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1. AHHOTanus padoyeii NporpaMMbl TUCHUIINHBI (MOLYJIs1)

JucuumumHa «/lokymeHTannoHHoe oOecrieueHre NpOQPecCHOHATBHON EesITeTbHOCTH
OTHOCHUTCS K 1 OJIOKY "yacTu mporpaMMbl OakamaBpuara 1o HampasieHuio moarotoBku 38.03.01
"JxoHOMUKA", TPOPMIb: DKOHOMHUKA NPEANPUATHNH U OpPraHU3alMil U OTHOCUTCS K MEpBOM
YacTH MPOrpaMMbl, popMupyeMol yuacTHUKaMU 00pa30BaTebHbIX OTHOIICHUH.

N3ydyenne naHHOUN MUCHMIUIMHBEI Oa3UpyeTcs Ha CyMME 3HAaHUW U HaBBIKOB, IMOTYYCHHBIX
CTyAEHTaMH B XOJ€ HW3Y4YECHHUS JUCLMIUIUH: HMHOCTPAHHBIM S3BIK, TEXHOJOTUHU JIEJIOBOTO
oOmienus1, UHGOpMaIIMOHHOE oOecTieueHne npodecCHOHANBHOM AesTETbHOCTH

JlucuuniuHa HarpaBjieHa Ha (OpMUPOBAHHE CIEAYIONINX KOMIETEHIINHI BHITYCKHUKA!

IIK 1 - criocobeH BBISBIATH, OCYHIECTBIATh COOp U aHAINW3 OW3HEC-MH(DOpMAIUH IS
dbopMHUpPOBaHHUS BO3MOXHBIX PpEIICHUH, opopMIIATh  pe3yibTaThl OW3HEC-aHAIM3a B
COOTBETCTBUU C BHIOPAaHHBIMH TOJXOJAAMH; B YACTH HHIUKATOPA TOCTIKEHUs KoMrieTeHImu [1K
1.2 - opopmitsieT pe3ynbTaThl OM3HEC-aHAIN3a B COOTBETCTBUU C BHIOPAHHBIMH MOIX0AAMHU

Conepkanve  AWCHUIUIMHBI ~ OXBaThIBA€T  KPYr  BONPOCOB,  CBSI3aHHBIX  C
JOKYMEHTOBE/ICHUEM, B TOM YHCJIE OCHOBHBIE OHSTHS B 00JIACTH JOKYMEHTHUPOBAHUS U OOIIHE
HOpMBI  OoopmiieHHST ~ JOKYMEHTOB, CTPYKTypa  OpraHM3alMOHHO-PACIOPAIUTEIbHBIX
JOKYMEHTOB KOMMEPUYECKHX MPENNPHUITHA W OpPTraHU3alWid, BHIBI M CTPYKTypa CIIY)KeOHBIX
MUCEM, a TaKKe OCOOCHHOCTH JOKYMEHTOBEIEHHUS U JOKYMEHTOOOOpOTa B TOCYIapCTBEHHBIX
YUPEKIACHUSAX U OpraHU3alUsIX.

OO6mrast TpyAOEMKOCTh OCBOCHHS AMCITUIUIMHBI COCTaBIseT 4 3a4eTHBIX eauHuIl, 144
yacoB. [IpernonaBanyne QUCHUIUIMHBI BEJETCS HA OYHOM OTHAEIEHUM Ha 2 Kypce B 3 ceMecTpe
MPOAOJKUATENIBHOCTRIO 18 Hemenb. [IporpamMmoil aucHMIUIMHBI NpeaycMOTpeHbl: 34 daca
JEKIMOHHBIX 3aHATHH, 36 TPaKTUYECKUX 3aHATHUM, KOHCYJIbTAMM 2 4Yaca, MPOMEKYyTOUHas
arrectanus 2 4yaca, /0 Yaca OTBOOUTCS Ha CAMOCTOSTEIbHYIO pabOTy CTYACHTOB U
npeaycMaTpuBaeT MPOBEACHUE YUYEOHBIX 3aHATHH CIEIYIONMX BUAOB: JICKLUH, PAKTUYECKHE
3aHsATHS B (opme  pa3BepHyTOM  Oecenpl, OOCYXACHHS  JOKJIAQJOB  CTY/ACHTOB,
KOMMEHTHUPOBAHHOTO YTEHHS, padOThl B MaJbIX Tpymmax, B ¢opMe IeJIOBOH HIPhI, YCTHOTO
orpoca MO MaTepuaiaM JIEKIIHH, U3y4YeHUs! MPUMEPOB Pa3IUYHBIX BUIOB JOKYMEHTOB, aHATIU3
pazgena I'OCTa P 6.30-2003, camocTosiTensHas paboTa OO0y4aroIUXCs, TPYIMIOBBIE U
MHAUBHUAYaJIbHbIE KOHCYIbTALIUU.

IIpenogaBanue NUCLUUIUIMHBI BEAETCS HAa OYHO-3a0YHOM OTJEJIEHMM Ha 2 Kypce B 4
cemectpe. [IporpamMmoil IHCHUIIMHBI OPEAYCMOTPEHBI: 8 4Yaca JICKIMOHHBIX 3aHsaTuH, 10
IIPAKTUYECKHUX 3aHATHM, KOHCYJIbTAlUU 2 Yaca, IPOMEXYTOYHas aTTectauus 2 vaca, 122 daca
OTBOJUTCS HA CAMOCTOSITENIbHYIO pPabOTy CTYJECHTOB

[IpenongaBanue OUCHMIUIMHBI BENETCS HA 3a0YHOM OTJEJIEHUM HAa 2 Kypce B 3 u 4
CEMECTpe NPOAOIKUTENbHOCTHIO 18 Henmenb. IIporpamMMoili NHCHUIIMHBI MPETYCMOTPEHBI: 6
yaca JICKIMOHHBIX 3aHATUN, 6 MPaKTUYECKUX 3aHATUH, KOHCYJIbTALMKU 2 4Yaca, IPOMEKYyTOUHas
aTrecTaius 2 Jaca, 128 gaca OTBOAMTCS HA CAMOCTOSATEIbHYIO padOTy CTY/ICHTOB

[IporpamMMoy IpenyCMOTPEHBI CIEAYIOIINE BUIBI KOHTPOJIA:

- TeKYIIUA KOHTPOJIb B hopMe TOKIIaa (IepBasi KOHTPOIbHAS TOYKA);
- 3aIUTHI TPYIIIOBOTO MPOeKTa (Tpyrmia 2-3 4eaoBeKa, BTOpast KOHTPOJIbHAs TOUKa);
- MUCBMEHHBIH OMPOC TI0 BOIIPOCaM Kypca (TPeThsi KOHTPOJIbHAS TOUKA);
- TeCTUpOBaHUE (YETBEPTAsI KOHTPOJIbHAS TOYKA);
- TIPOMEXYTOYHAsl aTTeCTalMsl HAa OYHOM OTAcieHHH B (hopme auddepeHnnpoBaHHOTO
3auera (3 cemecTp).

- HOPpOMCXKYTOYHasA aTreCrauvsad Ha 3a0YHOM W OYHO-3a0YHOM OTACJICHHUHU B (bopMe
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Qg depeHIMpoBaHHOTO 3a4eTa (4 ceMecTp).

OCHOBHBIE TOJIOKECHHS JUCIUIIMHBI MOTYT OBITH HMCIIONB30BAaHBI B JAllbHEUIIEM MPH
W3yYEeHUW TaKUX JUCIUIUIMH, Kak: HWHGOPMAIMOHHOE obecreueHne MpodecCuoHaAIbHON
NESTENIbHOCTH, OW3HEeC-TIaHWPOBaHKE, IIEHOOOpa30BaHNE Ha MPEANPUATHU (B OpPTraHU3AINHN) ,
yIpaBieHNE HEJBUKUMOCTHIO

[Tocrne 3aBeprieHus Kypca 00yJarOMUNACS COBEPIICHCTBYET MOJNYYCHHBIC 3HAHUS, YMEHUS
U HaBbIKM B TMpollecce MPOXOXKICHUS MNPAKTHUKU W HUCHOJB3YeT B XOJE€ TOCYIapCTBEHHOMN
WUTOrOBOM aTTECTaLMH.

2. IlepevyeHb MIIaHNPYEMBbIX Pe3yJIbTATOB 00y4eHHs M0 JMCHUILIHHE (MOAYJII0),
COOTHECEHHbIE C IVIAHUPYEMbIMH Pe3yJbTATAMU 0CBOCHHUsI 00Pa30BaTe/IbHOM IPOrPaMMbl

Ne HMupexc kommeTeHuum, [Tnanupyemble pe3yabTaTbl 00ydeHUs

nn HMKaTOpa (KOMITETEHIIMH, HH/IUKATOPa JOCTUKEHHSI KOMITETEHIUH )
JOCTHXKCHHUA
KOMIICTCHIIH

1 IIK 1 I[IK 1 - cnocoGeH BBISBIATH, OCYIIECTBIATH COOp H aHAIU3

OouzHec-uHpOpManuu a1 GOPMUPOBAHUS BO3MOXKHBIX PELICHUH,
0hOpMIIATh pE3yJbTaThl OW3HEC-aHau3a B COOTBETCTBUH C
BBIOpPaHHBIMHU TOJXO01aMHU

B YaCTH MHMKATOPA JOCTHKEHUS KOMIIETCHIIUH

IIK 1.2 - opopmisier pe3yabTaThl OU3HEC-aHATIH3a B COOTBETCTBUU
C BEIOpaHHBIMH IOJXO0IaMHU

3. MecTo qucuuniuubl (MoayJsi) B crpykrype OINOII:

HucrunnuHa «JlokymeHnTannonHoe obecnedeHue Npo(EecCHOHATBLHON ACSITEIIBHOCTH
OTHOCUTCS K 1 GJIOKY "acTH mporpammbl OakaizaBpuara 1Mo HarpasieHHio moarotosku 38.03.01
"OxoHOMHKA", TpodUIIb: DKOHOMHUKA MPEANPHUATHH W OpraHU3alMid W OTHOCHUTCS K IEpPBOH
4acTH MPOrpaMMEbI, popMUpyeMOl ydacTHUKaMU 00pa30oBaTebHBIX OTHOIICHUN.

N3ydyenue naHHON OUCHUILIMHBI Oa3UpyeTcs Ha CyMME 3HAaHUN U HaBBIKOB, MOJTYYEHHBIX
CTyNCHTAaMH B XOJ€ HW3YYCHUS AUCIHIUIAH: HWHOCTPAHHBIA S3BIK, TEXHOJOTHUHU JIEJIOBOTO
obmenust, nHGpopManmoHHOE obecredeHrue NPohecCHOHATLHON AeATETPHOCTH

®opmupoBanue kommereHnuu [IK 1 HaunHaeTcs B OUCHUIUIMHAX WHGOPMAIMOHHOE
obecrieueHne nMpoecCuOHATBHOM IeATeTLHOCTH (2 ceMecTp).

@dopmupoBanue kommereHnuu IIK 1 mpomomxkaercs B ClEAyIONMX IUCHUTUIMHAX:
nH(popmanmoHHoe obecredeHue mpodeccuoHabHOU nesaTenbHoCcTH (3 u 4 cemecTp), OM3HEC-
IuIaHupoBaHue (5 cemectp), IIEHOOOpa3oBaHUE HA MPEANPHUATUN (B opranu3anuu) (5 cemectp),
yIOpaBJICHUE HEABMKUMOCTBIO (6, 7 ceMecTp), MapauieibHO B JUCIUIUIMHAX YTIPaBJICHUE
JIOTHCTUYECKUMH TpolleccaMy Ha MpeanpusaTuu (B opranusanuu) (3 cemectp)/ opraHuszaius u
yIpaBieHue OU3HEeC-polieccaMy Ha IpeAnpusaTHH (B opranuzamnum) (3 cemectp)

[Tocne 3aBepiieHnst Kypca 00y4aroIUACs COBEPIICHCTBYET MOMyYCHHbIC 3HAHUS, YMEHUS
U HaBbIKM B TMpolecce MPOXOXKICHUS MNPAKTHUKU W HCHOJB3YeT B XOJE€ TOCYIapCTBEHHOMN
WUTOrOBOM aTTECTaLlH.

OcCHOBHbIE TMOJIOKEHUSI AUCHUIIMHBI MOTYT OBITH HCIOJBb30BaHbl B JalIbHEUIIEM MpU
U3y4EHUHM TaKUX JUCLUIUINH, Kak: HH(QOpMalmoHHOE obecredeHne MnpodeccHoHaIbHOM
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JESTENIbHOCTH, OW3HEeC-TUIaHWPOBaHKE, IIEHOOOpa30BaHNE Ha MPEANPUATHU (B OpPTraHU3AINN) ,
YIpaBJICHUE HEABUKUMOCTBIO

[Tocrne 3aBepreHus Kypca 00yJarOMUNACS COBEPIICHCTBYET MOJMYYCHHBIC 3HAHUS, YMEHUS
M HaBBIKM B TMPOIECCE MPOXOXKICHUS TMPAKTUKUM U MCIOIB3YEeT B XOJ€ TOCYyAapCTBEHHOM
WTOTOBOM aTTeCTAIlMH.

4. O0beM IMCUMIIMHBI (MOYJI51) B 3a4€THBIX eAUHULAX C YKa3aHHEM KOJIH4eCTBa
aKajgeMHYecKHX YacoB, BbleJEeHHbIX HA KOHTAKTHYI0 padoTy 00y4aromuxcs ¢
npenojaasaresieM (110 BUAaM yUeOHBIX 3aHATHI) 1 HA CAMOCTOAATEJIbHYI0 padoTy
o0y4Jaromuxcs

OO01mast TpPyA0€MKOCTh JUCIUTIINHBI cocTaBseT 4/144 3a4eTHBIX €UHMII/ aKaJl.9acoB.

(1 3auemnasn eounuya coomseemcmayem 36 axademuyeckum 4acam)

Jnst ounoi popmbl 00ydeHU:

No Bunpl yueOHOM neaTenbHOCTH Cemectpsbl
Bcero

/1 3

1 KonTakTHast paboTa o0yyaromuxcs ¢ npenogaparesieM 74 74

B TOM YHCJIC: - - - - -

1.1 | 3aHaTHS JIEKIUOHHOTO THUIIA 34 34
1.2 | 3aHATHS CEMUHAPCKOro TUIIA, B TOM YHCJIE: 36 36
CemuHapsbl

JlaGopatopHbie paboThI

[IpakTHueckue 3aHsATUS 36 36
1.3 | KoncyabTanuu 2 2
1.4 | ®opMa nNpoMe:KyTOYHOH aTTecTANMH (324eT, 3a4eT ¢ 2 2
OLeHKOI1, JK3aMeH) 3au.
c
o1l.
2 CamocrosiTesibHast padoTa 00y4arOIINXCH 70 70
3 Oo01mast Tpy10eMKOCTh yac 144 144
3.e. ) 1
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Jl1st 04HO-3204HOI1 opMBI 00yUeHHS:
No Bunpl yueOHOM neaTenbHOCTH CemecTphl
n/n Bcero | 4
1 KonTakTHast paboTa o0yyaromuxcs ¢ npenogaparesieM 22 22
B TOM YHCJIE! - - -
1.1 | 3aHsTHs JIGKHIMOHHOTO THUIIA 8
1.2 | 3aHgaTHsI CEMHMHAPCKOrO TUIA, B TOM YHUCJIE: 10 10
CeMuHapbl
JlaGopaTopHbie pabOThI
IIpakTHyeckue 3aHsATUs 10 10
1.3 | KoncyabTanuu 2 2
1.4 | ®opMa nNpoMe:KYTOUHOM aTTecTaluM (3a4eT, 3a4eT ¢ 2 2
OLIEHKO¥, JK3aMeH) 3au.
c
oIL.
2 CamocTosiTesibHasi padoTa 00yYarOMXCst 122 122
3 Oo0mast Tpy10eMKOCTh yac 144 144
3.e. 4 4
st 3a04uHoi opmbl 00yUeHust:
Ne | Bunbl yueOHOI e TeNbHOCTH CemecTpbl
n/n Bcero | 3 4
1 KonTakTHast paboTa o0yyaromuxcs ¢ npenogaparesieM 16 2 14
B TOM YHCJIE: - - -
1.1 | 3aHsTUS TEKIIMOHHOTO TUIIA 6 2 4
1.2 | 3aHATHS CEMHUHAPCKOI0 TUIA, B TOM YHUCIIE: 6 6
CeMuHapbl
JlaGopaTopHbie pabOoThI
IIpakTHyecKue 3aHsATUs 6 6
1.3 | Koncyabranuu 2 2
1.4 | ®opma npoMeKyTOYHOM aTTeCcTAallUM (3a4eT, 3a4eT ¢ 2 2
OLeHKOI1, JK3aMeH) 3au.
c
o1l.
2 CamocrosiTesibHast padoTa 00y4aIOIINXCH 128 34 |94
3 Oo0mast Tpy10eMKOCTh yac 144 36 | 108
3.e. 4 I 3
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5. Coneprxanue IMCHUILTHHBI (MOIYJIf1), CTPYKTYPUPOBAHHOE MO TeMaM (pa3aeiaM) ¢ YKa3aHHeM OTBEeJeHHOr0 Ha HUX KOJIMYecTBa
aKaJeMHUYeCKHUX YACOB ¥ BHJA0B YUeOHBIX 3aHATHI
st ouHo¥ popMBbI 00yUeHHUsI

HanmeHnoBanue tem
JIEKLIUH, IPAKTUYECKUX
pabot, 1abopaTOpHBIX
paboT, ceMHHapOB,
CPO

Buael yueOHBIX 3aHATUI U POPMBI UX NTPOBEICHUS

KonrtakTHas pabora o0yJaronuxcs ¢ mpernoaBareaemM
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1. OcHoBHBIE 1.1. ®ynkuuu, uemu u- | 2 Tpagumuonnas | 2 | YcTHBIM onpoc no 5 |IloaroroBka
MOJXOABI K 3a7jauyl CIIyXKOBbI MaTepHagam JeKIUU JIOKJIa/I0B 110 TEMaM.
OpraHM3aLu JOKYMEHTAllMOHHOT'O 3aKOHCIIEKTUPOBATh
JIeJIONIPOU3BOACTBA | oOecneueHus OCHOBHBIE
B YUPEXKIECHUHU yIpaBiIeHUS TpeOoBaHus,
IIPEBSBISIEMbI
€ K Cimyx0e
HOYV.

Texyumuii KOHTpoJIb 1

OO6cyxnenue
JIOKJIa 10B.
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1.2. TeopeTnueckue 2 Tpaguuuonnas | 2 | Pa3BepHyras O6ecena N3yuenue

OCHOBBI HOPMAaTUBHBIX

JEJI0NPOU3BOJCTBA JIOKYMEHTOB:

OpraHu3aluu ITpoBectn
CPaBHUTEIIBHBIN
anamu3 ['OCT
51141-98 u I'OCT P
7.0.8-2013,
BBISIBUTH KJIIOUEBBIE
OTIINYHS,
chopMynUpOBaTh
BO3MO>KHbIE
MPUYMHBI
HEOOXOINMOCTHA
BBEJICHUS HOBOT'O
CTaHjaapTa.

1.3. JIoKyMeHT. 2 Tpaguunonnas | 2 KommenTupoBanHoe N3yuenue

PexBusut nokymeHra. YTEHUE HOPMaTUBHBIX

CocTaB peKBU3UTOB, HOPMAaTUBHBIX JIOKYMEHTOB

ux JIOKYMEHTOB

MECTOPaCHOJI0KEHUE

Ha JIOKYMEHTE.

dopmysip-oOpazert

JIOKYMEHTA.

1.4. ®ynxnun 4 Tpaguuuonnas | 2 | Pa3BepHyras O6ecena N3yuenne

JIOKYMEHTA. HOPMAaTUBHBIX

FOpuanueckas cuna JIOKYMEHTOB

JIOKYMEHTA.

Jenonpou3BoacTBo,
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JIOKyMEHTHUPOBAHHUE.
JlokyMEeHTallMOHHOE
obecrneucHue
YIIPaBJICHHUS.
J1oKyMeHTO000pOT.
Knaccudukamms
JIOKYMEHTOB.

1.5. Cranpaptuszanus u | 4 TpagunuonHas | 2
yHUDUKAIUS
JIOKYMEHTOB.
YHudumpopaHHas
cucreMa
nokymenTaruu (YC/I).
Cucremsl
JIOKyMEHTaIUH.
[IpuHumnbs!
JeJIONPOU3BO/ICTBA.
HopmarusHo-
MeTroandeckas 0asza
JIOKYMEHTHUPOBAHUS
YIPaBJICHUYECKON
JESTEIIbHOCTH U
OopraHu3aIu padoThI ¢
JIOKyMEHTaMHU

N3yuenne
IIPUMEPOB
PAa3INYHBIX BUAOB
JOKYMEHTOB

3akperuieHue
JIEKITHOHHOTO
Marepuana

1.6.TpeboBanus k 2 Tpaguunonnas | 2
COCTaBJICHUIO U
0hOpMIICHHUIO
JOKYMEHTOB.

AHanu3 pasjena
I'OCTa P 6.30-2003

3akpernseHue
JICKITHOHHOTO
marepuaia
Pazpaborats
(bupMeHHBIN

© PI'YTUC




OENEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE

YYPEXIEHNME BbICIIETO OBPA3OBAHIIA

«POCCUVCKUN TOCYITAPCTBEHHBIVI YHUBEPCUTET

TYPU3MA V1 CEPBUCA»

CMK
PTYTUC

Aucm 9 uz 54

OmaHk
OpraHu3aIH.
Texymmit [TuceMeHHBIN onpoc
KOHTPOJIb 2
2. Ocobennoctu 2.1. OcHOBHBIE TpaguuonHas PasBepnyras Gecena 3akperieHue
COCTaBJICHUS U TPYNIbl JOKYMEHTOB. JEKIUOHHOTO
oopmienus HopmarusHsble MaTepuana
OCHOBHBIX JTIOKYMEHTBI
JOKYMEHTOB rOCyJapCTBEHHBIX
yIpaBiIeHUs OpraHoB.
Opranu3zanuoHHbIE
JTIOKYMEHTBI
NPEIIPUSATHSL.
2.2. TpaguuroHHas [enoBas urpa [ToaroroBka
OpraHu3aluOHHbIE «CoBelnjague. CONPOBOAUTEIBLHOM
JIOKYMEHTHI (001mast N3ydenue THIIOBBIX JOKYMEHTALUU
XapaKTEPUCTHKA). JIOKYMEHTOB. MOJIrOTaBIUBAIOLIEH
YcTaBbl, MOOXKEHMS, MEpOTpUsITHE
UHCTPYKLUU
(ompenenenue,
Ha3Ha4YeHHUeE,
coJiepyKaHue, MOpsIIoK
COCTaBJICHUS,
NPUMEHEHHUS,
YTBEP)KJICHHUS ).
2.3. IIpoTokoin Kak TpanuuuroHHas N3yueHne TUIIOBBIX ITogroroska

OpraHU3alMOHHO-
pacnopsIUTEIbHBIN

JOKYMEHTOB.
[Henosas urpa

MIPOTOKOJIA TIO
UTOTraM JIEJIOBOM

© PI'YTUC




OENEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE

YYPEXIEHNME BbICIIETO OBPA3OBAHIIA

«POCCUVCKUN TOCYITAPCTBEHHBIVI YHUBEPCUTET

TYPU3MA V1 CEPBUCA»

CMK
PTYTUC

Aucm 10 uz 54

JOKYMEHT
(ompenenenwue,
Ha3Hay4YeHUE,
coJiep;KaHue, MopsII0K
COCTaBIICHUS,
PUMEHEHUS,
yTBepkAcHUS). TekcT
MPOTOKOJIA, JIBE €r0
YacTH: BBOJHAS,
ocHoBHas. [lomHbIE 1
KpaTKHEe TIPOTOKOJIBL.

«3acemaHue.

CUTyaluu

JlomKHOCTHBIE

WHCTPYKIUU.

2.4.PacniopsauTenbHble Tpagunuonnas PasBepnyras Gecena Pazpabotars npoext

JOKYMEHTBI IpUKasa 1o

MIPEAIPUATHSL. OCHOBHOU

[Iprkasbl MO OCHOBHOM NEITEILHOCTH.

JEATEIIbHOCTH. [ToaroroBka

Pacniopsioxenust, COOOIIEHUH IS

permeHus. AKTBHI. 00CyX/1eHusl.

CnyxeOHbIE U

O0OBSICHUTCIIbHBIC

3anucku. CripaBKH.

CryxeOHbIe

JIOBEPEHHOCTH.

2.5. UudopmanmonHo- TpaguunonHas YcrHbI onpoc 3akpernseHue

CIIPaBOYHBIE CTYJICHTOB. JIEKIIMOHHOT'O

JIOKYMEHTBI. Pa3Bepuytas Gecena Marepuana
PaGora c

© PI'YTUC




¥ ®EMEPAJIBHOE TOCYJAPCTBEHHOE BIO[IKETHOE OBPA3OBATEJIBHOE CMK
(@ _ YUPEXXIEHVE BBICIIETO OBPA3OBAHVISI PTYTUC
«POCCUNCKNN TOCYOAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA V1 CEPBUCA»
Aucm 11 uz 54
KOHCIIEKTaMU
2.6. IIucpma, ux 2 TpagunuonHas | 2 | YCTHBIN onpoc ITogroroska
KJaccupukanus, CTYJEHTOB. JICJIOBBIX ITUCEM.
CTPYKTYpa, PasBepnyras Gecena CocraBUTh NUCHMO-

cTaHJapTHHIC (pa3bl U
BbIpakeHMs1. HopMbl

OTBET Ha Kajao0y
rpaxkIaHuHa (110

oHUIIHaTHEHO-IETTOBOTO 3aIaHUIO

CTHJISL CITYKEOHBIX MPEeroaaBaTess).
JIOKYMEHTOB. DaKCHhl,

Tesie()OHOTPaMMBI.

JloroBopa, KOHTPAKTBHI.

CoBpeMeHHbIE

CIOCOOBI M TEXHUKA

CO3aHUsI TOKYMEHTOB.

2.7. IlpaBuna 2 Tpagunuonnasa | 4 | KommeHTHpOBaHHOE N3yuenue
oopmiIeHUS YTEHHE Pa3/esioB HOPMAaTUBHBIX
JIOKYMEHTOB TIO HOPMAaTUBHBIX JOKYMEHTOB:
JMYHOMY COCTaBY. JIOKYMEHTOB ®denepanbHbIN
[TonsiTHE U CTPYKTYpa 3akoH «O
MEePCOHAIBHBIX MEePCOHAIbHBIX
TAHHBIX. TAHHBIX).
[IpuHamyie)kHOCTH

MEPCOHAITBHBIX [MoaroroBuTh
JaHHBIX: COOCTBEHHUK, JOKJaa o pabote ¢
JepKaTelb U JIOKyMEHTaMH,
MOJIb30BATENb CoJIepKalINMH
MEePCOHAITBHBIX KOH(UICHIHAIbHbIE
naHHbIX. CTpyKTypa CBEJICHUS.
KaJpOoBOM

© PI'YTUC




OENEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE

YYPEXIEHNME BbICIIETO OBPA3OBAHIIA

«POCCUVCKUN TOCYITAPCTBEHHBIVI YHUBEPCUTET

TYPU3MA V1 CEPBUCA»

CMK
PTYTUC

Aucm 12 uz 54

UH(POPMALIMOHHO-
JIOKYMEHTAllMOHHOU
CHCTEMBI.
Odopmnenue
JOKYMEHTOB TIpU
npueMe, yBOJIbHEHUH U
nepeBojie paboTHUKA
Ha JIPYTYIO TOJKHOCTb.
Amnkera. TpynoBeie
KOHTpaKThl. [Ipukaznl
10 JIMYHOMY COCTaBY.
OCHOBHBIE PEKBU3HUTHI
JIOKYMEHTOB H
paBHJIa UX
odpopmienus. Kpatkue
CBEICHMSI O TIpaBUIIaX
oopMITeHHS
TPYIOBBIX KHUXKEK,
JUYHBIX KapTOUEK,
JIMYHBIX Jel
pabOTHUKOB.

3. OcobenHocru
JTOKYMEHTOBEICHUS
u
JIOKyMEHTO000pOTa
B
rOCy1apCTBEHHBIX
VUPESKIACHUSAX H
OpraHu3aLusax

3.1. OcHOBHBIE
npaBujIa OpraHU3aluU
paboTsI ¢
JIOKYMEHTaMH.
O6paboTka
MOCTYTIAIOIINX
JIOKYMEHTOB.
[lepBuunast 06paboTka
noKymMeHTOB. O01mue

TpaguunonHas

Pabora B MaJbIxX
rpyImax mo
IMOJITOTOBKE
TPYIIIOBOTO
MIPOEKTA!
COCTaBJICHHUE
CONPOBOAUTEIBLHOM
JIOKYMEHTAIUHU 10
MIPOBEICHUIO

Paspaborars
obpasen
JKypHaJIbHOU
dbopmbl
perucTpanuu
HCXOOAIIIeH
KOPPECTIOHICHIINH.
IToaroroska
TPYIIIIOBOTO

© PI'YTUC




OENEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
(€@ YYPEXIEHNME BbICIIETO OBPA3OBAHIIA

«POCCUVCKUN TOCYITAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA U CEPBVICA»

CMK
PTYTUC

Aucm 13 uz 54

MpaBUJIa PETUCTPAIIUN
JIOKYMEHTOB, ()OPMBI
pEeTHUCTpaIHH.
Ilepenaua
JIOKYMEHTOB,
paccMOTpeHHEe UX
PYKOBOAUTEIIEM.
ITopsimox HampaBiIeHUS
JIOKyMEHTa Ha
WCITOJTHEHHUE B pabOThI
WCTIOTHUTEIIS C
JIOKYMEHTaMH.
Hcnonnenue
JTOKyMeHTa. Buabl u
(GbOpMBI KOHTPOJIS
UCIIOJTHEHUS], CPOKOBAs
KapTOTeKa.

MEpPOIPUATHS

IIPOEKTa

Texkymuii KOHTpOIb 3

IIpencrasinenue
TPYIIIOBOTrO IPOEKTa

3.3. CoBpeMeHHOE 1 Tpaguunonnas | 2
roCyJapCTBEHHOE
peryaupoBaHue
JIeTIONPOU3BO/JICTBA B
P®. 3akononarennHOE
peryaupoBaHue
JIeTIONPOU3BO/JICTBA B
POD.

YcTHBIN onpoc
CTY/ICHTOB.
Pa3zBepnyras Oecena

Nzyuenue
HOPMAaTUBHBIX
JIOKYMEHTOB.

© PI'YTUC




OENEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE

YYPEXIEHNME BbICIIETO OBPA3OBAHIIA

«POCCUVCKUN TOCYITAPCTBEHHBIVI YHUBEPCUTET

TYPU3MA V1 CEPBUCA»

CMK
PTYTUC

Aucm 14 uz 54

3.4. OcobeHHOCTH
JICITOTIPOU3BOICTBA B
OpraHu3alusx u
IPEANMPUATHIX

TpaguunonHas

KomMMenTHpoBaHHOe
YTEeHUE

N3yuenue
HOPMAaTUBHBIX
JOKYMEHTOB.

Texkymuii KOHTpob 4

Hrorosoe
TECTUPOBAHUE

Koncynbranuu

IIpomeskyTouHast aTTecTauus — 3a4veT ¢ OLEHKOMH - 2 yaca

© PI'YTUC




g DEJEPAJIBHOE TOCYOAPCTBEHHOE BHO/I’)KETHOE OBPA3OBATEJIbHOE CMK
(i:@ _ VLIP]?K)IEHVIE BBICIIIETO OBPA30]§AHVIH PTYTUC
«POCCNNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA "1 CEPBUCA»
Aucm 15 uz 54

J1st 04HO-3204HOM opMBI 00ydYeHHUS:

HaumenoBanue TeM | Buabl yueOHbIX 3aHATHI U (OPMBI UX IPOBEICHUS
JIEKITHH,
NPAKTHYECKHX KonrtaktHas paboTta 00y4aroniuxcs ¢ mpernoiaBaTesemMm
pabor,
<
na0opaTOPHBIX 5 = = -
paboT, CEeMUHAPOB, = = = 8
CPO = | B o = 2| 2|2 S 2
HaumenoBanue e S = =) ol o | & : O
o = = = = 2l = [3 = | o = ®
paszcia = = S = SR FlOS | = 2 = =
g T S E,g T o H| | & as < an ) sy
s | g8 o | B¢ 50202 | % 2|5 8|¢8
= ) = o = 2l o |3 o]l 5| o] 8| o
Z 2 2 > @ S Sl 3| & 5 Sl 2| 5| &
o 9| © o o od @3 = 9|l ad o S| © =] 9
=8| &= © d & o Rl 2o d & El & B| &
w 2| B T 5 d B 5 & E|e d E al B 8| E
S F| s Q =8 s = |l 88§ s S| 8| 8| s
= wt = § 2 4 2 g E| Z2|lod 2 ol = S =
=5 EE 29 Es AR
S % 5) o Q. Q < o o] [aW
M| B R E q © E Ol B |EdqdB| 4B |06
1. OcHOBHEBIE 1.1. ®ynkuuu, uenu | 2 Tpaguuronna 21 |IToaroroska
MIOJIXOJIBI K ¥ 33/1a49H CITY>KOBI s JTOKJIaJIOB T10
OpraHu3alyu JOKYMEHTAMOHHOT TEMaM.
JIeTIOTIPOU3BOACTB | O obecreueHust 3aKOHCIIEKTUPOBAT
a B yUPEXKICHUU yIpaBJieHUS b OCHOBHBIE
TpeOoBaHMs,
IpPENbABIISIEMBIE K
ciyxxoe 10Y.
Texymuii KOHTPOJIb
1
1.2. JIoKyMeHT. 2 | Pa3zBepHyTas 20 |N3yuenue

© PI'YTUC




YYPEXIEHWME BbICIIETO OBPA30OBAHVIA

TYPU3MA V1 CEPBUCA»

OENEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE

«POCCUVCKUN TOCYITAPCTBEHHBIVI YHUBEPCUTET

CMK
PTYTUC

Aucm 16 uz 54

HanmenoBanue
pazgena

HaunmenoBanue tem
JIEKITHH,
MPAKTUIECKHIX
pabor,
na0opaTOPHBIX
paboT, CEMHUHAPOB,
CPO

Bunap! yueOHBIX 3aHATUN U (POPMBI UX NTPOBEACHUS

KonrtaktHas paboTta 00y4aroniuxcs ¢ mpernoiaBaTesnemMm

dopma nIpOBEAECHUSI 3aHATUS

3ausaTusg JICKIIMOHHOI'O THUIIA,
JICKOUOHHOI'O THUIIA

akKal. 4acoB

[IpakTrueckue 3aHsATHS,

AKAT UaCcOR

dopma poBEACHUS
MPAKTHYECKOTO 3aHATHS

CemuHaphbl, aka1.4acoB

®dopma poBEAEHUSI CEMUHApa

JlabopaTtopnpie paboThI,

AKAT JACOR

dopma IpoBEACHUS

Koncynpranuu, akaa. 4yacos

dopma npoBEACHHUS

CPO, akazn.4acoB

®opwma nposeaenust CPO

PexBusut
nokymeHnta. CoctaB
PEKBU3UTOB, UX
MECTOPACHIOTIOKEHU
€ Ha JOKyMEHTE.
dopmynsip-oOpasern
JOKYMEHTA.
.DOyHKIHHN
JOKYMEHTA.
IOpunuueckas cuna
JOKYMEHTA.

Oecena

HOPMAaTHUBHBIX
JIOKYMEHTOB

2. OcobenHocTH
COCTABJICHUA U
oopmIIeHUS

2.1. OcHOBHEBIE
TPYIIIBL
JIOKYMEHTOB.

2 Tpaguuronna
S

PazBepnyras
Oecena

19

N3yuenue
HOPMAaTUBHBIX
JIOKYMEHTOB

© PI'YTUC




OENEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIEHWME BbICIIETO OBPA30OBAHVIA

«POCCUVCKUN TOCYITAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA U CEPBVICA»

CMK
PTYTUC

Aucm 17 uz 54

HanmenoBanue
pazgena

HaunmenoBanue tem
JIEKITHH,
MPAKTUIECKHIX
pabor,
na0opaTOPHBIX
paboT, CEMHUHAPOB,
CPO

Bunap! yueOHBIX 3aHATUN U (POPMBI UX NTPOBEACHUS

KonrtaktHas paboTta 00y4aroniuxcs ¢ mpernoiaBaTesnemMm

3ausaTusg JICKIIMOHHOI'O THUIIA,

akKal. 4acoB

dopma nIpOBEAECHUSI 3aHATUS

JICKOUOHHOI'O THUIIA

[IpakTrueckue 3aHsATHS,

AKAT UaCcOR

dopma poBEACHUS
MPAKTHYECKOTO 3aHATHS

CemuHaphbl, aka1.4acoB

®dopma poBEAEHUSI CEMUHApa

JlabopaTtopnpie paboThI,

AKAT JACOR

dopma IpoBEACHUS

Koncynpranuu, akaa. 4yacos

dopma npoBEACHHUS

CPO, akazn.4acoB

®opwma nposeaenust CPO

OCHOBHBIX
JIOKYMEHTOB
yIpaBJieHUS

HopMmaruBHbie
JIOKYMEHTBI
roCyAapCTBEHHBIX
OpraHoB.
OpraHu3anoHHbIE
JIOKYMEHTBI
MIPEATPUSITHS.

2.2.
PacnopsiaurensHbie
JIOKYMEHTBI
MpEeANPUSITHSL.
[Tpuxkassl mo
OCHOBHOM
JIeSITEITLHOCTH.

KomMmenTrpoBaHHO
€ YTCHUC

10

N3yuenue
HOPMAaTUBHBIX
JIOKYMEHTOB

© PI'YTUC




OENEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE CMK

YYPEXIEHNME BbICIIETO OBPA3OBAHIIA PTYTUC

«POCCUVCKUN TOCYITAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA U CEPBVICA»

Aucm 18 uz 54

HanmenoBanue
pazgena

HaunmenoBanue tem
JIEKITHH,
MPAKTUIECKHIX
pabor,
na0opaTOPHBIX
paboT, CEeMUHAPOB,
CPO

Bunap! yueOHBIX 3aHATUN U (POPMBI UX NTPOBEACHUS

KonrtaktHas paboTta 00y4aroniuxcs ¢ mpernoiaBaTesnemMm

o w

= =

= =

= = o 5
<

N - | s E

T = S T = E

g EE s I 5
(&) (]

= | gc e | 3£

2 . 2 2 (> 2 2

o 8 o © oo 235

xS = Z 24 Ex
< <

=7 s = HBEE

= 5| a g 2 A %

T o = S 4 &

seg| o 23 2 &

oM < '9*1: [:«’e‘l:

CemuHaphbl, aka1.4acoB

®dopma poBEAEHUSI CEMUHApa

JlabopaTtopnpie paboThI,

AKAT JACOR

dopma IpoBEACHUS

Koncynpranuu, akaa. 4yacos

dopma npoBEACHHUS

CPO, akazn.4acoB

®opwma nposeaenust CPO

Pacnopsixenus,
perieHusi. AKTHI.
CmyxeOHbIE 1
00BSCHHUTEIIbHBIC
3anucku. CpaBkH.
CnyxebHble
JIOBEpEHHOCTH.

Tekymuii KOHTPOJIb
2
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OENEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIEHWME BbICIIETO OBPA30OBAHVIA

«POCCUVCKUN TOCYITAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA U CEPBVICA»

CMK
PTYTUC

Aucm 19 uz 54

HaunmenoBanue tem

Bunap! yueOHBIX 3aHATUN U (POPMBI UX NTPOBEACHUS

JIEKITHH,
NPAKTHYECKHX KonrtaktHas paboTta 00y4aroniuxcs ¢ mpernoiaBaTesnemMm
pabor,
<
na0opaTOPHBIX 5 - = -
paboT, CEMHUHAPOB, = é = 8 o
' o <
CPO s | E g | = «| £z : s
HaumenoBanue e S = =) 8| ©|& = O
o w w = = g =518 = S| = w
pasziena = SR o s 5 FlOE R S| 2| = S|
= == s T & 5 Zla | E| S| 2| m| E
o o = gl O < O O .| O o O
S| e ) = Q = Hy =E| X| | H
= 0 o =~ v 5 5 o |3 ) S| o < O
2 =R v =] M| = =] 5| @ = =]
o M o o o od @3 = 9|l ad o s| © =] 9
5 Q Qo © 4 &9 = Q| o d & = Q. = Q
w S| B E 5 d B = & B |le g E Al B 8 =
S F| = 9 =8 s = T = |88 s S| 8| 8| s
= = B » = g = 2|5 = ol = =
; =Sl =" a s 5 25 S| =g § = T | © (=%
Z S| 9% &g o8& 5| S|l 39y 5| 8| &]| S
M| B R E q © E OB |IBEqL| X B8]0 O
2.3. 2 | KommeHTHpOBaHHO 11 |HN3yuenne
WNudopmannonHo- € YTeHUE HOPMAaTUBHBIX
CIPaBOYHbIE JIOKYMEHTOB
JTOKYMEHTHI.
3. Ocobennoctu 3.1. OcHOBHBIE 2 Tpaguiuonna | 1 | KommeHTHpOBaHHO 10 | U3yuyenue
JOKYMEHTOBE/ICHU | MpaBuia s € UTeHue HOPMAaTUBHBIX
U OpraHu3aIu JTOKYMEHTOB.
JIOKYMEHTOOOOPOT | paboThI C Pazpaborath
aB JTOKYMEHTaMH. obOpasen
roCy/1apCTBEHHBIX KYpHAITbHOM
YUPEXKIECHUAX U bopmbI
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OENEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIEHNME BbICIIETO OBPA3OBAHIIA

«POCCUVCKUN TOCYITAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA U CEPBVICA»

CMK
PTYTUC

Aucm 20 uz 54

HaunmenoBanue tem

Bunap! yueOHBIX 3aHATUN U (POPMBI UX NTPOBEACHUS

JIEKITHH,
NPAKTHYECKHX KonrtaktHas paboTta 00y4aroniuxcs ¢ mpernoiaBaTesnemMm
pabor,
[a+]
na0opaTOPHBIX 5 - = -
paboT, CEeMUHAPOB, = é = 8 o
« o <
CPO S | E A < £z : s
Haumenosanue o S = = S| © |k . O
o w w = = g =518 = S| = w
pasziena = SR o s 5 FlOE R S| 2| = S|
= = s 3 2R | E] S| B m| E
) o = o 5 =S o .| © ) 5
S| e ) = Q = Hy =E| | 9| X
= 0 o =~ v 3 5 o 32 ) S| o < 9
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o A o O O d 95 = 9 | © s| © = )
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OpraHu3aIusIX perucTpanuu
HUCXOIIe
KOPPECTIOHCHITIH

CocraButh cxemy
IIOJIHOT'O
MIpe1apXUBHOTO
OIIMCaHUuA U
oopmIIeHUS
nena.
Pa3zpaborats
HUHAUBUAYAJIBbHYIO
HOMEHKJIATYpy
JieNT KOHKPETHOTO

© PI'YTUC




YYPEXIEHNME BbICIIETO OBPA3OBAHIIA

TYPU3MA V1 CEPBUCA»

OENEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE

«POCCUVCKUN TOCYITAPCTBEHHBIVI YHUBEPCUTET

CMK
PTYTUC

Aucm 21 uz 54

HaunmenoBanue tem

Bunap! yueOHBIX 3aHATUN U (POPMBI UX NTPOBEACHUS

JIEKITHH,
NPAKTHYECKHX KonrtaktHas paboTta 00y4aroniuxcs ¢ mpernoiaBaTesnemMm
pabor,
<
na0opaTOPHBIX 5 - = -
paboT, CEeMUHAPOB, = é = 8 o
' o <
CPO = = = g a| 3|3 = =
HaumenoBanue e S = =) 8| ©|& = O
o w w = = g =518 = S| = w
pasziena = = S o s 5 FlOE R S| 2| = S|
T = s 5 = Z|& | Z| S| Z| m| T
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S| e ) = Q = Hy =E| | 9| X
= 0 o =~ v 5 5 o |3 ) S| o < O
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= Q| B I 5 d B & & EledE| 4| BE| | E
S F| = 9 =8 s = T = |88 s S| 8| 8| s
B = = § ) = g S| 2| 8 = o' = s =
= 5| 53 i3 5% HCER IR AN
M| B R E q © E OB |IBEqL| X B8]0 O
CTPYKTYpPHOTO
MI0/Ipa3IeJICHUS.
Texkymui KOHTPOJIb IIpencrasnenue
3 rpyNmnoBOTo
IIPOEKTa
3.2. Opranuzanus 2 | IIpencraBnenue 11 |N3yuenue
XpaHeHus Jedl. IpyMIOBOTO HOPMAaTUBHBIX
IIPOEKTa JIOKYMEHTOB
3.3. CoBpemennoe | 2 Tpanunronna 20 |Uzyuenue
rocy/1apCTBEHHOE s HOPMAaTUBHBIX
perynupoBaHue JIOKYMEHTOB
JeJIONPOU3BOICTBA
B PO.
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OENEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIEHNME BbICIIETO OBPA3OBAHIIA

«POCCUVCKUN TOCYITAPCTBEHHBIVI YHUBEPCUTET

CMK
PTYTUC

TYPU3MA "1 CEPBUCA»
Aucm 22 uz 54
HaumenoBanue Tem | Buabl yueOHbIX 3aHATHI U (OPMBI UX IPOBEICHUS
JIEKITHH, K 5 5
NPAKTHYECKHX OHTaKTHas paboTa 00y4aIOLUXCs C MPEToJaBaTeIeM
pabor,
[a+]
na0opaTOPHBIX g = § 2
paboT, CEeMUHAPOB, = = = S o
CPO = = < g ol 3|4 = =
HaumenoBanue e S = =) 8| ©|& = O
S = = = = g =518 = S| = w
paszcia = S o = 5lOs | 2| 5 S
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5 S o 3 2 g 9 & ol 2129 28 ol 9| & o
» <O B = q 9 E OB REdB | Xl B 0O| B
Tekymuii KOHTPOJIb Hrorosoe
4 TECTUPOBAHUE
Koncynbranuu 2

I[IpomMe:xyTouHasi aTTecTalusi — 3a4eT ¢ OLEHKOI - 2 yaca
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YYPEXIEHWME BbICIIETO OBPA30OBAHVIA

TYPU3MA V1 CEPBUCA»

OENEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE

«POCCUVCKUN TOCYITAPCTBEHHBIVI YHUBEPCUTET

CMK
PTYTUC

Aucm 23 uz 54

st 3a04uHOi (popMBbI O0yUEHUS:

HauMmenoBanue tem

Buapl yueOHBIX 3aHATUH U POPMBI UX NTPOBEICHUS

JIEKITUM,
NPAKTHYECKHX KonrakTHas pabora oOyJaronuxcs ¢ mpernoaBareaemM
pabor,
<
1a00paTOPHBIX o - = -
paboT, ceMHHapoB, = E = S o
o o <
CPO n z = S m| 3|3 = -4
HaumenoBanue e & = = S| o |k = @)
S = = = = S 5[ = | S| = =
pasnena = s S T = g 5l |'S Sy 2| OE S
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1. OcHOBHBIE 1.1. ®dynkuuu, uenu | 2 TpaguuroHHa 21 |IloaroroBka
MOJIXOJIBI K Y 33J1a41 CITYKObI s JTOKJIAJIOB 10
OpraHu3alu JIOKYMEHTAIMOHHOT TEMaM.
JENIONPOU3BOJCTB | O 0OecreyeHus 3aKOHCIIEKTUPOBAT
a B YUPCKIACHUN YIpaBJICHUA b OCHOBHBIE
TpebOoBaHMsI,
PEIbSIBISIEMBIE K
cyxoe JI0Y.
Tekymuii KOHTPOJIb OO6cyxnenue
1 JIOKJIaJ0B
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YYPEXIEHWME BbICIIETO OBPA30OBAHVIA

TYPU3MA V1 CEPBUCA»

OENEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE

«POCCUVCKUN TOCYITAPCTBEHHBIVI YHUBEPCUTET

CMK
PTYTUC

Aucm 24 uz 54

HaunmenoBanue tem

Bunap! yueOHBIX 3aHATUH U (POPMBI UX MTPOBEACHUS

JIEKITHH,
NPAKTHYECKHX KonrtaktHas paboTa 00y4aroniuxcs ¢ mpernoiaBaTesneMm
pabor,
[a+]
na0opaTOPHBIX 5 - = -
paboT, CEeMUHAPOB, = é = 8 o
« o <
CPO n = < = a| 3|3 = =
Haumenosanue o S = = S| © |k . O
o w w = = g =518 = S| = w
pasziena = SR o s 5 FlOE R S| 2| = S|
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1.2. JIoKyMeHT. 2 | Pa3zBepHyTas 10 |HN3yuenue
PexBuzut Oecena HOPMAaTUBHBIX
nokymenTa. CocraB JIOKYMEHTOB
PEKBHU3UTOB, UX
MECTOPaCHOJI0KEHU
€ Ha JOKyMEHTE.
dopmysip-obpazert
JOKYMEHTA.
.DOyHKUIHMN
JOKYMEHTA.
IOpuanueckas cuna
JOKYMEHTA.
2. Ocobennoctu 2.1. OcHOBHBIE 2 TpagunuonHa 21 |HN3yuenue
COCTaBJICHUS U TpyHIIbI s HOPMAaTUBHBIX
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OENEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE CMK

YYPEXIEHNME BbICIIETO OBPA3OBAHIIA PTYTUC

«POCCUVCKUN TOCYITAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA U CEPBVICA»

Aucm 25 uz 54

HaunmenoBanue tem

Bunap! yueOHBIX 3aHATUH U (POPMBI UX MTPOBEACHUS

JIEKITHH,
NPAKTHYECKHX KonrtaktHas paboTa 00y4aroniuxcs ¢ mpernoiaBaTesneMm
pabor,
[a+]
na0opaTOPHBIX 5 - = -
paboT, CEeMUHAPOB, = é = 8 o
« o <
CPO s | E A «| £z : s
Haumenosanue o S = = S| © |k . O
o w w = = g =518 = S| = w
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odopmiieHus JOKYMEHTOB. JIOKYMEHTOB
OCHOBHBIX HopMmatuBHbIe
JIOKYMEHTOB JIOKYMEHTBI
yIpaBIeHUS rOCyIapCTBEHHBIX
OpraHoB.
OpranuszanvoHHbIe
JIOKYMEHTBI
MIPEATIPUSTHSL.
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OENEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIEHNME BbICIIETO OBPA3OBAHIIA

«POCCUVCKUN TOCYITAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA U CEPBVICA»

CMK
PTYTUC

Aucm 26 uz 54

HanmenoBanue
pazgena

HaunmenoBanue tem
JIEKITHH,
MPAKTUIECKHIX
pabor,
na0opaTOPHBIX
paboT, CEeMUHAPOB,
CPO

Bunap! yueOHBIX 3aHATUH U (POPMBI UX MTPOBEACHUS

KonrtaktHas paboTa 00y4aroniuxcs ¢ mpernoiaBaTesneMm

3ausaTusg JICKIIMOHHOI'O THUIIA,

akKal. 4acoB

dopma nIpOBEAECHUSI 3aHATUS

JICKOUOHHOI'O THUIIA

[IpakTrueckue 3aHsATHS,

AKAT UaCcOR

dopma poBEACHUS
MPAKTHYECKOTO 3aHATHS

CemuHaphbl, aka1.4acoB

®dopma poBEAEHUSI CEMUHApa

JlabopaTtopnpie paboThI,

AKAT JACOR

dopma IpoBEACHUS

Koncynpranuu, akaa. 4yacos

dopma npoBEACHHUS

CPO, akazn.4acoB

®opwma nposeaenust CPO

2.2.
Pacniopsaurensubie
JIOKYMEHTBI
MpEeANPUSITHSL.
[Tpuxkassl mo
OCHOBHOM
NeSITeIbHOCTH.
Pacniopsixenus,
peueHus. AKTBI.
CnyxxeOHbIE U
OO0BSICHUTENbHBIE
3anucku. CrpaBKH.
CryxeOHbIE
JIOBEPEHHOCTH.

[\

KomMmenTrpoBaHHO
€ YTCHUC

—_
o

N3yuenue
HOPMAaTUBHBIX
JIOKYMEHTOB
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YYPEXIEHNME BbICIIETO OBPA3OBAHIIA

TYPU3MA V1 CEPBUCA»

OENEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE

«POCCUVCKUN TOCYITAPCTBEHHBIVI YHUBEPCUTET

CMK
PTYTUC

Aucm 27 uz 54

HaunmenoBanue tem

Bunap! yueOHBIX 3aHATUH U (POPMBI UX MTPOBEACHUS

JIEKITHH,
NPAKTHYECKHX KonrtaktHas paboTa 00y4aroniuxcs ¢ mpernoiaBaTesneMm
pabor,
[a+]
na0opaTOPHBIX 5 - = -
paboT, CEeMUHAPOB, = é = 8 o
« o <
CPO s | E g | = «| £z : s
Haumenosanue o S = = S| © |k . O
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Tekymuii KOHTPOJIb [TnceMeHHbII
2 onpoc
2.3. 1 | KommeHTHpOBaHHO 21 |HU3yuenue
NudopmannonHo- € UTeHue HOPMAaTUBHBIX
CIIPaBOYHBIE JIOKYMEHTOB
JOKYMEHTBI.
3. OcobenHoCTH 3.1. OcHOBHEIE 1 Tpaguuronna 10 | U3yuenue
JOKYMEHTOBEJICHU | MpaBUIa oI HOPMAaTUBHBIX
au OpraHu3au JIOKYMEHTOB.
JOKYMEHTO000pOT | paboThI C Paspaborars
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OENEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE
YYPEXIEHNME BbICIIETO OBPA3OBAHIIA

«POCCUVCKUN TOCYITAPCTBEHHBIVI YHUBEPCUTET
TYPVU3MA U CEPBVICA»

CMK
PTYTUC

Aucm 28 uz 54

HaunmenoBanue tem

Bunap! yueOHBIX 3aHATUH U (POPMBI UX MTPOBEACHUS

JIEKITHH,
NPAKTHYECKHX KonrtaktHas paboTa 00y4aroniuxcs ¢ mpernoiaBaTesneMm
pabor,
[a+]
na0opaTOPHBIX 5 - =8 -
paboT, CEeMUHAPOB, = é = 8 o
« o <
CPO s | B £ | = «| £z : s
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aB JIOKyMEHTaMH. oOpa3zernn
rOCy/IapCTBEHHBIX KYpPHATbHOM
YUIPESKICHUAX U dhopmbl
OpraHHU3aIHIX perucrpanuu
HUCXOSIIEN
KOPPECIOHCHIINN

CocTaBuTh CXEMY
MIOJTHOTO
peJapXUBHOTO
OITMCAHUS U
odopmiteHus
aena.
Pazpaborath
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YYPEXIEHWME BbICIIETO OBPA30OBAHVIA

TYPU3MA V1 CEPBUCA»

OENEPAJIBHOE TOCYJAPCTBEHHOE BIO/IXKETHOE ObPA3OBATEJIbHOE

«POCCUVCKUN TOCYITAPCTBEHHBIVI YHUBEPCUTET

CMK
PTYTUC

Aucm 29 uz 54

HaunmenoBanue tem

Bunap! yueOHBIX 3aHATUH U (POPMBI UX MTPOBEACHUS

JIEKITHH,
NPAKTHYECKHX KonrtaktHas paboTa 00y4aroniuxcs ¢ mpernoiaBaTesneMm
pabor,
[a+]
na0opaTOPHBIX 5 - = -
paboT, CEeMUHAPOB, = é = 8 o
' o <
CPO n = < = a| 3|3 = =
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VMHMBU1YAJIbHYIO
HOMEHKJIATYpPY
JIeJ1 KOHKPETHOTO
CTPYKTYPHOTO
MOAPA3ACIICHHUS.
Tekymuii KOHTPOJIb [IpencraBnenue
3 IPYIIIOBOIO
IIPOEKTa
3.2. Opranuzanus 1 | IIpeacraBnenue 15 |HN3yuenne
XpaHEeHHs JIell. rPYIIIOBOTO HOPMAaTHUBHBIX
MIPOEKTa JIOKYMEHTOB
3.3. CoBpeMEHHOE 1 Tpaguuronna 20 |N3yuenue
rocyaapCTBEHHOE s HOPMAaTHUBHBIX
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¥ OEOEPAJIBHOE TOCYOAPCTBEHHOE BIOIPKETHOE OBPA3OBATEJIbHOE CMK
(@ VUYPEXXIEHVIE BBICIIIETO OBPA30BAHVISI PIYTUC
«POCCNNCKUN TOCYOJAPCTBEHHbBIVI YHUBEPCUTET
TYPU3MA "1 CEPBUCA»
Aucm 30 uz 54
HaumenoBanue Tem | Buabl yueOHbBIX 3aHATHI U (OPMBI UX IPOBEICHUS
JIEKITHH, K 5 5
NPaKTHEECKHX OHTaKTHas paboTa 00yYaroIIMXCs C MPENOAABATEIIEM
pabor,
<
na0opaTOPHBIX 5 - = -
paboT, CeMHUHAPOB, = = = S
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CPO = = = m| 3|3 ) &
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peryaupoBaHue JIOKYMEHTOB
JEJI0NPOU3BOJICTBA
B PO.
Tekymuii KOHTPOJIb Hrorosoe
4 TECTUPOBAHUE
Koncynbranuu 2

I[IpomMe:xxyTouHasi aTTecTallusl — 3a4eT ¢ OLEHKOI - 2 yaca
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GOENEPAJIBHOE TOCYJAPCTBEHHOE BIOJIXKETHOE OBPA30OBATEJIbHOE CMK
YUYPEXIEHME BBICIHIET'O OBPA30OBAHVIA PIyTUC

«POCCUMCKUN TOCYIAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA U CEPBVICA»

Aucm 31 uz 54

6. IlepeyeHb y4eOHO-METOAMYECKOT0 00eCIIeYeHUs ISl CAMOCTOSITEIbHOM PadoThI
00y4YaIIUXCS M0 JTUCHUILINHE (MOIYJIIO)

Jl71 caMOCTOSITEIbHOM paboThI 10 AUCHHUIIIMHE 00y4aroIIrecs UCIOIb3YIOT ClIeaylolee
y4e0HO-METOIMYECKOE 00eCIIeUeHIE

Ne | Tema, Tpya10eMKOCTH B YyeoHo-MeTOoAMYECKOE 00ecIeueHue

n/ | akaja.4y., OYHAsI/0YHO-

1| 3a04Has1/32049HAast

1 JIOKyMEHTHPOBaHUE 1./IOKyMEHTUPOBAaHUE  YIPAaBICHUYECKONH  N€ATEIbHOCTH:
YIpaBICHUIECKOMN VYue6Hoe mocobue / H.I1. Kprokosa. - M.: UH®PA-M, 2019.
NesTeNbHOCTH: 14 - Pexum pocryna:
/24/25 http://znanium.com/catalog.php?bookinfo=432033

2 JIOKyMEHTalMOHHOE
obecniedenue ynpasieHus | 2./JOKyMeHTaMOHHOE obecrieueHue yIpaBiIeHUs
(1enonmpou3BOJICTBO): (memompounsBocTBO): Yueb.moc. / T.A. beikoBa u nip. - 2 u3n.,
16/25/26 nepepad. u mom. - M.:. HUI[ Undpa-M, 2018. - Pexum

3 JIOKyMEHTAI[HOHHOE noctyna: http://znanium.com/catalog.php?bookinfo=390575
oOecrieueHre ypaBICHUS
nepconanom12/24/27 3.JloKyMeHTallMOHHOE oOecrieueHue yIpaBiIeHUs

4 KonuaeHuuanbsHoe nepcoHaniom: YueOHnoe mocobue / P.E. Bymar. - M.: HUI]
nenonpousBoacteo:15/27/ | UTHOPA-M, 2019. Pexum nocryna
25 http://znanium.com/catalog.php?bookinfo=488066

5 JlokyMeHTanmoHHOE
obecnieuenne ynpasnenns | 4. T.A. I'yryesa KoHduaeHunanbHoe NeN0NPOM3BOICTBO. -
HETOCY/IaPCTBEHHBIX M.: Ansdpa-M: HUL Uudpa-M, 2017: DBC Znanium. com

opranuzanmii: 13/22/25

Pexxum gocryna:
http://znanium.com/catalog.php?item=bookinfo&book=2654
83

5. JIokyMeHTaIlMOHHOE 00ECTICYCHHE YITPaBICHUS
HEroCy/IapCTBEHHBIX OpraHu3anuii: YuebHoe
nocobue/brikoBa T. A., Cankuna JI. B., 2 uza., nepepal. u
nomn. - M.: HUI] UHOPA-M, 2019 Pexum gocryna
http://znanium.com/catalog.php?bookinfo=468884

7. @OH OLIEHOYHBIX CPEACTB /IJIsl MPOBeeHUs] TeKYlIeld U MPOMeKYTOYHOM aTTeCTAlMU
00y4YaIIUXCs M0 JUCHUILINHE (MOIYJIIO)

7.1. IlepeyeHp KOMIIETEHI NI ¢ YKa3aHHEM 3TaNoB UX ()OPMHPOBaHUsI B IIpoLecce
0CBOEHHs1 00pa30BaTeJIbHOI MPOrpaMMbl

Ne
11

Wunexc Coneprxanue Paznen B pesynbrare usydenus pazziena TUCUUILIAHEI,
KOMITe- KOMIETEHITHH JTUCTIUTUIAHEL, obecrnieynBaromero GopMUpPOBaHNE KOMICTEHIIHH,
TEHLUH, Y MHAHUKATOpa o0ecrieunBar- | WHAWKATOPA JOCTHIKEHUSI KOMIICTCHIMH 00yJYaroIuncs
WHIUKAT JIOCTHXKEHUS LU STamb JIOJIKEH:
opa KOMIIETEHIIH dhopmupoBanu 3HATh yMETb BIIA/IETD
JIOCTIDKE e
HUS KOMIIETSHIINH,
KOMIIETE WHIMKATOpa
HITNH JOCTIDKEHUS
KOMIIETCHIINN
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GOENEPAJIBHOE TOCYJAPCTBEHHOE BIOJIXKETHOE OBPA30OBATEJIbHOE
YUYPEXIEHME BBICIHIET'O OBPA30OBAHVIA

«POCCUMCKUN TOCYIAPCTBEHHBIVI YHUBEPCUTET
TYPU3MA U CEPBVICA»

CMK
PIYTUC

Aucm 32 uz 54

I | TIK 1 - cmocobOeH BBISBIATH, OCYIIECTBIATH cCOOp W aHauM3 Ou3Hec-WH(pOpMAIMH Il

¢dbopMHpOBaHHS BO3MOXKHBIX pelIeHHH,  o(QOpMIATH pe3yabTaThl OHW3HEC-aHadh3a B

COOTBETCTBHH C BHIOPAHHBIMH TOIX0JIaMH

IIK 1.2 oopmister | 2. cneun(uKy | BBISBIATS, opopMIIATH
pesynbratel | OcoOeHHOC | opopmileH | OCYHIECTBIATH | PE3YNbTAThI
OusHec- M usi cobop u aHanm3 | Ou3Hec-
aHalM3a B | COCTAaBJICHM | OCHOBHBIX | OM3HEc- aHaIM3a B
COOTBETCTBH | S U JOKYMEHTO | HH(pOpMaIiu COOTBETCTBUU
" ¢ | obopmiieHH | B c
BBIOPAHHBIM | 51 OCHOBHBIX | yIIpaBJIEHU BBIOpaHHBIMU
" JIOKYMEHTO | A HOAXO0JaMU
MOJIXOAaMHU | B

yIIpaBJICHUS

7.2. Onucanue nNokasaresjiel 1 KpUTepHeB OLCHNBAHUS KOMIIETEHIMI HA Pa3HBIX ITanax
UX (p)OPMHPOBAHUS, ONIMCAHHE IIKAJI OLCHUBAHUA

Pesyabrar 00yyenuss | Iloka3zarenn Kpurepuii JTan ocBoeHMs

MO JUCHUIJINHE OLlCHUBAHMS OlLICHUBAHNS KOMIIETeHIH U

3Hanue cnenuduku CryneHnt

0 OpMIICHHSI OCHOBHBIX JNEMOHCTPUPYET 3HAHUS

JIOKYMEHTOB OCHOBHBIX OHITUHA U

yIpaBICHUS KaTeropuil mpouecca

YMeHue BBISBIATSD, MPUHSTHS

OCYIIECTBIISATH COOp U YIPaBICHUYECKUX

aHaju3 Ou3Hec- perieHui.

uHpopMauu CryneHt

Bnanenue JEMOHCTPUPYET

odopmiieHrEM . YMEHUS IPUMEHSATD 3akperuieHue
[IuceMenHsIi1 onpoc

pe3yabTaToB  OW3HEC- OpraHU3aIMOHHO- CIOCOOHOCTH
0 BOIIpOcaM Kypca

aHanmsa B yIpaBJiIeHUYECKUE 0OpMIISITH
Hrorosoe

COOTBETCTBUU c pelieHus B pe3yNbTaThI
TECTHUPOBAHUE 110 .

BBIOpaHHBIMU VDG npodeccroHabHOM Ou3Hec-aHan3a B

MOJIX0JaMH ypey NeSITeIbHOCTH COOTBETCTBUHU C
[IpencraBnenue

Crynent BBIOpaHHBIMU
TPYIIIIOBOTO MPOEKTA
J€MOHCTPHUPYET MOJIXOJaMH U

BJIaACHUEC HaBbIKaMU
HaXOJIUTh
OpraHU3aIOHHO-
yIIpaBJICHYECKHE
peleHus B
npodeCcCuOHATBHON
ACATCIIbHOCTHU U
TOTOBHOCTH HECTH 32
HHUX OTBETCTBCHHOCTbH
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Kpurepun u mkana onieHUBaHUS OCBOCHHUS 3TANOB KOMIIETEHUMH HA MPOMEKYTOYHOM
arrecTaunu

J151s o11eHKH y4eOHBIX JOCTHKEHHUHM 00yJaroImuXcsl UCOIb3yeTcs OallIbHO-PEUTUHTOBAs
TEXHOJIOTHS, KOTOpasi OCHOBaHA Ha €IMHBIX TPEOOBAHUSX K CTYJIEHTAM, IIPEAIOIATAI0NINX B
polecce U3y4eHHs TUCUUILIMHBI TPOX0XkAeHNEe GUKCUPOBAHHOTO KOJIMYECTBA MEPONPUATUN
TEKYILIEr0 KOHTPOJIS YCIIEBAEMOCTH.

bannbHO-pedTHHTOBAs TEXHOIOTHS OLEHKH YCIIEeBAEMOCTH CTY/AICHTOB Oa3upyeTcs Ha
CJEAYIOIIUX TPUHIUIIAX:

- peanu3alyy KOMIETEHTHOCTHOIO TOJXOJa K pe3yibTaraM oOydeHus B
o0pa3oBaTebHOM IpoIlecCe;

-  UHAMBHUAyaAJIHU3alMU 00Y4YEeHUS,;

- MOJYJILHOM MPUHIIUIIE CTPYKTYPUPOBAHUS y4eOHOTO MPOIIecca;

- BapHaTUBHOCTU (HOPM KOHTPOJIS U THOKON MOJENN OIICHUBAHMSI YCIIEBAEMOCTH
CTYJCHTOB;

- OTKPBITOCTHU MPOLEAYP KOHTPOJS U PE3yJIbTaTOB OLEHKU TEKYILEH yCIIeBaeMOCTH
CTYJCHTOB;

- eIWHCTBa TpeOOBaHUMU, NPEIBIBISIEMBIX K pabOTe CTYACHTOB B XOJI¢ OCBOCHUS
IPOrpaMMbl TUCIUTUIMHBI;

- CTpPOTOM  COOJIFOIGCHUM  HMCTIOJHUTENHCKOH  MUCHUIUIMHBI ~BCEeMH  yYaCTHUKAMU
0o0pa3oBaTenbHOTO Mpoliecca.

BannpHO-peliTHHTOBasE cucTeMa NpeaHa3HAa4YeHa IS TOBBIIICHUS MOTUBAIUU y4eOHOM
NESATENIbHOCTH CTYIEHTOB, JJIsi OOBEKTUBHOCTH U JOCTOBEPHOCTH OIEHKM YPOBHS HX
MOJATOTOBKA M HCIHONB3YeTCSI B KA4eCTBE OJHOTO U3 DJIIEMEHTOB YIPABICHHUS YUeOHBIM
npoueccoM B yHuBepcurere. [lomydyeHue OayuioB MO3BOJSET CTyAEHTaAM YETKO MHOHMMATh
MeXaHu3M (HOPMHUPOBAHHS OICHKH MO JMCIUIUIMHE, YTO WCKIIOYUT KOH(JIUKTHBIE CUTYyalluu
OpU TOJIyYEHUHM MTOTOBOM OLIEHKHU; OCO3HABaThb HEOOXOJUMOCTb CHCTEMAaTHYECKOW U
peryisipHOil pabOThl MO YCBOCHHIO YUEOHOTO MaTepuasia; CTHMYJIHPOBATH CaMOPA3BUTHE U
camoo6OpazoBanue.KoHTposlb TPOMEXYTOYHOM yCIIEBAEMOCTH CTYIEHTOB M0 JUCIHUIUIMHE
CTpOUTCS Ha OalbHO-PEUTHHIOBOM CHCTEME M 3aKJII0YaeTCs B CYMMHpPOBAaHUHU OaJlioB,
MOJIyYEHHBIX CTYACHTOM IO pe3yJbTaTaM TEKYIIero KOHTPOJII U UTOTOBOM pabOTHI.

Texymuii KOHTPONIb peanu3yercs B QopMax TECTHUPOBAHUS, OIEHKM KadecTBa U
AKTUBHOCTH  pal0OThl  HANpPaKTUUYECKUX3AaHATHUAXAX,  aHajdu3a  JOOpPOCOBECTHOCTH U
CaMOCTOSITEILHOCTH TPH HAMHUCAHUU TBOPYECKUX pabOT, pemIeHus 3ajad, MOCEIaeMOCTH
3aHATUHN U T.J1. B cemecTpe o IUCHUIUIMHE YCTaHABINUBAETCS MEPONPUSITHUS TEKYIIIETO KOHTPOJIS
yCIeBaeMOCTH (4 «KOHTPOJBHBIX TOYKHW»). BBIMONHEHHWE BCEX 3alaHUi TEKYIIEro KOHTPOIIS
ABJIIETCS 0053aTENBHBIM ISl CTYACHTA U ABJIIETCS OCHOBAHUEM IS IOMYCKa K MPOMEKYTOYHON
aTTECTaIUU.

K kpuTepusiM BbICTaBIEHUSI PEUTHHIOBBIX OLIEHOK TEKYIEro KOHTPOJIS OTHOCSATCS:

OCHOBHBIE KPUTEPUU:

- OLIEHKa TEKYIel yCIIeBaeMOCTH 110 UTOraM paboThl Ha CEeMHHApaXx;

- OIIEHKH 32 MUChMEHHBIC Pa0OTHI (pedepathl, JOKIAIbI, pelleHre 3a1a4 U Jp.);

- OLIEHKHU TEKYILEH yCIIeBAEMOCTH 110 UTOraM UHTEPAKTUBHBIX ()OPM MPAKTHUUECKUX
3aHITHICKUX 3aHATUHN (JI€T0BBIE UTPBI, TUCKYCCUU U JIP.);

- TIOCEIIeHNEe YYEOHBIX 3aHITHH.

JlonomHUTEIbHbIE KPUTEPUH:

- aKTUBHOCTD Ha JIEKIIMSIX U CEMHUHAPCKUX 3aHATHIX, HHTEPEC K U3ydaeMOMy IIpeIMETY;
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- BJIaJIcHHE€ KOMITbIOTEPHBIMU METOJIaMU U3y4€HUs MTpeIMeTa, yMEHIE TOTOBUTH
npe3eHTauu Uit KoH(epeH i, ncrnons3oBanue MHTepHETa, MpodeccuoHalbHBIX 0a3 JaHHBIX
IIPU MOATOTOBKE K 3aHATHSIM U HallMCAaHUU MHCbMEHHBIX paloT;

- 00s13aTeNbHOE TIOCEIICHHE YIeOHBIX 3aHSATHI;

- OLIEHKa CaMOCTOSITeNIbHOM pabOThI CTYIEHTA;

- y4acTHe CTYyJeHTa B paboTe opranu3yemMbix kadeapoil (punmnaaom) KpyribIX CTONOB,
KOH(EepeHIHi U 1Ip.;

- 00111 ypOBEHb IPABOBOW KYJIBTYpPHI, 3PYIUIHS B 00IACTH MPABOBBIX MPOOIEM.

Pe3ynbTaThl IPOMEXYTOUHOM aTTECTAllMU OMPEAEIAIOTCSA OLEHKAMH "OTIUYHO",
"xoporo", "yI10BIEeTBOPUTEIHHO", "HEYJOBIETBOPUTEIHHO" ((hopMa MPOMEKYTOUHOM
aTTeCTaIluy — 3K3aMeH win audepeHnnpoBanHbIi 3a4eT) 1 "3auteHo", "He 3auTeHo" (popma
MPOMEKYTOUYHOM aTTEeCTaI[MH — 3a4eT).

[TocemaemMocTh — MoCeIIeHNe 3aHATHI JIEKIIMOHHOTO THMA (32 UCKIIOYEHHEM MTOTOYHBIX)
U 3aHATHUH CEMHWHApPCKOTO THUMA OIEHUBACTCS HAKOIMMUTENBHO CIEAYIOUUM  00pa3oM:
MaKCHUMaJIbHOE KOJIMYECTBO OAJIJIOB, OTBOJUMBIX Ha ydeT mocemraemoctu (30 GamioB), aenuTcs
Ha KOJIMYECTBO JIEKIUH (32 UCKIIIOUEHUEM MOTOYHBIX ) ¥ MPAKTUYECKUX 3aHITUH M0 TUCIUIUIMHE.
[TonydyeHHOE 3HAYCHHE OMPEeNsIeT KOMHUECTBO 0AIIOB, HAOUPAEMBIX CTYIEHTOM 3a IMOCEIICHHE
omHoro 3aHsATHA. [lo pemenne YueHoro coBera Bricmiel mkosibl OW3HEca, MEHEIKMEHTA W
MpaBa MOCENaeMOCTh YIEOHBIX 3aHSATUN MOXKET HE YUYUTBHIBATHCS TIPU OLICHUBAHUU PE3YJIHTaTOB
OCBOEHUS AUCIMILINH.

YcneBaeMoCTh — OIIGHKA YCIEBAEMOCTH BBICTABISIETCS 3a BBIMOJTHEHHE 3a/IaHUi
TEKYIIero KOHTpOJs mo aucuuruinHe. Kak mpaBuiio, B cemectpe 4 MEpONpUSITUS TEKYILEro
KOHTpPOJIA (4 «KOHTPOJIbHBIX TOUKHY), IPUUEM BBITIOTHEHUE BCeX 4 3aaHUi TEKYIIEr0 KOHTPOJIS
ABIIIETCS 00s13aTeNbHBIM ISl cTyneHTa. [Ipu oOHapyxeHHH mpernojaBaTesieM B BBIIOJTHEHHOM
CTYICHTOM 3aJaHWM IIlardata JaHHOE 3amaHue oreHuBaeTcs ( OalJloB W CUMTAeTCs HE
BBITNIOJTHEHHBIM.

[MpakTudeckue 3aHATHS (MEXKIY «KOHTPOIHHBIMUA TOYKAMU») MIPOBOASATCS B aKTUBHOU U
WHTEPAKTUBHOU (opMe (IUCKYCCHHU IO M3YYCHHOMY Marepuany, pa30op CHUTyaluid W T.I.), B
ayJIUTOPUY WIH BHE ayIUTOpuH (Ha BeICTaBKe, Hampumep). HecMoTps Ha To, 4TO mpernoaBaTelb
HE OIEHMBAeT B Oalax CTYAGHTa Ha KaXIOM 3aHATUH, B TOXE BpeMs IMpernojaBaTellb
dbuKcHpyeT aKTUBHOCTh Ha 3aHSITHU U MPH MOABEICHUU UTOTOB 3a ceMecTp Hauucisier ot 0 10 5
PEUTHUHTOBBIX OOHYCHBIX 0AJIJIOB 32 AKTUBHOCTD HA 3aHATHUSX.

Pe3ynabpTaThel TEKYIIEro KOHTPOJS YCIIEBAEMOCTH YYHUTHIBAIOTCS TIPU BBICTABICHUHU
OLICHKH B X0JI€ TPOMEKYTOUHOM aTTeCTaI|H.

B kxauecTBe BHyTpeHHEH IIKambl TEKYINIUX OIEHOK HCMOib3yercs 80 OaimpHas OIEHKA
oOydaromuxcsi, Kak MpaBUjO, MO TPEeM KPUTEPUSAM: IOCEIAaeMOCTh, TEKYIIHI KOHTPOJIb
yCIIEBAeMOCTH, AKTUBHOCTh Ha YYEOHBIX 3aHITHSIX.

PeliTuHroBas oreHka oOydarOMMXCs MO KaXJAOW JUCIUIUIMHE HE3aBUCHMO OT €€ 0OIei
Tpy#noeMkocTd  (0e3  ydera  pe3yiabTaToB  dSK3aMeHa/Au(PepeHIMpPOBAHHOTO  3a4eTa)
onpenensiercs mo 80-0auibHOM IMIKajle B KaKIOM ceMmecTpe. Pacrmpenenenne 0amioB Mexmy
BUJIaMH KOHTPOJISI PEKOMEHIyeTCsl yCTAHABITUBATH B CJICYIOIIEM COOTHOIICHUU:

- mocenieHrne yaeOHbIx 3auATui (10 30 6auioB 3a MmoceneHrne BCeX 3aHsITHi ),

- TeKYIIUH KOHTPOJIb ycreBaeMocTH (10 50 6ayioB), B TOM 4HcIIe:

1 3aganue Texymero KoHTpos (0-10 6amoB);

2 3amanue Tekymero kouTpous (0-10 6amnos);

3 3amanue Tekymero KoHTposs (0-10 6amtoB);

4 3ananue texyuiero koutpous (0-15 6amoB).
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Pe3ynbrarhl TeKylero KOHTPOJS YCHEBAEMOCTH IPHU BBICTABICHWU OLEHKH B XOJ€
POMEXYTOUHOU aTTECTAIlMU CIEAYIOIIMM 00pa3oM.

OneHka «OTJIIMYHO» MOXET OBbITh BBICTABJICHA TOJBKO [0 pe3ylbTaraM CAadu
sK3aMeHa/ i HepeHIuPOBAaHHOTO 3a4eTa. ABTOMAaTHUECKOE MPOCTABIEHUE OLEHKU «OTINYHO)

HE JTOITyCKaCTCA.

Ecyin o pe3yiabTraTam TeKyliero KOHTpoJIs o0y4yawouuiics Hadpas:

71-80 0ana — wuMeeT NPaBO MNOJYYUTh «ABTOMATOM) «3a4YTE€HO» HJIHM OLEHKY
«XOPOLIOY»;
62-70 0asI0B — HMMeeT NMPaBO MOJYYHTHh «ABTOMATOM) «3a4YTEHO» WJIU OLEHKY

«YAOBJICTBOPUTEIABLHO»;

51-61 6aa1 — 00s13aH cAaBaTh 3aUeT/IK3aMeH;

50 6a/1;10B 1 HMKe — He JOMYCK K 3a4eTy/IK3aMeHY.

TexHonorrsl BBICTABJIECHUS MTOTOBOM OIIEHKH, B TOM 4YHCJIE TEPEBOJI B UTOTOBYIO S-
OaJUTHHYIO IITKATY OIIEHKH OIPEACTSETCs CISAYIONUM 00pa3oM:

Tabymira mepeBojia peUTHHTOBBIX 0aJVIOB B UTOTOBYIO 5 — OaJUTbHYIO OIEHKY

baer ABTOMaTHYECKAs OIEHKA banme! 3a O6mas Htorosas orieHka
3a 3a4eT/PK3aMEH | CyMMa
CEMECTP | 3a4TEHO IK3aMEH min max | OamoB
71-80 | 3auTeHO 4 (xopor1o) 18 20 89-90 4 (xopor1io)
91-100 5 (oTJIMYHO)
62-70 | 3auTeHO 3 15 20 77-90 4 (xopor1o)
(YIOBIETBOPUTEIBHO)
51-61 Jlommyck K 3a4eTy/3K3aMeHy 11 20 62-75 3
(YIOBIETBOPUTEIBHO)
76-81 4 (xopor110)
50wu He nonyck k 3adery, SK3aMeHy
MeHee

Buabl CpPpE€ACTB OICHUBAHUS, IPUMCHACMBIX ITPH MPOBECACHUHN TCKYIICIr0 KOHTPOJIA
H IIKAJbI OHCHKH YPOBHSHA 3H3HI/II7[, yMeHI/lﬁ U HABBIKOB IIPH BBINMOJHCHUHU OTACJIbHBIX

(opm TekyiIero KOHTPoOJIA

Cpedcmeo oyenusanusi — 00K1A0

IIkaja oneHKH YPOBHS 3HAHUI, YMEHNI1 U HABBIKOB IPH J0KJIa1e

Kpurepun onenkn

Conepxanue

Kpurepuii onenkn 6a30B0i
CHCTeMbl 3HAHMM:

— CTETIeHb MOHUMAHMSI CTYJICHTOM Y4eOHOTO MaTepuaia;
— TeopeTnyeckas 000CHOBAHHOCTh PELICHHM, JeKaIINX B
OCHOBE 3aMbICJIa U BOIUIOIICHHBIX B PE3YJIbTATE;

— HAYYHOCTh MOJIX0/a K PEUICHUIO 3ajaun/3a/1aHus;

— BJIAJICHUE TEPMUHOJIOTUEN;

— IEMOHCTpAIMs UHTETrpallii KOMIIETEHIIUH (3aJ105KEHHBIX
Ha dTane 3aJaHus KaK pe3yJbTata 00ydeHus).

Kpurepuii oueHku TBOpYecKoii
4yacTu

— OPUTHHAIILHOCTH 3aMBICIIA;

— YPOBCHb HOBU3HBI: KOM6I/IHaI_[I/I}I paHCC U3BCCTHBIX
CIOCO00B ACATEIHHOCTH MPU PEIICHUH HOBOW MTPOOIIEMBI
/mipeobpa3zoBaHre U3BECTHBIX CIIOCOOOB MPU PELICHUN
HOBOM MpOOJIEMBbI/HOBAsI UJIES;
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— XapakTep MpeACTaBICHHS pPe3yNbTaToB (HAIJISIHOCTD,
odopMIIeHHE, TOHECCHHE JI0 CAayIaTeNei u ip.)

Kpurepuii ouenku 06a3oBoit
CHCTEeMbI 3HAHU U

— CTETIEeHb MOHUMAaHHUsI CTYJIEHTOM Y4eOHOT0 MaTepuaa;

— TeopeThuecKass 000CHOBAHHOCTH PEIICHHA, JISKAIINX B
OCHOBE 3aMbICJIa ¥ BOILJIOIIEHHBIX B PE3Yy/bTATE;

— HAYYHOCTh TIOJIX0/Ia K PEUICHUIO 3a7a4/3a/1aHus;

— BJIaJICHUE TEPMUHOJIOTUEN;

— JIEMOHCTpAIIUsI MHTETPAIli KOMITIETEHITUH (3aJI0)KEHHBIX
Ha dTane 3aJaHus KaK pe3yJbTrata 00yueHus).

Kpurepuii oneHkn TBOpUecKoi
4acTu

— OPUTHHAIILHOCTD 3aMBICIIA;
— YpOBEHb HOBU3HBI: KOMOWHAIIHSI paHEe N3BECTHBIX
CIIO0CO0O0B JEATENLHOCTH P PEIICHHH HOBOU MPOOIEMBI
/mpeoOpa3oBaHUE U3BECTHBIX CITIOCOOOB MIPH PEIICHUHN
HOBOM MTPOOJIEMBI/HOBAS UJIES;

— XapakTep MpeCTaBICHIS Pe3yIbTaTOB (HATIISIHOCTD,
odopMIIeHHE, TOHECEHHE JI0 CAyIaTeNei u Jip.)

IToxa3zaTen oneHKH:

Onenka

1. cooTBeTCTBHE BLBICTYIIJICHHUA TCEMC,
MIOCTABJICHHBIM IIEJISIM H 33]1a9aM;

2. IOKa3aja MOHUMaHUe TCMbI, YMCHHC
KPUTHYECKOTO aHaJM3a HH(OPMAIIHH;
3. MPOJEMOHCTPUPOBAI 3HaHUE
METOJOB HM3Y4YCHHS H YMEHHE WUX
IMPUMCHSATD,

4. -  o0000mmn  wHbOPMALHIO C
MOMOIIbIO TaOIUI, CXEM, PUCYHKOB U
T.JIL.;

5. copmynupoBan
apryMEHTHPOBaHHBIC BHIBOJIBI,

6. OpPUTHHAJIBHOCTh W KPCATUBHOCTH
IIPY TOJrOTOBKE MPE3CHTAINN

max 10 G6aios

«5», ecmu (9 — 10) 6amioB
«», ecu (8 — 7) 6amioB
«3», ecnu (6 —5) GamioB

Cpeocmeo oyenusarnusi — NUCbMEHHbIL Omeem (onpoc)

IIkaja oueHK: YPOBHS 3HAHUI, YMEHHI U HABBIKOB NPH MUCbMEHHOM OTBeTe

one
HKa

Kpurepun oneHuBanus

IToxa3aTein olleHNBaHUSA

COACPIKaHUC MaTCpuUaia,

IIOCICI0BATCIBHOCTH,

- MIOJTHO PACKPBITO -

— Marepuai U310KeH
rpaMOTHO, B OIIPEACIICHHOMN JTOTUYECKON

— MIPOJIEMOHCTPUPOBAHO
CHUCTEMHOE U TTTy0OKOe 3HaHHUE —
MPOrPaMMHOTO MaTepHaa;

- TOYHO HUCIIOJIB3YCTCA

OO6yuarommiics
MOKA3bIBAET BCECTOPOHHUE U
IIyOOKHE 3HaHMS MPOTPaMMHOTO
Marepuana,

- 3HAaHHE OCHOBHOM M
JIOTIOJTHUTEBLHOM JTUTEPATYPHhI;
IMOCJIEIOBATEILHO 1
YEeTKO OTBEYAET Ha BOMPOCHI OuieTa
Y TOMTOJTHUTEIbHBIEC BOIIPOCHI;
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TEPMHUHOJIOTHA, - YBEPECHHO

«5»

- [TOKAa3aHO YMEHHUE
WJUTIOCTPUPOBATH TEOPETHUECKUE
ITOJIOKEHUSI KOHKPETHBIMU [TPUMEPaMHU,
MPUMEHATh UX B HOBOM CUTYallNH;

— MIPOJIEMOHCTPUPOBAHO
YCBOEHHUE paHEee N3Y4EHHBIX
COMYTCTBYIOIIHUX BOIIPOCOB,
c(OpPMHUPOBAHHOCTH U YCTOMYHBOCTH
KOMIIETECHIINI, YMEHUI U HABBIKOB;

- OTBET MPO3BYyUaI
CaMOCTOSITENIbHO, 0€3 HAaBOIALINX
BOIIPOCOB;

— MPOJIEMOHCTPUPOBaHa
CIOCOOHOCTH TBOPYECKH MPUMEHSTh
3HaHUE TEOPUU K PEHICHUIO
po¢eCCHOHANIBHBIX 3a]1aY;

- MIPOJIEMOHCTPUPOBAHO
3HaHUE COBPEMEHHOM y4eOHOW W HAy4YHOH
JUTEPaTyphl;

— JOMYIIEHBI OJTHA — JIBE
HETOYHOCTH IIPU OCBEIICHUHU
BTOPOCTETIEHHBIX BOIIPOCOB, KOTOPHIE
HCIIPABISIOTCS IO 3aMEYaHUIO

OPHEHTUPYETCS B TIPOOIEMHBIX
CUTYyalUiIX;

- JEMOHCTPHPYET
CIIOCOOHOCTH TPUMEHSITh
TCOPCTUYCCKUC 3HAHUA I aHAJIN3a
MPAKTHYECKUX CUTYalluH, IENIaTh
IMpaBUJILHBIC BBIBOJbI, ITPOABJIACT
TBOPYECKHE CITOCOOHOCTH B
IIOHHMMaHWH, U3JI0KCHUU U
WCTIOJIH30BaHUU MPOTPAMMHOTO
MaTepuana,

— MOATBEPKIAET
MOJTHOE OCBOCHUE KOMITETCHIINH,
IIPEAYCMOTPEHHBIX ITPOrpaMMOit

«“4»

- BOIIPOCHI U3JIATal0TCs
CUCTEMAaTHU3HPOBAHO U TIOCIIEIOBATENHHO;

— MIPOJIEMOHCTPUPOBAHO
YMEHHE aHaIU3uPOBaTh MaTepuai, OHAKO
HE BCE BBIBOJIBI HOCSIT apTyMEHTHUPOBAHHBIIA
Y I0Ka3aTeJIbHBIN XapakTep;

- MIPOJIEMOHCTPUPOBAHO
YCBOEHUE OCHOBHOM JIUTEPATYPHI.

- OTBET yJIOBJIETBOPSICT B
OCHOBHOM TpeOOBaHUSM Ha OLEHKY «5», HO
MIPU 3TOM UMEET OJUH U3 HEJJOCTATKOB:

— a) B U3JI0’KEHHUH JIONYILIEHbI
HEeOOJbIIHe TPOOEITBI, He UCKA3HUBIINE
coJiep>KaHue OTBETA;

- 0) IOMyIIEeHbI OJIMH — JIBa
HeJI0ueTa MPHU OCBEIICHUH OCHOBHOT'O
coJiep>KaHusl OTBETa, UCIPABIECHHBIE MO
3aMEUYaHMIO TPEToIaBaTers;

— B) JIONYIIEHBI OMNOKA WK
0oJs1ee IByX HEAOYETOB P OCBEIICHUU
BTOPOCTETIEHHBIX BOIIPOCOB, KOTOPHIE
JIETKO MCIPABJIAIOTCS 110 3aMEYaHUIO

— oOyyJaroruiics
MOKA3bIBACT MOJHOE 3HAHUE

— MIPOTPaMMHOI0
Marepuaia, OCHOBHOM 1

— JOIIOJTHUTEILHOU
JUTEPaTyphl;

— JTAeT TOJIHBIE OTBETHI
Ha TEOpPETUYECKHE BOMPOCH! OuiieTa
Y JIOTIOJTHUTENbHBIE BOIIPOCHI,
JOMyCKasi HEKOTOPbIE HETOYHOCTH;

- MIPaBUIILHO
MIPUMEHSET TEOPETUUECKUE
MOJIOKEHUS K OLIEHKE MPAKTUYECKUX
CUTYallU;

- JEMOHCTPUPYET
XOPOILIUNA YPOBEHb OCBOCHUS
Marepuaia U B LIeJIOM
MOATBEPKIAET OCBOCHUE
KOMIIETEHIINH, IPEyCMOTPEHHBIX
[IpOorpaMMon
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Aucm 38 uz 54
npenoaaBaTeiisd

«3»

- HETOJIHO WUJIU
HENOCJIEA0BATENBHO PACKPHITO
coJiepKaHUe MaTepHralla, HO IOKa3aHO
o0111ee MOHMMAaHKE BOIIpoca U
MIPOJIEMOHCTPUPOBAHBI YMEHUS,
JOCTaTOYHBIE I JAJIBHEHUIIETO YCBOCHUS
Marepuana;

- YCBOEHBI OCHOBHBIE
KaTEeropuy 1o paccMaTpUBacMOMY U
JOTIOJTHUTEIBHBIM BOIIPOCAM;

- VMMEJIUCh 3aTPYAHEHUS WU
JOMYIIEHbI OIUOKU B ONpeACTICHUN
MTOHSATUI, UCIIOJIB30BAHUN TEPMHUHOJIOTHH,
HCIIPABJIEHHBIE 110CJIE HECKOJIBKUX
HaBOJSILIUX BOIPOCOB;

- IIPU HEMOJIHOM 3HAHUU
TEOPETUYECKOr0 MaTepHUalla BbISIBIICHA
HEJ0CTaTOYHAas
c(hOpMUPOBAHHOCTHKOMIIETEHITNN, YMEHHUI
Y HaBBIKOB, CTYICHT HE MOXET IPUMEHUTH
TEOPHUIO B HOBOW CHUTYallNH;

- IIPOJIEMOHCTPUPOBAHO
YCBOEHUE OCHOBHOM JIMTEPATYPBI

— oOydJaroruiics
MOKAa3bIBAET 3HAHNE OCHOBHOTO

— Marepuaia B oobeme,
HEOOXOAUMOM JTSI IPECTOSIIEH
npoeccroHaABHOMN 1eSTENbHOCTH;

— MIPH OTBETE HA
BOIIPOCHI OMIIeTa 1
JIOTIOJTHUTEILHBIC BOTIPOCHI HE
JIOTTyCKaeT rpyObIX OMMOOK, HO
UCTIBITHIBACT 3aTPYAHCHUS B
MOCJIeIOBATEIIBHOCTH X
U3IIOKEHUS;

- HE B IIOJIHOUW Mepe
JIEMOHCTPHPYET CITIOCOOHOCTh
MPUMEHSTh TEOPETUUCCKHIE 3HAHUS
JUTSL QaHAJTN3a TPAKTHUCCKUX
CUTYallU;

- MOJITBEPIKTALT
OCBOCHHE KOMIICTSHIIHIM,
MPEyCMOTPEHHBIX POTPaMMOii Ha
MUHUMAIBHO JOMYCTHUMOM YPOBHE

«2»

— HE PaCKpPBhITO OCHOBHOE
coJiep;kaHue yueOHOTro MaTepuana;

— 0OHapyKEHO HE3HAHUE WIIH
HEMOHUMAaHUEe OOJBIICH W Hanbolee
BaYKHOW YacTH yueOHOTo MaTepuana;

- JOTYIIEHBI OIITUOKH B
OIPEJIECIICHUY IIOHATUH, IIPU
MCIOJIb30BaHUU TEPMUHOJIOTUH, KOTOPBIE
HE UCTPABIEHBI MTOCIIE HECKOIBKIX
HaBOJSIIUX BOIIPOCOB.

— He c(hOpMUPOBAHBI
KOMITETEHITNH, YMEHHSI U HABBIKH.

- oOyJaronuics nMeer
CYIIECTBEHHBIEC MMPOOEITHI B 3HAHUSX
OCHOBHOTO Y4eOHOTO MaTepuaa o
TMCIUTUTHHE;

- He crioco0eH
apryMEHTHPOBAHO U
MOCJIeIOBATEIBHO €T0 U3J1araTh,
JIOMyCKAeT TpyObIe OMUOKU B
OTBETaxX, HEMIPABHIILHO OTBEYAET HA
3aJlaBaeMbI€ BOIIPOCHI UITU
3aTPYAHSETCS] C OTBETOM;

- HE MOATBEPKIAaeT
OCBOCHHE KOMIICTSHIIHIM,
PEYCMOTPEHHBIX MPOTPaMMO

OLICHOYHAaSA INKAJAa YCTHOI'oO OTBETa

IIpoueHTHBIA HHTEPBAJ OLIEHKA
OlIeHKH

meHee 50% 2

51% - 70% 3

71% - 85% 4

86% - 100% 5
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Cpedcmeo OYECHUBAHUA — meCmUuposaHue

IIIkaja OneHKH YPOBHSA 3HAHMN, YMEHUI U HABBIKOB IIPH PELLICHUH TECTOBBIX
3alaHui

Kpurtepumn oneHku OlIeHKAa

«5», eci (90 —100)% mpaBUIBHBIX
OTBETOB
BBITIOJTHEHO BEPHO 3aJaHui

«», ecmu (70 — 89)% mpaBUIIbHBIX
OTBETOB

«3», eciu (50 — 69)% npaBHIIbHBIX
OTBETOB

«2», ecniu MeHee 50% npaBUIBHBIX
OTBETOB

Cpe()cmeo OYEHUBAHUA - 8bINOJIHEHUE 2PYNN06020 npoexkma

Ilkajsia oUEHKH YPOBHsI 3HAHWI, YMeHMii M HaBBIKOB NPH BBINOJHEHHN TPYNIIOBOr0O
NMpoeKTa

IIpenes ATUTETLHOCTH KOHTPOJISI 30 mMuH.

Kputepun onenku - OBLIO chopMyITUPOBAHO a
MPOaHATU3UPOBAHO OOJIBIIMHCTBO npooiem,
3aJI0’)KEHHBIX B POEKTE;

- OBUIH MPOJCMOHCTPHPOBAHBI
aJICKBaTHBIC aHATUTUYCCKHE METOIBI IPU paboTe
nH(popMmaImei;

— OBUIM WCIIONB30BAHEI JOIOJHHUTEILHEIE
WCTOYHUKK  WHpOpManuMu 1O peatu3aiud
TPYHOIIOBOTO MPOEKTA;

— OBUIM BBINIOJHEHBI BCE HEOOXOIAUMBIE
pacuerTsi;

— MOATOTOBJIEHHBIE B XOJ€E BBINOJIHEHUE
MPOEKTa JOKYMEHThI COOTBETCTBYIOT TPEOOBAaHUSIM
K HAM TI0 CMBICJIY M COAEPIKaHUIO;

— BBIBOAB OOOCHOBaHBI, aPryMEHTHI

BECOMBI;
— CclIeIIaHbI COOCTBEHHEIE BBIBOJIBI,

BBISIBJICHBI HEOO0CTaTKHN u MMPECAIOKCHDBL
MPAKTUYCCKHUEC PCKOMCHAAUN

Tloka3zaren oleHKH Max 15 OamioB

0 6a10B IIPOEKT HE MOATOTOBIICH,

1-2 bamaa MOJATOTOBJICH, HO TEMa pacKpbhiTa HE
MHOJIHOCTBIO
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Aucm 40 uz 54

3-4 6ay10B MPOEKT MOATOTOBJICH, HO COACPKHUT OLIHMOKH
1 HETOYHOCTH (hOPMYIHUPOBOK

5-7 6ajj10B IIPOEKT IIOATOTOBJIEH, HO HE JOCTATOYEH II0
o0beMy

8-10 6annoB

MPOEKT  MOATOTOBJEH, HO OTCYTCTBYET
MIPE3CHTALIMS

11-12 6any0B

IIPOCKT IMOAroTOBJICH, TCKCTOBAasA  4YacCTb
COOTBCTCTBYCT BCEM TpGGOBaHI/IHM, HO

Mpe3eHTalMsl YCIOBHA

13-15 6am10B

Bce TpeOOBaHMs COOIOICHBI, TPE3EHTALINS
MOJIHOCTBIO PACKPBIBAET TEMY MPOEKTa

Buabl CpeaACTB OICHUBAHUS, IPUMCHACMBIX IIPH MPOBCACHUHA l'[pOMe)KyTO‘lHOﬁ
aTTeCTAalud U IIKAJbI OICHKHA YPOBHSA 3HaHHﬁ, yMeHI/lﬁ H HABBIKOB IIPH UX BBINIOJTHCHUH

YcrHbIi onpoc

IIIkaja ONeHKH YPOBHSA 3HAHU, YMEHUI U HABBIKOB IIPH YCTHOM OTBeETE

HKa

ome Kpurepun onennBanus

IToxka3aTeau oLleHUBAHUSA

- MIOJIHO PACKPBITO
coJiepKaHue MaTepHaa;

— Marepuai U310KeH
I'PaMOTHO, B OIIPEJEICHHON JIOTUYECKOU
MOCJIE0BATEIHHOCTH;

- MIPOJIEMOHCTPUPOBAHO
CUCTEMHOE U ITyOOKOE 3HaHUe
MIPOrpaMMHOT0 MaTepHaa;

- TOYHO HCIIOIb3YETCs
TEPMUHOJIOT U,

— MOKa3aHO YMEHHUE
WUTIOCTPUPOBATH TEOPETHUUECKUE
MOJIOKEHUS KOHKPETHBIMU [IPUMEPaMHU,
MPUMEHSTh UX B HOBOM CUTYyaIlUH;

- MIPOJIEMOHCTPUPOBAHO
YCBOEHHUE paHee U3y4eHHBIX
COITYTCTBYIOIIMX BOIIPOCOB,
c(hOPMUPOBAHHOCTH U YCTOHYHBOCTh
KOMIIETECHIINH, YMEHUI U HABBIKOB;

- OTBET IMIPO3BYyYal
CaMOCTOSTENIbHO, 0€3 HaBOISIIHNX
BOIIPOCOB;

- MPOJIEMOHCTPHPOBAHA
CIOCOOHOCTH TBOPYECKH MPUMEHSThH
3HAHHUE TEOPUH K PELICHHUIO
poecCHOHANBHBIX 331a4;

«5»

— OO6yuarommiics
MMOKAa3bIBAET BCECTOPOHHUE U
ri1y0OKH€e 3HaHUS TPOrPaMMHOTO
MaTepuana,

- 3HAaHUE OCHOBHOM U
JIOTIOJTHUTEIHHON JIUTEPATYPHI;

- MOCIIEI0BATEIBHO U
YEeTKO OTBEYaeT Ha BOIPOCHI OujeTa
1 JIOTIOJIHUTENBHBIE BOIIPOCHI,

— YBEPEHHO
OpUEHTHUPYETCS B MIPOOIEMHBIX
CUTYaIUsX;

— JEMOHCTPHPYET
CIIOCOOHOCTH TPUMEHSITh
TEOPETUYECKHE 3HAHUS JIJIs aHATTN3a
MPaKTUYECKUX CUTYalluH, 1e1aTh
MIPABWIbHBIE BBIBOIBI, TIPOSBIISET
TBOPYECKHE CITOCOOHOCTH B
MMOHUMAHHUH, U3TI0KEHUU U
MCIOJIb30BaHUU TPOrPaMMHOTO
MaTepuana,

— MOATBEPKIAET
MOJIHOE OCBOCHHE KOMITETEHIIHH,
MPEyCMOTPEHHBIX MTPOTPAMMOit
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— MPOJIEMOHCTPUPOBAHO
3HaHUE COBPEMEHHOM y4eOHOW W HAy4YHOH
JIATEPATYPHI,

- JONYILEHBI OHA — JBE
HETOYHOCTHU MPU OCBEIICHUU
BTOPOCTETIEHHBIX BOIIPOCOB, KOTOPHIE
MCIPABIIAIOTCS 110 3aMEYaHUIO

«“4»

- BOITPOCHI U3JIaraloTCs
CHUCTEMAaTHU3UPOBAHO U TIOCIIEIOBATENBHO;

- MIPOJIEMOHCTPUPOBAHO
YMEHHE aHATN3UPOBaTh MaTepra, OJHAKO
HE BCE BBIBOJIbI HOCAT apTYMEHTHUPOBAHHBIN
Y I0KA3aTeJIbHBIN XapaKTep;

- MIPOJIEMOHCTPUPOBAHO
YCBOEHHE OCHOBHOM JINTEPATYPHI.

- OTBET YJIOBJICTBOPSIET B
OCHOBHOM TPEOOBaHUSM Ha OLEHKY «5», HO
MIPU ATOM UMEET OJMH U3 HEJOCTATKOB:

- a) B U3JI0’)KCHHUH JTOMYIIICHBI
HeOOJbIIIHMe TPOOEITBI, He UCKA3HUBIIINE
coJiepKaHUE OTBETA;

- 0) TOMyIIEeHbI OJTMH — JIBa
HEeJ0YeTa MPU OCBEUICHUH OCHOBHOTO
coJiepKaHUsI OTBETA, UCIIPABJICHHBIC 110
3aMEUYaHUIO TPEToIaBaTers;

- B) JIONYIIEHBI OMNOKA WK
OoJiee IByX HEJOUETOB MIPU OCBEIICHUH
BTOPOCTEIICHHBIX BOIIPOCOB, KOTOPHIE
JIETKO MCTPABJISIIOTCS 10 3aMEYaHUI0
npenoaaBaTesns

— oOyyJaroruiics
MOKa3bIBAET MOJIHOE 3HAHHUE

— MIPOrPaAMMHOIO
Marepuana, OCHOBHON U

- JOTIOJIHUTEIBHON
JIUTEPaTypBhl;

- JTAET TMOJIHBIE OTBETHI
Ha TEOPETHUYECKUE BOMPOCHI OMIIeTa
U JOTIOJHUTENbHBIE BOIIPOCHI,
JIONYCKasi HEKOTOPBIE HETOYHOCTH;

— MPaBUIBLHO
MIPUMEHSET TEOPETUYECKUE
MOJIOKEHUS K OLIEHKE MPAKTHYECKUX
CUTYallU;

- JEMOHCTPUPYET
XOPOILINNA YPOBEHb OCBOCHUS
Marepuaia U B LIeJIOM
MOJATBEPKIAET OCBOCHUE
KOMIIETEHIINH, PEyCMOTPEHHBIX
IIpOrpaMMon

«3»

- HETIOJTHO WJTU
HETIOCIIeIOBATEIILHO PACKPBITO
coziepKaHKe MaTepuaa, HO MOKa3aHo
o0111ee MOHMMAaHKE BOIIpoca U
HPOJICMOHCTPUPOBAHBI YMEHHS,
JOCTaTOYHBIC IS JATbHEUIIIEr0 YCBOCHHUS
MarepHana;

- YCBOGHBI OCHOBHBIC
KaTerOpHHU 0 pacCMaTpUBaeMOMY U
JOTIOJTHATEIIBHBIM BOIIPOCaM;

- UMEJNCh 3aTPYAHCHUS HIH
JOMYIIEHBI OIIMOKH B ONIPEACICHUH
HOHSTHH, HCIIOJIb30BAaHUU TEPMHHOJIOTHH,
UCIIPABIICHHBIE TTOCIIE HECKOIBKHX
HaBOJISIIIMX BOIIPOCOB;

- IPU HEMOJIHOM 3HAHUH

- oOyuaromuiics
MOKAa3bIBAET 3HAHNE OCHOBHOTO

— Marepuaia B o0beme,
HEOOXOAUMOM JTSI IPECTOSIIEH
npoeccroHaBbHOMN e TENbHOCTH;

— MIPH OTBETE HA
BOIIPOCHI OMIIeTa U
JIOTIOJTHUTEIHHBIC BOTIPOCHI HE
JIOTTyCKaeT rpyObIX OMMOOK, HO
WCIIBITHIBACT 3aTPYAHCHUS B
MOCJIeIOBATEIIHPHOCTH X
W3II0KEHUS;

- HE B IIOJIHOW Mepe
JTEMOHCTPUPYET CIIOCOOHOCTH
MPUMEHSITh TEOPETUICCKUE 3HAHUS
JUTSL QaHAJTN3a MPAKTHYECKUX
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TEOPETUUECKOTO MaTepraa BbIsIBIICHA
HeZoCcTaToYHask CPOPMUPOBAHHOCTD
KOMIIETECHIIMH, YMEHUI 1 HABBIKOB,
CTYJIEHT HE MOXXET MPUMEHUTH TEOPUIO B
HOBOW CHUTYaIlNH;

- MPOAEMOHCTPUPOBAHO
YCBOEHUE OCHOBHOM JIMTEPATYPBI

CUTYallU;

- MOJTBEPKIAET
OCBOCHHE KOMIICTSHITHIM,
MPEyCMOTPEHHBIX TPOrpaMMOid Ha
MHWHUMAJIBHO JOIMYCTHUMOM YPOBHC

«2»

- HE PaCKpPBhITO OCHOBHOE
coJiep)kaHue y4eOHOTO MaTepuana;

— 0OHapyKEHO HEe3HAHUE WIIH
HEMOHUMaHHe OOMIbIIEH WK Hanboee
BXHOW YaCTH y4eOHOT0 MaTepHara;

- JOTYIIEHBI OIITUOKH B
OTIpe/ICIICHUH TIOHSATHH, TPU
MCIOJIb30BAaHUU TEPMUHOJIOTUU, KOTOPBIS
HE UCTPABJICHBI TTOCIIC HECKOJIBKHIX
HABOJISIIUX BOIIPOCOB.

— oOyJaromuics nMeer
CYIIECTBEHHBIE MMPOOEITHI B 3HAHUSX
OCHOBHOT'O Y4eOHOT'0 MaTepHaa o
TMCIUTUTHHE;

- He crioco0eH
apryMEHTHPOBAHO H
MOCJIeIOBATEIBHO €T0 U3J1araTh,
JIOMyCKAeT rpyObIe OMUOKU B
OTBETaxX, HEMIPABHIILHO OTBEYAET HA
3a71aBaeMbIe BOTIPOCHI HITU

He chopMUpOBaHBI
KOMIICTCHIINH, YMEHHS 1 HABBIKH.

3aTPYAHSIETCS C OTBETOM;
- HE TTOATBEPKIAET

OCBOCHHE KOMITCTCHITHM,

MPEAYCMOTPEHHBIX ITPOTrPaMMOit

7.3. TunoBble KOHTPOJIbHbIE 32/IaHUS WM HHbIE MATePUAJIbI, HE00XOAUMbIE IJIl OLleHKH
3HAHUM, YMEHHH, HABBIKOB U (MJIM) ONBITA JeATEJbHOCTH, XapaAKTEePHU3YIOLIMX ITANbI
(¢opMmupoBaHus KOMIIeTEeHIUII B IpoLecce 0CBOEHHS 00pa30BaTeIbLHOI MPOrpPaMMBbl.

= | Pasmen QuMCUUIUIAHBI,
[P} o
= | oOecreunBarommit Bun u conepxanue
O d TpeOGoBaHUs K BHITIOJHEHUIO KOHTPOIBHOTO
T 4 bopmupoBanue KOHTPOJIBHOTO
o H 3aJlaHus ¥ CPOKaM C/Iauu
2 $| KOMITEeTeHIIH (UJIH ee | 3aJaHus
-
é g gactm)
d
Kputepun orieHKU: HATMYKE U TIOJTHOTA U
OCHOBHBIC TTOIXOIbI K o
N — TMoxroroska MOCJIeI0BaTeILHOCTE M3Noxkenus — 50% (0-5
4 p 6amnoB), rpamoTHOCTE — 30%(0-3 Ganna),
JENIONPOU3BOJCTBA B | TOKJIa1a o
SR aKkypatHocTh oopmienust — 20% (0 — 2
yiap Oasa)
OcHoBHBIE TOAX0OE! K | [IMcEMEHHBIH OtBeT Ha BoOMpockl o TemaM. OlieHuBaeTCs
¢ | Ooprammsaui OIMpOC 1O BOMPOCaM | MOJIHOTA OTBETA.
JIETIOTIPOM3BOJICTBA B | Kypca
YUPEKICHUU
OcobeHHOCTH HroroBoe 90% u 6omee — 9-10 6amnos, 70-89% - 8-7
JIOKYMEHTOBE/ICHUS U | TECTUPOBAHUE T10 6amnos, 51-60% - 6-5 6amnos, 51%
17 | nokyMeHTO000pOTa B | KypCy MPaBUIILHBIX OTBETOB — 0A30BBIN MOPOT

rOCy1apCTBEHHBIX
YUPEKIACHUSAX U

© PI'YTHUC




GOENEPAJIBHOE TOCYJAPCTBEHHOE BIOJIXKETHOE OBPA30OBATEJIbHOE CMK
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OpraHu3aIusIxX
Ocobennoctu IIpencrasnenue [TakeT NOArOTOBIEHHBIX JOKYMEHTOB OT
JOKYMEHTOBEIECHUSA U | TPYNIIOBOTO TPYIIIBL:
JOKYMEHTO000pOTa B | MpOEKTa Kpurepuu onieHku: Hanmu4ue u

18 | rocynapcTBEHHBIX pacnosioxkeHnue pekBu3uToB — 30% ,
YUPEKICHUAX U rpaMoTHOCTh — 30%, akKypaTHOCTb
OpraHu3aLuaX odopmienus — 20%, cMbICIIOBOE

conepxkanue — 20%

1. IToaroToBKa A0KJIAaA0B IO TEMAM:

1. DBosrOIMS TOKYMEHTA KaK HOCUTENSI HH(OpMaInu.

2. Bo3HUKHOBEHHE U Pa3BUTHE OTEUECTBEHHOTO JI€JIO0MPOU3BOJICTBA!

- JenonpousBoacTBo B cpennue Beka (XI-XV BB.).

- [Ipukaznoe nenonpousBoacTo (XVI-XVII BB.).

- Komnexckoe nenmonpousBoactso (XVIII B.).

- Munuctepckoe nenonpounsBoactBo B Poccun (XIX - mHauano XX BB.).
- T'ocynapcTBeHHOE 1€T0NTPOU3BOACTBO B COBETCKOE BpPEMSI.

- CoBpeMeHHOE JeN0NpOon3BOACTBO B PO

2.KOHTpoJIbHBIE BONIPOCHI
Bonpocs! 1 mucbkMeHHOTo onpoca:

0N U R W

10.
11.
12.
13.

OyHKIUU JOKYMEHTOB.

OcHOBHBIE PEKBU3UTHI JOKYMEHTA U MpaBujia UX opopmIIeHus.
OCHOBHBIE OPTaHU3AIMOHHBIC JTOKYMEHTHI, PaBUIIa UX 0(POPMIICHHUS.
OcHOBHBIE pacrOpsAIUTENIbHBIE IOKYMEHTHI, MpaBuia UX oopMIIeHUS.
IIpuka3 kak OCHOBHOM pacnOpsAUTEIbHBIN JOKYMEHT.

JIOKyMEeHTBI OIIepaTUBHOTO XapakTepa, IpaBuiia UX 0POPMIICHHUS.
JlenoBoe nMuchbMo Kak JOKYMEHT. Buabl mucem, 0COOEHHOCTH UX 0(pOPMIICHHUS.
OOBbsicHUTEIbHBIE U TOKJIa/IHbIE 3aUCKHU, UX O(pOpMIIEHHE.

[Iporoxkoin, ero opopmieHue.

AKT Kak JOKYMEHT, ero o(popMIICHHUE.

JIOKyMEHTBI 4aCTHOTO XapakTepa, MpaBuiia UX 0hopMIICHUS.
JlokyMeHTHI chephl COLMAbHO-KYIBTYPHOTO CEpBUCA U TypU3Ma.
[Tonarue noxyMeHTO000pOTA, €0 XapaKTEPUCTHKA.

3.TecToBble 3axaHust
1. B JlpeBHEpyCcCKOM rOCy1apCTBE LIEHTPaAMH BeICHUS JOKYMEHTAIMHU U €€ XpaHeHHs ObLIN:
a) MOHACTBIPH; 0) apXUBBHI; B) KHKECKUE MANATHI; T) IAPCKUN JBOPEII.

2. Kak Ha3pIBaJIUCh NIEPBBIE TOCYJAPCTBEHHBIE YUPEKACHUSA?
a) IeTTapTaMeHThI; 0) KHSOKECTBA; B) MPUKAa3bI; T) MOHACTBIPH.

3. Kakue pekBU3UThHI OTHOCATCS K FOPUINUYECKH 3HAUUMBIM?
a) 1aTa, perucTPaloOHHBIH HOMepP T0KYMEHTA;
0) 3aroJI0BOK K TEKCTY, OTMETKa 00 HCIIOTHUTEIIE;
B) pP€30JIIOLMS, OTMETKA O HAJTMYUU IIPUIIOKEHUI.
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4. JlenonpousBOACTBO — 3TO:

a) ABWIKCHUC JOKYMCHTOB B OpTraHHU3allui C MOMCHTA UX CO3AaHU UJIU MMOJIYYCHUA N0
3aBEpILLIECHUSI UCIIOJTHEHHUS;

0) oTpacab aesiTeIbHOCTH, 00ecNeYnBaIIasl JOKYMEHTHPOBAHNE H OPTaHU3ALMI0 Pad0ThI
¢ o(pMHATBHBIMHU IOKYMEHTAMH;

B) 3aMCh UHPOPMALIMU HA PA3TUYHBIX HOCUTEIISIX MO YCTAaHOBJICHHBIM ITPABUIIAM.

5. Ilo crioco0y TOKYMEHTUPOBAHUS Pa3INYaroT JOKYMEHTBIL:
a) TpadapeTHsIe;

0) pyKONHCHbIE IICbMEHHbIE;

B) (hopMaTM30BaHHEIE.

6. Jly1st uero mpoBOAUTCS YHU(DHUKAIIHS TOKYMEHTOB?

a) VI JOKYMEHTHPOBAHHUSA YIPaBJIeHYeCKOii 1esiTeIbHOCTH;

0) 17151 opraHu3ayy paboThl C JOKYMEHTAMH;

B) JIJISl CHMDKEHUS KOJIMYECTBA MPUMEHSEMBIX JOKYMEHTOB, CHUKEHHS TPYTOEMKOCTH UX
00paboTKu.

. Pacnionoxenne pekBU3UTOB Ha OJIaHKE TOKyMEHTA ONPEAeIsIeTCs:
a) COCTaBHUTEIIEM JJOKYMEHTA;

0) mpaBuIaMu YHU(PHUKAIIMH JOKYMEHTOB;

B) rOCy/IapCTBEHHBIM CTAHIAPTOM.

8. PEKBU3HUT JOKyMEHTa — 3TO:

a) CTaHJAPTHBIN JIUCT OyMaru, Ha KOTOPOM O0TOOpa)KeHa MOCTOSIHHAS MHPOPMAaLUs H OTBEICHO
OIIPENIENIEHHOE MECTO Il IEPEMEHHOM;

0) COBOKYITHOCTb PACIOJIOKEHHBIX B ONPEICICHHOMN IOCIIEA0BATEIHOCTH 3aMCeH, MPUCYIIUX
OIIpeIeNIEHHBIM BU1aM JI0KYMEHTOB;

B) 00513aTeJILHBIH 3JIeMeHT 0(pMIMATBHOI0 IOKYMEHTA.

9. PexBu3ut «HanmeHoBaHUE BUIa JJOKYMEHTa:

a) MO3BOJISIeT CYIMTh 0 HA3HAYEHHE IOKYMEHTA, onpe/ejsieT COCTAB PeKBU3UTOB U
CTPYKTYPY TEKCTa;

0) MO3BOJIIET CYANTH O Ha3BAaHWU OPTraHU3aIlMi — aBTOPA JOKYMEHTA;

B) IPUAACT COACP>KAHUIO JOKYMEHTA HOPMATUBHBIN WJIM MPABOBOW XapakTep.

10. PeructpanoHHbIA HOMEP TOKyMEHTa — 3TO:

a) JaTa ero MOANUCAHUS WIN YTBEPKACHUS;

0) yci10BHOEe 0003HAYCHHE JOKYMEHTA, 10]] KOTOPHIM OH BBeJ¢H B HH()OPMaLIMOHHO-
MOMCKOBYIO CHCTEMY OPraHU3alMM;

B) OTMETKA JJIsl aBTOMaTHYECKOTO TIOUCKA JJOKYMEHTa (MOKET BKJIIOYATh UM JINCKA,
JTUPEKTOPHUH | (paiiina, coaepIKaIiero JaHHbIA TOKYMEHT).

11. B kakom citydae mpaBuiIbHO 0(hOpMIICH peKBU3HT «Aapecar»?
a) lupextopy mxkossl Ne 269
NBanosoii Tamape IleTpoBHe
6) dupexropy mkoinsl Ne 269
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Wpanosoiui T. I1.

B) 129128, Mockaa, yn. Poctokunckas, 7
HupexTtopy mikossl Ne 269 r-xe Banosoii T. I1.
r) lupexkropy MockoBckoii mkoJb1 Ne 269

T. II. UBanoBoit

12. TTnan pa6ots! komtemka Ha 2015/16 yueOHbIi ro YTBEpKACH pelIeHUEM IeIarorndecKoro
coBera. B kakoMm ciydae mpaBUIbHO OPOPMIICH PEKBU3HUT «I'pud yTBEpKIEHUS JOKYMEHTa»?
a) YTBEPX/IAIO

Pemenne nmegarornueckoro coBera

ot 12.08.2015 r. Ne 14

0) YTBEPKJIEH

Peniennem neaarorn4eckoro copera

ot 12.08.2015 N\e 14

B) YTBEPXJ/IEH

Penrennem megaroruueckoro coBera

ot 12.08.2015 1. Ne 14

13. PexBU3UT «3arojoBOK K TEKCTY»:

a) oTpaxaeT KpaTKoe co/iep:KkaHue JOKYMEHTa;

0) IO3BOJISIET CYUTH O HA3HAYEHUH JIOKYMEHTA, OIIPEJIENIIET COCTaB PEKBU3UTOB U CTPYKTYPY
TEKCTa;

B) HEOOXOIMM JIsl OTIEPATUBHON CBSI3U C TEM, KTO COCTaBUJI JIOKYMEHT.

14. B xakoM MecTe JOKyMEHTa IPOCTaBIsIETC PEKBU3UT «OTMETKA O KOHTPOJIE»?

a) Ha JIEBOM I10JI€ JOKYMEHTA, HAallPOTUB peKBU3HUTa «CIIpaBOYHbIE JaHHBIE 00 OpraHU3aALUN;
0) B BepXHeM NPaBoOM YIJIy IePBOI0 JIUCTA JOKYMEHTA;

B) B HWKHEM IIPaBOM YTJIy IIEPBOTO JIMCTA JOKYMEHTA.

15. PexBusut «I'pud cormacoBanus» oGOPMISIIOT CISAYIOMUM 00pa3oM:
a) COI'/TACOBAHO

IIpoTokoJiom 3acenanus

npasjeHus cTrpaxoBoii komnanuu «Ilianera»
ot 21.06.2015 Ne 10

0) H. U. Opnos

(moamuck)

B) HauanpHUK IOpUAMYECKOTO OTaeINa

IMoamuce

I'. . Cunopos

21.12.2015

16. PexBu3ut «BU3bBI cornacoBaHUI»:

a) CJ'Iy)KI/IT JUUIA O(bOpM.HGHI/I}I BHCIHIHECTO COI'JIaCOBAHUA C KOHerTHBIM JOJIDKHOCTHBIM JIMIIOM WUJIN
KOJUIETHAJILHBIM OPTaHOM;

0) mpuaaer cofepKaHuio o(pUINANTBHOTO JOKYMEHTAa HOPMATUBHBIN WM IIPAaBOBOM XapakTep;
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B) HCIOJIb3YeTCs 1JIi BHYyTPEHHEI0 COIJIaCOBAHUS MPOEKTOB JOKYMEHTOB U NPHU
03HAKOMJICHHH ¢ KAKUM-JTH00 JOKYMEHTOM KaK NMCbMEHHOE MOATBepKAeHne pakra
03HAKOMJIEHH .

17. Jlna mokymMeHTa, MOIJTMHHUK KOTOPOTO OCTAETCs B OPTaHU3aIli1, BU3BI TPOCTABIISIFOTCS
a) HIDKE MOJMUCH PYKOBOJIUTENS, TOAMKUCABIIETO TOKYMEHT;

0) B HUKHeH 4acTH 000POTHOM CTOPOHBI MOCJIETHEr0 JIMCTA NMOAJMHHUKA JOKYMEHTA;
r') Ha 000POTHON CTOPOHE MEPBOTO JIMCTA JOKYMEHTA.

18. B kakoMm ciyyae npaBuJIbHO OQOpMIIEH PeKBU3UT «OTMETKA O HAIMYUU IPUIOKEHUS», €CITU
B TEKCTE COIIPOBOIUTEILHOIO MUChMA HE YIIOMUHAIOCH O MPHUIIOKEHUN?

a) Ilpnaoxenue:

1. CnpaBka 0 corsiacopaHuu NMpoexkTa Ha 4 J1. B 1 3K3.;

2. OT3BIB 110 NPOEKTY Ha 2 J1. B 1 3K3.

0) [Ipunoxxenwne: Ha 6 1. B 1 7K3.

19. PexBu3ut «OTMETKA 00 HCIIOIHUTEIIE:

a) He0OXO0AUM /IJISl ONEPATUBHON CBSI3M C TEM, KTO COCTABUJ IOKYMEHT;
0) SIBIISIETCS OJTHUM M3 OCHOBHBIX CIIOCOOOB yJIOCTOBEPECHHUSI JOKYMEHTA;

B) (DUKCUPYET yKa3aHUs PYKOBOJIUTES MO MIOBOTY UCTIOJTHEHHUS TOKYMEHTA.

20. B xakoMm cimyuae mpaBuiibHO oopmieH pekBU3uT «lloamucek» Ha O1aHKe TOKyMeHTa?

a) Pextop akanemun B. A. IleTpoBa

0) Pexrop akagemuu [Terpora B. A.
B) Pextop Cubupckoii akagemun

TOCYJapPCTBEHHOM CITYKOBI B. A. IletpoBa

21. B orcyrcTBue pykopoautens A. W. [letpoBa 1OKyMEHT MOANKCAI €r0 3aMECTUTENb
CunopoB, UCTIONHSIONINN 0053aHHOCTH PYKOBOIUTENS. Y KKUTE MPABUIILHBIN BapHAHT:

a) 3a/lupexTop A. U. Tlerpos
(moamuce Cupopona)

6) dupexrop A. U. Ilerpos
(moamuck Cupopona)

B) U. 0. nupexTopa I'. B. Cuxopos

(moxmucy Cugoposa)

22. JlaToii MpOTOKOJIA SBISAETCS:
a) aTa MoAMMCaHus MTPOTOKOJIA;
0) 1aTa NpoBeAeHNsI 3aceJaHNs;
B) JlaTa PErUCTPAIMH TIPOTOKOJIA.

23. Ilpuxka3 co3maercs aJd:
a) MOATBEPKICHUS YCTAHOBICHHBIX (PAKTOB, COOBITHIA, ICHCTBHIA,
0) pemieHnsi OCHOBHBIX ONEPATUBHBIX 32124, CTOALIMX Nepe] TAHHBIM OPraHoOM;

B) OTPa)KE€HUs yCIOBHUI TPYIOBBIX B3aHMOOTHOILIEHUN COTPYIHUKA C aIMUHUCTPALUEH.

24. B kakoM cityyae npaBHJIbHO 0QOpMIIEH peKBU3UT «OTMETKA O 3aBEPEHUN KOTIUN»?
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a) Bepno:

HNHucnexrop oTaena kaapos Ilogmuce  W. U. IlerpoBa

6) Bepno

HNHucnexrop oTaena kaapos ITogmuce  U. U. IlerpoBa

B) BepHo

HMHcnekTop oTaea KaapoB Hoanucs WM. U. IlerpoBa
16.03.2006

25. Bu3a ropucra Ha IpuKase:

a) 03HaYaeT BHYTPEeHHee COIIacoBaHue, MOATBEPIKAAI0NIee, YTO NPUKA3 He MPOTUBOPEYHT
3aKOHY;

0) 3TO 00s13aTENbHBIN PEKBU3UT MPUKA3a, IPUAAIOLINNA €My I0PUIUYECKYIO CUTTY.

26. Korna ynpaBiieHYeCKO€E JENCTBUE MPEANIOIaraeT KOHKPETHOTO UCTIOIHUTENS, TO IIYHKTHI
pacrnopsIUTeIbHON YaCTH IPUKa3a JOKHBI HAUMHATHCSL:

a) ¢ yKazaHus (pamMuIny 1 MHUIIMAJIOB UCTIOTHUTEIS,

0) ¢ yKazaHus Opy4EHUs;

B) € YKa3aHUS J0JKHOCTH U (PAMMHIIMU ¢ MHUIIUAJIAMM MCIIOJIHUTEJIS.

27. IIpoToKoJ — 3TO:

a) MUCBbMCHHOC COTJIAIICHUC CTOPOH, ONIPCACIAIOIICC YCIIOBUA KaKI/IX-JII/IGO OTHOLHCHHﬁ;
0) TOKYMEHT, IOATBEPKAAIONTNN (DAKTHI, COOBITHS, JCHCTBUS,

B) JOKYMEHT, COJEp KAl ONTMCAaHUE TPOU3BOACTBEHHOM NEATEIbHOCTH OpraHU3alNH;
I) IOKYMeHT, QUKCHPYIOIIUI X0/ 00CyK/IeHHUsSI BONIPOCOB M MPUHATHS PellieHuil Ha
coOpaHum, 3acelaHUM.

28. IIpoTOKOIBI HyMEPYIOTCS MOPSIAKOBBIMU HOMEPAMHU:

a) B IIpejiesiaX BCero BpEMEHU CYIIECTBOBAHHUS OpraHU3aIiy;
0) B mpeeax KaJeHIapPHOI0 roja;

B) B IIpe/ieIiax ISATH JIET.

29. Bonpochl MOBECTKH THS PacHoiararoTcs:

a) 10 BPEMEHHU, KOTOPOE MPEIIoIaracTcs 3aTpaTUTh Ha 00CYKIEHUE KaXI0TO BOIPOCa;
0) B IF0OOM TTOPSIIKE;

B) M0 CTeNEeHN BAKHOCTH 00CYK/T1aeMbIX BOIIPOCOB.

30. JIOKyMEeHTBI, COCTaBIISIEMbIE KOMHCCHEMH, MTOMUCHIBAIOTCS:
a) PYKOBOJUTEIEM OpPTaHU3allNH;

0) mpencenareneM KOMUCCHH,

B) IpejaceaaTeseM U YieHAMU KOMUCCHH;

I) npejaceaaTelieM KOMUCCUU U CEKPETapeM.

31. Akt — at0:

a) TOKyMEHT HH(OPMALIMOHHOTO XapaKTepa, CoAep Kalluii ONrcaHnue MPOU3BOACTBEHHON
ACATCIIBHOCTH OpPraHU3aluu;

0) TOKYMEHT, aipeCOBAHHBIA PYKOBOIUTEIIO OpTraHU3aIiui U HHHOPMHUPYIOIIUN €ro O
CIOKUBIIEHCS CUTyalluu, UMCBIICM MCCTO (baKTe;
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B) IOKYMEHT, NOATBep:kIaouuii GakTbl, COOLITHS, 1eHCTBUA.

32. TekcT aKkTa OEIATCS HA IBE YaCTH:

a) BBOJAHYIO U OCHOBHYIO

0) BBOJHYIO U KOHCTATHPYIOILYI0, COAEPKAINYI0O BHIBOAbI;
B) HAYAJIbHYIO U 3aKJIIOUUTENbHYIO, COJIEPKAIIYIO BBIBOJIBI.

33. UndopmanroHHas CipaBka — 3TO:

a) JOKYMEHT HH(POPMAIMOHHOI0 XapaKTepa, CoJeP KA ONMCAHNe TPOU3BOACTBEHHOI
NeSTeJIbHOCTH OPTaHU3AlMU U MOATBEPKIeHNe KAKUX-TH00 PaKTOB, COOBITHI,

0) TOKYMEHT, aipECOBaHHBI PYKOBOJIUTEIIO YUPEIKIACHUS U HHOOPMUPYIOIIHHA €T0 O
CJIOXKHBIICHCS CUTYallH, UMEBIIIEM MECTO SIBIICHUU WIH (DaKTe, COoMepKaIiil BBIBOABI U
MPEJIOKEHUS COCTaBUTES,

B) JIOKYMEHT, MOSICHSIIOIINI COAECPKAHUE OTACTBHBIX TOJ0KEHUI OCHOBHOT'O JOKYMEHTA TN
OOBSCHSIONMNN TPUIUHBI KAKOTO-JINOO COOBITHS, (haKTa, MOCTYIIKA.

34. Kakoii pekBU3UT HE BXOJUT B cOCTaB (popMyIsipa-oOpasia crpaBku?
a) HaMMEHOBaHHNe OpraHu3aluu;

0) HaMMEHOBaHKE BU/1a JOKYMEHTA;

B) JaTa IOKYMEHTA;

I') perUCTPAlMOHHBII HOMEP TIOKYMEHTA;

1) rpud yrBep:KIeHusI JOKYMEHTAa;

€) azxpecar.

35. CrpaBku, MOATBEPKAAIONINE CBEACHUS OMOTPaPHUECKOro WM CIIY)KEOHOT0 Xapakrepa
HOJIMCHIBAIOTCS:

a) pyKoBoauTeeM (1 3aBepsSIOTCS MeYaThIo);

0) pyKOBOAHTEIIEM;

B) HAYAJIbHUKOM OT/IeJia KaJIpOB.

36. Jloxnmanuas (cmy>xe0Hasi) 3amucKa — 9TO:

a) JOKYMEHT, aJIpeCOBAHHbIN PYKOBOJAUTEJII0 YUPeKIeHUsA U MH(POPMUPYIOIIHUIi ero 0
CJIOKMBIIEICH CUTYyallUHM, HMeBIIIEM MeCTO sIBJIeHUU UH (paKkTe, BHINOJHEHHOI padoTe,
co/ep Kalluil BHIBO/AbI H MPeIJI0KeHNs COCTABUTEJIS;

0) TOKYMEHT, MOATBEPKAAFOIINIA (DAKThI, COOBITHUS, TEHCTBUS;

B) MpeuiokeHne GupMe UiM KOHKPETHOMY JIUITY 3aKJIIOUUTh JAEJI0OBOE COTrJalleHue.

37. JlaToit moKIIagHOM 3aIIUCKH CUUTACTCS:
a) J1aTa U3JIaraéMoro CoObITHS,

0) 1aTa MOANMUCAHMSI TOKJIATHOM 3alIMCKH;
B) J1aTa IPUHATHS PE3OJIIOLINH.

38. I'apanTHiiHOE NUCHMO:

a) MOATBEpKAAeT (PaKT OTIPABKH apecaTy KaKux-JIn00 JOKYMEHTOB WUJIU APYTHX
MaTepHaJIbHBIX IEHHOCTEM;

0) moaATBepP:KAAET oNpeaeieHHbIe 00513aTeJILCTBA, 00€IAHUS OPTraHN3AIMHU;
B) COZICPXKUT OTBET Ha MUCHMO-TIPOCHOY.
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39. KagpoBasi JOKyMeHTAIUsl BEJIETCS B COOTBETCTBUU:
a) ¢ TpynoBbiMm kogexcom Poccuiickoit @enepanum;
6) ¢ Kogexcom 3akoHOB 0 Tpyzae PO.

40. TekcT mpuKasa 1o JUIYHOMY COCTaBy 00sI3aTEIHPHO 3aKAaHUYNBAIOT:

a) Ha3HaYeHHWEM OTBETCTBEHHOTO 3a UCIIOJIHCHHE MPUKA3a;

0) ykazaHHeM CPOKOB JCHCTBHsI MPUKA3Q,

B) CCHLJIKOM HA IOKYMEHT, NMOCJYKUBIIMH OCHOBAHUEM JIJIS U31aHUS MPHUKA3a.

41. IIpukasbl 0 ipuemMe Ha paboTy U YBOJIbHEHUU XPAHSTCS:
a) 5 net; 6) 10 net; B) 50 net; 1) 75 qet; o) 100 ner.

42. B TedyeHne Kakoro cpoka 3aBOJUTCS TPY10Bask KHUKKA Ha JIULI, BIEPBbIE MOCTYNUBIINX HA
paboty?

a) B TICPBBIN JIeHb PabOTHI;

0) He MoO3Hee HeIeJbHOI0 CPOKA NOCJIe HaYala padoThl;

B) HE TIO3IHEE MecsIIa ¢ Hadaya paboThI.

43. Jlenaercs I COOTBETCTBYIONIAS 3alIMCh B TPYI0BOM KHUKKE ITPU CMEHE Ha3BaHUS
IpEeIIpUITHS?
a) n1a; 0) Her.

44. B xakoi CpoK J0JKHA MPOU3BOAUTCS 00pab0OTKa JOKYMEHTOB | TIepeiaua ux
WCTIOJTHUTEIISIM?

a) B JIeHb NMOCTYIVIEHUS] JOKYMEHTOB B OPraHU3aLMIo;

0) B TpeXTHEBHBIN CPOK IMOCIIC TIOCTYIICHUSI JOKYMEHTOB B OpPraHU3aIIHIo;

B) B HeJIeJIbHBINA CPOK IOCIIE OCTYIUIEHUSI JOKYMEHTOB B OPraHU3aLIUIO.

45. Kakue stanbl IpOXOIAT UCXOISIIHNE TOKYMEHTHI?
a) coCTaBJICHUE MPOEKTA JOKYMEHTA;

0) perucrpanmus;

B) IIPHEM U NepBUYHAS 00paboTKa;

') KOHTPOJIb 33 UCITOJTHCHUEM.

46. PeructpalluOHHO-KOHTPOJIbHBIE KAPTOUKHU UCIIOIb3YIOTCS:

a) JUIsl KOHTPOJIS ABM)KEHUSI BHYTPEHHUX JIOKYMEHTOB;

0) 11s1 3armcu UHPOPMAIINH;

B) [JIfl PerHCTPANMH BXOJAIIMX, HCXOAAIIMX, BHYTPEHHUX JOKYMEHTOB.

47. B xakux ciydasx ynoOHee HCIOJIb30BaTh KypHAIbHYIO (POPMY PETHCTpalluy JOKYMEHTOB?
a) mpu OOJIBIIIOM JOKYMEHTOOOOPOTE;
0) mpu MaJI0M TOKYMEHTO000OopoTe.

48. B kakuX JOKYMEHTaX PsIOM C PErHCTPALlMOHHBIM HOMEPOM YKa3bIBAIOTCs OyKBBI «JI» min

«K»?
a) B aKTax;
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0) B IOKJIQTHBIX 3aITMCKaX;

B) B MPUKa3axX [0 OCHOBHOM JESTENLHOCTH;
r) B IpHKa3ax Mo JUYHOMY COCTaBY;

1) B CIIpaBKax.

49. JIokyMeHTOOOOPOT - 3TO:

1. ABM:KeHHE TOKYMEHTOB B OPraHU3aI[Hi ¢ MOMEHTA HX CO3/IaHUS MJIH MOJIy4YeHHs /10
3aBeplLIeHUs] UCTIOJHEHHUS WU OTIPABJIEHUS.

2. 9acTh JICNONPON3BOICTBA, HEITOCPEACTBEHHO CBA3aHHAS C CO3/IaHHEM JIOKYMEHTOB.

3. oTpacib AesITeIbHOCTH MO pa3paboTKe U 0pOpMICHHIO OUIIHATBHBIX JOKYMEHTOB,
OpraHM3alUH UX ABWKCHUS, ydeTa U XpaHCHUS.

4. TOKyMEHTAIIMOHHOE 00ECIIEYeHNE YIIPABICHHS.

5. IesITeNnbHOCTH 110 OPraHU3alUu XPAaHEHUS TOKYMEHTOB.

50. TumoBast cxeMa JIBMKEHUS BXOISIIETO JOKYMEHTA COCTOUT U3 CIEIYIOIIMX MPOLIECCOB:
1. TTonnyyenue -> Paccmotpenue -> Mcnonuenue -> Peructpanus -> B geno.

2. Ilonyuenune -> B neno -> Perucrpanus -> Paccmorpenue -> McnonHenue.

3. Ilonyuenue -> B ngeno -> Paccmotpenue -> Ucnonnenue -> Peructpanus.

4. Ilosryuenne -> Perucrpanus -> Paccmorpenne -> Ucnosnenue -> B neno.

5. Ilonyuyenue -> Paccmotpenue -> Peructpanus -> Mcnonnenue -> B geno.

51. TumoBast cxeMa JIBUKEHUSI BHYTPEHHETO TOKYMEHTA:

1. ITonroroBka -> Perucrpanus -> CornacoBanue -> YTBepxkaeHue -> Mcnonnenue ->B aeno.
2. IToaroroBka -> CorsiacoBanue -> YTBep:xaenune -> Perucrpauus -> Ucnosanenune -> B
J1eJ10.

3. IloarotoBka -> Peructpauus -> Y1Bepxxaenue -> Mcnonuenue -> B nerno.

4. IlonroroBka -> Mcnonuenue -> YTBepxkaeHue -> Peructpanus.

52. TunoBas cxema JIBM>KEHHS UCXOSIIETO JOKYMEHTa:

1. TTonroroBka -> Peructpanus - >B neino -> CorjacoBaHue -> YTBepxkaeHue -> OTnpaBka.
2. lMoaroroBka -> Cor;iacoBanue -> YTBep:kaeHue -> Perucrpanus - >B geJ1o ->
Otnpaska.

3. Iloaroroska -> CornacoBanue -> Perucrpanus, B 1eno ->Y 1BepaxkacHue -> OTrnpaBKa.

4. IToaroroBka -> CoryiacoBanue -> YTBepxkaeHue -> OtnpaBka -> Peructpanus - > B A€O0.

IIpomeskyTOoUHAs aTTecTALMS.
Bomnpocsl K 3a4eTy ¢ OLEHKOMH:

1. CoBpeMeHHbIE 3aKOHOJATENbHBIE aKTHI 110 ASTONPOU3BOACTBY U apXUBHOMY JIETY

(3aKOHBI, AEKPETHI, YKa3bl U Jp.)

2. TloHsTHE «IOKYMEHT» B €r0 UCTOPUUYECKOM pa3BUTUU. COBPEMEHHOE COJEPHKAHUE
MOHSTHUS «IOKYMEHT» U «3JIEKTPOHHBIN TOKYMEHT.
[Tonstue «uHpopmarusy». Csa3b nHbOpMaLuu U T0KyMeHTa. Buasl nndopmanuu.
Knaccudukanus 10KkyMeHTOB
DyYHKIMU TOKYMEHTA.
[MonsATus «crnoco0», «CPeiCTBO» U «METO1» TOKYMEHTHPOBAHUSI.
OcHoBHbIE CIOCOOBI TOKYMEHTUPOBAaHUS U UX pa3BuTHe. OCHOBHBIE CPEICTBA
JOKYMEHTHUPOBAHUS U UX pPa3BUTHE

Nk W
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MarepuanbHble HOCUTENN JOKYMEHTUPOBAHHOM HH(pOpMAILIUH.
Opur"uHanbHOCTb U MOJIMHHOCTD JOKYMEHTOB.

. Konuiinocth 1okymeHTa. COOTHOIICHUE TOHATHIN «ITOJJTMHHUKY U KOS

IPUMEHUTEIBHO K 3JIEKTPOHHBIM JOKYMEHTaM.
[TonsTHE cucTeMbl TOKyMeHTauuu. Mlcropudeckoe pa3BUTHE CUCTEM TOKYMEHTALUH.
YHuduuupoBanHas cucteMa JoKymeHTanuu. KinaccupukaTopsl 10KyMEeHTHON
nHpopmanuu.

DopmyIisip 0HUIHATHEHOTO TOKYMEHTA U €ro HH()OPMAIIHOHHBIE 3JIEMEHTHI.

CocTtaB peKBU3UTOB COBPEMEHHOIO YIPaBIEHYECKOIO JOKYMEHTA.

O6urme mpaBuia opopMIICHHUS] COBPEMEHHOTO YIIPABICHUECKOTO JOKYMEHTA.

bnank nokymenTta. Bunbr 6;1ankoB. TpeboBaHus kK 0(hOPMIICHHIO, U3TOTOBIICHUIO B YUETY
0JIaHKOB JOKYMEHTOB ¢ n300paxkeHueM [ ocynapcrTBenHoro repba PO.

CocraB peKBU3HUTOB OJIaHKA.

TpeboBanus k 0(OPMIICHUIO PEKBU3UTA «AJpecary.

TpeboBanus k opopmiienuto peksusura «lloanucey». [IpaBuna noanucanus pasinuyHbIX
BUJIOB JOKYMEHTOB.

YTBepxnenue 1okyMeHToB. TpeGoBanus k opopmienuto pekBusuta «l pud
YTBEPKICHUS.

BuyTpeHHee cornacoBaHue 10KyMEHTOB. BHelHee cornacoBaHue JOKYMEHTOB.
TpeboBanus k opopmiieHnto pekBusnuTta «I pud cormacoBanus» n «Buza coriacoBaHUs».
Haznauenue pexkBu3nuTa «3arojoBoK K TEKCTY JOKYMEHTa». TpeboBaHuUs K ero

0 OpMIICHHUIO.

Ha3znauenue pexBusura «Pe3omonus», ero Mecto Ha JokymeHTte. TpeboBaHus K
0(OPMIICHUIO PE30JTIOIIIH.

Ileuats u ee HazHaueHue. Bunbl nevareid. [lopsaok npocrasiieHus eyaren Ha
JOKYMEHTaX.

TpeboBanus k 0OpMIIEHUIO PEKBU3UTOB «OTMETKA O HAIMYMU PUIIOKEHUs», «I pud
npuioxeHus». OpopmiieHue npuiokeHui. IIoHATHS MOATMHHUK U KOMUS JOKYMEHTA.
3aBepenue xonuid. OcobeHHoCTH 0opMiIeHUs pekBU3NUTa «OTMETKA O 3aBEPEHUU
KOIMM» ITPU 3aBEPEHUU PA3IUYHBIX BUI0B KOMHUH.

OTMeTkH Ha TOKyMeHTax. TpeboBaHus K 0hOpMIICHUIO PEKBU3UTOB «OTMETKA O
KOHTpoJe», «OT™MeTka 00 ucnonHuTeney, «OTMeTka 00 UCIIONHEHUH JOKYMEHTa U
HaIlpaBJICHUH €ro B Ae70», «OTMETKa O IepeHOCce TaHHBIX HA MAITMHHBIA HOCUTEIbY,
«OTMeTKa O MOCTYIIEHUM.

TeKkcT COBpEMEHHOTO yIPaBIEHUYECKOI0 JOKyMeHTa. KoMmo3unnoHHas cTpykrypa
TekcTa. O0mue TpeOOBaHMS K S3BIKY U CTHIIIO CITY)KEOHBIX JOKYMEHTOB.
YHUGHUIUPOBaHHAs CHCTEMa OPTaHU3AIMOHHO-PACIOPSAUTEIBHON JOKYMEHTAIIUH.
YauduimpoBaHHbsie GOpPMbI TOKYMEHTOB.

OpranuzanvoHHbIE JOKYMEHTHI.

PacnopsinutenbHble TOKYMEHTHI.

CripaBo4HO-UH()OPMAITIOHHBIE TOKYMEHTHI.

OdopmiieHne nesTeIbHOCTH KOJUIETHAIbHBIX OPTraHoB.

[puka3ssl. [Topsaok cocraBiaeHus U 0hOpMIICHHUS PUKA30B 110 OCHOBHOM JIESITETHHOCTH.
AxTal. [Topsaok coctaBiieHust u 0hOPMIICHHS aKTOB.

[IpoTokomnsl. [Topsiaok coctaBieHust 1 0POPMIICHHS.

CrpaBku. Buasl cipaBok, MOPSAA0K UX COCTaBJIEHUS U OPOPMIICHHUS.

. Hoxnanusie 3anucku. [Topsgok ux coctaBieHUs 1 0POPMIICHHUS.
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39. Ilucema. Bunbl mucem, MOpsIOK WX COCTABICHUS U O()OPMIICHHS.

40. ITopsaaok u ocobeHHOCTH 0(OPMIIEHHS TOKYMEHTOB 10 JIMYHOMY cocTaBy. OCHOBHBIE
HOPMAaTUBHBIE JOKYMEHTHI perjJaMeHTHPYIoIIHUe paboTy ¢ TOKYMEHTaMH I10 JIUYHOMY
COCTaBy.

41. Busbl HOpMaTUBHBIX MPABOBBIX aKTOB. COOTHOIIEHUE MTOHATHI «3aKOHOIaTEeIbHbIE
aKThl», «aKThl 3aKOHOJIATEIbCTBAY, «3aKOHOAATEIbCTBOY.

42. Uuctpykuuu. Buasl v cogepxaHue.

43. Omnpenenenus MOHATHS «IOKyMEHT0000poT». O0IIMe NPUHLIUIBI OPTaHU3AIIH
TOKyMeHT0000poTa. OCHOBHBIE XapaKTEPUCTUKH IOKYMEHTO000poTa (00BeM, CKOPOCTH,
JTaIbl).

44. ITonsitue «peructpanus 10KyMmeHToB». Llenb perucrpauuu. [IpuHIUIBI perucTpanuu
JTOKyMeHTOB. COCTaB perucTpUpyeMbIX JOKYMEHTOB, CPOKH perucrpanuu. [lepeunn
JIOKYMEHTOB, HE MOJIEKAINUX PETUCTPALIUU.

45. Peructpanuonsusie popMbl, X 00s3aTeNbHbIe PEKBU3UTHI. PerucTpainoHHbIi HHIEKC
JIOKYMEHTA.

46. IIpueM, mpoXoxKICHHUE, MOPAIOK UCITOTHEHUS BXOIAIINX TOKYMEHTOB.

47. OcHOBHBIE 3Tanbl padOTHI C UCXOISAIIUMH TOKYMEHTAMHU.

48. IIpaBuna opranu3aiuy JBUKEHUS BHYTPEHHUX JOKYMEHTOB.

49. KoHTposb UCIIOJIHEHUS JOKYMEHTOB. D@OpPMBI KOHTPOJISL.

50. IousiTne «HOMEHKIaTypa em». Bunbl HoMeHknatyp nei. [lopsaok cocraBieHus,
COTJIAaCOBAHUS, YTBEPKICHUSI HOMEHKIATYPhI JE.

51. CxeMbI mocTpoeHUs HOMEHKIATYphI 1ei. OdopmileHHe 3ar0JI0BKOB JIET M UX
cucTeMaTtu3alus, NopsI0K UHJIEKCAIlUH JIe]l B HOMEHKIIAType.

52. OnpeneneHre CPOKOB XPaHEHHUS JOKYMEHTOB MPU COCTABICHUHA HOMEHKJIATYPHI JIEJT.
Hrorosas 3anucse.

53. JIOKyMeHTHI C IOBTOpSIOIICHCs nHpOopMaIieii. Buabsl moBTOpsEeMOCTH: TyOJIETHOCTb,
IUTUPOBAaHUE, CyMMHUPOBaHUe, 000011IeHne, peeprupoBaHne, H3I0KEHUE, BAPUAHTHOCTD.

54. DxcnepTu3a IEHHOCTH Pa3JIMYHbIX BUJIOB JIOKYMEHTOB.

55. ®opmupoanue u opopmiieHue aen. OCHOBHBIC MTPaBUIIA.

56. Iloustue onncu nei. Buael onmucen.

57. IloHsiTHE ONEPAaTUBHOIO XPaHEHUS JOKYMEHTOB.

58. Ilepenaya nen Ha XpaHEHUE B apXHUB OpraHU3aIMH.

59. IlonsTHe «miepeueHb JOKYMEHTOBY. [IOHATHE «KOMILIIEKC JOKYMEHTOBY,
«TOKYMEHTAaJIbHBIA (POHI», «apXUBHBIN POHI»

60. IlonsTue «apxus». ['ocygapcTBEHHBIE apXUBBI, APXUBBI OPraHU3ALHI.

TunoBbie NPpaKTUYCCKHUE 3aJaHUA

HenoBas urpa «CoBemanmne»

3ajaun: onpeaeauTh BUIbI COBEIIAHUH, pACCMOTPETH COMMPOBOIUTEIBHYIO
JIOKYMEHTAIMIO 110 JAHHOMY BH1Y MEPOIPUATHSI,

Ha sTane moaAroToBKu mpeamnoaaraeTcsi COCTaBICHHE TAKUX IOKYMEHTOB KaK
npuriameHue, HGOpMaIMOHHOE MUCHEMO (C JIMCTOM PACCHUIKHM ), TOBECTKA AHS, U T.A. Ha
(GbUHATBEHOM JTare MPOBOAUTCS MOATOTOBKA ITPOTOKOJIA COBEIIAHUS ¢ 0()OPMIICHHEM.

Cuenapuii npoBefieHUs1 COBEIIaHU (110 3a1aHHUI0 TTPETO01aBaTeNs):
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1. Bei6op BompocoB coBelanusi. AIMHHUCTPATOP MPOEKTA TOTOBHUT MEePEYCHBb BOITPOCOB,
KOTOpbIe OyayT 00CYyX/1aThCs Ha coBelianuu. /s popMupoBaHus epedHst BOIPOCOB
HCIIOJIb3YETCS PEECTP 3alPOCOB HA U3MEHEHUS U OT/AEIbHBINA NepeueHb BOPOCOB MPOEKTA.

2. O6ecnieuenue GopMUPOBAHUS MIEPEUHS YUACTHUKOB coBelanusi. Ha ocHoBaHuu
aHaJIM3a MepevHs BOMPOCOB aIMUHUCTPATOP MPOEKTAa COBMECTHO C KIIIOUEBBIMU YYACTHUKAMU
npoekTa (GopMUPYET NEPEeUCHb YIACTHUKOB COBEIIAHMS.

3. Ob6ecnieueHne Ha3HAUYEHUS OTBETCTBEHHbIX. Ha3HaueHe OTBETCTBEHHBIX 32
o0cykIeHre BOMPOCOB coBemanusi. OTBETCTBEHHBIH 3a BOMPOC, TOTOBUT MAaTEPHAIIBI TSI
00CyXJIeHHS, a TaK e BapUaHThl BO3MOKHBIX PEIICHUN BOIIPOCOB.

4. [oaroroBka MoAOOPKH TOKYMEHTOB K COBEIIAHUI0. ATMUHUCTPATOP MPOCKTA
COBMECTHO C OTBETCTBEHHBIMHU 33 BOIIPOCHI MOAOMPAET JOKYMEHTHI, OTHOCSIIIMECS K PEIICHUIO
naHHoro Bompoca. [Tociie moAroToBku moaOOpKH TOKYMEHTOB aIMUHUACTPATOP MPOCKTA
pacchiaeT e€ BceM yJyaCTHHKAM COBELIaHUs

5. Ob6ecrieueHus MPOBEACHNUE COBEIIAHUS. AJMHHUCTPATOP MPOEKTa 00ECTIEYNBACT
JIOTUCTUYECKYIO IOJIIEPKKY MPOBEACHUS COBEIIAHMS.

6. ®opManuzanus pe3ynbTaToOB MPOBEACHUS COBEIIAHUN. AIMUHUCTPATOP MPOEKTA
buKcUpyeT pe3yabTaThl IPOBEACHHS COBEIIAHUS U PACCHUIAET IPOTOKOJ COBEIIAHHS BCEM
y4aCTHUKAM COBEILaHUS.

HenoBas curyauus «3aceganusn»

HGOGXO,Z[I/IMO BBISIBUTH OTJIMYUS TAKUX OpFaHI/IBaI_[I/IOHHBIX BHUJI0OB paGOTBI Ka COBCIIaHUC
W 3acellaHusl, PACCMOTPETh BUBI 3aCEIaHUM, TOATOTOBUTEH COTIPOBOAUTEIBHYIO TOKYMEHTAIIUIO
JUISL JAHHOTO BUJA MEPOIIPUATHUM.

[IpakTrueckue 3agaHus:

1. Pazpaborarb pupMeHHBIN OJTAHK OpraHU3AIIH.

2. TloaroroBka CONMPOBOIUTEIHHON JOKYMEHTAIIMN IO MEPOIPHUITHIO

3. Pa3zpaboraTh MpOEKT MpHKa3a Mo OCHOBHOM JEATEILHOCTH.

4. CoctaBuTh MUCHMO-OTBET Ha Kajo0y rpakaaHuHa (110 3a1aHHIO MTPETIOIaBaTEeIs).

5. IloxaroroBuTh A0KIaA O paboTe C TOKYMEHTaMHU, COJIEPKAIIMMH KOH(PHUIEHIUATbHbBIE
CBEJICHHUSL.

6. Pa3zpabotarh 0Opazer )xypHaJIbHON (OPMBI PETUCTPALIMH UCXOIAIIEH KOPPECTTOH ICHIINH.

7. CocTaBUTH CXeMy MOJHOTO MPEJAPXUBHOTO ONUCAHUS M 0(OPMIICHHS Jea.

8. PazpaboTaTh MHAUBUYaJbHYIO HOMEHKJIATYPY AeJl KOHKPETHOIO CTPYKTYPHOTO
NOJIpa3IeJICHNU.

7.4. Conep:xanue 3aHATHI CEMUHAPCKOI0 THIIA.

MeTtoauueckue ykazaHus sl 00y4aromuxcs M0 OCBOCHUIO THUCHUTIIHHBI
MOJIpa3yMeBacT HAJTNUNE METOJUIECKON JIUTEPATYPhl C YIETOM PEKOMEHIyEMOTO PeXuMa U
xXapakrepa yudeOHOM paboThl, a TAKXKE C Y4ETOM HEOOX0IMMOTo (hopmMaTa MpaKTUIECKUE 3aHATHUS,
npoekt, CPO.
IIpakTnyeckue 3aHATHS
ean u 321244 NPAKTHYECKUX 3aHATHIL:
— TlpoBepka ycBOeHUS MaTepuaa JEKIIUU U CAMOCTOATEIHLHOU pabOThI IO TEME.
— IIpuoOpeTreHne HABBIKOB CUCTEMATHU3ALUHU TTOTYUYEHHBIX 3HAHUI
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— TlpuobpereHne HaBBIKOB OPUEHTUPOBAHUS U HCIIOIH30BAaHUSI HEOOXOIUMOI
nH(OpMaLIUY B 3aKOHOATEIbHBIX U HOPMAaTUBHO-METOAMYECKUX aKTaX IO
JIEJIONPOU3BO/ICTBY B PA3IMYHBIX YUPEIKICHUSIX U OpraHU3aIUsIX.

— 3akperuieHue 3HaHUM MOTYYEHHBIX Ha JEKIIMOHHBIX 3aHATUSAX U MPU BBITOJIHEHUN
CaMOCTOSITENIbHOM pabOThI 110 TEME.

— 3akperuieHue 3HaHUU MMOIYYEHHBIX 0 JOKYMEHTHUPOBAHUHU JEATEIbHOCTH
YUPEKIACHUN U OpraHu3aluim.

— IIpuoOpeTreHne NpakTHYECKUX HaBBIKOB JJOKYMEHTALMOHHOTO 00ECTIeUeHHS
NEeATEIbHOCTH OPraHOB YIIPaBJICHUS.

— TlpuobpereHue npakTHYECKUX HABBIKOB COCTABJICHHUS JIETIOBBIX MTHUCEM.

— IIpoBepka caMOCTOSTEIbHOU PaOOTHI CTYJIEHTOB U 3aKPETUICHHE 3HAHUH IO TEME.

Buabl npakTHyecKuX 3aHATHH

[IpakTuueckast paboTa 3aKJII0YaETCsl B BHIIIOJIHEHUH CTYACHTAMU, IOl PyKOBOJICTBOM
npernoaaBaTesis, KOMIUIeKca yueOHBIX 3aJaHHii HAlTPABJIICHHBIX HA YCBOCHUE HAYYIHO-
TEOPETUUYECKUX OCHOB YU€OHON AUCHUILTUHBL, TPUOOpPETEHHE MPAKTUYECKUX HAaBBIKOB
OBJIAJICHUS] METOJAMH MPAKTUIECKOU PabOThI C MPUMEHEHUEM COBPEMEHHBIX HH(POPMAIIMOHHBIX
¥ KOMMYHUKAIIMOHHBIX TEXHOJIOTUN. BhINoIHeHNE MpakTHYeCKON pabOThI CTYAECHTHI
MPOU3BOJAT B YCTHOM MJIM MUCbMEHHOM BHie. OTYET MpeIOCTaBIseTCs IPEN01aBaTelo,
BEIlyIlIEMY JaHHBIN NPEeIMET, B JJIEKTPOHHOM HJIM IEYaTHOM BHUJIE.

[TpakTudeckue 3aHATHS CIIOCOOCTBYIOT Ooliee TITy00KOMY TOHMMAHHUIO TEOPETUIECKOTO
MaTepuaia yueOHOro Kypca, a TakKe pa3BUTHIO, POPMUPOBAHUIO U CTAHOBJICHUIO PA3IUYHBIX
YPOBHEH COCTaBIIAIOMIMX MPOPECCUOHATHHOM KOMIIETEHTHOCTH CTYIeHTOB. OCHOBOM
MpPaKTUKyMa BBICTYNAIOT TUIIOBBIE 33/I1aHUSI, KOTOPbIE JOJIKEH YMETh BBIMOJIHSATH CIICIIUAIIUCT B
00JacTH SKOHOMHKH.

TeMaTuka NPAKTHYECKUX 3AHATUI

IIpakTnyeckoe 3ansaTue 1.

Bun npaktudeckoro 3aHATUS: Y CTHBIN OIPOC 10 MaTepuanam Jiekuuu. O0cyxeHune
JOKJIaJI0B.

Tema u coneprxanue 3anaTus: OyHKIUH, LIETU U 33241 CITY>KObI TOKYMEHTAIIHOHHOTO
obecrieueHus yrmpaBieHUs

Henb 3ansatus:IIpoBepka ycBOeHUsI MaTepHaia JEKIUH U CAMOCTOSTENIbHON pabOThI IO
TEME.

[IpakTuyeckre HaBbIKM: HaBBIK CUCTEMATHU3ALMH ITOJTYYEHHbBIX 3HAHUN

[IpoaoKUTENBHOCTh 3aHATHS — 2 Yaca.

IIpakTnyeckoe 3ansTue 2.

Bun npaktudeckoro 3ansatus: Pa3sepuyras Oecena

Tema u conepxkanue 3aHATHA: TeOpEeTUUECKHE OCHOBBI AEIONPOU3BOACTBA OPraHU3au1

Henb 3ansatus:IIpoBepka ycBOeHUsI MaTepHaia JEKIIUH U CAMOCTOSTENIbHON pabOThI IO
TEME.

[IpakTryecKkue HaBBIKK: HABBIK CUCTEMATU3ALMH ITOJYYECHHBIX 3HAaHUN

3. Tlonoxenume o TocynmapctBenHom I'epbe  Poccwmiickoit ~ ®Denepauuullens
sansTus:[IpoBepka ycBoeHHs MaTepuaia JEKIUU U CAMOCTOSATENILHOM paboThI IO TeMe.
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[IpakTHueckre HaBBIKW: HaBbIK CUCTEMATU3aLMH ITOJYyYEHHBIX 3HAaHUH.
[IpoaomKUTENbHOCTD 3aHATHUS — 2 Yaca.

IIpakTH4eckoe 3ansaTHE 3.

Bup npaktrdeckoro 3aHaTusa: KOMMEHTUPOBaHHOE YTEHHE HOPMATUBHBIX JOKYMEHTOB:

Tema u conepxanue 3anatus: JJokymeHT. PekBu3ut nokymenra. CocraB JOKyMEHTOB, UX
MECTOpacoIokKeHne Ha JokyMeHTe. Dopmyisip-o0pasel JOKyMEHTa.

1. TOCT P 6.30-2003 «YHUPHUIHPOBAHHBIE CUCTEMBI IOKYMEHTAIIHH.
YHUpHUUIUpOBaHHAs CUCTEMA OPTaHU3AMOHHO-PACIOPSAUTENBHON JOKyMeHTaluu. TpeboBaHus
K 0 OPMIICHHIO TOKYMEHTOB'".

2. TUnoBoOeE NOJIOKEHUE O MOPSAJKE ydeTa, HCIIOJIb30BAHMS, XPAHEHUS U YHUUTOKCHUS
neyarel M ITaMIIOB B YUPEXKIECHUN

3. [Tonoxenue o 'ocynapcteennom I['ep6e Poccutickoii @enepammn

Tema u conepxanue 3anatus: JJokymeHT. PekBu3ut nokymeHnra. CocraB peKBU3UTOB, X
MECTOpacoI0kKeHne Ha JokyMeHTe. Dopmyisip-o0pasel JOKyMEHTa.

Lens 3anstus:[IpoBepka ycBoeHHS MaTepHalia JSKIIMA U CAMOCTOSITEIHHOU PaOOTHI 10
TEME.

[TpakTH4ecKre HaBBIKN: HABBIK CUCTEMATU3ALMH [TOJIyYCHHBIX 3HAHUU.

[IpoaomKUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTH4eckoe 3ansaTHE 4.

Bua npaktrdeckoro 3aHATHS: Y CTHBIM ONMPOC MO MaTepuainaM jJekuuu. Pa3sepHyras
Oecena

Tema u conepxanune 3ansatud: OyHkuun gokymenta. KOpuanyeckas cuiaa JOKyMEHTA.
Jlenonpou3BoACTBO, JOKYMEHTHpPOBaHUE. JJOKyMEeHTallMOHHOE 00eCTIeYeHNEe YIIPABICHHMSI.
HoxymenToo6opot. Knaccudukanus 10KyMeHTOB.

Henb 3ansatus:IIpoBepka yCBOeHUsI MaTepHaia JEKIUH U CAMOCTOSTENIbHON pabOThI IO
TEME.

[IpakTrueckue HaBbIKU: HABBIK CUCTEMATU3ALIMK MTOJYyUYE€HHBIX 3HAaHUH.

[IpoaoKUTENBHOCTh 3aHATHS — 2 Yaca.

IIpakTnyeckoe 3ansiTue 5.

Bun npaktudeckoro 3anatus: M3ydeHne npuMepoB pa3InyHbIX BUI0B JOKYMEHTOB.
YcTHBIN onpoc 1o TeMe.

Tema u coneprxanue 3anarus: CTannapTuzanus U yHU(QUKaLIUsS T0KyMEHTOB.
Yaudurnupopannas cuctema gokymentanuu (YCJ). Cuctemsr nokymentanuu. [TpuHIumb
nenonpousBozicTBa. HopMaTuBHO-MeToin4eckas 6a3a JOKyMEHTHPOBAHUS YIIPaBICHUECKOM
NEeSTENIbHOCTH U OpraHu3alui paboThl ¢ JOKYMEHTaMHI

Henb 3ansatus:IIpoBepka ycBOeHUsI MaTepHaia JEKIUH U CAMOCTOSTENIbHON pabOThI IO
TEME.

[IpakTHyeckre HaBBIKK: HAaBBIK CHCTEMAaTU3aIlUH MTOJIyYeHHBIX 3HaHU, TproOpeTeHne
MIPAaKTUYECKNX HABBIKOB COCTABJIECHUSI HEKOTOPBIX JOKYMEHTOB.

[IpoaomKUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTH4eckoe 3ansaTHE 6.

Bupg npaktuueckoro 3anarusi: Ananus paszjaena ['OCTa P 6.30-2003.
IIpoBeneHue Tekyme arTecTaluu.
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Tema u coneprkanue 3anarus: TpeOoBaHMsI K COCTABIEHUIO U 0()OPMIIEHUIO TOKYMEHTOB.

Henb 3ansatus:IIpoBepka ycBOeHUsI MaTepHaia JEKIIUH U CAMOCTOSTENIbHON pabOThI IO
TEME.

IIpakTruecKkue HaBBIKU: HaBBIKU [IOUCKA, AHAJIM3a U UCIIOJIb30BAaHUS HOPMATUBHBIX U

IPaBOBBIX TOKYMEHTOB B CBOEH MPO(hecCHOHAIBHON AEATEIbHOCTH.

[IpoaoKUTENBHOCTh 3aHATHS — 2 Yaca.

IIpakTHyeckoe 3ansaTHe 7.

Bun npaktudeckoro 3ansatus: Pa3BepHyras Oecena

Tema u conepxanue 3anaTus: OCHOBHBIE I'PyNIbl JOKYMEHTOB. HopMaTuBHbIE
JOKYMEHTBI TOCYJTapCTBEHHBIX OpraHoB. OpraHu3allMOHHbIE JOKYMEHTBI IPEANPUATHS.

Henb 3ansatus:IIpoBepka ycBOeHUsI MaTepHaia JEKIUH U CAMOCTOSTENIbHON pabOThI IO
TEME.

[IpakTryeckue HaBbIKM: HaBBIK CUCTEMATHU3ALMH ITOTYYEHHBIX 3HAHUN

[IpoaoKUTENBHOCTh 3aHATHS — 2 Yaca.

IIpakTH4eckoe 3ansaTHE 8.

Bupa npaktrueckoro 3anarusi: [lenoBas urpa: curyauus «CoBeliaHue.

N3ydyenne THIIOBBIX JOKYMEHTOB.(/{0JPKHOCTHBIE HHCTPYKIIMH, TIPOTOKOJIbI)

Tema u coneprkanue 3anaTus: OpraHu3almOHHBIC JOKYMEHTHI (0011ast XapaKTePUCTHKA).
VYcTaBbl, MOIOKEHUS], MHCTPYKIMHU (OIpesieNieHre, Ha3HaueHHe, CoAep KaHue, MopsIoK
COCTaBJICHUS, IPUMEHEHUS, YTBEPKICHUS).

Ilenb 3aHATHSA: IPAKTUYECKOE IPUMEHEHUE 3HAaHUN, YMEHUN U HABBIKOB
npodheccuoHaNTbHOT0 B3aUMO/IEHCTBUS.

[IpakTHyeckre HaBBIKH: HABBIK JEJIOBOT'O OOIIEHUS U ITyOJINYHBIX BBICTYIICHHIA,
BEJICHUSI IEPETOBOPOB, COBELIAHUSI.

[IpoaomKUTENBHOCTD 3aHATHS — 2 Yaca.

IIpakTH4eckoe 3ansaTHE 9.

Bupa npaktrdeckoro 3anatusi: M3ydeHue TUIOBBIX JOKYMEHTOB. JlenoBas urpa
«3acenanue.

Tema u conepxanue 3ausaTud: [IpoTOKOJI Kak OpraHMu3alMOHHO-PaCIOPAIUTEIbHBINA
JIOKYMEHT (OIpeziesieHne, Ha3HauUeHUE, COJEp:KaHue, MOPSIA0K COCTABIICHUS, IPUMEHEHHUS,
yTBepxkAeHUs ). TeKCT MpoTOKoIa, IBE €ro YacTH: BBOAHAsA, OCHOBHAas. [lomHbIe U KpaTkue
IIPOTOKOJIBL. [I0OJPKHOCTHBIE MHCTPYKIUU.

[lenpb 3aHATHSA: MPAKTUYECKOE MPUMEHEHUE 3HAHUN, YMEHU U HABBIKOB
po(hecCHOHATLHOTO B3aUMO/ICHCTBUS.

[TpakTHUeckue HaBbIKW: HABBIK JI€TIOBOT0 OOLICHUS U MyOJUYHBIX BBICTYIIJICHHH,
BCACHUS MEPCTOBOPOB, COBCIIAHU.

[IpoaoKUTENBHOCTh 3aHATHS — 2 Yaca.

IpakTnyeckoe 3anstue 10.

Bun npaktudeckoro 3ansatus: Pa3sepHyras Oecena

Tema u conepxanue 3aHaTus: PaciopsaurenbHble JOKYMEHTBI Tpeanpustus. [Ipukassl
110 OCHOBHOM JIesITebHOCTH. Paciopsikenust, pemeHusi. AKThl. CiyeOHbIe 1 00bSICHUTETIbHBIC
3anucku. CripaBku. CiryskeOHBIE TOBEPEHHOCTH.
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Lens 3anstus:[IpoBepka ycBoeHHs MaTepHalia JSKIIMA U CAMOCTOSITEIIHHOU paOOTHI 10
TEME.

[TpakTHUeckue HaBbIKW: HABbIK CHCTEMAaTU3allM1 MTOJITyYeHHBIX 3HaHUN

[IpoaomKUTENbHOCTD 3aHATHUS — 2 Yaca.

IIpakTnyeckoe 3ansaTue 11.

Bun npaktrdeckoro 3aHATHs: Y CTHBIA ONIPOC CTYNEHTOB. Pa3BepHyTas Oecena

Tema u coneprxanue 3anatus: MHPOpMamOHHO-CIIPaBOYHBIE TOKYMEHTHI.

Lens 3anstus:[IpoBepka ycBoeHHS MaTepHalia JCKIIMA U CAaMOCTOSITEIIFHOU paOOTHI 10
TEME.

[TpakTHUeckue HaBbIKW: HABbIK CHCTEMAaTU3allU1 MTOJTyYeHHBIX 3HaHUN

[IpoaomKUTENbHOCTD 3aHATHUS — 2 Yaca.

IIpakTyeckoe 3ansaTHe 12.

Bun npaktrdeckoro 3aHaTHs: Y CTHBIA ONIPOC CTYIeHTOB. Pa3BepHyTas Oecena

Tema u conepkanue 3anarus: [lucbMa, Ux Kiaccudukaius, CTpykTypa, CTaHJapTHbIE
¢pa3bl 1 BeipaxkeHusi. HopMbl opu1nanbHO-AEI0BOIO CTUIIS CIYKEeOHBIX TOKyMEHTOB. Dakchl,
teneonorpammsl. JloroBopa, KOHTpakThl. COBpeMEHHBIE CITIOCOOBI U TEXHUKA CO3TaHUs
JOKYMEHTOB.

Lens 3anstus:[IpoBepka ycBoeHHs MaTepHalia JISKIIMA U CAMOCTOSTEIFHOU paOOTHI 10
TEME.

[TpakTHUeckre HaBbIKW: HABbIK OCYILIECTBICHUS 1€JI0BOM MEPENUCKH.

[IpoaomKUTENbHOCTD 3aHATHUS — 2 Yaca.

IIpakTyeckoe 3ansaTue 13.

Bupa npaktrdeckoro 3aHatusi: KoOMMEHTHpOBaHHOE YTEHUE YaCTEed HOPMATUBHBIX
JIOKYMEHTOB.

Tema u conepxanue 3anarus: [IpaBuna odpopMiIeHHs TOKYMEHTOB M0 JUYHOMY COCTaBY.
[loHsATHE M CTPYKTYpa NEPCOHANBHBIX NaHHBIX. [[pUHAIEKHOCTD IEPCOHAIBHBIX JAHHBIX:
COOCTBEHHUK, JepxkKaTelb U MOJIb30BaTeNIb MEPCOHANBHBIX JaHHBIX. CTPYKTypa KaapoBOi
UH(POPMALIMOHHO-TOKYMEHTALMOHHOM cucteMbl. OpopmiieHHe JOKYMEHTOB MPH NPHEME,
YBOJILHEHUU U TIepeBoJie paOOTHHUKA HA JPYTYIO JOHKHOCTh. AHKeTa. TpyAOBble KOHTPAKTHI.
[Tpukassl o mMyHOMY cocTaBy. OCHOBHBIC PEKBU3HUTHI JOKYMEHTOB M IPaBHiIa UX 0(OPMIICHUS.
Kpatkue cBenenus o npaBuiax opopMiIeHHs TPYJOBBIX KHUKEK, THYHBIX KapTOUEK, TUUHBIX
nenn paboOTHUKOB.

Lens 3anstus:[IpoBepka ycBoeHHS MaTepHalia JCKIIMA U CAMOCTOSITEIIFHOU paOOTHI IO
TEME.

[TpakTHyeckue HaBbIKW: HABBIK MIOKMCKA, aHAIN3a U UCIIOJIb30BaHUS HOPMAaTUBHBIX U
IPaBOBBIX TOKYMEHTOB B CBOEH NMPO(hecCHOHAIBHON AEATEIbHOCTH.

[IponoKUTENbHOCTE 3aHATHS — 4 Yaca.

IIpakTnyeckoe 3ansitue 14.

Bun npaktudeckoro 3anatusi: PaboTa B ManbIx rpynmax 1o noaroToBKe IpynioBOro
MIPOEKTa: COCTABJIEHUE COMTPOBOAUTENHHON TOKYMEHTAIIUHU 10 TPOBEACHUIO MEPOIPUSITHSL.

Tema u coneprxanue 3anatusi: OCHOBHBIE MPaBUIIa OpraHU3AIMK PAOOTHI C
nokymeHTaMu. O0paboTKa MOCTYyMarNMX T0KyMeHTOB. [lepBruyuHas 06paboTKa JOKYMEHTOB.
OO0u1me mpaBuia perucTpalyy JOKYMEHTOB, (hOopMbI peructpanuu. [lepenaya OKyMeHTOB,
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paccMOTpeHHe uX pykoBoauteneM. ITopsanok HanpaBieHus TOKyMEHTa Ha UCIIOJHEHHUE U
paboThI HCTIOTHUTENS ¢ AJOKyMeHTaMu. VcrionHeHue nokyMeHTa. Buast 1 popMbl KOHTpoIIs
WCIIOJIHEHUS, CPOKOBAsi KApTOTEKa.

Henb 3ansatus:IIpoBepka ycBOeHUsI MaTepHaia JEKIUH U CAMOCTOSTENIbHON pabOThI IO
TEME.

[IpakTuyeckue HaBbIKM: HaBbIK CUCTEMATHU3ALMH ITOTYYEHHbBIX 3HAHUN

[IpongoKUTENbHOCTH 3aHATHS — 4 Yaca.

IIpakTnyeckoe 3anstue 15.

Bun npaktudeckoro 3aHATUS: Y CTHBIN OIpoc cTyeHTOB. Pa3Bepuyras Oecena Tema u
conepxkanue 3aHiaTHs: COBpEMEHHOE TOCYAApCTBEHHOE PEryJIMPOBaHUE IEIONPOU3BOICTBA B
P®. 3akoHOmaTENBHOE PETYIUPOBAHUE AETONPOU3BOACTBA B PD.

Lens 3ansTus:[IpoBepka ycBoeHHS MaTepHalia JICKIIMA U CAaMOCTOSITEIIHHOU paOOTHI IO
TEME.

[IpakTHueckyre HaBBIKU: HAaBBIK IPAKTUYECKOTO NPUMEHEHUS MTOYYEHHBIX 3HAHUI

[TpoaoKUTENBHOCTh 3aHATHS — 2 Yaca.

IIpakTnyeckoe 3ansaTue 16

Bun mpakTudeckoro 3aHATHs: Y CTHBINA OpOC cTyneHTOB. Pa3BepHyTas 6ecena

Tema u conepxanue 3anaTus: OcOOEHHOCTH JEIONPOU3BOJCTBA B OPTaHU3ALMSIX U
NpEeANPUITHIX

Lens 3ansTus:[IpoBepka ycBoeHHs MaTepualia JCKIIMA U CAMOCTOSITEIHHOU paOOTHI 10
TEME.

[IpakTHueckre HaBBIKW: HaBbIK CHCTEMATU3aLUH ITOTYyYEHHBIX 3HAHUN

[IpoaomKUTENbHOCTD 3aHATHUS — 2 Yaca.

JJ1s1 04HO0-3204HOM M 32049HOI ()OPM 00yUeHUSI:
IIpakTH4eckoe 3ansaTHe 1.

IIpakTHyeckoe 3ansaTHe 1.

Bup npaktrdeckoro 3aHaTusa: KOMMEHTUPOBaHHOE YTEHHE HOPMAaTUBHBIX JOKYMEHTOB:

Tema u conepxanue 3anatus: JJokymeHT. PekBu3ut nokymenra. CocraB JOKyMEHTOB, UX
MECTOpacoI0kKEeHHE Ha JokyMeHTe. DopMmyisip-o0pasel JOKyMEHTa.

1. TOCT P 6.30-2003 «YHUPHUIHPOBAHHBIE CUCTEMBI TIOKYMEHTAIIHH.
YHUpUUIUpOBaHHAs CUCTEMa OPraHU3AMOHHO-PACIOPSAUTENBHON JoOKyMeHTaluu. TpeboBaHus
K 0 OPMIICHHIO TOKYMEHTOB'".

2. TUNOBOE NOJIOKEHUE O MOPSJKE ydeTa, UCIIOJIb30BAHMS, XPAHEHUS U YHUUTOKCHUS
neyarel ¥ ITaMIIOB B YUPEXKIECHUN

3. [Tonoxenue o 'ocynapctBennom I['ep6e Poccutickoii denepamu

Tema u conepxanue 3anatus: JJokymeHT. PekBu3ut nokymeHnra. CocraB peKBU3UTOB, X
MECTOpacoI0kKeHHEe Ha JokyMeHTe. DopMmyisip-o0pasel JOKyMEHTa.

Henb 3ansatus:IIpoBepka ycBOeHUsI MaTepHaia JEKIUH U CAMOCTOSTENIbHON pabOThI IO
TEME.

[IpakTryeckre HaBbIKU: HaBbIK CUCTEMATHU3ALMH [TOJIyYE€HHBIX 3HAHUH.

[TpomomKUTETHOCTD 3aHATHS — 2 Yaca / 2 Jaca.
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IIpakTnyeckoe 3ansiTue 2.
Bun npaktudeckoro 3ansatus: Pa3sepuyras Oecena
Tema u conepxanue 3aniaTus: OCHOBHBIE TPYMIIBI JOKYMEHTOB. PacniopsnrensHbie

JOKYMEHTHI npeanpusatusd. [Ipuka3el mo OCHOBHOM AesTenbHOCTH. Pacnopsokenus,
pemenust. Aktel. Ciry>xeOHbIe U 00BbsICHUTENbHBIE 3anucku. CripaBku. CinykeOHbIE
JIOBEPEHHOCTH.

TEMCE.

TEME.

TEME.

Lens 3anstus:[IpoBepka ycBoeHHs MaTepHalia JCKIIMA U CAaMOCTOSITEIIFHOU pabOTHI 10

[IpakTHueckue HaBBIKW: HaBBIK CHCTEMATH3aIMH ITOJTyYE€HHBIX 3HAaHUH.
[IpogomxuTensHOCT 3aHsTHs — 3 9aca / 2 yaca.

IIpakTH4eckoe 3ansaTHE 3.

Bun npaktrdeckoro 3aHaTHs: Y CTHBIA ONIPOC CTYNEHTOB. Pa3BepHyTas Oecena

Tema u coneprxanue 3anatus: MHPOpMamOHHO-CIIPaBOYHBIE TOKYMEHTHI.

Lens 3ansTus:[IpoBepka ycBoeHHS MaTepHalia JCKIIMA U CAaMOCTOSITEIFHOU pabOTHI 10

HpaKTI/I‘IeCKI/Ie HaBBIKNW: HABBIK CUCTCMATU3Al[lUN HOJIy‘-IeHHBIX 3H3.HHI>1
[IpomomkuTenbHOCTD 3aHATHS — 2 Yaca / 1 Jac.

IIpakTnyeckoe 3ansiTue 4

Bun npaktuueckoro 3anarus: [IpencraBieHue rpynnoBoro MpoekTa.

Tema u conepxanue 3ausaTud: Opranuzamus XpaHeHus Jeil.

Henb 3ansatus:IIpoBepka ycBOeHUsI MaTepHaia JEKIIUH U CAMOCTOSTENIbHON pabOThI IO

HpaKTI/I‘IeCKI/IG HAaBLIKW: HABBIK ITOMCKA, aHAJIM3a U UCIIOJIb30BAHUA HOPMATUBHLBIX U

IIPABOBBIX JOKYMEHTOB B CBOEH MpodecCHnoHaTbHOM e TeNbHOCTH.

[IpogomxuTensHOCTD 3aHsTHsI — 3 yaca / 1 gac.

8. IlepeyeHb OCHOBHOI M IONOJHUTEJIbHON Y4eOHOM JUTEPATYPhI; MlepeYeHb PecypcoB
HH(OPMAIHOHHO-TEJIEKOMMYHUKAIMOHHOM ceTH « UHTEepHET», epeYeHb
HH(OPMANMOHHBIX TEXHOJIOTHIi, HCIOJIb3yeMBbIX IIPH OCYLIECTBJICHUH
00pa30BaTeJbLHOI0 MPOoLEcca Mo JUCHUILVIHHE (MOYJ/II0), BKJIIOYas NepevyeHb
NPOrpaMMHOI0 odecrne4eHus1 1 HHPOPMANMOHHBIX CIIPABOYHBIX CHCTEM ( IPH
He00X0IUMOCTH)

8.1. OcHoBHas quTEpaTypa

1.JlokyMEeHTUpOBaHHE yIpaBIEHUYECKOH nesTenbHOCcTH: YueOHoe mocodue / H.IT. Kprokosa.

M.: UIHOPA-M, 2019. - Pexxum noctyma: http://znanium.com/catalog.php?bookinfo=432033

2. JlokymeHTaIlMoHHOE OOecTieueHre YyrpaBieHus (aemonpou3BoAcTBo): Yueb.moc. / T.A.
brikoBa u np. - 2 u3n., mepepab. u gom. - M.: HUL[ Undpa-M, 2018. - Pexum pocryna:
http://znanium.com/catalog.php?bookinfo=390575

3. JlokyMeHTallMOHHOE 00ECTICUCHHE YIPaBJICHHS TTepcoHaioM: YueoHoe nocodue / P.E. Bynar.
- M.: HAL] UHOPA-M, 2019. Pexum nocrymna
http://znanium.com/catalog.php?bookinfo=488066
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8.2. lonostHMTEIBHAS JIATEPATYPa

1.T.A. I'yryeBa KondunennuansHoe aenonpousBoiacTBo. - M.: Anbsdpa-M: HUL[ Uudpa-M,
2017.: OBC Znanium. com Pexum gocryna:
http://znanium.com/catalog.php?item=bookinfo&book=265483
2. JlokyMeHTalMoOHHOE OOeCIeYeHUe YMPaBICHUsI HETOCYIapCTBEHHBIX OpPTaHW3aIlUN:
VYuebnoe mocobue/brikoBa T. A., Cankuna JI. B., 2 u3zg., nmepepad. u gon. - M.: HUIL]
NH®PA-M, 2019 Pexum gocryna http://znanium.com/catalog.php?bookinfo=468884

HopmaTuBHbBIE JOKYMEHTBI

®enepanbHbli 3ak0H «O komMepueckoit TaitHe» oT 18.12. 2006 roga Ne 231-D3

. @enepanbHblii 3ak0H «O0 apxuBHOM niene B Poccuiickoit @eneparum» ot 22.10.2004
Nel25-®3

3. ®enepanbHblil 3akoH «O0 nHGOpMaIK, HHPOPMALMOHHBIX TEXHOJIOTHIX U 3aLIUTE
uHpopmarum» ot 27.07.2006 Ne 149-03

4. ®enepanbHblil 3ak0H «O nepcoHaNbHBIX JaHHBIX» 0T 27.07.2006 Ne 152-D3

5. ®enepanbHbIil 3akoH «O0 oxpaHe KOHGUIESHITNATLHOCTH HHpopMarmu» oT 29.07.2004
Ne98-D3

6. TpynoBoii kogekc Poccuiickoi @enepanun. Denepanbusiii 3akoH ot 30.12.2001 Nel197 —
@3 (c u3m. 2014)

7. VYxa3 IIpesunenta PO ot 6 mapta 1997r. Ne 188 «O0 yTBepKIeHUH MEPEUHS CBEICHUN
KOH(HICHIIMATIHLHOTO XapakTepa» ¢ u3M. u jo1. ot 23.09.2005

8. TlocranoBnenue ['ockomcrara Poccun ot 05.01.2004r. Nel «O06 yTBep)aeHUN
YHU(DUIUPOBAHHBIX ()OPM MEPBUYHON YUETHOH TOKYMEHTALMH 110 YUETy TPYAa U €ro
OIJIaThI»

9. Ilocranosnenue IlpaBurensctBa Poccuiickoit ®enepaunn ot 16.04.2003 Ne225 «O
TPYAOBBIX KHMKKAX»

10. [enonpou3BOACTBO U apxXxUBHOE J1e10. TepMunusbl u onpeneneHus (yrB. [loctanoBieHuem
I'occranpapra PO ot 27.02.1998r. Ne 28): 'OCT P 51141-98

11. YHuUIMpOBaHHBIE CUCTEMBI JOKYMEHTAIMH. Y HU(PULIPOBAHHAS CUCTEMA
OpraHU3alMOHHO-PACHIOPSAUTENBHOM JoKyMeHTauu. TpeboBaHus kK 0(h)OpMIICHUIO
nokymeHToB (yTB. [ToctanoBnenunem I'occrannapra PO ot 03.03.2003 Ne 65-ct): TOCT P
6.30-2003.

12. TunoBast MHCTPYKITUS T10 ICTOTPOU3BOICTBY B (peiepaabHbIX OpraHax UCIOJHUTEIbHON
BiactH (I[Ipuka3z MunuctepcTBa KyJIbTypbl 1 MACCOBBIX KOMMYHHKaIMi Poccuiickoit
denepannmii ot 8 HOsOps 2005 . N 536)

13. 1P-191-98. YHudukanus TeKCTOB yIpaBIeHYECKUX JOKYMEHTOB. MeTtoanyeckue
pexomenaaunn BHUMJIAJL ®PAC PD. — M.: BHUNIA, 1998

14. OcHoBHBIE ITpaBUiIa pabOTHI TOCYIaPCTBEHHBIX APXUBOB: O00PEHBI pEIICeHUEM KOJIIETUN
Pocapxusa ot 06.02.2002. — M.: Pocapxus, 2002

15. OcHoBHBIE ITpaBUia pabOTHI apXUBOB opranuzanuii —M.: Pocapxus, 2002

16. IlepedeHb THMOBBIX YNPABICHYECKUX JOKYMEHTOB, 00Pa3yIONIUXCS B ACATEIHBHOCTH
OpraHm3aIyii, ¢ ykazaHueM CpokoB xpaHeHwus (B pen. ot 27.10.2003) / Pocapxwus,
BHUUJAL — M., 2000

17. IlpuMepHOE TOJI0KEHUE O OCTOSTHHO JEHCTBYIONIEH 3KCIIEPTHOM KOMUCCUU OpraHU3aluH.

—M.: Pocapxus, 1995

N —

© PI'YTHUC


http://znanium.com/catalog.php?item=bookinfo&book=265483
http://znanium.com/catalog.php?bookinfo=468884

g DOENEPAJIBHOE TOCYOAPCTBEHHOE BIOI’)KETHOE OBPA30OBATEJIbBHOE CMK
(i:@ ~ Y‘H’I:])KHEHV[E BBICILIETO OBPA30]§AHVIH PTYTUC
«POCCUNCKUN TOCYOAPCTBEHHbBIV YHUBEPCUTET
TYPU3MA V1 CEPBVICA»
Aucm 61 uz 54

18. Cucrema craH1apToB 10 HH(POPMALIHH, OMOJIMOTEIHOMY U U3/1aTeIILCKOMY JICITY.
Jlenonpon3BoACTBO U apXUBHOE 1€110, TepMUHBI U onipeaenenus: 'OCT P 7.0.8. - 2013 —
B3amen 'OCT 51141-98; BBen. 01.03.2014

8.3. [Iepeuens pecypcoB HHGOPMALMOHHO-TEJIEKOMMYHUKANIMOHHOM ceTu « UHTEepHET»

1. http://www.window. edu.ru - bubnnoreka yueOHO-METOJMUECKUX MaTEpHAIIOB

http://www.gramota.ru - CipaBouno-uHpopmMarmonsbsiii moprai [ PAMOTA.PY — pycckuit

SI3BIK JJIST BCEX

http://znanium.com/ — DneKTpOHHO-OMOIMOTEYHAs CHCTEMa

4. http://www.consultant.ru/ - TTon6opka HarOosiee TOMyJISIPHBIX (eaepaTbHBIX 3aKOHOB U
K0/1eKcOB PD ¢ BO3MOKHOCTBIO MOJTHOTEKCTOBOTO 03HAKOMJICHHS U CKQUUBaHHUSL.

(98]

8.4. IlepeyeHp MporpaMMHOro odecneYeHns, COBpeMEeHHbIX NPO(ecCHOHAIBHBIX 0a3
AAHHBIX M1 HH(POPMALMOHHBIX CIIPABOYHBIX CHCTEMaM
1. Microsoft Windows
2.Microsoft Office
3.baza mpennpustuii, kommaHuii u opraHumzauuii P® 1o pasnuuHBIM  OOMACTAM
JESITEIRHOCTH http://www.baza-r.ru/enterprises
4. Bbaza JaHHBbIX MI/IHI/ICTepCTBa 3KOHOMHUYECCKOI'O pa3BUTUA n TOProBJIN
http://www.economy.gov.ru/wps/portal
5. baza pamHbix @enmepanbHON  CIYKObI TOCYJapCTBEHHOW  CTaTUCTHKA P®d
http://http://www.gks.ru/
6. HHdopmannoOHHO-CIIpaBOYHAS CUCTEMa OKOHOMHKA M YIOPABJICHHWE HA HPEANPHITHUIX:
Hay4YHO-00pasoBarenpHblil noprathttp://eup.ru/
7. CrnpaBouno-npaBoBas cuctema «KoHcymnbTanT+» http://www.consultant.ru
8. HHrtepHeTr-Bepcus cripaBoYHO-TIpaBoBOM cucteMbl "["apant" (MH(pOpMaIMOHHO-TIPaBOBOM
noptan "I'apanT.py"): http://www.garant.ru

9. MeToauveckne yKa3aHus JAJsl 00y4AKIIHUXCH M0 0CBOCHUI0 THUCHMILINHBI (MO1YJIs1)

[Ipoulecc wm3ydeHus JOUCHUIUIMHBI — MPEAyCMaTpUBAaeT KOHTAaKTHYH paboTy ¢
npenogaBareneM (paboTa Ha JEKUUSAX W TMPAKTUYECKUX 3aHATUSAX) M CaAMOCTOSITENIbHYIO
(caMOTMOJTOTOBKA K JICKIUSAM U MPAKTUUECKUM 3aHSATHSIM) padOTy 00ydaromerocs.

[IpenonaBanue TUCIMIUIMHBI BEIETCS HA 2 Kypce B 3 ceMeCTpe MPOI0KUTEIbHOCThIO 18
HEleNb W TMpeAyCMaTpHUBaeT MPOBEACHUE YYEOHBIX 3aHATUN CIEAYIOMUX (QOpM: JISKIIHH,
MpaKTUYECKHE 3aHATHUS B (opMe pa3BepHYTOM Oecenpl, OOCYXKIEHHUS IOKJIAJ0B CTYICHTOB,
KOMMEHTHUPOBAHHOTO 4YTEHHs, pPa0OTBl B MalblX TIpyMdmax, CcaMOCTosATeNIbHas paboTa
00y4arouuxcsi, FPyNoBble U MHIAWBUYaTbHbIE KOHCYJIbTAI[UH.

[IpemogaBaHue TUCIUTUTMHEI IPEAYyCMATPUBAET MTPOBEICHUE JICKIIHIA:

- BBOJHOM (KpaTKOoe TMpEACTaBlIeHWE O IJUCIHUIUIMHE, HAlpaBiIeHHOE Ha YCUJICHHE
HWHTEpeca CTYJACHTOB K MPEIMETY, IOMOYb COOPUEHTUPOBATHCS B JIUTEpPAType, MaTh UMIYIbC K
CaMOCTOSTENIbHOU paboTe)

- TpaAMIHUOHHBIX (coaepkamue (aKThl, WX aHAIU3, BBIBOJBL, JOKA3aTEIIbCTBA
KOHKPETHBIX Hay4HBIX MOJIOKEHUN)

Teopernueckue 3aHATHSI(JICKIIMN) OPTaHU3YIOTCA MO MOTOKaM. Ha JeKIusx u3iararrcs
TE€Mbl JUCLUUIUIMHBI, MPEAYCMOTPEHHBIE paboyeil mporpaMMoii, aklEeHTUpyeTCcsl BHHUMAaHHUE Ha
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Haubosee MPUHIMIUAIBHBIX U CIOXHBIX BOMPOCAX MUCIHUIUIMHBI, YCTaHABIUBAIOTCS BOMPOCHI
JUIL CaMOCTOATENbHOM mpopaboTku. KoHcmekT nekuuid siBisiercs 0a3oi NMpH MOATOTOBKE K
MPAKTUYECKUM 3aHATHSIM, K 3a4€Ty, a TAK)KE CAMOCTOSATEIbHONW HAyYHOU JEeSTEIbHOCTH.

[IpakTuyeckne 3aHATHA 1O  JUCHMIUIMHE  «/lokyMeHTannoHHOe oOecreyeHue
MpoeCCHOHAIBHON JEATEIHLHOCTH MPOBOAATCS B (OpME pa3BepHYTOM Oecenbl, 00CYKIeHUS
JIOKJIAJIOB CTYACHTOB, KOMMEHTUPOBAHHOTO YTEHHUS, Pa0OTHl B MaJbIX IPYMIax, B KaOMHETE C
MYJIbTUMEAUMHBIM TEXHUYECKHUM 000PYIOBaHUEM.

Llenp mpakTHYECKUX 3aHATUH TO JUcHUIUIMHE «JloOKyMeHTalmoHHOe obecreueHue
npoecCHOHANBHOM  IeATENIbHOCTHY: NPUOOpEeTEeHHEe TMPAKTUYECKUX HABBIKOB B o00iacTu
JOKYMEHTO000pOTa, 3HAKOMCTBO C OCHOBHBIMU TPEOOBAaHHUSIMHU K JJOKYMEHTaM.

BoimonHenue mnpakTUyecKoil paboThl CTYAEHTHI NPOU3BOJST B IUCBMEHHOM BHJIE.
l'oToBble pabOTHl MPEOOCTABIAIOTCS TPENOJABATENI0, BEAYIIEMY JAHHBIH  IpenMer.
[IpakTrueckre 3aHATHS CIOCOOCTBYIOT 0Oojiee TIIYOOKOMY ITOHUMaHHUIO TEOPETUUYECKOTO
MarepHaia y4yeOHOro Kypca, a TakKe pa3BUTHIO, (POPMUPOBAHHUIO M CTAHOBJICHUIO Pa3IMYHBIX
YPOBHEHN COCTaBISAIONINX MTPO(HEeCcCHOHATBHOM KOMIIETEHTHOCTHU CTYACHTOB.

lenpt0o  camocTosITENHPHON  pabOTBI  OOydYaromuxcsi  sBIsAeTcS  (opMupoBaHUE
CIOCOOHOCTEH K CaMOCTOATEIBHOMY ITO3HAHUIO M 00yUEHHIO, TOUCKY JTUTepaTypbl, 00001IeHNUIO,
0(OPMIICHHIO U MPEACTABICHUIO MMOIYYEHHBIX PE3YJIbTAaTOB, UX KPUTUUECKOMY aHAIIU3Y, IIOUCKY
HOBBIX Y HEOPAMHAPHBIX PEUIEHUM, apryMEHTUPOBAHHOMY OTCTAaMBAaHUIO CBOUX IPEUIOKECHUMH,
YMEHHI OATOTOBKHU BBICTYIJICHUH U BEICHUS JUCKYCCHUH.
®opMBI CAMOCTOATEJILHOM PadoThI
CamocrosiTenbHass paboTa 3aKJIIOYAeTCsl B U3YYEHHMM OTHENbHBIX TEM IO 3aJIlaHUIO0
IpernoiaBaTess o peKOMEHyeMOol UM y4eOHOH JInTepaType, B IOATOTOBKE:
- TEPMUHOJIOTHYECKOT0 CIOBapS;
- K TECTUPOBAHUIO.
CamocrosiTenbHas paboTa CTYJEHTOB IO AMCUUIUIMHE JIOKyMEHTallOHHOEe oOecreueHne
npodecCHOHATBLHOMN 1S TeTbHOCTH:
— 3aKpelUIeHWEe 3HaHWM, TOJyYEHHBIX CTYJAE€HTaMU B TMIPOLIECCE JIEKIMOHHBIX U
IIPAaKTUYECKUX 3aHATUH;
— (opMHUpOBaHHE HABBHIKOB pabOTHI C MEPHOAMYECKON, HAYUHO-TEXHUYECKOH JIUTEepaTypon
Y TEXHUYECKON JOKYMEHTAIUH;
— pa3paboTKy MpeaoKEeHUH M0 UCKIIIOUEHHUIO WIIK YMEHBIICHUIO BO3/IEUCTBUS BPEIHbBIX U
OTIaCHBIX NMPOU3BOICTBEHHBIX (DAKTOPOB.
CamocrosiTenpHas paboTa sSBIIETCS 0053aTeIbHON TSl KaXA0T0 00y4YaroIerocs.
OCHOBHBIMHU (POPMAMU CAMOCTOSITENIHON PaOOTHI SBISIOTCA:

— KOHCHEKTHPOBAaHUE UCTOYHUKOB I10 TOKYMEHTOBEEHUIO U JI€JIOIPOU3BOJICTBY

— TOATrOTOBKA JAOKJIAJ0B U BBICTYIUICHUI;

— HamucaHue peeparos;

— BBINIOJIHCHHUE JOMAIIHUX 33/laHuil (cocTaBlieHHE U O(QOpPMIICHUE Pa3IHYHBIX (OpM

JIOKYMEHTOB)
— M3y4EHUE HOPMATHBHBIX IOKYMEHTOB
— MOJArOTOBKA K JIEJIOBOM UTpe

10. MarepuajibHO-TeXHHYECKAasl 0a3a, HeoOXoauMan hifi {: OCYILIEeCTBJICHUS
00pa30BaTeJbLHOI0 NMPOLECcca MO IUCHUILVIUHE (MOIYJII0):
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YuebHble 3aHSATHUSA o JUCLIUILIHHE «JlokymeHTanmonHnoe oOecreueHne

npo(ecCHOHATILHON e TEIILHOCTI

KaOuHeTax:

IOPOBOJATCS B CIEAYIOIIUX OOOpPYIOBAHHBIX YYEOHBIX

Bun yueOHBIX 3aHATHI 11O

HanmenoBanme 000pya0BaHHBIX yUeOHBIX KAOMHETOB, 00OBEKTOB
AJI IPOBCACHUA IMTPAKTHUYCCKUX 3QHSITUH C MEpEeIHCM OCHOBHOI'O

JIHCTTHILTHHE 000pyTIOBaHUS
3aHsTHS JEKLIUOHHOTO VYueOHast ayIuTOpus Ui IPOBEICHUS 3aHATUIN JIEKIIMOHHOTO THIIA,
THUIIA, TPYIIOBHIE U TPYNIIOBBIX W HMHIWBHIYaJbHBIX  KOHCYJbTAIMH, TEKYIIEToO
VHIUBULYAJIbHBIE KOHTPOJIA U IPOMEKYTOUHON aTTECTALIUN.
KOHCYJIbTaINH, TeKynmii | Crienuain3upoBaHHas yaeOHast MeOeb.
KOHTPOJIb, TCO:  BUACONPOEKIMOHHOE  00OpyIOBaHHWE,  HOYTOyK ¢
IPOMEKYTOYHAS BO3MOXXHOCTBIO TOAKIIIOYCHUS K ceTn VHTepHeT
aTTecTalus Jlocka.

3aHATHS CEMUHAPCKOTO
TUIIa

VYuebnas aymuTopus Ui IPOBEACHUS 3aHATHI CEMUHAPCKOTO TUIIA.
CrienmanusupoBaHHas yueOHast MeOeb.

TCO: TIlepeHocHOE BHIICONMPOCKIIMOHHOE OOOpPYIOBAaHHE s
Ipe3eHTaIHi, HOYTOYK.
Jlocka.

CamocrosrenpHas padora | [TomenieHue At CaMOCTOSTENBHON PaOOTEHI.

oOydJaronmxcs Cnernuanu3upoBaHHas ydeOHas MeOeiab. ABTOMaTH3HPOBAHHBIC
pabouyre MecTa CTYIGHTOB C BO3MOXKHOCTBIO BBIXOJAa B

MH(POPMALMOHHO-TEIEKOMMYHUKAIIMUOHHYIO ceTh «/IHTepHET».
[TomemeHne A CaMOCTOSATENBHOW pabOThl B YHUTAIBHOM 3alie
oubmoTekn Qrunana.

CrenmanusupoBanHas yuebnas mebens TCO:
ABTOMaTH3MPOBAaHHBIE pabOUNE MECTA CTYACHTOB C BO3MOXHOCTBIO
NoJKII0YeHNs K ceTd "MHTepHeT" n oOecrnieueHneM J0CTyma B
3JIEKTPOHHYIO MH(GOPMAIIMOHHO-00pa30BaTEIbHYIO CPeILy
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