B o0beme,
ob1ee MMOHMMAaHHNC BOIIpoca U | HEOOXOOUMOM  JJIA npencmﬂmeﬁ
MIPOJICMOHCTPUPOBAHBI YMCHUS, | mpodecCHOHATBHON NeITebHOCTH;

- npu OTBETE Ha
BOIIPOCHI ounera u
JIOTIOJTHUTETIbHBIE ~ BONPOCHI  HE
JOMyCKaeT TrpyobIx oOmuboK, HO
UCTIBITHIBACT 3aTpyAHEHUS B
HI0CJIEIOBATEIIbHOCTH ux
U3JI0KCHUS;

- HE B IIOJHOM Mepe
JIEMOHCTPHPYET CIOCOOHOCTH
NPUMEHSTh TEOPETUYCCKHE 3HAHUS
TUIst aHanmm3a PaKTUYECKUX
CUTYaLUil;

- HOJITBEPKIACT
OCBOCHHE KOMIICTCHITUH,
NPEIYCMOTPEHHBIX MPOrpaMMoil Ha
MUHHUMAJIBHO JIOITYCTUMOM YPOBHE

«2»

- HE  PacKpbITO  OCHOBHOE
cojiepkaHue yueOHOro Marepuaa;

- OOHapyKE€HO HE3HAHUE WIH
HENOHMMaHUe Oonbllled uIu Haubosee
BaXHOH yacTH y4yeOHOro MaTepuaa;

- JOMyLIeHbl ~ OWMOKM B
ONIPEACIICHUN MTOHATHUH, npu
HCIOJIb30BAaHUN TEPMHMHOJIOTMH, KOTOpbIE
HE  UCOpaBJIEHbl  IOCJIE€  HECKOJIBbKHX
HaBOJSIUX BOIIPOCOB.

- HE c(OpMHPOBAHBI
KOMIICTEHIIIH, YMEHHS 1 HAaBBIKH.

- oOyyJaronuiics uMeer
CYILIECTBEHHBIE MPOOETbl B 3HAHUAX
OCHOBHOT'O y4e€OHOTO Marepuaia Io
JTUCITUTIINHE;

- HE crocoOeH
apryMeHTHPOBAHO 51
MOCJIeIOBATEIbHO  €r0  H3JIaraTh,
JOTycKaeT rpyOble OmuOKH B
OTBETax, HEMPABWJIBHO OTBEYAET Ha
3a7aBacMble BOIIPOCHI WJIN
3aTPYAHSIETCS C OTBETOM;

- HE MOATBEPIKIaET
OCBOCHHE KOMIICTCHITUH,
MIPETyCMOTPEHHBIX MPOTPAMMOit

7.3. TunoBble KOHTPOJIbHbIE 32/1aHUA HJIM HHbIE MaTepHaJibl, He0OXOAUMBIe JJIsl OLIEHKHU
3HAHMH, YMEHH, HABBIKOB H (MJIM) ONBITA AESATEIbHOCTH, XaPaKTePU3YyOLIHMX 3TAIbI
(popMHpOBaHHUsI KOMIIETCHIIUI B po1ecce OCBOCHNUs 00pa30BaTe/IbHOI NPOrpaMMBbl.
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TYPU3MA V1 CEPBUCA»
PrYTuC Aucm 37 us 55
=
S | Pasmen OQUCHMILIMHEL,
o o0ecreunBarOIINi Bun u conepxanue
T TpeOoBaHMsI K BBITTOJIHEHUIO KOHTPOJIHLHOTO
d dopmupoBanue KOHTPOJIBHOTO
o H 3a/laHus U CPOKaM C/Iauu
3 { KommeTeHIMH (WK ee | 3aaHus
s
S g yactu
£ g vactn)
Kpurtepun oleHKd: HATU4We W TIOTHOTA U
OcHOBHBIE IOOXOOBI K 0
SO TMoaroToska 1I0CJIeI0BaTEIbHOCTD H3nokeHus — 50% (0-5
4 p 6amioB), rpamotHocTh — 30%(0-3 Oasmra),
JIEJIONIPOU3BOJICTBA B | TOKJIaa 0
SR akkypatHocTh odopmienus — 20% (0 — 2
yip Oaa)
OcHoBHbBIE TOAX0Ab!I K | [ITMCcEMEHHBIH OtBer Ha Bompockl 10 TemMaM. OlleHUBaeTCs
g | OprammMsalun OIIPOC TIO BOIIPOCaM | MOJIHOTA OTBETA.
JIEJIONPOU3BOJICTBA B | Kypca
YUPEKICHUU
OcobennocTtu [IpencraBnenue [laker MOATOTOBIEHHBIX JOKYMEHTOB OT
JIOKYMEHTOBEICHHUS TPYIIIOBOTO TPYIIIIBL:
JIOKyMEHTO000poTa MPOCKTA Kpurepuun OLIEHKU: HaIU4ne u
17 | rocynapcTBeHHBIX pacmioniokenue  pexkBmsuroB — 30%
YUPEKIACHUAX TPaMOTHOCTH - 30%, AaKKypaTHOCTb
OpraHU3aIHIX odopmIteHUs — 20%, CMBICJIOBOE
conepkanue — 20%
OcobenHocTi Hrorosoe 90% u 6omee — 9-10 Oamos, 70-89% - 8-7
b
JIOKYMEHTOBEICHHUS TeCTHpoBaHue 10 | baywmoB, 51-60% - 6-5 Oamos, 51%
18 JIOKyMEHTO000poTa Kypcy MPABHIBHBIX OTBETOB — 0a30BBIii TOPOT
rOCYIapCTBECHHBIX
YUPEXKICHUIX
OpTaHM3aIUIX

1. IloaroroBka 10KJIa10B 10 TeMaM:
1. DBomIOIMS JOKYMEHTa KaK HOCUTENSI HH(POPMAIUH.

2. BO3BHUKHOBEHHE U pa3BUTHE OTEYECTBEHHOTO JEI0NPOU3BO/ICTBA!

- JenonpousBoactso B cpennue Beka (XI-XV BB.).

- [Ipuxaznoe genonpon3BoacTBo (XVI-XVII BB.).

- Konnexckoe nenonpousBoactso (XVIII B.).

- Munucrepckoe aenonpoun3Boactso B Poccun (XIX - Hauano XX BB.).
- 'ocynapcTBeHHOE AETONPOU3BOACTBO B COBETCKOE BPEMSI.

- CoBpeMEHHOE J1€TONPOU3BOICTBO B PD

2.KoHTpo/JbHBbIE BONPOCHI

BOHpOCBI AJId IMCBMCEHHOT'O OIIpOocCa:

ok wdE
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OYHKIIUU JOKYMEHTOB.
OcHOBHBIE PEKBU3UTHI IOKYMEHTA U MpaBUiia UX 0pOpMIICHHUS.
OcHOBHBIE OpraHHU3allMOHHBIE JOKYMEHTHI, TPaBHiia UX 0hOPMIICHHUS.
OCHOBHBIE PaCIOPSTUTENBHBIE TOKYMEHTHI, MPaBUiIa UX 0(hOpPMIICHUSI.
[Iprka3 Kkak OCHOBHOM pacniopsiAuTEIbHbIA TOKYMEHT.

JIOKyMEHTBI OTIEpaTUBHOTO XapakTepa, MpaBuiia uX 0QOPMIICHUS.
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7. JlenmoBoe MUCHMO Kak JOKYMEHT. Bubl mucem, 0COOEHHOCTH UX 0(OPMIICHHSL.

8. O6’B$ICHI/ITGJ'IBHBIG H AOKJIaJHBIC 3aIIMCKHU, UX O(bOpMJ'IeHI/Ie.

9. TIlpotokomn, ero opopmieHuUE.

10. AKT KaK JOKYMEHT, ero o(hopMIICHHE.

11. JTokyMeHTBI 4aCTHOTO XapaKTepa, MpaBuia ux ohopMICHHS.

12. lokyMeHTHI chephl COLMATBLHO-KYIBTYPHOTO CEpBUCA U TypU3Ma.
13. [MoHsATHE TOKYMEHTOOOOPOTA, €ro XapaKTePUCTHUKA.

3.TecroBble 3a1aHudA
1. B JlpeBHEpYyCcCKOM roCy1apCTBE LIEHTPaMU BEJICHUSI JOKYMEHTAIMU U €€ XpaHEeHUs ObUIN:
a) MOHACTBIPH; 0) apXMBBI; B) KHDKECKHE MAJIAThI; T) APCKUMA JIBOPEIL.

2. Kak Ha3bpIBaJIMCh MIEPBbIE FOCYIAPCTBEHHbBIC YUPESIKICHUA?
a) JeTrapTaMeHThl; 0) KHSOKECTBA; B) MPUKA3bI; T) MOHACTHIPH.

3. Kakue PEKBU3UTHI OTHOCATCSA K FOPUINYCCKU 3HAYUMBIM?
a) 1aTa, perucTPALMOHHBII HOMeP I0OKYMEHTA,
0) 3aroJI0BOK K TEKCTY, OTMETKa 00 UCIIOJIHUTEIIE;
B) pE30JIIOIHUS, OTMETKA O HAJHMYUU MPUIIOKEHUH.

4. 1enonpon3BOJACTBO — 3TO:

a) JABVIKCHUC JOKYMCHTOB B OpTraHHU3allMid C MOMCHTA UX CO3JaHWA UIIN IMOJIYYCHUA 10
3aBEpLICHUS HCIIOIHEHHUS;

0) oTpacJiib JeATeJbHOCTH, 00ecIeYnBalIIAas JOKYMEHTHPOBAHNE H OPraHU3ALHI0 Pa00ThI
¢ opunMAaNbHBIMHM JOKYMEHTAMH,

B) 3aMCh UHPOPMALIMU HA PA3TUYHBIX HOCUTENSIX MO YCTAHOBJIEHHBIM ITPABUIIAM.

5. Ilo crioco0y TOKyMEHTUPOBaHMS Pa3Indal0T JOKYMEHTHI:
a) TpadapeTHbIE;

0) pyKONHCHBIEC IHCbMEHHbIE,;

B) (popMann30BaHHBIE.

6. Jlnst yero mpoBOAUTCS YHUGPUKALKSA JOKYMEHTOB?

a) 1J1sl JIOKYMeHTHPOBAaHUsl yIIPaBJIeHYeCKOii 1eTeJbHOCTH;

0) 7151 opraHu3ayy paboThl C JOKYMEHTAMH;

B) JUISL CHIDKEHUS KOJTMUECTBA MPUMEHSEMBIX JOKYMEHTOB, CHU)KEHUS TPYIOEMKOCTH UX
00paboTKH.

. PacnionoxxeHune pekBU3UTOB Ha OJIaHKE JTOKYMEHTA ONPEeNsIeTCs:
a) COCTaBUTENIEM JOKYMEHTA;

0) mpaBwiIaMy YHU(DHUKAIIUU TOKYMEHTOB;

B) rOCYy1apCTBEHHbIM CTAHIAPTOM.

8. PEKBU3UT JOKyMEHTa — 3TO:

a) CTaHIapPTHBIN JIUCT OymMaru, Ha KOTOPOM OTOOpakeHa MOCTOsSTHHA MH(POPMAIIUsI U OTBEJICHO
OTIpeNIeIIEHHOE MECTO ISl IEPEMEHHOM;

0) COBOKYITHOCTb PacIOJI0KEHHBIX B ONPeIeICHHON OCIeI0BaTEIbHOCTH 3aMCel, MPUCYIIUX
OTpesieIieHHBIM BHJIaM JIOKYMEHTOB;
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B) 00513aTeJILHBIA 3J1eMEeHT O(I)I/IIII/IaJILHOFO AOKYMEHTA.

9. PexBusut «HaumeHoBaHMe BUJIa JOKYMEHTa»:

a) MO3BOJISAET CYAUTh 0 HA3HAYEHHE JOKYMEHTA, ONpe/ieJisieT COCTaB PEKBU3UTOB H
CTPYKTYPY TeKCTa;

0) 03BOJISIET CYAUTh O HA3BaHUM OPraHU3alliy — aBTOpa JJOKYMEHTa;

B) IPUJAET COAEPKAHUIO IOKYMEHTa HOPMaTUBHBIN UIIM IPAaBOBOM XapaKTep.

10. PeructpaiinoHHbI HOMEP JOKYMEHTa — 3TO:

a) JlaTa ero MOANUCAHUS WIH YTBEPKIACHHUS,

0) ycj10BHOE 0003HAYEHHE JOKYMEHTA, N0/ KOTOPbIM OH BBe/leH B HH(POpMALIMOHHO-
NMOUCKOBYIO CHCTEMY OPraHHU3alUM,;

B) OTMETKA JIsi aBTOMATHYECKOTO MOUCKA JOKYMEHTA (MOXKET BKJIIOUATh UM JTUCKa,
TUPEKTOpHUH U (haiia, COAepIKalero JaHHbIN TOKYMEHT).

11. B xakom ciiydae mpaBHIbHO O(hOpMIIEH PEKBU3UT «Aapecary»?
a) upextopy mkossr Ne 42

NBanosoii Tamape IleTpoBHe

0) dupektopy mkoisl Ne 42

NBanosoii T. I1.

B) 367014, Pecny6nuka [larectan, r Maxaukana, kB-11 PoiHUK,
8-S Ucrounas yn, B, 2 r-xe Mpanooit T. I1.

r) /lupexropy mkoJjbl ropoaa Maxaukaua Ne 42

T. II. UBanoBoii

12. TInan pa6ots! kosuiemxka Ha 2015/16 y4eOHBbIHM roJ1 yTBEpKJI€H pEeLIeHUEM NeJarornueckoro
coBeTa. B kakoM ciyuyae npaBuiibHO 0popMIIeH peKBU3UT «I pud yTBep kaeHHs JOKYMEHTa»?
a) YTBEPX/IAIO

Pemienue negaroruueckoro cosera

ot 12.08.2015 1. Ne 14

0) YTBEPKJIEH

Penrennem neaaroru4eckoro copera

ot 12.08.2015 Ne 14

B) YTBEPX/IEH

Pemiennem negaroruueckoro coBera

ot 12.08.2015 r. Ne 14

13. PexBu3uT «3arojioBOK K TEKCTY»:

a) oTpakaeT KpPaTKoe cCoAep:KaHue JOKyMEHTa;

0) MO3BOJIIET CYANTH O HA3HAYECHHUH JIOKYMEHTA, OTIPE/IEISIET COCTaB PEKBU3UTOB B CTPYKTYPY
TEKCTa;

B) HEOOXOAMM JIJIsI OTIEPATUBHOM CBSI3H C TEM, KTO COCTaBHII IOKYMEHT.

14. B xakoM MecTe TOKyMEHTa MPOCTABIISIETCSE PEKBU3UT «OTMETKA O KOHTPOJIE)?

a) Ha JIEBOM I10JIe JOKYMEHTA, HaNpOTUB pekBu3nTa «CIpaBOYHbIE JaHHbIE 00 OpraHU3aIluN»;
0) B BepXHeM MPABOM YIJIy IePBOr0 JUCTA JOKYMEHTA;

B) B HIDKHEM IIPABOM YIUIy IIEPBOIO JINCTA JOKYMEHTA.
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15. PexBusut «'pud coriacoBanus» oQOPMISIFOT CIEAYIOIUM 00pa3oM:
a) COIJIACOBAHO

IIporokoJiom 3acenanus

npasJieHusi cTpaxoBoii komnannu «Iliaanera
ot 21.06.2015 Ne 10

0) H. W. Opinos

(moamucek)

B) HauanpHUK I0pHAMYECKOTO OT/elNa

IToamuce

I'. . Cunopos

21.12.2015

16. PexkBu3ut «BHU3BI cOTIacOBaHUA»:

a) CIYXKUT 17151 opOpMIIEHHU S BHEUTHETO COTTIACOBAHMSI ¢ KOHKPETHBIM JOKHOCTHBIM JIMLIOM HITH
KOJUIETHAJILHBIM OPTaHOM;

0) mpuaaeT coaepKaHUI0 OPHUIHATEHOTO TOKYMEHTa HOPMAaTUBHBIHN UITH MPABOBOW XapakTep;

B) HCIIOJIb3YeTCsl 1JIsi BHYTPEHHEr0 COrjiacOBaHUs MPOEKTOB JOKYMEHTOB U MPH
03HAKOMJIEHHH ¢ KAKUM-JTH00 TOKYMEHTOM KaK NMCbMEHHOe MoATBepxKAeHne pakTa
03HAKOMJICHH.

17. Jlnga nokyMeHTa, HOJJIMHHUK KOTOPOTO OCTAETCSA B OPraHU3allMU, BU3BI TPOCTABIISIFOTCS:
a) HNXEC IMOAIINCH pyKOBOI[I/ITeJUI, IIOAITNCABIIICTO I[OKYMGHT;

0) B HUJKHeH 4acTH 000POTHOM CTOPOHBI MOCJIEHEr0 JMCTA MOAJNHHUKA TOKYMEHTA,
T') Ha 00OPOTHOM CTOPOHE MEPBOTO JUCTA TOKYMEHTA.

18. B kakom cirydae mpaBuiibHO 0(hOpMIIEH peKBU3UT «OTMETKA O HATMYUU MPUIIOKEHUS, €CIIH
B TEKCTE COIPOBOAUTEIBHOTO MMCbMA HE YIIOMUHAJIOCH O TIPUJIOKEHUU?

a) Ilpunoxenne:

1. CnpaBka o corsiacopaHuu NpoexTa Ha 4 J1. B 1 3k3.;

2. OT3bIB 10 NPOEKTY HA 2 J1. B 1 3K3.

0) [Ipunoxxenue: Ha 6 1. B 1 9K3.

19. PexBusut «OT™METKA 00 UCIIOIHUTEIIEY:

a) HeoOXOUM /1JIsl OTIEPATUBHOI CBSI3U C T€M, KTO COCTABHUJI JOKYMEHT;
0) sSIBNISIETCS OJJTHUM M3 OCHOBHBIX CIIOCOOOB YIOCTOBEPEHUS TIOKYMEHTA;

B) (PUKCUPYET yKa3aHUS PYKOBOJIUTEINS 10 MOBOY MCIIOTHEHUS JOKYMEHTA.

20. B xakoM citydae nmpaBmibHO oopmiieH pekBu3uT «lloanuceky» Ha GiaHke TOKyMeHTa?

a) Pextop akanemuu B. A. IleTpoBa

0) Pexrop akagemuu [Terpora B. A.
B) Pextop Cubupckoii akagemun

TOCYZIaPCTBEHHOM CITYKOBI B. A. IletpoBa

21. B orcyrcTBue pykopoautens A. W. [lerpoBa 10KyMEHT MOANKCAI €0 3aMECTUTENb
CuaopoB, UCTIONHSIONIMN 0053aHHOCTH PYKOBOIUTENS. Y KaKUTE PABUIIbHBIN BapUaHT:

a) 3a Jlupexrop A. W. Tletpos
(moamuce Cuagopona)
6) dupexrop A. . Tlerpos
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(moanuce Cuaoposa)
B) U. 0. nupexTopa I'. B. Cunopos
(moamuck Cuopona)

22. JlaToii MpOTOKOJIA SBISAETCS:
a) J1aTa MoAMMCcaHus MIPOTOKOJIa;
0) 1aTa npoBeAeHNsI 3aceJaHus;
B) JaTa PErUCTPAIMK IPOTOKOJIA.

23. Ilpuka3 co3naercs aJd:

a) TIOJITBEPKACHUS YCTAHOBIICHHBIX (PaKTOB, COOBITUH, NCHCTBUM;

0) pellieHUsI OCHOBHBIX ONePATUBHBIX 32/1a4, CTOAIIUX Mepe] JaHHBIM OPraHoOM;
B) OTPa)KE€HUS YCJIOBHUM TPYIOBBIX B3aUMOOTHOIIICHUM COTPYJIHUKA C aIMUHUCTPAIIECH.

24. B xakoM ciry4ae MpaBWIbHO 0opopMiIeH peKBU3UT «OTMETKA O 3aBEPCHUH KON ?
a) Bepno:

HNucnexTop oTaena kaapos Ilogmuce  U. U. IlerpoBa

6) Bepno

HNucnexkTop oTaena kajapos Ilogmuces  U. U. IlerpoBa

B) Bepno

HHucnekTop oTaea KaapoB Hoanucs H. U. Ilerposa

16.03.2006

25. Buza ropucTa Ha mpHKase:

a) 03Ha4YaeT BHYTPEeHHee COIJIacOBaHMe, MOATBEP:KIa0LIee, YTO NPHUKA3 He IPOTHBOPEYHT
3aKOHY;

0) 7TO 00s13aTeNbHBIN PEKBU3UT MPUKA3a, PUAAIOLIMNA €My IOPUIUUECKYIO CUITY.

26. Korna ynpasieHueckoe AeHCTBUE MPeINoaraeT KOHKPETHOTO UCIIOIHUTENS, TO ITYHKTHI
paCHOPHI[HTCHBHOﬁ 4JaCTH IIpHUKasa JOJDKHbI HAYMHATbCA:

a) ¢ yKa3aHus paMUIUN 1 MTHULIUAJIOB UCIIOJHUTEIIS;

0) ¢ ykazaHus IOpy4YECHUS;

B) € YKa3aHHUS J0JKHOCTH U (paMMIINH ¢ MHUIUAJTIAMM MCIOJTHUTEJIS.

27. IlpoTokon — 3t0:

a) MMICbMEHHOE COTJIAllIEHHE CTOPOH, ONPEesAIolIee YCIOBUS KaKUX-IM0O OTHOIICHUH;
0) TOKYMEHT, MOATBEPKAAOIINN (HAaKTHI, COOBITHUS, IEHCTBUS;

B) IOKYMEHT, COJIEPKAIMI ONMCaHUE MPOU3BOICTBEHHOM 1€ATEIbHOCTH OpraHU3allly;
I) I0KYMEHT, (PUKCHPYIOLINH X0 00Cy:KIeHHs BOIPOCOB U NPUHATHS PELICHN Ha
coOpaHunu, 3aceJaHNH.

28. IIpoTOKOIIBI HyMEPYIOTCS MOPSIAKOBBIMU HOMEPAMH:

a) B IIpe/iesIaX BCEr0 BPEMEHU CYIIECTBOBAHUS OpraHU3aliy;
0) B mpexesax KaJeHIaApHOIo roaa;

B) B NIpeJieJax ISITH JIET.

29. Bonpochl IOBECTKU JIHS PACIIOIAraroTCs:
a) [0 BPEMEHHU, KOTOPOE MPEANOIaraeTcsl 3aTpaTUTh Ha 00CYKIEHUE KaX10r0 BOIPOCa;
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0) B JIFOOOM TOPSIIKE;
B) 110 CTeNEHN BAKHOCTH 00CY:K1aeMbIX BOIPOCOB.

30. JIokyMEeHTBI, COCTABJISIEMbIE KOMUCCHUEH, TOAMUCHIBAOTCS:
a) PYKOBOJUTEJIEM OpraHU3aluu;

0) nmpeacenareneM KOMUCCHH;

B) Mpe/ceaaTesieM H YJeHAMH KOMHCCUM;

T') mpeaceaaTeNIeM KOMUCCUU U CEKpETapeM.

31. Akt — 210!

a) TOKYMEHT HH(POPMAIIMOHHOTO XapaKTepa, COACPIKAIINA OMCAHUE TPONU3BOICTBEHHOM
JEATEIIBHOCTH OpPraHu3aluy;

0) JOKYMEHT, aJJpeCOBAHHBIA PYKOBOJIUTEIIO OpraHU3aMy U HHOOPMUPYIOIIUH €T0 0
CJIO’KUBLIEHCS CUTYyalluu, UMEBLIEM MeCTO (paKTe;

B) IOKYMEHT, NOATBep:kAa0IMi GpaKkThl, COOBITHS, 1eiiCTBHSA.

32. TexcT akTa JEIUTCSA Ha ABE YacTH:

a) BBOJAHYIO U OCHOBHYIO

0) BBOAHYIO 1 KOHCTATHPYIOIILYI0, COJEPKALLY 0 BbIBOABI;
B) HAYAJIbHYIO U 3aKJIFOUUTEIBHYIO, COJIEPHKAIILYIO BBIBOIBI.

33. UudopmarmonHas cpaBka — 3TO:

a) JOKYMEHT HH()OPMAIMOHHOI0 XapaKTepa, CoAep:KALMI ONMUCAHNE TPON3BOACTBECHHOM
AeSITeIbHOCTH OPraHu3aluM U MOATBePKIeHHEe KAKUX-TH00 (paKTOB, COOBITHI;

0) JOKYMEHT, aJJpeCOBAHHBIM PYKOBOJUTEIIO YUPEKIACHUS U MHPOPMUPYIOLIHA €ro o
CJIO’KMBIICHCS CUTYalliy, IMEBIIIEM MECTO SIBIICHUH WM (paKTe, CopepsKaIinid BEIBOABI H
NPEUIOKEHUS] COCTaBUTEIS;

B) IOKYMEHT, TOSICHSIFOLINIA COJIepKaHNE OTACTHHBIX MOJIOKEHUH OCHOBHOTO IOKYMEHTA WJIH
OOBACHAIONUI MPUUUHBI KAKOT0-T100 COOBITHS, (paKTa, MOCTYIKA.

34. Kakoit pekBU3UT HEe BXOJUT B cOCTaB (popMyiisipa-odpasia crpaBku?
a) HAaMMEHOBaHUE OPraHU3alllu;

0) HaMEHOBaHKE BU/1a JJOKYMEHTA;

B) JlaTa JIOKyYMEHTa;

') PETUCTPALIMOHHBIA HOMEP T0KYMEHTA,

n) rpud yrBep:KIeHUs JOKYMEHTA;

€) azpecar.

35. CrpaBku, OATBEPKAAOIINE CBEACHUS OMOTrpaguuecKoro Win Ciry>keOHOTO XapakTepa
IOAITMCBIBAKOTCA:

a) pyKoBoauTeeM (M 3aBepsSIOTCS MeYaThIo);

0) pyKOBOAUTEIIEM;

B) Ha4aJIbHUKOM OTJIeJla KaJIpOB.

36. Jloxnmannas (cmy>ke0Hasi) 3amucka — 3T0:

a) IOKYMEHT, aJIpeCOBAHHbIN PYKOBOJAUTEJII0 YUPeKIeHUs U MH(POPMUPYIONIHUIi ero o
CJIOKMBIIEHCS CUTyalluM, NMeBIIIEM MeCTO sIBJIeHUN Win GaKTe, BINOJHEHHOMH padoTe,
coJep Kalluil BHIBO/AbI U NMPeIJI0KeHHs COCTABUTEJIS;
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0) TOKYMEHT, MOATBEPKAAFOIINN (DAKTHI, COOBITHUS, TEHCTBUS;
B) MpEIJIOKECHNE (PUPME HITH KOHKPETHOMY JIMILY 3aKITIOYHTH JICJIOBOE COTJIAIIICHHUE.

37. JlaToit moKIIagHOM 3aIIUCKH CUNTACTCS:
a) J1aTa U3JIaraéMoro coObITHS,

0) 1aTa MOANMUCAHMS TOKJIATHOM 3alIMCKH;
B) J1aTa IPUHATHS PE3OJIIOLINU.

38. I'apanTuiiHo€ NUCHMO:

a) MoATBepxkaaeT (HakT OTIPABKH aJ[pecaTy KaKux-Tu00 JOKYMEHTOB UITH IPYTHX
MaTEepUAIbHBIX LIEHHOCTEH;

0) moATBeEpP:KAAET oNpeaeeHHbIe 00513aTeILCTBA, 00€IAHUSI OPTraHU3AIHHU;
B) COJEPKUT OTBET Ha MUCHMO-TIPOCHOY.

39. KagpoBas 1oKyMeHTalMsI BEIETCSI B COOTBETCTBHH:
a) ¢ TpynoBbiM koaexkcom Poccuiickoii @enepanuu;
0) ¢ Konexcom 3akoHOB o Tpyae PD.

40. TexcT mpuKasa MO JIMYHOMY COCTaBY 003aTEIIbHO 3aKaHUYMBAIOT:

a) Ha3HAYE€HUEM OTBETCTBEHHOT'O 3 HCIIOJIHEHHE NIPUKa3a;

0) ykazaHHUEM CpPOKOB JAEHCTBUSI IPHKa3a;

B) CCBLIKOMH HA JOKYMEHT, NOCJTYKHBIIHI OCHOBAHHMEM [IJIsl H31aHUS IPUKAa3a.

41. Ilpuka3zel 0 mpueMe Ha paboOTy U YBOJbHEHUU XPAHSITCS:
a) 5 net; 6) 10 net; B) 50 net; r) 75 aer; x) 100 ner.

42. B TeyeHne KaKoro CpoKa 3aBOJUTCS TPYAOBasi KHM)KKA Ha JIUI], BIIEPBHIE MOCTYIMBIITNX Ha
paboty?

a) B TIEPBBIi JIeHb PabOTHI;

0) He MO3Hee HeIeJbHOI0 CPOKA NOCJIe Ha4yayia padoTsl;

B) HE MO3/IHEE MecAIla ¢ Hayaja paboThl.

43. [lenaercs i1 COOTBETCTBYIOLIAs 3alMCh B TPYAOBOM KHUKKE ITPU CMEHE Ha3BaHUS
IpeIIpUITHS?
a) n1a; 0) HeT.

44. B kakol CpoK JOJKHA MPOU3BOAUTCS 00pabOTKa TOKYMEHTOB U Tiepeiada ux
UCIIOJTHUTEIAM?

a) B /IeHb MOCTYIICHUSI JOKYMEHTOB B OPIraHU3alHUIo;

0) B TpEXTHEBHBIN CPOK IMOCIIE MOCTYIJICHHUS JOKYMEHTOB B OpraHU3alltIo;

B) B HeJIeJIbHBIN CPOK IOCIIE TIOCTYIUIEHUS! JOKYMEHTOB B OPraHU3aLIUIO.

45. Kakue starnbl NPpOXOIaT UCXOIAIINE TOKYMEHTHI?
a) coCTaBJIEeHHE MPOEKTA JOKYMEHTA;

0) perucrpanmus;

B) IIpHEM U TIepBUYHAs 00paboTKa;

') KOHTPOJIb 33 UCITOJTHCHHEM.
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46. PeructpaliiOHHO-KOHTPOJIBHBIC KAPTOUKH UCIIOIB3YIOTCS:

a) JUTsl KOHTPOJISl ABM)KCHUSI BHYTPEHHUX JJOKYMEHTOB;

0) st 3anucu HHGOPMAIIHH,

B) JJIsl perHCTPAIMM BXOASIIIMX, HCXOASIIINX, BHYTPEHHUX JOKYMEHTOB.

47. B xakux ciydasix ynoOHee HCIOIb30BaTh KYPHAIbHYIO (JOPMY PErHCTPaLUU TOKYMEHTOB?
a) mpu OOJIBIIIOM JOKYMEHTOOOOPOTE;
0) mpu MaJI0M JOKYMEHT000opoTe.

48. B KakuX JOKYMEHTaX PsOM C PErHCTPAIlHOHHBIM HOMEPOM YKa3bIBAIOTCS OYKBHI «JI» nimun
«K»?

a) B aKTax;

0) B JIOKJIQJTHBIX 3aIHCKaX;

B) B IPUKAa3ax [0 OCHOBHOM ACSITEILHOCTH;

r) B IPUKAa3ax Mo JUYHOMY COCTABY;

1) B CIIpaBKax.

49. JIokyMeHTO00OPOT - 3TO:

1. nBM:KeHHe JOKYMEHTOB B OPraHM3aLMH ¢ MOMEHTA MX CO3/1aHMs WM MOJIyYeHus 10
3aBepIICHUs] HCIIOJTHEHHUS WM OTIIPABJICHHS.

2. 4acTh JIEJIONPOU3BOJICTBA, HEMOCPEACTBEHHO CBA3aHHAs C CO3/IaHUEM JOKYMEHTOB.

3. oTpacib AesTeIbHOCTH MO pa3paboTKe U OPOPMIICHHIO OpHUIMATbHBIX JOKYMEHTOB,
OpraHM3allH UX JBH)KEHUS, yUeTa U XpaHEHUS.

4. NTOKyMEHTaIlMOHHOE 00ecIeYeHre yIpaBIeHHs.

5. AeSITeNbHOCTD [0 OPraHU3alluu XPaHEHUs! IOKyMEHTOB.

50. TunoBas cxema JBUKEHUS BXOAALIETO JOKYMEHTA COCTOUT U3 CIETYIOIUX IPOLECCOB:
1. IToryuenue -> PaccmoTrpenue -> Mcnonnenue -> Perucrpanus -> B neno.

2. [lonyuenue -> B neno -> Perucrpanus -> Paccmorpenue -> McnonHenue.

3. ITomyuenue -> B neno -> Paccmorpenue -> Mcnonnenue -> Peructpanus.

4. llosryuenne -> Perucrpauus -> Paccmorpenne -> Ucnosinenue -> B nedno.

5. Ilonyyenue -> PaccMoTrpenue -> Perucrtpanus -> Mcnonnenue -> B neno.

51. TunoBas cxema IBM>KEHHS] BHYTPEHHETO IOKYMEHTA:

1. ITonroroBka -> Peructpanus -> CoryiacoBanue -> YTBepxaeHue -> Mcnonnenue ->B neno.
2. IloaroroBka -> CorsiacoBanue -> YTBep:xkaenue -> Perucrpanus -> Ucnonnenune -> B
JeJio.

3. [loaroroBka -> Perucrpanus -> Y1Bepxaenue -> Mcnonuenue -> B neno.

4. IlogroroBka -> McnonHenue -> YTBepxkaeHue -> Perucrpanus.

52. TunoBasi cxeMa JIBUKEHUS UCXOIAIIETr0 JOKYMEHTA:

1. [TogroroBka -> Peructpanus - >B neino -> CornacoBaHue -> YTBepxkaeHue -> OTnpaBka.
2. lToaroroBka -> CorsiacoBanue -> YTBep:kaeHnue -> Perucrpauus - >B geJio ->
Ortnpagka.

3. IloaroroBka -> CornacoBanue -> Perucrpanus, B €10 ->Y TBepxkaeHue > Ornpaska.

4. IlonroroBka -> CornacoBanue -> YTBepxaeHue > OtmnpaBka -> Perucrpauus - > B J1€J10.
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Bomnpocel K 3a4eTy ¢ OLIEHKO:

1. CoBpemeHHbBIE 3aKOHO/IATENbHBIC aKTHI 110 JIEJIONPOU3BOJICTBY U APXUBHOMY Iy
(3aKOHBI, AEKPETHI, YKa3bI U 1Ip.)
2. TlonsiTHE «IOKYMEHT» B €r0 HCTOPUYECKOM pa3BUTUU. COBpEMEHHOE CO/Iep KaHne

HOHSTHS «IOKYMEHT» U «QJIEKTPOHHBIN JOKYMEHT.

[Toustue «undopmarnusy». Cesa3p uHbOpMauu U T0OKyMeHTa. Buasl nundopmaruu.

Knaccugukarus 10KyMEeHTOB

OYHKINH TIOKyMEHTA.

[ToHsATHS «CTIOCO0», «CPEACTBO» U «METO» JOKYMEHTUPOBAHHMS.

OcHoBHBIE CIOCOOBI TOKYMEHTUPOBAHUS U UX pa3BuTHe. OCHOBHBIE CPEACTBA

JIOKYMEHTUPOBAHUS U UX Pa3BUTHE

MartepuanbHble HOCUTENH JOKYMEHTUPOBAHHON HH(OpMAIIHH.

OpuUruHanbHOCTh U NMOAJIMHHOCTD JJOKYMEHTOB.

10. Konuiinocts nokyMmenTa. COOTHOIIEHUE MOHATUI «ITOITMHHHUKY» U KOTTUS
IPUMEHUTEIBHO K AIEKTPOHHBIM JOKYMEHTaM.

11. [TonsiTHE cUcTEeMBI TOKyMEHTalMuU. MicToprueckoe pa3BUTHE CUCTEM TIOKYMEHTALIUU.

12. YuuduuupoBanHas cuctema qokymeHnrtanuu. KinaccudukaTtopsl JOKyMEHTHOM
uHpOpMaLnH.

13. ®opmynsip opuLHaILHOTO JOKYMEHTA U €r0 HH()OPMAIIMOHHBIE SJIEMEHTHI.

14. CocTaB peKBU3UTOB COBPEMEHHOT'O YIIPABIECHYECKOTO JOKYMEHTA.

15. O6ume nmpaBuaa opopMIICHHSI COBPEMEHHOTO YIPABICHYECKOTO IOKYMEHTA.

16. brank mokymeHTa. Buabl 61ankoB. TpeboBanus K 0(hOPMIICHUIO, H3TOTOBJICHUIO U YUETY
OJ1aHKOB TOKYMEHTOB ¢ n3o0paxenuem ['ocynapcteHnoro repoa Pd.

17. CocraB pekBU3UTOB OJIaHKA.

18. TpeboBanust Kk 0OPMIIEHUIO PEKBU3UTA «AIpecaTy.

19. TpeboBanwus k opopmiieHuro pexkusuta «lloamucey. [IpaBuna moanucanus pa3InIHBIX
BUJIOB JIOKYMEHTOB.

20. YTBepxnenue qokyMmeHToB. TpedoBanus kK opopmienuto peksusuta «I pud
YTBEPKACHUS.

21. BHyTpeHHee corilacoBaHUe TOKYMEHTOB. BHelIHee corylacoBaHne TOKyMEHTOB.
TpeboBanus k opopmiieHuto pexkusuta «I'pud cornacoBanus» u «Busa coriaacoBaHus».

22. Ha3zHaueHue pekBU3NTa «3aroJIOBOK K TEKCTY IOKYMEHTay. TpeOoBaHUs K €ro
0(OPMIICHHUIO.

23. Haznauenue pexBusnta «Pe30ionusy, ero MecTo Ha JokyMeHTe. TpeGoBaHus K
0(pOpMIICHHIO PE3OITIOIHH.

24. Tleuats u ee HazHadYeHHE. Buel meyareid. [lopsaok mpocTaBieHus iedaTe Ha
JIOKYMEHTaX.

25. TpeboBanus K 0POPMIICHHIO peKBH3UTOB «OTMETKA O HAIMYUH MPHITOKEHUS, «[ prud
npuioxeHus». OpopmiieHne npuiaoxeHui. [IoHATHS TOUTMHHUK U KOS TOKYMEHTA.

26. 3aBepenue konuii. OcooeHHOCTH 0hopmITeHUs pekBU3nTa «OTMETKA O 3aBEPECHUN
KOIIMMW» IIPH 3aBEPEHNUHU PA3IIMUYHBIX BUAO0B KOIUH.

27. OT™MeTKH Ha TOKyMeHTax. TpeboBaHus K 0hOPMIICHHIO PEKBH3UTOB «OTMETKA O
KOHTpoJe», «OT™MeTKa 00 ucroaHuTene», «OTMerka o0 UCIIOIHEHUH JOKYMEHTA U
HAIpPaBJIEHUU €ro B J1e10», «OTMeTKa 0 IEpPeHOCe TaHHBIX Ha MATMHHBIA HOCHUTENbY,
«OTMETKa 0 MOCTYNIECHUN.

28. TekcT COBPEMEHHOTO YIIPABJIEHYECKOT0 T0KyMeHTa. KoMImo3umonHas cTpykTypa
TekcTa. O01me TpeOOBaHUS K A3bIKY M CTUIIIO CITY>KEOHBIX JOKYMEHTOB.

No ok w

© ®

© PI'YTHUC



OrE0YBNO

PryTuC

OEJEPAJIbBHOE TOCYOJAPCTBEHHOE BIO/IKETHOE OBPA3OBATEJ/IBHOE CMK
YYPEXXIEHME BbICIITETO OBPA30OBAHVIA PIyTUC

«POCCUUCKUW TOCYTAPCTBEHHBIVI YHUBEPCUTET

TYPU3MA 1 CEPBVICA»

Aucm 46 uz 55

41.

42.
43.

44,

45.

46.
47.
48.
49.
50.

51.
52.
53.
54.
55.
56.
57.
58.
59.

60.

. YHu(umpoBaHHas cucTeMa OpraHu3alliOHHO-PACTIOPAIUTEILHON TOKyMEHTAIINY.

YHaubunupoBanHbie (GOPMbI TOKYMEHTOB.

. Opranu3anvoHHbIE JOKYMEHTBHI.

. PacniopsinuTenbHbIe JOKYMEHTHI.

. CripaBo4HO-HH(OPMAIIHOHHBIE TOKYMEHTHI.

. Opopmienne aesaTenbHOCTH KOJUIETHAIbHBIX OPIaHOB.

. Ilpukassl. [lopsnok coctaBieHus: 1 0OPMIICHHS TPUKA30B [0 OCHOBHOM JIATEILHOCTH.
. AxThl. [Topsanok cocraBieHns 1 0OPMIIEHUS AKTOB.

. IIporokonel. ITopsinok cocTaBneHust 1 0pOpMIICHHUS.

. CpaBku. Bujipl cripaBok, HOPsI0K UX COCTaBJICHUS U 0POPMIICHHUS.

. Moxmagasie 3anucku. [lopsimok ux coctaBieHust 1 0pOpMIICHHUS.

. Ilucema. Buel mucem, NOpsIOK UX COCTABICHUS U O()OPMIICHUS.

. Iopsinox 1 oco6eHHOCTH 0(hOPMIIEHUS TOKYMEHTOB MO JTJMYHOMY cocTaBy. OCHOBHBIE

HOPMAaTUBHBIE JOKYMEHTHI periJaMeHTHPYIOIIHE paboTy ¢ JOKYMEHTaMH 10 JINYHOMY
COCTaBy.

Buibl HOpMaTUBHBIX TPABOBBIX aKTOB. COOTHOILIEHHE MOHATUN «3aKOHOJATEIIbHBIC
AKThI», «aKThl 3aKOHOJATEIbCTBAY, «3AKOHO1aTEIBLCTBOY.

WNHucTpyknuu. Bunel u conepxanue.

Omnpenenenus MOHATHS «JOKYMEHTO000poT». OO0IIHe NPUHIUIIBI OPraHU3aluH
JOKYMEHT0000poTa. OCHOBHBIE XapaKTEPUCTHKH JOKYMEHTO000poTa (00hEeM, CKOPOCTH,
ATarbl).

[TonsiTue «perucrpanus 1oKkyMeHTOB». Llens peructpanuu. [IpuHnuns! peructpauuu
JIOKyMeHTOB. COCTaB perncTpUpyeMbIX JOKYMEHTOB, CPOKH peructpauuu. [lepeunn
JIOKYMEHTOB, HE MOJIEKALIUX PETUCTPALUH.

Perucrparmonnslie Gopmbl, UX 00s13aTeIbHbIE PEKBU3UTHI. PerucTpaiioHHbIN HHIEKC
JIOKYMEHTA.

[Tpuem, npoxokaeHue, NOPAAOK UCIIOIHEHNS BXOJAIINX JOKYMEHTOB.

OcHoBHBIE 3Tarbl padOThl ¢ UCXOASAIMIUMHU JOKYMEHTaMH.

[TpaBuiia opraHu3any JBUKEHNSI BHYTPEHHUX JTOKYMEHTOB.

KonTponb ncnonnenus A0kyMeHTOB. @OpMbI KOHTPOJIS.

[TonsiTne «HOMEHKIIaTypa nem». Buasl HomeHknaryp aein. Ilopsaok cocraBienus,
COTJIaCOBaHUS, YTBEPKIEHUSI HOMEHKJIATYpPBI Jell.

CxeMbl MOCTPOEHUST HOMEHKJIATYphI 1en1. OdopmileHHe 3arojI0OBKOB JIeN U UX
CUCTEeMaTH3allMsl, OPSIOK MHAEKCAIIUU JIe]l B HOMEHKIIaType.

OmnpeneneHne CpOKOB XpaHEHUS JOKYMEHTOB IIPU COCTABJIIEHUN HOMEHKJIATYPHI JIEI.
Nrtorosas 3anuce.

JlokyMeHTHI ¢ moBTOpstomielcs nHpopmarueil. Buasl moBropsieMocTu: 1y0Ie€THOCTD,
[IUTHPOBAHUE, CYMMHUPOBaHKE, 000011IeHIE, peeprupoBanne, N3I0KEHHIE, BAPUAHTHOCTD.
OKcnepTu3a HEHHOCTU Pa3InYHbIX BUIOB JOKYMEHTOB.

®opmupoBanue 1 opopmieHue aen. OCHOBHbIE IIPaBUIIA.

ITonsTue onucu nen. Buasl onucei.

[ToHsiTHE ONEPAaTUBHOTO XPaHEHUSI TOKYMEHTOB.

Ilepenava nen Ha XpaHEHUE B ApXUB OPTaHU3ALNH.

[TonsiTHE «r1epeyeHb JOKYMEHTOBY. [IoHATHE «KOMIUIEKC JOKYMEHTOBY,
«TOKYMEHTaJIbHBIN (POHI», «apXUBHBIA HOHI»

[TonsiTue «apxuBy. ['ocyaapCTBEHHbIE ApXUBbBI, APXUBbI OPTaAHU3ALIUH.

TunoBble MPAKTHYICCKHUE 3aJaHUA
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HenoBas curyauus «CoBemanme»

3amaun: ONpeneNuTh BUIbI COBELIAHH, PACCMOTPETh COMPOBOUTEIHHYIO
JOKYMEHTAIUIO 110 IaHHOMY BUJy MEPOIIPHUSATHS,

Ha oranme mOArOTOBKM MpPEAIONAaraeTcsi COCTaBIEHHE TaKUX JOKYMEHTOB Kak
IpUIJanieHue, UH(GOpMalMOHHOE MHCHMO (C JIMCTOM pacChUIKM), MOBeCTKa JaHA, M T.1. Ha
(UHATBFHOM 3Tare MPOBOAUTCS MOATOTOBKA MPOTOKOJIA COBELIAHUS C O()OPMIICHUEM.

Cuenapuii npoBeieHHs COBEIIAHUA (110 3alaHUIO NIPENOAABATENS):

1. Beibop BonpocoB coBemanus. AIMUHUCTPATOP MPOEKTA TOTOBUT MEPEYEHb BOIPOCOB,
KOTOpble OynyT oOcyxnaaTbcsi Ha coBemianuu. /[lng ¢opmMupoBaHMs IepeyHs BOIPOCOB
HCTIOJIB3YETCS PEECTp 3alPOCOB HAa M3MEHEHUS M OT/ICNIBbHBIN NEPEeYeHb BOIIPOCOB MPOEKTA.

2. OGecneueHue (opMHUpOBaHUS NEpeyHs YYaCTHUKOB coBemanus. Ha ocHoBaHuu
aHaJM3a MepevyHsi BOMPOCOB aJMUHUCTPATOP MPOEKTa COBMECTHO C KIIFOYEBBIMH yYaCTHHUKAMHU
npoekTa (popMupyeT nepedeHb yYaCTHUKOB COBEIIAHUS.

3. OOecneueHue Ha3HAUYE€HUS OTBETCTBEHHBIX. Ha3HaueHWe OTBETCTBEHHBIX 3a
oOCyX/ieHHue BOIIPOCOB coBelaHus. OTBETCTBEHHBIH 3a BONPOC, T'OTOBUT MaTepuaibl MAJs
00CyX/IeHus, a TaK K€ BapUaHThl BO3MOXKHBIX PEIIEHUI BOIIPOCOB.

4. TloaroroBka mnoAOOpKH JOKYMEHTOB K COBELIAHUIO. AJIMUHUCTPATOp IPOEKTa
COBMECTHO C OTBETCTBEHHBIMU 3a BOIPOCHI MOJOUPAET AOKYMEHThI, OTHOCALINECS K PEIICHUIO
JTaHHOTO Bompoca. llocie MOATrOTOBKM TMOAOOPKM JTOKYMEHTOB aJIMUHHCTPATOp TPOEKTa
pacchliaeT e€ BceM yJYaCTHHUKaM COBEIIAaHUS

5. ObecrieueHus: TMPOBEAECHUE COBELIAHUS. AIMUHUCTPATOp MpoOeKTa oOecrneuynBaeT
JIOTUCTUYECKYIO MOAJIEPIKKY ITPOBEACHUS COBEIIAHMUS.

6. ®opmanuzanys pe3ylbTaTOB IPOBEICHHUS COBEIIAHUH. AIMHHHCTPATOpP MpPOEKTa
(buKcupyeT pe3yabTaTbl MPOBEACHUS COBELIAHMS U pacChlIaeT MPOTOKOJ COBEIIAHUS BCEM
YYaCTHHKAM COBEUIAHUS.

HesoBas cutyanus «3aceqanus»

Heo0xo1nMo BBISIBUTH OTIWYHS TAKHX OPraHU3AIIMOHHBIX BUAOB pabOTHI Ka COBEIIaHUE
" 3acCaaHus, paCCMOTPEThb BU/bI 3acenaHm71, MMOATOTOBUTE COMPOBOAUTCIIBHYIO JOKYMCHTAIIUIO
JUISL JAHHOTO BUJA MEPOIPUSATUH.

[IpakTuueckue 3aJaHus:

Pa3zpaboraTts hupMeHHBII O6J1aHK OpraHU3aIUH.

[ToaroToBka cONpOBOAUTENBHOMN TOKYMEHTALIUU [10 MEPOMPHUSITHUIO

Pa3zpaboTaTs mpoeKT mpuka3a 1o OCHOBHOMU JESTEIHHOCTH.

CocTaBHUTh TUCHMO-OTBET Ha KAI00Y rpaskJaHrHa (TI0 33JaHUIO MIPEMoAaBaTeNs).

[ToaroToBUTH AOKIA O pabOTE C TOKYMEHTAMH, COAECPKAIIMMHI KOH(UICHITUATTEHBIE

CBCJCHHSL.

Pa3zpabortars 0Opazer )KypHaTLHON POPMBI pETHCTPAIIN UCXOSIICH KOPPECTIOHICHITHH.

CocTaBuTh CXe€MYy IMOJHOTO MPEJAPXUBHOTO OMUCAHUS B 0(OPMIICHHS JIena.

8. PaspaboTaTh HHIWBHIYATHHYIO HOMEHKIIATYPY Je] KOHKPETHOTO CTPYKTYPHOTO
Mo/Apa3iesICHuUs.

arLONOE

~No

7.4. Conep:xaHue 3aHATHI CEMHHAPCKOI0 THIIA.

Metonudeckue  ykazaHUS I OOYYAIOIIUXCS MO  OCBOCHHUIO  JUCIHILTAHBI
MOJIpa3yMeBaeT HAJIMYUE METOJUYECKOM JUTEepaTyphl C YYETOM PEKOMEHAYEMOrO peKHhMa U
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xapakTepa ydeOHOH paboThl, a TAKXKe C Y4eTOM Heo0XoauMoro (opmara mpaKTUIECKHUE 3aHITHS,
npoekt, CPO.

Metoaudeckue  ykazaHUS I OOYYAMOIIUXCS 1O  OCBOCHHUIO  JUCIHILTAHBI
MOJpa3yMeBaeT HaJUYUe METOJUYECKOM JIUTEpaTyphl C YYETOM PEKOMEHIYEMOro pexumMa Hu
xapakTepa y4eOHOH paboThl, a TAaKXKE C YIeTOM Heo0XoaumMoro (opmara mpakTHIECKUe 3aHATHS,
npoekt, CPO.

IpakTHyeckne 3aHATHSA
eab u 321244 NPAKTUYECKUX 3aHATHIA:

— IIpoBepka ycBoeHHs MaTepualia JICKIIUA U CAMOCTOSITEIIBHOM paOOTHI IO TEME.

— IlpuoOpeTeHre HaBBIKOB CHCTEMATU3AlUY TOMyYEHHBIX 3HAHUI

— IlpuoOpeTeHne HaBBIKOB OPUEHTHUPOBAHKS M HCIIOJIb30BaHUS HEOOX0IMMOM
nH(OPMAIIMY B 3aKOHOIATEIHHBIX M HOPMATUBHO-METOIHYECKUX aKTaX 10
JIEJIONPOU3BO/ICTBY B PA3IMYHBIX YUPEKICHUAX U OpPraHU3ALMIX.

— 3akperuieHre 3HaHUM MOJIyYeHHBIX Ha JICKIMOHHBIX 3aHATUSAX U IPU BBIIOJHEHUU
CaMOCTOATENILHON PabOTHI 1O TEME.

— 3akperuieHue 3HaHUU MOJIYYeHHBIX O JIOKYMEHTHPOBAHUU JEATEIHLHOCTH
YUPEKICHUN U OPTaHU3aALU .

— IlpuoOpeTeHne MpakTHYECKUX HABBIKOB IOKYMEHTALIMOHHOTO 00eCreYeHUs
JEeATEIbHOCTH OPraHOB YIIPaBJICHUSI.

— IlpuoOpeTeHne NpaKTHYECKUX HABBIKOB COCTABJICHUS JCIOBBIX ITHCEM.

— TlpoBepka caMocTOATENHHON PabOTHI CTYACHTOB U 3aKpEIUICHHE 3HAHUN IO TEME.

Buabl npakTuyeckux 3aHATHI

[IpakTrueckass paboTa 3aKJIIOYAaeTCs] B BBIMOJHEHUU CTYIEHTAMH, TOJ PYKOBOACTBOM
mpernojaBaTenis, KOMIUIEKca Y4YeOHBIX 3aJaHUil HalpaBICHHBIX Ha YCBOGHHE HAy4YHO-
TEOPETHUYECKMX OCHOB Y4YEOHOW JUCHUIUIMHBI, MPUOOPETEHHE TMPAKTHYECKUX HABHIKOB
OBJIAJICHUS] METOJIaMU MPAKTUIECKON pabOThI C MPUMEHEHUEM COBPEMEHHBIX HH(POPMAIIMOHHBIX
U KOMMYHHUKAITMOHHBIX TEXHOJIOTHH. BhIMONIHEHWEe TpakTU4YecKOW padoThl  CTYACHTHI
MPOU3BOJAT B YCTHOM WJIM MNUCbMEHHOM BHJe. OTUeT NpeloCTaBIsSeTCs MNPEernogaBaTeto,
BEIYUIEMY JAHHBIN MMPEIMET, B JJIEKTPOHHOM WJIM NTIE€YaTHOM BHUJIE.

[IpakTudeckue 3aHATUS CIIOCOOCTBYIOT Oosiee TITyOOKOMY MOHUMAHHIO TEOPETHUYECKOTO
MaTepuaia yaeOHOTO Kypca, a TakKe Pa3BUTHIO, (JOPMUPOBAHUIO W CTAHOBIICHUIO Pa3IMYHBIX
YPOBHEH  COCTABIAIOIMIUX MPOPECCHOHAIBHON  KOMIIETEHTHOCTH  CTyneHToB. OCHOBOM
MpPaKTUKyMa BBICTYNAIOT TUIIOBBIE 33JIaHUs, KOTOPHIE JOKEH YMETh BBITIOIHATH CIICIIHAIIUCT B
001aCTH DKOHOMUKH.

TemaTnKa NPaKTHYECKUX 3aHATHH

IIpakTH4eckoe 3ansaTue 1.

Bun npaktuueckoro 3aHsATHs: YCTHBIA onpoc mo MaTtepuaiam jekuuu. OOcyxkiaeHue
JIOKJIaJI0B.

Tema u conepkanue 3anatus: OyHKIUHU, eI U 3a1a4Ml CIIYKObl JOKYMEHTAIlMOHHOTO
oOecrieueHus yrpaBieHHUs

Lens 3ansTus: [IpoBepka ycBOeHHsI MaTepualia JCKIIUA U CAMOCTOSITEIIBHOW PabOTHI TIO
TEME.

[TpakTH4ecKkre HaBBIKU: HABBIK CHCTEMAaTU3alUN IIOJy4YEHHBIX 3HAHUI

ITponomxurenbHOCTb 3aHATHA — 4 Yaca
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IIpakTH4eckoe 3ansTHE 2.

Bun npaktuueckoro 3anstusi: Passepuyras 6ecena

Tema u conepxanue 3aHATUsA: TeopeTHUecKre OCHOBBI JIEJIONPOU3BOICTBA OPraHU3ALMU
Lens 3ansTus:I[IpoBepka ycBoeHHs] MaTepuana JIGKIIMH U CAaMOCTOSITEIbHOM paboThl O

TEME.
[TpakTHyeckre HaBBIKK: HABBIK CUCTEMATH3allMU IIOJIYYEHHBIX 3HAaHUN
[Tonoxenue o 'ocynapcrennom ['epbe Poccuiickoii @enepanuun
Llenp 3ansTus: [IpoBepka ycBoeHHsI MaTepualia JIGKLIMH U CaMOCTOSATEIbHOW paboThl MO
TEME.

IIpakTHyecKue HaBbIKU: HABBIK CUCTEMATHU3ALUH OJYYEHHBIX 3HAHUI
[IponomxkuTenbHOCTD 3aHATHS — 4 Yaca

IIpakTH4yeckoe 3ansATHE 3.

Bun npaktuueckoro 3anatus: KoMMeHTUPOBaHHOE YTEHHE HOPMATUBHBIX JOKYMEHTOB!

1. I'OCT P 6.30-2003 «YHU(DHUIUPOBAHHBIC CHUCTEMBI JTOKYMCHTAIIHNH.
YHuduuupoBaHHas cUCTeMa OPraHU3alMOHHO-PACTIOPAAUTENbHON JoKyMeHTauu. TpeOoBaHus
K 0()OpPMJIEHHIO IOKYMEHTOB".

2. TunoBoe MONOXKEHUE O MOPAJKE ydeTa, UCIOJIb30BAHUS, XPAHEHUSI U YHUUTOXKCHUS
neyarel U ITaMIOB B YUPEXKIECHUU

3. Ilonoxenue o I'ocynapctBenHoM I'epOe Poccuiickoit denepannn

Tema u conepxkanue 3ansaTus: Jlokyment. PekBusut qokymenta. CoctaB peKBU3UTOB, UX
MecTOpacnojokeHne Ha JokymeHTe. @opmyisp-o0pasel JOKyMeHTa.

[lens 3ansTus:[IpoBepka ycBoeHMs] MaTepuana JIEKIIMM U CaMOCTOSITEIbHOW paboThl 1O
TEME.

[TpakTHyeckure HaBbIKM: HABbIK CUCTEMAaTU3alll1 OyYEeHHBIX 3HAHUI

ITponomKUTENBPHOCTD 3aHATHA — 2 Yaca

IIpakTH4eckoe 3ansaTHe 4.

Bun mpaktuyeckoro 3aHsATHS: YCTHBIA ONPOC MO MarepuajiaMm JIeKUuH. PasBepHyTas
Oecena

Tema u coxepxanue 3aHsaTus: OyHKUMKM JOoKyMeHTa. FOpunnyeckas cuiia JOKYMEHTA.
JlenonpousBoACTBO, JAOKyMEHTHpoBaHHE. JIOKYMEHTAI[MOHHOE oOOecreueHue YIpaBieHHs.
JoxymenToobopot. Knaccudukaius 10KyMEHTOB.

Llens 3ansaTus: [IpoBepka ycBOeHHsI MaTepualia JIGKIIMU U CaMOCTOSATEIbHOW paboThI MO
TEeMe.

[TpakTHUeckre HaBbIKU: HaBbIK CUCTEMATU3aLlUN NIOJyYEHHBIX 3HAaHUI

[TpomoIKUTETHFHOCTD 3aHATHS — 29aca

IIpakTHyeckoe 3ansitue S.

Bun npakrtnueckoro 3aHATuA: M3yueHue NpUMEpOB pa3iaUYHBIX BUAOB JTOKYMEHTOB.
VY CTHBIN ONpOC 1O TEME.

Tema u conmepxanue 3ausatus: CraHgapTuzanMs W yYHU(QHUKAIMS JTOKYMEHTOB.
YuaudurnupoBanHas cucrema nokyMmeHtanmuu (YCJ). Cucrempl moKkyMeHTanuu. [IpWHIUIIBI
nenonpousBojcTBa. HopmartuBHO-MeToanueckass 0a3a JOKYMEHTHPOBAHHUS YIPaBIIEHYECKOM
JESITEIbHOCTH U OPraHU3aluy PabOThI ¢ JOKYMEHTAMHU

Henp 3anstus: [IpoBepka ycBoeHUs! MaTepuana JIEKIIMU U CaMOCTOSTEIbHOM paboThI 1o
TEME.
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[IpakTuueckre HaBBHIKM: HABBIK CHUCTEMATH3AllMHM TOJYYCHHBIX 3HAHUMU, MPUOOpETeHue
MPAKTUYECKUX HABBIKOB COCTABJIEHUSI HEKOTOPBIX JTOKYMEHTOB
[Ipo10KUTENBHOCTD 3aHIATHS — 2 Yaca

IIpakTuyeckoe 3ansaTHE 6.

Bun npakrudeckoro 3ansatus: Ananms pazzaena [OCTa P 6.30-2003.

IIpoBeneHMe TEKyIIEH aTTECTAlUH.

Tema u coneprkanue 3anaTHs: TpeOOBaHUS K COCTABICHUIO U OPOPMIICHUIO TOKYMEHTOB.

Lenp 3ansTus: [IpoBepka yCBOCHHsI MaTepHalia JICKIIUH U CAMOCTOSTEIILHON pabOThI 110
TEME.

[IpakTHveckre HaBBIKM: HABBIKM ITOMCKA, aHAIM3a W HCIIOJIb30BAHUS HOPMATHBHBIX U
MIPABOBBIX JOKYMEHTOB B CBOEH MPO(HEeCCHOHATBLHOM JeSTEIILHOCTH.

[TponOmKUTETLHOCTD 3aHATHS — 2 Yaca

IIpakTuHyeckoe 3ansiTue 7.

Bun npaktuueckoro 3anatus: Pa3sepnyras Oecena

Tema wn conepxanue 3aHaTusA: OCHOBHbIE TIpymlIbl JOKyMeHTOB. HopmaruBHble
JOKYMCHTBI Ir'OCYJapCTBCHHBIX OPraHOB. OpFaHI/I3aHI/IOHHI)I€ JOKYMCHTBI IPCANIPUATHA.

Llens 3ansTust: [IpoBepka ycBOeHHMsI MaTepuala JIEKIUU U CaMOCTOSTENbHOM paboThl 110
TEME.

[TpakTHYeckre HaBBIKU: HaBbIK CUCTEMAaTU3allUN NIOJyYEHHBIX 3HAaHUI

[TponomKUTENbHOCTD 3aHATHSA — 2 Yaca

IIpakTHyeckoe 3ansitue 8.

Bun npaktuueckoro 3ansatus: Jlenosas curyanust «CoBelianue».

W3ydeHre THIIOBBIX TOKYMEHTOB.(/{0MIKHOCTHBIE HHCTPYKIIMH, TPOTOKOJIBI)

Tema u conepxanue 3aHaTHA: OpPraHU3allMOHHO — PACHIOPSAUTENBHBIE JOKYMEHTBI

HCHB 3aHATHUA: MPAKTUYCCKOC IMPUMCHCHHUEC 3HaHI/II71, yMeHI/II\/'I u HAaBBIKOB
npo¢eCcCHOHATBLHOIO B3aUMOICHCTBUS.

HpaKTI/I‘-ICCKI/Ie HAaBBIKM: HAaBBIK IC€JIOBOI'O 06III€HI/I$I n Hy6J'II/I'-IHI>IX BBICTyrIJ'ICHPIﬁ,
BEJICHUS IEPETOBOPOB, COBELIAHUS.

[TpoaomKUTENBLHOCTD 3aHATHS — 2 Yaca.

IIpakTHyeckoe 3ansitue 9.

Bun npaktuueckoro 3aHsaTus: M3ydeHue TUNOBBIX JOKYMEHTOB. JlenmoBas cuTyalus
«3acemague).

Tema u conepxanue 3aHaTnA: OpraHu3allMOHHO — PACIOPSAUTENBHBIE JOKYMEHTBI

[lenp 3aHATHSA: [pakTHYECKOE MPUMEHEHHE 3HaHWM, YMEHHH U  HaBBIKOB
po¢eCCHOHATIBLHOTO B3aUMOJICHCTBUSI.

[IpakTHyeckre HaBBIKM: HABBIK JEJIOBOTO OOLIEHUS W MYOJMYHBIX BBICTYIICHUH,
BEJICHUS [IEPETOBOPOB, COBELIAHUS.

[TpomoKUTETHHOCTD 3aHATHS — 2 Yaca.

IIpakTnyeckoe 3ansitue 10.

Bun mpaktudeckoro 3anatus: Passeprayras 6Gecena

Tema n conepxanue 3aHaATHs: PacnopsauTenbHble TOKYMEHThI npeanpuarus. [Ipukass
10 OCHOBHOH JAedaTenbHOCTH. Pacmopspkenus, pemeHus. AKTel. Ciy)keOHbIE M OOBSICHUTEIIHHBIC
3anucku. CripaBku. Ciy:keOHBIE TOBEPEHHOCTH.

© PI'YTHUC



OrE0YBNO

DEIEPAJIBHOE TOCYOIAPCTBEHHOE BIOJI’)KETHOE OBPA30OBATEJIbBHOE CMK
é‘ _ YLIP]:DKHEHVIE BBICIILIETO OBPA3O]?1AHV[$[ PIyTHUC
& «POCCNUNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
PIYTVC Aucm 51 uz 55

Lenp 3ansTus: [IpoBepka yCBOCHHsI MaTepHalia JICKIIUH U CAMOCTOSTEIILHON paboThI 110
TEME.

[IpakTHuecKne HaBBIKU: HABBIK CUCTEMATHU3aLUH MOJYYEHHBIX 3HAHUI

[Ipo10KUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTnyeckoe 3ansitue 11.

Bun mpakTudeckoro 3aHATHs: Y CTHBIN Ompoc cTyneHToB. Pa3BepuyTas Oecena

Tema u coneprkanue 3anatusi: UaopmManmoHHO-CIIpaBOYHBIC JOKYMEHTHI.

Lenp 3ansTus: [IpoBepka yCBOCHHsI MaTepHalia JICKIIMH U CAMOCTOSTEIILHON pabOThI 110
TEME.

HpaKTI/I‘-ICCKI/Ie HAaBBbIKW: HABBIK CUCTEMATU3AalINU IMOJTYYCHHBIX 3HAaHUHI

[Ipoao/KUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTnyeckoe 3ansaTue 12.

Bup npaktuueckoro 3aHsaTHs: Y CTHBIN onpoc cTyleHToB. Pa3BepHyTas Gecena

Tema u cogepxanue 3ansaTus: [lucema, ux kiaccudukanus, CTpyKTypa, CTaHAAPTHbIE
dpassl u BeIpaxkeHus. Hopmbl oduinanbHO-1eT0BOTO CTHIIS CITYKEOHBIX JOKYMEHTOB. DaKchl,
tesiepoHorpammbl.  JloroBopa, KoHTpakThl. COBpeMeHHbIE CHOCOObI M TEXHHMKAa CO3JaHMs
JOKYMEHTOB.

Llenp 3ansaTus: [IpoBepka ycBoeHHsI MaTepualia JIEKIIMU U CaMOCTOSATEIbHOW paboThl MO
TeMe.

[TpakTHUeckre HaBbIKM: HABBIK OCYILIECTBIEHUS 1€JI0BOM IIEPEIUCKH.

[TpomoKUTETHPHOCTD 3aHATHS — 2 Yaca

IIpakTuyeckoe 3ansaTue 13.

Bun mnpaktuueckoro 3aHsaTHsA: KOMMEHTHMpOBaHHOE YTEHHE YacTell HOPMAaTHBHBIX
JIOKYMEHTOB.

Tema u coneprkanue 3ansatus: [IpaBuia opopmiIeHHs TOKYMEHTOB I10 JINYHOMY COCTaBY.
[TonsiTe M CTpyKTypa NEpCOHANBHBIX AAaHHBIX. [IpUHAIIEKHOCTH MEPCOHANBbHBIX JAaHHBIX:
COOCTBEHHUK, Jep)KaTelb M TOJb30BATENb IEPCOHAIBHBIX JaHHbIX. CTPyKTypa KaapoBOM
MH(OPMaLIMOHHO-A0OKYMEHTAlIMOHHON cuctembl. OdQopmileHHe JOKyMEHTOB IIpU IIPUEME,
YBOJIBHEHUU M TEPeBOjie PaOOTHUKA HA JPYTyI0 JTODKHOCTb. AHKeTa. TpynoBble KOHTPAKTBHI.
[Tpuxa3bl o TMYHOMY cocTaBy. OCHOBHBIE PEKBU3HUTHI JOKYMEHTOB U MpaBUiIa UX 0(POPMIICHUS.
Kpartkue cBenenus o mpaBuiiax o(pOpPMIICHHUS TPYAOBBIX KHIKEK, JIMUHBIX KapTOUEK, JMUYHBIX
Jien pabOTHHUKOB.

Llens 3ansaTus: [IpoBepka ycBOeHHsI MaTepualia JIGKIIMU U CaMOCTOSATEIbHOW paboThl MO
TEMe.

[TpakTHyeckre HaBBIKM: HABBIK IIOMCKA, aHAJIW3a M MCIOJIb30BAaHUS HOPMATUBHBIX M
MIPABOBBIX TOKYMEHTOB B CBOEH MPO(ECCHOHATLHOM e TEIIbHOCTH.

ITponomKUTENPHOCTD 3aHATHA — 2 Yaca

IIpakTHyeckoe 3ansaTue 14.

Bun npaktudeckoro 3aHsTHs: PaboTra B ManbIX Tpymnmax IO MOATOTOBKE TPYIIIOBOTO
MPOEKTa: COCTABJICHNUE CONPOBOIUTEIHHON TOKYMEHTALIUHU 110 TIPOBEICHUIO MEPOIIPUSATHSI.

Tema wu conepxanue 3aHATUs: OCHOBHBIE TIpaBWJa OpraHW3alud pabOTHl ¢
nokymeHTtamu. OOpaboTka MOCTYMAIUX JOKYMEHTOB. llepBuuHasi oOpaboTKa ITOKYMEHTOB.
OOmme mpaBuiIa PETHCTpPAllMUA JTOKYMEHTOB, (GOpMBI peructpanmu. llepemada JTOKyMEHTOB,
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pacCMOTpeHHE HUX pyKoBoauTeleM. [lopsAaok HampaBJICHHS JTOKyMEHTAa Ha HCIIOJHCHHE U
pabOThI MCIOJHHUTENSA ¢ JOKyMeHTamH. McrnonHeHue naokymeHTa. Buibl U GopMBI KOHTPOIIS
UCTIOJTHEHUS, CPOKOBAsI KAPTOTEKA.

Llenpb 3ansTus: [IpoBepka yCBOCHHS MarepHalia JICKIIMH U CAMOCTOSTCIILHON paOOThI 110
TEeMe.

[TpencraBieHre rPyHIIOBOIO MIPOSKTA.

Tema u conmepkanme 3aHsaTus: OpraHusaius TEeKymiero xpanenus aen. Homenkiarypa
nen, oOme TpeOoBaHMs, BHIbI HOMeHKIaryp. CocTaBieHHE HOMEHKIATYphl  JICIL.
®opmupoBanue u odopmiieHue aeia. CucreMarusaius JOKYMEHTOB B Jielie. XpaHCHHUE JICIL.
[ToaroToBka JOKYMEHTOB K Tepeadye Ha apXMBHOE XpaHeHHe. KpuTepuu OleHKH JTOKYMEHTOB.
CocraBiieHHe OIMCcEN aell.

Llens 3ansTus: [IpoBepka ycBOEHHs MaTepualia JIGKIIMA U CAMOCTOSTEILHOM PabOThI 1O
TEME.

[IpakTHYeckre HAaBBIKK: HABBIK MPAKTUYECKOTO IPUMEHEHUS TIOTYICHHBIX 3HAHUH

[TponOmKUTETLHOCTD 3aHATHS — 2 Yaca

IIpakTuyeckoe 3ansiTue 15

Bun mpaktrueckoro 3aHATHS: YCTHBIH OmMpoc CTyAeHTOB. Pa3Bepryras Oecena Tema m
conepxanue 3aHiATHSA: COBpPEMEHHOE TOCYHapCTBEHHOE PEryJMpOBaHUE AEJIONPOU3BOICTBA B
P®. 3akonomarensHOE peryiupoBaHue AeIONPOu3BOACTBa B PD.

[ens 3ansTus:[IpoBepka ycBoeHHs] MaTepuaia JIEKIIMH U CAaMOCTOSITETbHOM paboThI 1O
TEMeE.

[IpakTHueckyre HaBbIKU: HABBIK MPAKTUYECKOT0 MPUMEHEHUS OJTYYEHHBIX 3HAHUM

[TponomKUTENPHOCTD 3aHATHSA — 2 Yaca

IIpakTnyeckoe 3ansaTue 16

Bun npaktuueckoro 3aHsATUs: Y CTHBIN OMpoc CTyJAeHTOB. PasBepHyTas Oecena

Tema wu coxepxkanue 3aHATHA: (OCOOEHHOCTH JEJONPOM3BOJACTBA B  OpraHax
rOCyIapCTBEHHOW BJIACTH

[ens 3ansTus:[IpoBepka ycBoeHMs] MaTepuana JIEKIMM U CaMOCTOSTENIbHOM paboThI 1O
TEME.

[IpakTyeckne HaBBIKK: HABBIK CHCTEMATHU3ALUH MOJYYEHHbBIX 3HAHUI

Bua mnpaktuueckoro 3anatus: KommeHTHpoBaHHOe uTeHHe. Tekyiluas aTTecTanus:
UTOTOBOE TECTUPOBAHME.

Tema wu coxepxanue 3aHsATHA: OCOOCHHOCTH JIENONPOM3BOJACTBA B  OpraHax
rOCyIapCTBEHHOW BJIACTH

Lenp 3ansTus :IlpoBepka ycBOeHHsI MaTepHala JICKIIMH U CAMOCTOSTENIbHON paboThI 110
TEME.

IIpakTyecKue HaBBIKU: HABBIK CUCTEMATHU3ALUH MOJYYEHHBIX 3HAHUI

[Ipo10IKUTENBHOCTD 3aHATHS — 2 Yaca

HopmaTuBHBIE JOKYMEHTBI
1. ®enepanbHblii 3akoH «O KoMMepueckoil TaitHe» ot 18.12. 2006 rona Ne 231-03
2. @enepanbublii 3aKk0H «O0 apxuBHOM nene B Poccuiickoit ®epepanmm» ot 22.10.2004
Nel25-03
3. @epepanbHbiii 3akoH «00 wuHpOpManuu, WHPOPMANMOHHBIX TEXHOJOTHUAX M 3alIUTE
uHpopmauum» ot 27.07.2006 Ne 149-03
4. ®epnepanbHblil 3aK0H «O TTEPCOHABHBIX TaHHBIX» OT 27.07.2006 No 152-D3
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5. @enepanbublii 3akoH «O0 oxpaHe KoH(puAeHIMANbHOCTH WHpopManun» oT 29.07.2004
Ne98-D3

6. TpynoBoi xonekc Poccuiickoit denepannu. @enepanbubiii 3akoH oT 30.12.2001 Nel97 —
®3 (c uzm. 2014)

7. VYxa3 Ilpesunenta PO or 6 mapra 1997r. Ne 188 «OO0 yTBep:KIeHHH MEPEUYHsS CBEACHUIN
KOH(HICHIIMAIBHOTO XapakTepay ¢ u3M. u jom. ot 23.09.2005

8. TlocranoBnenue I'ockomcrara Poccum ot 05.01.2004r. Nel «OO6 yTBepx)aeHUU
YHUDUUIUPOBAHHBIX (OPM MEPBUYHONW YYETHONW NOKYMEHTAlMU IO YYeTy Tpylda M €ero
OTLJIAThI»

9. Ilocranosnenue IlpaButenbcTBa Poccuiickori ®enepammu ot 16.04.2003 Ne225 «O
TPYAOBBIX KHIKKAX)

10. Henonpou3BoacTBo U apxuBHoe aeno. Tepmuubsl u onpeaenenus (yrB. IloctaHoBneHuem
['occranmapra PO ot 27.02.1998r. Ne 28): TOCT P 51141-98

11. YaudunupoBaHHble CUCTEMBI JOKYMEHTaLUH. YauduuupoBaHHast cucreMa
OpraHU3aIMOHHO-PACHIOPSAUTEIBHON  TOKyMEeHTauu. TpeboBaHus K  OQOPMIICHHIO
nokymeHToB (yTB. [locranoBnenuem ['occrangapra PO ot 03.03.2003 Ne 65-ct): 'OCT P
6.30-2003.

12. TumoBasi MHCTPYKUHUS IO JEIONPOU3BOJICTBY B (ellepalbHBIX OpraHax HCIOJHHTEIHHOM
Bractu (Ilpuka3 MunucTepcTBa KyNbTypbl M MAacCOBbIX KOMMYHHUKauui Poccuiickoii
Oenepannii ot 8 HOsAOps 2005 . N 536)

13. IP-191-98. Vuudukauus TEKCTOB YIPaBIECHUYECKUX JOKYMEHTOB. MeToauueckue
pexomennanun BHUNJA L ®AC PO. — M.: BHUUJIA, 1998

14. OcHoBHBIE mpaBWiia pabOTHl TOCYAAPCTBEHHBIX APXHUBOB: OJ0OpPEHBI PEIIEHUEM KOJJIETUU
Pocapxusa ot 06.02.2002. — M.: Pocapxus, 2002

15. OcHoBHBbIe npaBuiIa paboThl apXUBOB opranuzanuii —M.: Pocapxus, 2002

16. IlepedeHp THUMOBBIX YIPABICHUECKUX TOKYMEHTOB, OOpa3ylOIIUXCS B JEATEIHHOCTH
OpraHu3aliiii, ¢ yKa3aHueM CpoKoB XpaHeHus (B pex. ot 27.10.2003) / Pocapxus,
BHUUIAL - M., 2000

17. IlpumepHOE MOJIOKEHUE O MOCTOSHHO JEHCTBYIOIIEH SKCIIEPTHOM KOMHCCUU OpraHU3allvu.
—M.: Pocapxus, 1995

18. Cucrema cranzaproB 1no wuHpopManuu, OUOIMOTEUHOMY U U3JATEIbCKOMY JIENy.
Jlenmonpou3BoOACTBO U apXHBHOE Jeiio, TepMuHbl u onpenenerus: TOCT P 7.0.8. - 2013 —
Bzamen I'OCT 51141-98; BBen. 01.03.2014

JJ1s1 04HO0-3204HOM POPMBI:

IIpakTuyeckoe 3ansTue 1.

Bun npaktudeckoro 3aHATHA: YCTHBIM ONpOC IO MarepuaiaM JeKiuu. Pa3BepHyTas
Oecena

Tema u conepxanue 3aHiaTvs: OyHKUMKM JOoKyMeHTa. FOpuanueckas cuiia JOKYMEHTA.
Jlenonpou3BoACTBO, JOKyMEHTHpoBaHHE. J(OKyMEHTallMOHHOE OOecredyeHrue YIpaBJICHUS.
Jokymenroobopot. Knaccudukanus 10KyMeHTOB.

Lens 3ansTus: [IpoBepka ycBOeHHsI MaTepualia JICKIIUA U CAMOCTOSITEIBHOW PabOTHI TIO
TEME.

[TpakTHyeckue HaBbIKW: HABBIK CHCTEMAaTU3allUY OTy4YEeHHBIX 3HAHUI

[TponOmKUTETLHOCTD 3aHATUS — 2Yaca
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IIpakTHyeckoe 3aHATHE 2.

Bua npaktuueckoro 3anarus: Pa3sepHyras 6ecena

1. I'OCT P 6.30-2003 «YHUPUITUPOBAHHBIC CUCTEMEI JIOKYMEHTAIUH.
YHuuuupoBaHHas CHCTeMa OPTaHU3AIMOHHO-PACTIOPSANTEILHON JOKyMeHTanun. TpeboBanus
K 0(hOpMIICHHIO JOKYMEHTOB'".

2. TumnoBoe MOJOKEHHE O MOPSAJIKE yueTa, UCHOJIb30BAHUS, XPAHCHUS] U YHUUTOXKCHUS
nevarel U MITaMIIOB B YUPEXKIACHUU

3. Monoxenue o 'ocynapcreernom ['epde Poccuiickoit deneparuu

Tema u conepkanue 3ausatus: Jlokyment. PekBusut qokymenta. CoctaB peKBU3HTOB, UX
MECTOPACTIONOKEHHE Ha IOKyMeHTe. DopMyIisip-oOpasel] JOKyMEHTa.

Lenb 3ansatus:[IpoBepka ycBoeHHs] MaTepuaia JIEKIIMH U CAMOCTOSITEbHOM paboThl 1O
TEeMe.

[TpakTHYeckre HaBbIKW: HABBIK CHCTEMAaTU3allUU MOJIYYeHHBIX 3HaHUN

[Ipo10KUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTHyeckoe 3ansATHE 3.

Bun npaktuueckoro 3ansatus: KomMeHTHpOBaHHOE YTEHUE

Tema u conepkanue 3aHsaTUA: PacnopsiauTenbHble JOKYMEHTBI npeanpusatus. [Ipukassl
110 OCHOBHOM nesTenbHOCTH. Pacnopspkenus, pemeHus. AKTel. CiayxeOHble U 00BSICHUTEIbHbIE
3anucku. CrpaBku. City>keOHbIe JOBEPEHHOCTH.

Llenp 3anatus:IIpoBepka ycBoeHUs] MaTepHaia JIEKLUU U CaMOCTOSTENbHONU paboThl 1O
TeMe.

[TpakTHyeckue HaBBIKK: HABBIK CUCTEMATH3allMU OJTYYEHHBIX 3HAaHUN

[TponomKUTENTbHOCTD 3aHATHSA — 2 Yaca

IIpakTuyeckoe 3ansTHe 4.

Bun npaktuyeckoro 3ansatus: KOMMEHTUPOBAaHHOE YTEHHE

Tema u conepkanue 3anatus: MHpopMamoHHO-CIIpaBOYHbIE JOKYMEHTHI.

ens 3anstus:IIpoBepka ycBOoeHMs] MaTepHaia JICKIIMA U CaMOCTOATEIbHON pabOTHI 1O
TEME.

[IpakTHyecKne HaBBIKK: HABBIK CHCTEMATH3aLMH MTOJTYYEHHbBIX 3HAHUI

[TponomKUTETFHOCTD 3aHATHSA — 2 Yaca

IIpakTHyeckoe 3aHATHE 5.

Bun npaktudeckoro 3anarus: [IpencraBienue rpynnoBoro mpoeKTa.

Tema u conmepxkanue 3aHsaTug: OpraHuzamnus TeKyuero xpanenus aen. Homenkiarypa
nen, obmue TpeOoBaHMs, BHUIBI HOMEHKJaTyp. CocraBieHHEe HOMEHKIATYpbl Jedl.
®opmupoBanue u opopmieHue nen. CucremaTusanus AOKYMEHTOB B Jiene. XpaHEHUe Jedl.
ITonroroBka JOKYMEHTOB K Il€pe/laue Ha apXHWBHOE XpaHeHHE. KpuTepnun OLleHKH TOKyMEHTOB.
CocraBiieHue onucen ael.

Lens 3ansaTust: [IpoBepka ycBOEHHsI MaTepuaa JIGKIIMA U CAMOCTOATENbHOM padoThI 1Mo
TEME.

ITpakTHUecKkre HaBbIKU: HAaBBIK MPAKTUUECKOTO IPUMEHEHUS TOJIYyYEHHbBIX 3HAHUM

[IpoaoKUTENBHOCTD 3aHATHS — 2 Yyaca
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HopmaTuBHbIE JOKYMEHTbI

2.

&

10.

11.

12.

13.

14.

15.

16.

17.

18.

1. ®epepanbublii 3ak0H «O KoMMepueckol TaitHe» oT 18.12. 2006 rona Ne 231-03
®denepanbubiii 3akoH «O0 apxuBHOM jene B Poccuiickoit ®@eneparum» ot 22.10.2004
Nel25-03
Oenepanbhblii 3akoH «O06 uHPOpMaAUKM, HHPOPMAIMOHHBIX TEXHOJOTHSAX M 3alluTe
uHpopmanun» ot 27.07.2006 Ne 149-03
®denepanbHblil 3aK0H «O MepcoHanbHBIX JaHHBIX» OT 27.07.2006 Ne 152-D3
Oenepanbublii 3ak0H «O0 oxpane KoH(uUAECHIMaTbHOCTH HHPOpManuu» ot 29.07.2004
Ne98-Dd3
TpynoBoii konekc Poccuiickoit @enepanuu. Oenepanbuplii 3akoH oT 30.12.2001 Nel97 —
@3 (c u3m. 2014)

. Yka3 IIpesunenta PO or 6 mapra 1997r. Ne 188 «O0 yTBepKAeHUM NEPEUHS CBEICHHM

KOH(HMICHIIMAIIBHOTO XapakTepa» ¢ u3M. u jom. oT 23.09.2005

[TocranoBnenne I'ockomcrara Poccum ot 05.01.2004r. Nel «OO yrBepxkaeHUU
YHUDUUIUPOBAHHBIX (OPM IMEPBUYHONW YYETHONW NOKYMEHTAlUMU IO YYeTy Tpylda M €ro
OIJIaThI»

[TocranoBnenue IlpaButensctBa Poccuiickoini @enepanuu ot 16.04.2003 Ne225 «O
TPYAOBBIX KHHKKAX»

Jenonpoun3BocTBO U apxuBHOE jeno. Tepmunsl u omnpexaenenus (yrB. [loctaHoBieHueM
I'occrannapta PO ot 27.02.1998r. Ne 28): TOCT P 51141-98

YHupuIupoBaHHbIE CHCTEMBI JOKYMEHTAINH. VYHu¢uuupoBanHas cucTema
OpraHU3alMOHHO-PACMIOPSAUTENBHON  ToKyMeHTauuu. TpeOoBaHus K  0opOpMIICHUIO
nokymeHToB (yTB. IlocranoBnenuem ['occrangapra P® ot 03.03.2003 Ne 65-ct): I'OCT P
6.30-2003.

TumoBast HHCTPYKIHS TI0 JENONPOU3BOJCTBY B (pelepalbHBIX OpraHax HCIOJHUTEIHHOM
Biractu (Ilpuka3 MunHHcTepcTBa KyNbTyphl M MAacCOBBIX KOMMYHMKanMid Poccuiickoit
Oenepannii ot 8 HOAOps 2005 . N 536)

JIP-191-98. VYHudukanus TEKCTOB yIpPaBIEHYECKUX JOKYMEHTOB. MeToauueckue
pexomennanun BHUNJA L ®AC PO. — M.: BHUUJIA, 1998

OcHOBHBIE MpaBmiia pabOThl TOCYAAPCTBEHHBIX apXUBOB: OJ00PEHBI pEIIEHHEM KOJIJIETHH
Pocapxusa ot 06.02.2002. — M.: Pocapxus, 2002

OcHoBHBIE TpaBUIIa pabOThl apXUBOB opranuzanuii —M.: Pocapxus, 200

[lepeyeHb THUMOBBIX YIPABICHUYECKUX OKYMEHTOB, OOpa3yIOIIUXCS B JIEATEITHLHOCTH
OpraHu3alfii, ¢ yKa3aHueM CpOKOB XpaHeHus (B pena. or 27.10.2003) / Pocapxus,
BHUUJAL — M., 2000

[TpumepHOE MOJIOKEHHUE O MOCTOSHHO JIEHCTBYIOIIEH IKCIEPTHONM KOMHUCCUU OpPTaHU3ALNH.
—M.: Pocapxus, 1995

Cucrema cranzaproB 1o wuHpopManuy, OUOIMOTEUHOMY U U3JATEIbCKOMY JIENYy.
Jlemonpon3BoOJACTBO U apXHBHOE Jeii0, TepMuHbl 1 onpenencaus: [OCT P 7.0.8. - 2013 —
Bzamen I'OCT 51141-98; BBex. 01.03.2011

Ji1s1 3a04HOM hopMbI:

IIpakTyeckoe 3ansaTue 1.

Bun npaktudeckoro 3anstusi: Passepryras Gecena
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1. TOCT P 6.30-2003 «YHHPUIUPOBAHHBIE  CHCTEMbl  JOKYMEHTAIUH.
YHubunupoBanHas cucTeMa OpraHu3alliOHHO-PACTIOPSAUTENbHON ToKyMeHTauuu. TpeboBanus
K 0()OPMIICHHIO TOKYMEHTOB'".

2. TunoBoe MONOXKEHHE O MOPAIKE ydyeTa, UCIOJIb30BAHUSA, XPAHEHUS U YHUUTOXKCHHUS
nevarel M mTaMIoB B YUPEKICHUN

3. [Tonoxenue o 'ocynapcrtBennom I'ep6e Poccuiickoit Denepannn

Tema u conepxanue 3ausaTus: JJokyment. PekBusut nokymenta. CoctaB peKBU3UTOB, UX
MecTopacrnojoxkeHue Ha Jokymente. ®opmysip-oOpaszer J0KyMeHTa.

Lens 3anarus:IIpoBepka ycBoeHHs] MaTepHaia JIEKIUU U CaMOCTOSTENbHONH paboThI 1O
TeMe.

[TpakTHYecKkre HaBBIKW: HABBIK CHCTEMAaTU3aIUY TIOJTyYCHHBIX 3HAHUI

[TponomKUTEeNbHOCTD 3aHATHS — 2 Yaca

IIpakTnyeckoe 3ansiTue 2.

Bun npaktuueckoro 3aHsaTus: KoMMeHTHpOBaHHOE UTEHUE

Tema u conepxanue 3aHatus: PacnopsauTenbHble TOKYMEHThI npeanpudtus. [Ipukass
10 OCHOBHOH JedaTenbHoCTH. Pacmopspkenus, pemeHus. AKTel. Ciry)keOHbIE ¥ OOBSICHUTEIbHBIC
3anucku. CrpaBku. Ciy>keOHbIE TOBEPEHHOCTH.

Lens 3anstus:IIpoBepka ycBoeHMs] MaTepuaia JICKIIMA U CaMOCTOATEIIbHON pabOTHI 1O
TEME.

[IpakTyecKkue HaBBIKU: HABBIK CHCTEMATHU3ALUH MOJTYYEHHBIX 3HAHUI

[Ipo10mKUTENBHOCTD 3aHATHS — 2 Yaca

IIpakTHyeckoe 3ansTHE 3.

Bun npaktuueckoro 3aHsaTua: KoMMEHTHpOBaHHOE YTEHUE

Tewma u conepxanue 3anatusi: UudopmanmoHHO-CIIpaBOYHBIE JOKYMEHTHI.

[ens 3ansTus:[IpoBepka ycBoeHHs] MaTepuaia JIEKIIMH U CAMOCTOSITETFHOM paboThI 1O
TEME.

[IpakTHueckre HaBBIKU: HABBIK CUCTEMATH3aLUU MTOTYYEHHBIX 3HAaHUI

[IponomxuTenbHOCTD 3aHATHS — 1 "ac

IIpakTHyeckoe 3ansitue 4.

Bup npaktuueckoro 3anatus: [IpencraBieHue rpynmnoBoro mpoeKTa.

Tema u conmepxkanue 3anatus: Opranuszanus TEKyllero xpanenus aein. HomenknaTtypa
nen, oOmme TpeboBaHuWs, BHIBI HOMeHKIaTyp. CocTaBieHHME HOMEHKJIATYpHl el
®opmupoBanue u ohopmieHue nen. CucreMaTusanus AOKYMEHTOB B Jiene. XpaHEHUE Jell.
[ToaroroBka MOKYMEHTOB K Iepeaaye Ha apXMBHOE XpaHeHue. Kpurepuu oneHKu JOKYMEHTOB.
CocraBiieHue onucen Jen.

Lens 3ansTus: [IpoBepka ycBOeHMsI MaTepuaia JICKIIUA U CaMOCTOSITEIbHOW pabOTHI TIO
TEME.

[IpakTHueckye HaBBIKU: HABBIK IPAKTUYECKOT0 MPUMEHEHUS OJTYUEHHBIX 3HAHUM

[IpoaomKUTENbHOCTD 3aHATHS — 19

HopmaTuBHBIE JOKYMEHTBI
19. denepanpHbIii 3akoH «O KOMMepueckoit TaitHe» ot 18.12. 2006 roga Ne 231-D3
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20. ®enepanbubiii 3akoH «O06 apxuBHOM nene B Poccmiickoit @enepaumu» ot 22.10.2004
Nel25-®3

21. ®enepanbublii 3ak0H «O0 wuHbopManyy, WHPOPMALMOHHBIX TEXHOJOTHSIX W 3alIUTe
uHpopmarum» ot 27.07.2006 Ne 149-D3

22. ®enepanbHblil 3aK0H «O MEPCOHANBHBIX JaHHBIX» OT 27.07.2006 Ne 152-03

23. @enepanbublii 3ak0H «O0 oxpaHe KoHUIAeHIMaTLHOCTH HHMopMmaruu» ot 29.07.2004
NeO8-D3

24. TpynoBoii konekc Poccuiickoit ®eneparnuu. @eaepanbubiii 3akoH ot 30.12.2001 Nel97 —
@3 (c u3m. 2014)

25. Yka3 Ilpesunenta PO or 6 mapra 1997r. No 188 «O0 yTBep>KIACHHM IEpeuHs CBEICHHI
KOH(HICHIIMATHHOTO XapakTepa» ¢ u3M. u jo1. ot 23.09.2005

26. IToctanoBnenue [ockomcrata Poccunm ot 05.01.2004r. Nel «OO6 yTBepkIeHUU
YHAU(DUIUPOBAHHBIX (OPM TMEPBHUYHONW YYETHOW NOKYMEHTAlMU MO YYeTy Tpylda H ero
OIJIaThI»

27. IlocranoBnenne IlpaButensctBa Poccuiickoit @enmepammu ot 16.04.2003 Ne225 «O
TPYAOBBIX KHIKKAX»

28. Jlenonpou3BoOACTBO U apxuBHOe jAeno. Tepmunbsl u onpeaeneHus (yrB. IloctaHoBieHuem
['occranmapra PO ot 27.02.1998r. Ne 28): TOCT P 51141-98

29. YHupuurupoBaHHbIE CUCTEMBI JOKYMEHTaLUH. YauduuupoBaHHas cucremMa
OpraHU3aIMOHHO-PACTIOPSAUTENBHON  TOKyMeHTauuu. TpeboBanus K  0(OPMIICHUIO
nokymeHTOB (yTB. [TocranoBnenunem ['occrangapra PO ot 03.03.2003 Ne 65-ct): TOCT P
6.30-2003.

30. TunoBass MHCTPYKIMS MO JIEIONPOM3BOJCTBY B (hefepalbHBIX OpraHax HCIOJHUTEIbHON
Brnactu (Ilpukaz MuHHcTepcTBa KylbTYphl M MAacCOBBIX KOMMYHUKauui Poccuiickoit
®enepanuii ot 8 HOs1Ops 2005 r. N 536)

31. /1P-191-98. VYHuudwukamuss TEKCTOB YIPABICHYECKHX JOKYMEHTOB. MeTonnvecKkue
pexomennauuu BHUNJIA L ®AC PD. — M.: BHUUJIA/L, 1998

32. OcHOBHBIE TIpaBUJIa PaOOTHI TOCYJAPCTBEHHBIX apXHBOB: OJOOPEHBI PEIICHWEM KOJUIETUH
Pocapxwusa ot 06.02.2002. — M.: Pocapxus, 2002

33. OcHoBHEIC MpaBuiIa pabOThI apXUBOB opraHu3auii —M.: Pocapxus, 200

34. [lepeyeHb THUIOBBIX YNPABIEHYECKUX JIOKYMEHTOB, OOpPAa3yIOIIMXCS B JIEATEIHOCTH
OpraHM3aiuii, ¢ ykKa3aHueM CpOKOB XpaHeHus (B pen. ot 27.10.2003) / Pocapxus,
BHUNIAZL - M., 2000

35. [IpuMepHOe MOJI0KEHUE O MOCTOSTHHO JIEHCTBYIOMIEH IKCIIEPTHONH KOMUCCHU OpTaHU3aIlHH.
—M.: Pocapxus, 1995

36. Cucrema cTaHZapTOB 10 WHPOpPMANWH, OUOIMOTEYHOMY W HW3IATEIBCKOMY JIETy.
Jlenonpou3BoACTBO M apXuBHOE Jeno, TepMunbl u onpeaenenus: [OCT P 7.0.8. - 2013 —
Bsamen 'OCT 51141-98; Been. 01.03.2011

8. IlepeyeHb OCHOBHOH M JONOJIHUTEIbHON Y4eOHOW JHMTEPATypbl; NepevyeHb PecypcoB
HHG(pOPMALMOHHO-TEJIEKOMMYHUKALMOHHOH ceTH «HHTepHeT, nepe4eHb
HH(OPMANMOHHBIX TEXHOJIOTHI, MCNOJb3yeMbIX MPH OCYHIECTBJIEHHH 00pPa30BaTeJbLHOIO
npouecca 1no JHCHUIVINHE (MOAYJII0), BKIKOYasi NMepedyeHb NMPOrpaMMHOro odecrevyeHus: M
HH(POPMALMOHHBIX CIIPABOYHBIX CUCTEM ( IPHU HEOOXOAUMOCTH)

8.1. OcHoBHas 1uTEpaTypa
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1.JIokyMEHTUPOBAaHUE YIPABJICHYECKOW JAesTenbHOCTH: YueOHoe mocobue / H.IL.
Kprokoga. - M.: NHOPA-M, 2019. - Pexum JIOCTyma:
http://znanium.com/catalog.php?bookinfo=432033

2. JlokymeHTannmoHHoe oOecrieueHrue ympaBjieHUs (IeIONMpOM3BOACTBO): Yueb. moc. /
T.A. beikoBa u ap. - 2 u3a., nepepad. u gomn. - M.: HULl Undpa-M, 2018. - Pexxum nocryma:
http://znanium.com/catalog.php?bookinfo=390575
3. JIOKyMEHTaIIMOHHOE 00SCIICUCHUE YIIPABJICHHS IepcoHaioM: YueOHoe nocooue / P.E. Bymnar.
- M.: HUIL NH®DPA-M, 2019. Pexum JIOCTyTa
http://znanium.com/catalog.php?bookinfo=488066

8.2. JlonosinuTeIbHAS JIMTEPATypa
1.T.A. I'yryeBa KonduaenuuanapHoe aeaonpousBoacTBo. - M.: Anbda-M: HULL Undpa-
M, 2017.: 3BC Znanium. com Pexum JOCTYTIA:
http://znanium.com/catalog.php?item=bookinfo&book=265483
2. JIOKyMEHTAIIMOHHOE O00ECIICUCHHE YIPABICHUSI HETOCYAApCTBEHHBIX OpPTaHHU3AIIHA:
Yyebnoe mocooue/beikoBa T. A., Cankmna JI. B., 2 wu3n., mepepab. u mom. - M.: HUIL
NH®PA-M, 2019 Pexxum nocryma http://znanium.com/catalog.php?bookinfo=468884

8.3. Ilepeuenn pecypcoB HH(POPMALMOHHO-TEICEKOMMYHUKAIIMOHHOM ceTH «AHTEepHET»

1. Hayunas snektponHas 6ubimoreka https://cyberleninka.ru/

2. Hayunas anexkTponHasi 6udamorexa http://www.e-library.ru/

3. DrekTtpoHHas 6bubnroTeuHas cucrema http://znanium.com/

4. DnexktpoHHas OmbIHoTeyHas cuctema http://book.ru/
8.4. Ilepeuenr mnporpaMMHOro oo0ecneyeHHsl, COBPeMEHHBIX NPO(ecCHOHAJBHBIX 0a3
JAAHHBIX M1 MH(POPMALHMOHHBIX CIPABOYHBIX CHCTEMaM
1. Microsoft Windows
2.Microsoft Office
3. DnekTpoHHbIN (OHI MPAaBOBOM HOPMATUBHO-TIPABOBOM JOKYMEHTAIMU [mpodeccruoHaabHas
0a3a mannbix |: http://docs.cntd.ru/
4. CnopaBoyHas mnpodeccroHanbHass 0a3a JaHHBIX MO0 KaJpOBOMY JEJONPOU3BOACTBY
https://www.kadrovik-praktik.ru/MatKadr/
5. CnpaBouHo-nipaBoBas cucrteMa «KoHCympTaHT+» [HMHGOPMAIIMOHHO-CIIPABOYHAsI CHCTEMA]
http://www.consultant.ru
6. VHTepHeT-Bepcusi CrpaBOYHO-TIPaBOBOM cucTeMbl '"l'apant" (MH(MOPMaLMOHHO-TIPaBOBON
nopran "[apanT.py") [mHPOpManOHHO-cIipaBoYHas cucteMa]: http://www.garant.ru

9. MeToauveckne yKa3aHus JAJs 00yYAIOLIUXCS 110 OCBOCHHUIO JUCHUILIMHBI (MOAYJIs1)

[Ipoulecc  m3ydeHus AUCHUILIMHBI — TpPEIycMAaTpUBaeT KOHTAKTHYHO  paboTy ¢
npernogaBaresieM (paboTa Ha JICKIUAX W TMPAKTHYCCKUX 3aHATHSAX) M CAMOCTOSTEILHYIO
(caMOMOJATOTOBKA K JICKIUSAM U MPAKTUYECKUM 3aHATUSAM) paboTy 00yJaroIIerocs.

[IpenonaBanue TUCIMIUIMHBI BEETCS HA 2 Kypce B 3 CEMECTpe MPOI0IKUTEIbHOCThIO 18
HEleNb W TpeaycMaTpUBaeT MpPOBEAEHUE YYeOHBIX 3aHATUH B KAaueCTBE OCHOBHBIX (HOpM:
JIEKIMK, TPAKTHYECKUE 3aHATHS B (QopMe pa3BepHYTOH Oeceipl, OOCYXIEHHUS JOKJIaI0B
CTYJEHTOB, KOMMEHTHPOBAHHOTO YTEHHUS, pabOTHl B MaJlbIX Ipynmnax, B GopMe IEIOBOU HUTPHI,
YCTHOT'O OTpoca MO MaTepHaiaM JIEKIIMH, U3Y4YeHUs MTPUMEPOB PA3IUYHbIX BUJIOB IOKYMEHTOB,
anamm3 pasgena [OCTa P 6.30-2003, camocrositensHas pabota o0ydarouuxcs, TPYyNIoOBbIe U
WHAUBUAYaJIbHbIE KOHCYJIbTAIIUH.
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[IpenogaBanue TUCUUIUIMHBI IPEAYCMATPUBAET IPOBEICHUE JICKIIUIA:

- TPaJULMOHHBIX (cozepkamue (aKTbl, HX aHAJIU3, BBIBOJBI, JI0KA3aTEJIbCTBA
KOHKPETHBIX HaY4HBIX [TOJIO)KEHUI)

Teopernueckue 3aHATHA(IEKIIMH) OPraHU3YIOTCA MO MoTokaM. Ha nexuusx m3nararorcs
TEMBbl JUCHUIUIMHBI, MPEIyCMOTPEHHBIE pabodeil MporpaMMoi, aKLIEHTHPYETCs BHUMaHHE Ha
HauOoJiee MPUHLUUIMAIBHBIX M CIO0XKHBIX BOIPOCAX JUCLMILIMHBI, YCTAaHABIMBAIOTCS BOIPOCHI
JUTSL CAaMOCTOSITETTbHOM TpopaboTku. KOHCIEKT yekmnuii sBisercss 0a30i MpU MOATOTOBKE K
IIPAKTUYECKUM 3aHATHSM, K 3a4€Ty, a TAK)KE CAMOCTOSATEIbHON HAYYHOU JESTEIBHOCTH.

[IpakTnueckue 3aHATHA 1O  AUCUMINIMHE  «JlOKyMEHTalMOHHOE  oOecnedeHue
npo¢eCCHOHATIBHON AEATENbHOCTHY» MPOBOAITCA B KaOWHETe, MYJIbTUMEIUNHBIM TEXHUUECKUM
000pyTI0BaHUEM.

Llenp mpakTHYeCKUX 3aHATUH Mo aucuuiuinHe «JloKkyMeHTalMoHHOe oOecreyeHue
npoeCCUOHATBHON  JIEITETLHOCTHY. TNPHOOPETEeHHE MPAKTUYECKUX HABBIKOB B 00JacTu
JOKYMEHTO000pOTa, 3HAKOMCTBO C OCHOBHBIMHU TPEOOBaHUSMHU K JOKYMEHTaM.

IIpakTuyeckue 3aHATUSA NMPOBOAATCH B opMe: pa3BepHYTOH Oecembl, 00CYKICHUS
JIOKJIQJIOB  CTY/I€HTOB, KOMMEHTHUPOBAaHHOTO UTEHMs, PabOThl B MalblX Ipynmnax, B ¢opme
JIJIOBOMI UI'PBl, YCTHOIO OIpOca IO MaTepuajlaM JIEKLIUU, W3Y4EHHUs INPUMEPOB pPa3IMYHBIX
BUJIOB JIOKYMEHTOB, aHanu3 paznena [OCTa P 6.30-2003

BeinonHenue mnpakTHueckoi padOThl CTYAEHTHI MPOU3BOIAAT B INHCBMEHHOM BHJIE.
['oToBble pabOTHI NPENOCTABISAIOTCA IPENoJaBaTeNlo, BEAyLIEMY JI@HHBIM  IMpeaMeT.
[IpakTuyeckue 3aHATHS CHOCOOCTBYIOT Oojiee TITyOOKOMY IOHHMAaHHMIO TEOPETUYECKOIro
MaTepuana yyeOHOro Kypca, a TakKe pa3BUTHIO, ((OPMUPOBAHUIO U CTAHOBJICHUIO Pa3IMYHbIX
YPOBHEH COCTaBJIAIOLUIMX NPOPECCHOHATBHON KOMIETEHTHOCTH CTY/ICHTOB.

Henbto  camocToATENbHOM  pabOTHl  OOydarommxcs  siBisiercs  (pOpMHUpOBaHME
CIOCOOHOCTEH K caMOCTOATENbHOMY ITO3HAHUIO U 00y4eHHI0, TOUCKY JTUTepaTypbl, 0000IIEHNUIO,
O0(QOPMIICHHIO U MPECTABIECHUIO MOJYYEHHBIX PE3YJIbTAaTOB, UX KPUTHUECKOMY aHATIU3Y, [IOUCKY
HOBBIX ¥ HEOPAMHAPHBIX PEUICHUM, apryMEHTUPOBAaHHOMY OTCTaMBaHUIO CBOMX IPEAJIOKEHUH,
YMEHUI MTOATOTOBKH BBICTYIUIEHUH U BEACHUS AUCKYCCHUM.

®opMBI CAMOCTOATEIBLHOH PadOTHI

CaMmocrosiTenbHass pa0oTa 3aKJIIOUaeTCs B M3YYEHHM OTIENIBbHBIX TEM IO 3aJaHUI0
npernoJiaBaTess Mo peKOMEHIyeMol UM yueOHOM JIuTepaType, B MOATOTOBKE:

- TEPMHUHOJIOTHYECKOT0 CIOBaps;

- K TECTUPOBAHUIO.

CamocrosiTenbHast paboTa CTYJEHTOB MO AUCHUIUIMHE J[OKyMEHTallMOHHOE oOecreueHue
npodecCHOHATBHOMN J1eITeNbHOCTH:

— 3aKpeIUICHHE 3HAHUH, TIOJYyYEHHBIX CTYIEHTaMU B IIPOLIECCE JIEKLIIUOHHBIX U

MIPaKTUYECKHUX 3AHATHUH;

— (dopMHpOBaHNE HABBIKOB pa0dOTHI C MEPUOINUECKON, HAYYHO-TEXHUYECKOM TUTepaTypoit

Y TEXHUYECKON JOKYMEHTAINH;

—  pa3paboTKy MpeIOKEHHUH 10 UCKITIOUEHUIO UM YMEHBIIIEHUIO BO3IEMCTBUSI BPEAHBIX U

OTIaCHBIX NMPOU3BOICTBEHHBIX (DaKTOPOB.

CamocTosiTenbHas paboTa siBiIsieTcs 00s13aTeNIbHOM IS KaX/10r0 00y4aroerocs.

OCHOBHBIMU (pOPMAMU CAMOCTOSITEILHON PAOOTHI SBISIOTCS:

— KOHCHEKTHPOBAaHUE UCTOYHUKOB I10 TOKYMEHTOBEIEHUIO U JI€JIONPOU3BOJICTBY

— TOJArOTOBKA JAOKJIAJ0B U BBICTYIUICHUI;

— HamucaHue peeparos;

—  BBINOJHEHHUE JIOMALTHUX 33/1aHul (cocTaBieHue U opopMIIeHHE Pa3TUIHBIX (OopM

JIOKYMEHTOR)
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10.

MarepuaJjibHO-TeXHUYeCKAast

HU3Y4YCHUC HOPMATUBHBIX TOKYMECHTOB
IIOATrOTOBKA K ,HCHOBOﬁ urpe

0a3a, HeoOXoMMAas IS OCyIIeCTBJICHUS

00pa3oBaTeILHOIO MPoOIEcca MO0 JUCHUILINHE (MOIYJII0):

YyebOuble

KaOuHeTax:

3aHATHS
po(heCCHOHATLHON e TEIIbHOCTH)

10 JUCHHUIIIINHE ((I[OKYMCHT&HI/IOHHOG obecrieyeHne

IPOBOJATCS B CIEAYIOIIUX OOOpPYIOBAHHBIX Y4EOHBIX

Bun yueOHbIX 3aHATHIA 110
MUCLUAILIINHE

HaumenoBanue 060pya0BaHHbBIX YU€OHBIX KAOMHETOB, OOHEKTOB
JUTSI IPOBEICHUST IPAKTHYECKUX 3aHATUH C TIEPeUYHEM OCHOBHOTO

WH/IMBUIYyalIbHBIC
KOHCYJIbTAllH, TEeKYIIIUH
KOHTPOJIb,
IPOMEKYTOUHAs
aTTecTauus

00opynoBaHus
3aHATHA JIEKIIMOHHOTO Y4eOHast ayTuTOpUs I TIPOBEICHUS 3aHSATHI JICKIIMOHHOTO THIIA,
THUIIA, TPYIIIOBHIC U IPYIIOBBIX ¥ WHAMBUIYAIBHBIX  KOHCYJIbTAlMH, TEKYIIETO

KOHTPOJISI M NPOMEXKYTOYHOW arTecTalMu: ydeOHas ayAuTOpHus,
Crienmanu3upoBaHHas yuyeOHas MeOelb.

TCO:  BuAeonpoeKklUMOHHOE  000pyJOBaHME;  HOYTOyK ¢
BO3MOXKHOCTBIO MOJAKIIIOYEHHUs K ceTu MIHTepHeT
Jlocka.

3aHaTus CCMHHApPCKOIo
THIIA

VYuebHas ayaAuTOpUs Ul MPOBEICHUS 3aHATHI CEMUHAPCKOI0 TUIA|
yuebHas ayautopus, Cnenuanu3upoBaHHas yueOHas MeOeb.

TCO: IlepeHocHOe BHICONPOEKIMOHHOE O00OpyNOBaHHE U]
MPE3EHTAaINM, HOYTOYK.
Jlocka.

CamocrosiTenpHas padoTa | TOMEIICHUE IJIsl CAaMOCTOSITETIbHON paboTHI,

o0yyaromuxcst Crienmanu3upoBaHHas ydeOHas MeOenb. ABTOMaTH3MPOBAHHbIE
paboume MecTa CTYIEHTOB C BO3MOXXHOCTBIO BBIXO/a B

UH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHYIO ceTh «IHTEepHEeT».
[Tomemnenne st CaMOCTOSITENIBHOM pPaOOThl B YUTAIBHOM 3aJi¢
oubsnnoreku ¢punnana

Crnieunanu3upoBaHHas yueOHast Mebenp
TCO: AsromaTu3upoBaHHblE pabouue MecTa CTYJEHTOB v
BO3MOKHOCTBIO TIOJIKJIFOUeHMs K ceTH "MHTepHeT" u obecnieueHnem
JOCTyNa B DBJEKTPOHHYIO HMH(OPMaIMOHHO-00pa30BaTEIbHYIO

cpeny
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